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IMMEDIATE 
 
 No. 5/6/92-1B&C  

From  

 The Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department.  

To  

 All Heads of Departments,  
 The Commissioners Ambala, Rohtak,  
  Gurgaon and Hisar Divisions,  
 All Deputy Commissioners and  
 Sub Divisional Officers, (Civil) in Haryana, 

The Registrar, Punjab and Haryana High Court and  
All District and Session Judges in Haryana,  

 All Managing Directors of Boards/Corporations/Cooperative  
 Societies and Government Undertakings in Haryana State.  

 Dated, Chandigarh, the 9th January, 1996 

Subject : Instruction Regarding ban on Daily wages appointment.  

Sir, 
  I am directed to refer to the subject noted above and to say that in compliance with 
the orders of the Hon'ble Punjab and Haryana High Court in CWP No. 4522 of 1994-
Kulbhushan Vs. State of Haryana, the Government of Haryana have decided that no 
appointments on daily wages will be made in future. In emergent cases, the competent authority 
may, with prior permission of Finance Department engage an employee on contract basis, 
limited to a period of not more than three months, with a clear stipulation that such contractual 
engagement shall not entitle the employee to claim regularization of service or regular pay 
scale. 

2.   I am to request you that these directions may please be brought to the notice of all 
concerned for strict compliance.  

3.  The receipt of this letter may please be acknowledged.  

  Yours faithfully,  

  Sd/- 
  Joint Secretary Finance (B)  
  for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department.  

 A copy is forwarded for information and necessary action to all Financial 
Commissioner/Administrative Secretaries to Govt. Haryana. 
  Sd/- 
  Joint Secretary Finance (B)  
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department.  
To 
 The Financial Commissioner/Administrative 
 Secretaries to Govt., Haryana. 

U.O. No. 5/6/92-1B&C Dated : 9.1.96. 

*************** 
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These instructions have been reiterated vide  
No. 5/12/1997-4FR-II, Dated 26.02.1997. 

 
  No. 5/55/95-4FR-II  

From  

 The Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department.  

To  

 All the Heads of Departments, 
 Commissioners, Ambala/Hisar/Rohtak/Gurgaon Divisions,  
 All the Deputy Commissioners and  
 All the Sub Divisional Officers (Civil) in Haryana, 
 The Registrar, Punjab & Haryana High Court, Chandigarh. 

 Dated, Chandigarh, the 16th January, 1996 
 
Subject : Journey by Air. 
 
Sir,  
 I am directed to invite a reference to Haryana Government Finance 
Department letter No. 5/4/91-1FR-II, dated 1st June, 1992 and subsequent letter No. 5/41/95-
4FR-II, dated 7th December, 1995 on the subject noted above and to say that instances have 
come to the notice of this department that some departments in spite of clear instructions 
continue to allow such officers to travel by air as are otherwise not entitled to do so and then 
refer the matter to this department for ex-post-facto approval. This department views this 
tendency seriously and would, therefore, request to kindly ensure that no officer who is not 
entitled to travel by air as per Finance Department instructions should be allowed to do so 
unless prior approval of F.D. has been obtained. It should be clearly understood that in future no 
ex-post-facto Concurrence would be given by this department in case any officer who is not 
entitled to travel by air is allowed to do so.  

  Yours faithfully,  

  Sd/- 
  (V. S. KUNDU)  
   Joint Secretary, Finance  
                                       for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department. 

No. 5/55/95-4FR-II                 Dated, Chandigarh, the 16th January, 1996.  

  A copy is forwarded for information and necessary action to the :- 

 1. Accountant General, (A&E) and (Audit), Haryana, Chandigarh.  
 2.  The Finance Secretary, Chandigarh Administration, Chandigarh. 
 3. All Treasury Officers/Assistant Treasury Officers in Haryana,  
 4. The Director Treasuries & Accounts, Haryana with 30 copies for information of 

A.Os. etc. 

  Sd/- 
  (V. S. KUNDU)  
   Joint Secretary, Finance  
                                       for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department. 
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 A copy is forwarded to all the Financial Commissioners, Haryana and  
all Administrative Secretaries to Government, Haryana for information and necessary action.  

  Sd/- 
  (V. S. KUNDU)  
   Joint Secretary, Finance  
                                       for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department. 
 
To 
 All the Financial Commissioner, Haryana. 
 All Administrative Secretaries to Government, Haryana. 
 
U.O. No. 5/55/95-1FR-II                       Dated, Chandigarh, the 16th January, 1996. 
 
  A copy is forwarded to the Principal Secretary/Secretaries/Private Secretaries to the 
Chief Ministers/Minister/Ministers of State/Chief Parliamentary Secretary/Parliamentary 
Secretary for information of the Chief Minister/Ministers/Minister of State/Chief Parliamentary 
Secretary and Parliamentary Secretary. 

  Sd/- 
  (V. S. KUNDU)  
   Joint Secretary, Finance  
                                       for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department. 
 
To 
 The Principal Secretaries/Private Secretaries to the Chief Minister/  

Officers on Special Duty/Ministers/Ministers of State/Chief Parliamentary 
Secretary/Parliamentary Secretary. 

 
U.O. No. 5/55/95-1FR-II                Dated, Chandigarh, the 16th January, 1996. 
 
 
 
 

***************   
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These instructions have been Revised vide  
No. 5/27/98-1FR-II(Part-I), Dated 29.7.1998. 

 
  No. 5/44/95-1FR-II 
 
From 
 
 The Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department. 
 
To 
 
 All Heads of Departments,  
 Commissioners, Ambala/Hisar/Rohtak/Gurgaon Divisions,  
 All Deputy Commissioners and  
 Sub Divisional officers (Civil) in Haryana, 
 The Registrar, Punjab & Haryana High Court, Chandigarh. 
 
 Dated, Chandigarh, the 16th January, 1996 
 
Subject : Entitlement regarding journey by Air and Shatabdi Express. 
 
Sir, 
 I am directed to refer to the Finance Department circular letter No. 5/4/91-1FR-II, 
dated 1.6.92 on the subject noted above and to say that the matter regarding eligibility of 
officers in various pay scales to travel in various classes/categories by Air and by Shatabdi 
Express has been under the active consideration of the State Govt. for some time past. 
Accordingly, it has been decided that the entitlement applicable to Haryana Govt. employees 
will he as follows :- 
 
 (i) Employees who are entitled to travel by air will perform journey only by 

economy class. 

 (ii) In the case of Airbus service introduced within India by the Indian Airlines in 
which two classes of accommodation, namely, Executive Class and Standard 
class are available, the employees who are entitled to travel by air will travel 
by the Standard class. 

 (iii)  Heads of Departments and the officers in the pay scale of Rs. 5900-6700 and 
above only shall be entitled to travel by Shatabdi Express in Executive class. 

  
2. The revised entitlement shall take effect from the date of issue of this letter. 
 
3. Necessary amendment to the relevant existing rules in the Punjab C.S.R. Volume III 
(TA Rules) as applicable to Haryana Government employees will be issued in due course. 
 
  Yours faithfully, 
   
  Sd/-   
  (V.S. KUNDU) 
  Joint Secretary Finance 
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
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No. 5/44/95-1FR-II Dated, Chandigarh, the 16th January, 1996 
 
  A copy is forwarded for information and necessary action to the :- 

 1. Accountant General, (A&E) and Audit, Haryana, Chandigarh. 
 2. The Finance Secretary, Chandigarh Administration, Chandigarh. 
 3. All Treasury Officers/Assistant Treasury Officers in Haryana. 
 4. The Director, Treasuries & Accounts Haryana with 30 Spare copies 

information of A.Os. etc. 
 
  Sd/-   
  (V.S. KUNDU) 
  Joint Secretary Finance 
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
 
  A copy is forwarded to all the Financial Commissioners, Haryana and Administrative 
Secretaries to Government, Haryana for information and necessary action. 
 
   Sd/-   
  (V.S. KUNDU) 
  Joint Secretary Finance 
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
 
To 
 All the Financial Commissioners, Haryana. 
 All Administrative Secretaries to Government, Haryana. 
 
U.O. No. 5/44/95-1FR-II Dated, Chandigarh, the 16th January, 1996 
 
 A copy is forwarded to the Principal Secretary/Special Principal Secretary/ Deputy 
Principal Secretary/Officers on Special Duty/Secretaries/Private Secretaries to the Chief 
Minister/Ministers/Ministers of State/Chief Parliamentary Secretary/Parliamentary Secretary for 
information. 
  Sd/-   
  (V.S. KUNDU) 
  Joint Secretary Finance 
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
To 
 The Principal Secretary/Special Principal Secretary/Deputy Principal  

Secretary/Officers on Special duty/Secretaries/Private Secretaries to  
the Chief Minister/ Ministers/Ministers of State/Chief Parliamentary 
Secretary/Parliamentary Secretary. 

 
No. 5/44/95-1FR-II       Dated, Chandigarh, the 16th January, 1996. 
 
 
 

***************   
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These instructions have been superseded vide  
No. 11/6/91-4FD-III/2001, Dated 10.7.2001. 

 
  No. 11/6/91-4FD-III/96(80)  
 
From 
 
 The Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department. 
 
To 
 
  All the Heads of Departments,  
 Commissioners, Ambala, Hisar, Rohtak & Gurgaon Divisions, 
 All the Deputy Commissioners &  
 Sub Divisional Officers (Civil) in the State, 
 The Registrar, Punjab & Haryana High Courts &  
 All District & Session Judges in Haryana.  
 
 Dated, Chandigarh, the 30th January, 1996 
 
Subject :  Amendment in Condemnation and Disposal rules and procedures for store 

items and vehicles upto 31.12.1998 Special Campaign for disposal. 
 
Sir, 
 
 I am directed to invite a reference to FDôs Circular No. 11/6/91-4FD-III/92 (1299)94, 
dated 21.4.94 on the above subject, thereby delegating the powers to you to dispose off 
Unserviceable/Condemned store items/vehicles upto 31.12.1995 and to say that F.D. has 
considered the matter again and decided to extend the said delegation upto 31.12.1998 on the 
terms and conditions mentioned in FDôs Letter No. 11/ 6/91-4FDIII/ 226, dated 13.2.1991 and 
No. 11/6/91-4FDIII/92(2324)94, dated 21.9.1994. 
 
   Yours faithfully, 
  
   Sd/- 
   Deputy Secretary Finance  
   for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department. 
 
No. 11/6/91-4FDIII/96(80) Dated 30.1.1996 
    
  A copy is forwarded to the Accountant General, Haryana Accounts Audit), 
Chandigarh for information. 
 
   Sd/- 
   Deputy Secretary Finance  
   for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department. 
 
 A copy is forwarded for information and necessary action to the Financial 
Commissioners and Administrative Secretaries to Government, Haryana. 
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To 
 
  All the Financial Commissioners & Administrative  
 Secretaries to Government, Haryana. 
 
U.O. No. 11/6/91-4FD-III/96(80) Dated: 30.1.1996 
  
No. 11/ 6/ 91-4FD-III/96(80) Dated:  30.1.1996 
 
  A copy is forwarded to the :- 
   
 1. All M.Ds. of Boards & Corporations in Haryana. 
 2.  All G.Ms., Haryana Roadways. 
 3.   Managing Director, Haryana Concast for information and necessary action. 
 
   Sd/- 
   Deputy Secretary Finance  
   for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department. 
 
 
 
 

*************** 
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These instructions have been revised vide  
No. 12/1/152/PE/FD/SA-2, dated 24.10.2000. 

 
URGENT 
 
 No. 3/1/5PE(FD)95/AIII 
  
From  
 The Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department.  
 
To  
 
 The Managing Directors/Chief Administrators/  
 Chairmen of all Corporations/Companies/Boards/  
 Co-op. Institutions etc. in the State.  
 
 Dated, Chandigarh, the 5th February, 1996  
 
Subject : Grant of Bonus to the Employees of Public Undertakings Need for maintaining 

uniformity.  
 
Sir,  
 
 I am directed to invite a reference to Haryana Government Finance Department 
Circular No. 14/603/90-PE(FD)AllI dated 6-1-94 (copy enclosed) vide which need for 
maintaining uniformity in the matter of extending certain facilities to the employees of Public 
Undertakings over and above those admissible to the State Government employees, was 
emphasised. It has, however, come to the notice of the Finance Department that certain Public 
Undertakings are paying bonus to their employees over and above the statutory provisions of 
payment of bonus, at the rate of 8.33% which creates embarrassing situation. It has, therefore, 
been decided that in future before allowing bonus higher than the statutory limit of 8.33%, prior 
approval of Finance Department through your Administrative Department should invariably be 
obtained.  
 
 Please acknowledge receipt of these instructions.  
 
 
  Yours faithfully,  
 
  Sd/- 
  Under Secretary Finance (PE)  
     for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department.  
 
 
 

*************** 
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These instructions have become obsolete. 

 
  No. 5/6/92-1B&C 
 
From 
 
  The Financial Commissioner & Secretary to Govt.,  
 Haryana, Finance Department. 
 
To 
 
 All the Head of the Departments in Haryana, 
 The Registrar, Punjab & Haryana High Court, 
 Commissioner, Ambala, Hisar, Rohtak and Gurgaon Divisions, 

All Dy. Commissioners & District and Session Judges  
in Haryana. 

 
 Dated, Chandigarh, the 8th February, 1996 
 
Subject : Economy in expenditure. 
 
Sir, 
  Kindly refer to letter No. 5/6/92-1B&C dated 4.12.95, on the subject noted above. 
 
2. Keeping in view the unprecedented floods during the current year it was interalia 
decided that the new schemes not put into operation so far should not be taken for implementa-
tion during the current year as a fresh economy measure. 
 
3. Govt. has reviewed the financial position of the State and it has now been decided 
that such new schemes, for which funds are available in the budget and which could not put into 
operation, may now be taken for implementation during the current year 1995-96. 
 
4. These instructions will also be applicable to all the Boards/Corporations. 
 
 
  Yours faithfully, 
 
  Sd/- 
  (V. S. KUNDU)  
  Joint Secretary, Finance  
  for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department. 

U.O. No. 5/6/92-1B&C Dated : 8.2.96 

  A copy is forwarded to the Accountant General, Haryana, (Accounts & Audit) 
Chandigarh for information and necessary action. 

  Sd/-    
   (V. S. KUNDU)  

  Joint Secretary, Finance  
  for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department. 
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  A copy is forwarded to all the Financial Commissioners & Administrative Secretaries 
to Govt. Haryana for information and necessary action.  

  Sd/-    
   (V. S. KUNDU)  

  Joint Secretary, Finance  
  for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department. 
To  
   All the Financial Commissioner & Administrative  
 Secretaries to Govt., Haryana. 
 
U.O. No. 5/6/92-1B&C Dated : 8.2.96 
 
 A copy is forwarded to the Principal Secretary/Secretaries/Private Secretaries to the 
Chief Ministers/Officers on Special Duty/Minister/Ministers of State/Chief Parliamentary 
Secretary/Parliamentary Secretary for information of the Chief Minister/Ministers/Minister of 
State/Chief Parliamentary Secretary and Parliamentary Secretary.    

  Sd/-    
   (V. S. KUNDU)  

  Joint Secretary, Finance  
  for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department. 
 
To 
 The P.S./Addl. P.S./OSD/Secy./P.S. to the C.M./Ministers/ 
 State Ministers/Chief Parliamentary Secy./Parliamentary Secy. 
 
U.O. No. 5/6/92/1B&C Dated : 8.2.96 
 
  A copy is forwarded to all the Branch Officers/Supdts./Dy. Supdts. in FD for 
information and necessary action. 

  Sd/-    
   (V. S. KUNDU)  

  Joint Secretary, Finance  
  for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department. 
 
To 
  All the Br. Officers/Supdts/Dy. Supdts. in 
 The Finance Department. 
 
U.O. No. 5/6/92/1B&C Dated : 8.2.96. 
 
 
 
 

*************** 
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 No. 1/4(3)93-2FR-II  
 
From 
 
 The Financial Commissioner & Secretary to Govt.,  
 Haryana, Finance Department. 
 
To 
 
 All Heads of Departments,  
 Commissioners Gurgaon, Rohtak, Ambala & Hisar Divisions, 
 All Deputy Commissioners &  
 Sub Divisional Officers (Civil) in Haryana, 
 Registrar, Punjab & Haryana High Court, Chandigarh.  
 
 Dated, Chandigarh, the 16th February, 1996 
 
Subject :   Liberalisation of Pensionary benefits - Clarification regarding Pension/Family 

Pension in the case of retirees who retired during the period from 31.3.85 to 
31.12.85. 

 
Sir, 
 I am directed to invite a reference to Government of Haryana Finance Department 
circular letter No. 1/4(3)93-2FR-II dated 21st April, 1995 on the subject noted above and to say 
that a doubt has been expressed by some quarters as to whether or not the benefit of increase 
in the minimum pension/family pension would be admissible to those retirees also who retired 
between 31.3.1985 to 31.12.1985. In this connection, I am to make it clear that the retirees who 
retired during the above mentioned period would also be entitled to the minimum pension/family 
pension @ Rs. 375/- P.M. and Rs. 300 P.M. respectively, from 1.1.1986 upto 31.12.1994 and 
further family pension @ Rs. 375/- P.M. w.e.f. 1.1.1995 onwards.    

 
 
  Yours faithfully, 
 

      Sd/- 
   (V. S. Kundu) 
        Joint Secretary Finance  
    for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department. 
 

 
 
 

**************** 
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These instructions have become obsolete. 

 
Subject : Terms of reference of the State Pay Commission amendment regarding. 
 
 (Copy of FD Hr. No. 5/1/96-1PR(FD) dt. 27th February, 1996) 
 
 Reference Govt. notification No. 9/9/95-1PR(FD), dated 18.4.95 on the subject noted 
above. 
 
2. It has been decided that apart from the existing terms of reference of the State Pay 
Commission issued vide notification referred to above, the State Pay Commission will also 
entertain and give its recommendations in regard to the cases of pay anomaly that may be 
referred to it by either employees or the Govt. departments. 
 
3. Further, it is requested that the report may please be submitted at the earliest. 
 
 
 
 

*************** 
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These instructions have been Revised vide 
No. 10/31/98-2FICW, Dated 11.08.1998. 

 
 No. 10/2/96-2FICW 
 
From  
 
 The Financial Commissioner & Secretary to Govt.,  
 Haryana, Finance Department. 
 
To 
 
 All Heads of Departments,  
 Commissioner, Ambala, Hisar, Rohtak & Gurgaon Divisions, 
 All Deputy Commissioners and  
 Sub Divisional Officers (Civil) in Haryana, 
 The Registrar, Punjab and Haryana High Court, Chandigarh. 
    
 Dated, Chandigarh, the 27th February, 1996 
 
Subject : Grant of House Rent Allowance to Haryana Government employees. 
  
Sir, 
 
 I am directed to refer to Finance Departmentôs letter No. 419-2FICW-91, dated 
28.2.91, on the above subject and to say that for some time past the State Government, have 
had under their consideration the question of further revision of rates of House Rent Allowance 
admissible to the Haryana Government employees. After re-consideration of the matter, it has 
now been decided that Haryana Government employees will get House Rent Allowance on the 
slab system in the following manner with effect from 1.2.96 :- 
 
CAPITAL CITY OF CHANDIGARH AND PANCHKULA HAVING A POPULATION OF MORE 
THAN 4.00 LACS INCLUDING DELHI & FARIDABAD     
 

S. No.  Pay-ranges Amount Rs. 

1. 750-900 175 

2. 901-949 225 

3. 950-1499 275 

4. 1500-1600 325 

5. 1601-2000 375 

6. 2001-2799 475 

7. 2800-3250 575 

8. 3251-3599 625 

9. 3600-4249 725 

10. 4250-4500 825 

11. 4501 and above 925 
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House Rent Allowance for other towns of Haryana except Chandigarh, Panchkula,  
Delhi and Faridabad. 

 Sr. 
No.  

Pay ranges 

 

1.00 lac to 4.00 
lac óAô Class 

cities 

Rs. 

25,000 to 

1,00,000 

óBô Class cities 

Rs. 

Below 25,000 
Unclassified 
cities/towns/ 
villages Rs. 

1. Up to 949 125 105 100 

2. 950-1499 150 125 100 

3. 1500-1600 175 125 100 

4. 1601-2000 225 150 125 

5. 2001-2700 275 200 150 

6. 2701-3250 375 275 200 

7. 3251-3599 425 325 225 

8. 3600-4499 475 325 225 

9. 4500 and above 525 375 275 

2. These orders shall not apply to part-time workers whether paid from the regular 
establishment or from contingency work-charged employees, casual labour, staff employed on 
daily wages and those working on piece rate system and contract basis. The present limit for 
the purpose of rent receipt, shall remain as Rs. 2106 P.M. The other instructions in the matter 
issued from time to time shall remain the same. 
 
  Yours faithfully, 
  Sd/- 
  (SAMMAT SINGH) 
  Under Secretary Finance   
  for Financial Commissioner & Secretary to Govt.,  
  Haryana, Finance Department.  

No. 10/2/96-2FICW Dated, Chandigarh, the 27th Feb., 1996 

 A copy is forwarded for information and necessary action to the :- 

 Accountant General (A&E), Haryana, Chandigarh with 15 spare copies for 
information and necessary action. 

 All Treasury Officers/Assistant Treasury Officers in Haryana.  

 The Director, Treasury & Accounts, Haryana, with 30 spare copies for 
information and necessary action. 

  Sd/- 
  (SAMMAT SINGH) 
  Under Secretary Finance   
  for Financial Commissioner & Secretary to Govt.,  
  Haryana, Finance Department.  

 A copy is forwarded to the :- 

 All the Financial Commissioners, in Haryana, Chandigarh.   
 All the Administrative Secretaries to Govt. Haryana  for information. 

  Sd/- 
  (SAMMAT SINGH) 
  Under Secretary Finance   
  for Financial Commissioner & Secretary to Govt.,  
  Haryana, Finance Department.  
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To 
 
  All the Financial Commissioners, in Haryana.  
  All the Administrative Secretaries to Govt., Haryana.  
 
U.O. No. 10/2/96-2FICW Dated, Chandigarh, the 27th Feb., 1996 
 
 A copy is forwarded to the Principal Secretary/Secretaries/Special Secretary/ 
Deputy Principal Secretary/Officer on Special Duty/Ministers of State/Chief Parliamentary 
Secretary/Parliamentary Secretary for information.  
 
  Sd/- 
  (R.S. RAWAT) 
  Superintendent FICW,  
  for Financial Commissioner & Secretary to Govt.,  
  Haryana, Finance Department.  
 
To 
 
 The Principal Secretary/Secretaries/Special Principal Secretary/ 

Deputy Principal Secretary/Officer on Special Duty/Secretaries/ 
Private Secretaries to the Chief Ministers/Ministers of State/ 
Chief Parliamentary Secretary/Parliamentary Secretary. 

 
U.O. No. 10/2/96-2FICW Dated, Chandigarh, the 27th Feb., 1996 
 
 
 
 

**************** 
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 No. 4/12/93-1FR-II 
 
From 
  
 The Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department. 
 
To 
 
  All Heads of Departments,  
 Commissioners of Ambala, Gurgaon, Hisar & Rohtak Divisions, 
 All Deputy Commissioners and  
 Sub Divisional Officers (Civil) in Haryana, 
  The Registrar, Punjab & Haryana High Court, Chandigarh.  
    
 Dated, Chandigarh, the 28th February, 1996 
 
Subject :  Grant of interim Relief to all employees Government of Haryana. 
 
Sir,  
 
 I am directed to address you on the above subject and to say that the Haryana 
Government have decided to grant another instalment of interim Relief @ Rs. 120/- P.M. to all 
employees of Haryana Government w.e.f. 1st February, 1996. 
 
2. The amount of Interim Relief will be sui generis viz., it will neither be termed as óPayô 
nor óAllowanceô nor  óWageô.  Accordingly this amount will not count for any service benefit i.e. 
computation of House Rent Allowance, Compensatory Allowance, Overtime Allowance, Cash 
Compensation, Encashment of leave, pay fixation, pension or Gratuity etc. etc. 
 
 
  Yours faithfully,  
 
  Sd/-  
  (V. S. KUNDU)  
  Joint Secretary, Finance  
  for Financial Commissioner & Secretary to Govt. 
   Haryana, Finance Department. 
 
 
 
 

**************** 
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 No. 1/4(93)/89-2FR-II 

From 

 The Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department. 
To 

All Heads of Departments,  
Commissioners, Ambala/ Hissar/Rohtak/Gurgaon Divisions, 

 All Deputy Commissioners and   
 Sub Divisional officers (Civil) in Haryana,  
 The Registrar, Punjab & Haryana High Court, Chandigarh. 
 
 Dated, Chandigarh, the 8th March, 1996 
 
Subject : Treatment of dearness allowance as dearness pay for the purpose of death 

gratuity and retirement gratuity and raising the maximum limit of gratuity from 
Rs. 1.00 lakh to Rs. 2.50 lakhs. 

Sir, 
  I am directed to invite a reference to Government of Haryana, Finance Department 
circular letter No. 1/4(93)/89-2FR-II, dated 2-5-90 where by the maximum limit of DCRG was 
enhanced from Rs. 50,000 to Rs. 1.00 lakh and to say that now on the pattern of Government of 
India, the State Govt. has further decided that the dearness allowance linked to (AICPI) 1201.66 
as indicated below be treated as dearness pay for reckoning emoluments for the purpose of 
retirement gratuity/death gratuity under the State Govt. relevant rules in the case of Haryana 
Govt. employees who retire or die on or after 1st April, 1995 : 
 

 Pay Range  Dearness allowance to be added to pay 
for calculating gratuity    

1. Basic pay upto Rs. 3,500/- p.m. 97% of Pay 

2. Basic pay above Rs. 3,500/- 
p.m. and upto Rs. 6,000/- p.m. 

73% of pay subject to a minimum of  
Rs. 3,395/- 

3. Basic Pay above Rs. 6,000/- 
p.m. 

63% of pay subject to a minimum of  
Rs. 4380/- 

 
  The State Govt. has also further decided that the ceiling of the maximum amount 
of retirement gratuity/death gratuity may be raised from Rs. 1.00 lakh to Rs. 2.50 lakh w.e.f. 
1.4.95. 

2. In the case of persons who have already retired/died on or after 1st April, 1995, the 
retirement gratuity/death gratuity may be recomputed suo motu on the basis of these orders by 
the Pension Sanctioning Authorities and arrears, if any paid. 

3. Necessary amendment in relevant rule will be made in due course. 

  Yours faithfully, 
  Sd/-   
  (V.S.KUNDU) 
       Joint Secretary, Finance 
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
 

*************** 
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These instructions have become obsolete. 

 
 No. 18/1/96-3B&C  
 
From  
 The Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department. 
 
To  

All concerned Heads of Departments in Haryana, 
The Registrar, Punjab Haryana High Court, 
Commissioner, Ambala, Hisar, Gurgaon & Rohtak Divisions.  

 
 Dated, Chandigarh, the 11th March, 1996 
 
Subject :  Report of the Comptroller & Auditor General of India for the year ended  

31st March, 1995 - No. 3 (Civil), Appropriation Accounts 1994-95 and Finance 
Accounts 1994-95 - Govt. of Haryana.  

 
Sir,  
  I am directed to refer to the subject noted above and to enclose herewith a copy of 
the Report of the Comptroller and Auditor General of India for the year ended 31st March, 1995- 
No. 3 (Civil)-Govt. of Haryana alongwith Finance Accounts 1994-95 and Appropriation Accounts 
1994-95.  
 
2.  You are requested to kindly initiate action on the said Report immediately and 
forward 20 copies of the reply (in Hindi and English) to your respective Administrative 
department about the action taken on the points raised in the report within a period of three 
months. It is also desired that the appropriate action be taken by the concerned 
departments/Corps. etc.  on the observations contained in the report accordingly.  
 
3.  I would also bring to your notice that as per the Recommendations of the Shakdhar 
Committee, PAC may conduct Oral Examination on the issue of delay in replies as well. Further, 
no questionnaires will be sent by the PAC and departments are expected to send their replies 
on their own within 3 months of the reports being presented to Vidhan Sabha. It is also informed 
that due to non submission of the reply by some of the departments within a time, a para (3.17) 
has also been added by the Accountant General for non submission of the reply in the said 
report. I am, therefore, again directed to say that the action in this regard must be completed 
within a period of three months. 
 
4.  It is also requested that the replies may kindly be sent in the prescribed proforma. 
The additional information in respect of the following points may also invariably be sent :-  
 
 (a) The date on which the audit para was received in the departments;  
 (b) The date on which action taken thereon was initiated by the departments;  
 (c)  What was the result of inquiry, if any, held to know background and cause of 

financial irregularities and cause defalcation etc;  
 (d) Whether action against the defaulters, if any, has been initiated and if so, 

what is the latest position in regard thereto. 
 
5.  It may also be made clear to all concerned that the officers who have to appear 
before the PAC for oral examination should come fully prepared and well acquainted with 
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background and have full relevant record with them in respect of paras to be examined by the 
committee.  
 
6.  The receipt of the report may kindly be acknowledged.  
 

  Yours faithfully,  
    
  Sd/- 
  Superintendent Budget & Committee, 
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
 
No. 18/1/96-3B&C  Dated 11.3.96  
 
  A copy is forwarded to the Accountant General (Audit)/Accounts, Haryana, 
Chandigarh for information w.r.t. his letters No. Report 1-3/Chap/94-95/KW/548 dated 13.02.96 
& Appn. Accounts 1-3/94-95/Har./Summary/1267 dated 14.02.96. 
 
2.  The said documents were laid on the Table of the House of Legislature on 26.02.96.  
 
  Sd/- 
  Superintendent Budget & Committee, 
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
 
  A copy with copies of the said documents is forwarded to :- 
 
 (i) All the concerned Financial Commissioners to Govt. Haryana.  
 (ii) All the concerned Administrative Secretaries to Govt. Haryana for information 

& immediate necessary action in the matter.  
 
2.  They are requested to kindly get action completed within the period of 3 months 
accordingly.  
  Sd/- 
  Superintendent Budget & Committee, 
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
To 
  All the concerned Financial Commissioners to Govt. Haryana.  
 All the concerned Administrative Secretaries to Govt. Haryana  
 
U.O. No. 18/1/96-3B&C Dated 11.03.96 
    
  A copy is forwarded to all Branch Officers/Supdts. in the Finance Department for  
information & necessary action.  

 They are requested that they should liaise with the concerned departments under 
their control for getting the action completed within the stipulated period of three months. 
 
  Sd/- 
  Superintendent Budget & Committee, 
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
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To 
 All the Branch Officer/Supdts. In Finance Department. 
 
U.O. No. 18/1/96-3B&C Dated 11.03.96 
 
No. 18/1/96-3B&C Dated 11.03.96 
 
  A copy is forwarded to the Secy. Haryana Vidhan Sabha (in PAC Br.) for information 
w.r.t his letter No. PAC-63/95/2737 dated 28.02.96. 
 
 
 
  Sd/- 
  Superintendent Budget & Committee, 
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
 
 
 
 

*************** 
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 No. 5/21/84-PE(FD) 
 
From  
 
 The Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department. 
 
To  
 
 All the Managing Directors/Chief/Executives/  
 Chief Administrators/Chairmen of all the Boards/  
 Corporations/Cooperative Institutions etc.  
 
 Dated, Chandigarh, the 26th March, 1996 
 
Subject : Economy in Expenditure ð Instructions Regarding ban on daily wages 

Appointment. 
 
Sir,  
 
  I am directed to invite your attention towards this Department letter No. 5/6/92-1B&C, 
dt. 9-1-96 (copy enclosed for ready reference) vide which it has been laid down that no 
appointment on daily wages will be made in future and in emergent cases competent authority, 
with the prior permission of Finance Department, engage an employee on contract basis limited 
to a period of not more than three months with a clear stipulation that such contractual 
engagement shall not entitle the employee to claim regularisation of service or regular pay 
scale. You are requested to intimate the details of appointments made on daily wages basis and 
contract basis in your Organisation after 9-1-96 in the Performa enclosed herewith so as to 
reach this department not later than 5th April, 1996 positively.  
 
DA: As above.    
     Yours faithfully, 
 
  Sd/-  
              Under Secretary Finance (PE)  
     for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department.  

 
PROFORMA 

 
1. No. and Name of employees (Category wise) engaged on daily wages basis after  

9-1-96 with prior approval of FD giving letter No. and date.  

2. No. and Name of employees engaged on contractual basis for a period of  
90 days after 9-1-96 with the prior approval of FD giving letter No. and date.  

3. No. and Name of employees (category wise) engaged on daily wages after 9.1.96 
without prior approval of FD giving specific reasons.  

4. No. and Name of employees (category wise) engaged on contract basis limited to a 
period of not more than three months after 9-1-96 without prior approval of FD giving 
specific reasons.  

 
 

*************** 
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These instructions have become obsolete. 

 
Subject :  Submission of material regarding CAG Reports 1993-94 (Civil/Revenue).  
 
  Will all the Financial Commissioners & Administrative Secretaries to Govt. Haryana 
kindly refer to the communication noted in the margin on the subject noted above ?  
 
  It is again brought to their notice that the CAG Reports 1993-94 (Revenue/Civil) were 
laid on the table of the House on 6.3.95 and 26.9.95 and sent to all concerned on 16.3.95 and 
10.10.95. It was also requested that the action should be initiated immediately and the replies of 
the paras concerning to their departments must be sent to the Secretary, Haryana Vidhan 
Sabha/Finance Department within a period of 3 months. It was also highlighted that as per the 
recommendations of the Shakdhar Committee, PAC may conduct oral Examination on the issue 
of delay in replies as well. However, it has, been observed that these instructions have not been 
followed.  
 
3.  It is regretted to point out that despite repeated requests by the Finance Department, 
the replies of paras 6.1,7.1 and 3.7 have only been sent by Social Welfare, Food & Supply and 
Technical Education Departments so far. A copy of list of the paras of the said report concerning 
their departments is enclosed here-with. It is, therefore, again requested to kindly monitor and 
expedite submission of the replies of paras concerning their departments. They are also 
requested that the replies in respect of paras 2.3 (Excess Expenditure) and 2.7 (Drawal of funds 
in Advance) may kindly be sent to the Finance Department (concerned Branch of their 
department) immediately. The details of excess expenditure must be shown Major Head-wise 
as well as item-wise to avoid any hardship at a later stage.  
 
4.  In view of the above, they are, therefore, again requested that they may kindly look 
into the matter personally and get the replies sent immediately to the Secretary, Haryana 
Vidhan Sabha/Finance Department to avoid any hardship and avoidable criticism by the Public 
Accounts Committee. The defaulting department would be directly responsible/answerable to 
Public Accounts Committee.  
 
  Sd/- 
  Superintendent Budget & Committee 
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 

To 

 All the Financial Commissioners, Haryana.  
 All the Administrative Secretaries to Govt. Haryana.  

U.O. No. 18/6/95-3B&C  Dated 9th April, 1996  

No. 18/6/95-3B&C  Dated 9th April, 1996 

   A copy is forwarded to all the Heads of Departments for immediate necessary action. 
 
    Sd/- 
  Superintendent Budget & Committee 
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
 
  A copy is forwarded to all the concerned Branch Officers/Supdts. in the Finance 
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Department for information & immediate necessary action.  

  Sd/- 
  Superintendent Budget & Committee 
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
To  
 All the concerned Branch Officers/Supdts. in FD.  
 
U.O. No. 18/6/95-3B&C Dated 09/04/96 
 
No. 18/6/95-3B&C Dated 09/04/96 
 
  A copy is forwarded to the Secy. Haryana Vidhan Sabha for information. 
 
    Sd/- 
  Superintendent Budget & Committee 
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
 
Contdé 
Encl. 
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CAG Report - 1993-94 (Civil) 
     

  1. Lotteries 3.1, 3.11 

  2. Education 3.2 to 3.6, 3.11, 6.1, 6.3 & 6.4, 2.7 

  3. Tech. Education 3.7, 6.1, 6.2 

  4. Health 2.8, 3.8, 3.11, 3.12, 6.2, 2.7 

  5. Home 3.9, 3.11, 2.3, 2.7 

  6. Animal Husbandry 3.10, 3.11, 3.12, 2.3, 6.1 

  7. Agriculture 3.11, 3.12, 5.2, 6.1 

  8. Forest 3.11.3.12 

  9. Industries 3.11, 3.12, 6.1 

10. B&R 2.8.3.11.4.1 to 4.3, 5.1, 5.3.2.3 

11. Irrigation 2.8, 3.11, 4.4, 5.3, 2.3 

12. PH 3.11, 4.5 to 4.7, 6.1 

13. Development 6.1, 6.2, 6.5 

14. Rural Development  6.1, 6.2, 6.6 

15. Housing 6.8 & 6.9, 2.7 

16. Town & Country Planning  3.11, 6.10 to 6.11 

17. Food & Supplies 2.8, 3.11, 7.2 

18. P&S 3.11, 7.3 

19. Transport 2.8, 3.11, 7.4 to 7.6, 2.3 

20 Revenue 2.8, 3.11, 6.1, 6.2 

21 Cooperation 2.8, 6.2 

22. Election 3.11 

23. Fisheries 3.11, 6.1 

24. Lab. & Emp. 3.11 

25. Panchayat 3.11 

26. Social Welfare 3.11 

27. Tourism 3.11 

28. T & A  3.11 

29. Sports 6.1 

30. Social Def. & Security 6.1 

31. Urban Development  6.1 

32. ESA 6.1 

33. Local Government 6.2 

34. CADA 6.2 

35. Science & Technology 6.2 

36. MDB  6.2 

37. Housing  6.1 

38. C.S. 6.1 

39. ESA 6.1 
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40. Art & Culture 6.1 

41. Ecology & Environment 6.1 

42. Non Conventional Sources of Energy 6.1 

43. Other Scientific Research 6.1 

44. Civil Aviation 6.1 

45. Shivalik Dev. Board 6.2 

46. Excise and Taxation 2.3 

47. D.G.P. 2.3 & 2.7 

48. Industrial Training & Vocational 
Education 

2.7 

 
CAG Report - 1993-94 (RR) 

 

1. Excise & Taxation 2.1 to 2.10 

2. Revenue 4.1 to 4.4, 5.1 3.1 to 3.2 

3. Agriculture 5.2 

4. Cooperation 5.3 & 5.4 

5. Medical & Health 5.5 

 
 
 
 

*************** 
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 No. 16/1/96-WM(4) 
 
From 
 
  The Financial Commissioner & Secretary to Govt.,  
 Haryana, Finance Department. 
 
To 
 
 All Heads of the Departments,  
  Commissioner of Divisions, 
 Deputy Commissioners and  
 Sub Divisional officers (Civil) in Haryana, 
 The registrar, Punjab & Haryana High Court, Chandigarh, 
 All Districts and Session Judges in Haryana. 
 
 Dated, Chandigarh, the 16th April, 1996 
 
Subject :  Grant of Loans and Advances to Government employees for the purchase of 

Car. 
 
Sir, 
 
  I am directed to invite your attention to PFR Volume-I, Part-I, rule 10.21 Para (3) 
where the possession of a conveyance cannot be taken by a Government employee concerned 
until after he has received an intimation that an advance has been sanctioned and Finance 
Department letter No. 2/1/93-WM(1) dated the 23rd August, 1993 where penal interest is 
charged @ 10% over and above the normal rate of interest. After careful consideration now it 
has been decided by the Government of Haryana that an advance may also be given for 
repaying a private loan taken by a Government employee from a proper Financial Institution, 
Bank or Car Finance Agency for the purchase of car only as in the case of House Building 
Advance provided :- 
 
 (i)   That all other usual conditions governing the grant of Car Advance will 

remain the same as laid down in the rules instructions issued by the Finance 
Department from time to time. 

 
 (ii)  That the original loan for the purchase of car was taken not more than 

eighteen months before the receipt of the application for an advance to 
discharge the private loan as in the House Building Advance. 

 
2.   The above instructions may please be brought to the notice of all Officers/officials 
working under your control. 
 
3.   Kindly acknowledge the receipt of this letter. 
 
  Yours faithfully,  
    
  Sd/- 
  Superintendent Budget & Committee, 
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
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  A copy alongwith a spare Copy is forwarded to the Accountant General (A & B) & 
Audit, Haryana, Chandigarh for information and necessary action. 
 
  Sd/- 
  (V. S. KUNDU)  
       Joint Secretary, Finance  
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
 
 A copy is forwarded to all the :- 
 
  All Financial Commissioners in Haryana. 
  All Administrative Secretaries to Govt. Haryana for information and necessary 

action. 
    
  Sd/- 
  (V. S. KUNDU)  
       Joint Secretary, Finance  
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
To 
 
 All the Financial Commissioners in Haryana. 
 All Administrative Secretaries to Govt., Haryana. 
 
U.O. No. 16/1/96-WM(4)  Dated, Chandigarh, the 16th April, 1996 
 
  A copy is forwarded to the Principal Secretary/Special Principal Secretary/Deputy 
Principal Secretary/Senior Secretaries/Secretaries/Private Secretaries to the Chief Minister/ 
Ministers/Ministers of State/Chief Parliamentary Secretary/Parliamentary Secretary for 
information of Chief Minister/Ministers/Ministers of State/Chief Parliamentary Secretary and 
Parliamentary Secretary. 
 
  Sd/- 
  (V. S. KUNDU)  
       Joint Secretary, Finance  
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
 
To 
 

The Principal Secretaries/Private Secretaries to the Chief Minister/ 
Officers on Special Duty/Ministers/Ministers of State/Chief Parliamentary  
Secretary/Parliamentary Secretary. 

 
U.O. No. 16/1/96-WM(4) Dated, Chandigarh, the 16th April, 1996. 
 
 
 
 

*************** 
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Subject : Submission of replies in respect of paras of CAG Reports for the year 1994-95 
(Civil/Revenue).  

 
 Will all the Financial Commissioners & Administrative Secretaries to Government, 
Haryana kindly refer to FDôs U.O. No. 18/1/96-3B&C dated 11.3.96 and No. 18/4/95-3B&C 
dated 11.3.96 on the subject noted above? 

2.  A copy of the list of various paras of CAG Reports for the year 1994-95 
(Civil/Revenue) concerning various departments is enclosed herewith. 

3. They are, therefore, again requested to kindly personally monitor in this case and 
ensure that the replies in respect of each para concerning their department must be sent to the 
Secretary Haryana Vidhan Sabha/Finance Department within the stipulated period of 3 months. 
In case of any delay, the concerned Administrative Secretary/Head of Department/Nodal Officer 
will be personally responsible and answerable to the PAC for the same. 

4. This may kindly be treated as óMost Urgentô. 
 
 Sd/- 
 Superintendent Budget & Committee, 
 for Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department. 
To 
 All the Financial Commissioners, Haryana. 
 All Administrative Secretaries to Government, Haryana. 
 
U.O. No. 18/1/96-3B&C Dated, Chandigarh, the 2nd May, 1996 

No. 18/1/96-3B&C Dated, Chandigarh, the 2nd May, 1996  

 A copy is forwarded to all the Heads of Departments for similar action. 
 
 Sd/- 
 Superintendent Budget & Committee, 
 for Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department. 
 
No. 18/1/96-3B&C Dated, Chandigarh, the 2nd May, 1996  

 A copy is forwarded to the Secretary Haryana Vidhan Sabha, Chandigarh for 
information. 
 Sd/- 
 Superintendent Budget & Committee, 
 for Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department. 
 
 A copy is forwarded to all the Brach Officers of the Finance Department for 
immediate necessary action. 
 Sd/- 
 Superintendent Budget & Committee, 
 for Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department. 
To 

All the Brach Officers of the Finance Department.  

U.O. No. 18/1/96-3B&C Dated, Chandigarh, the 2nd May, 1996. 
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CAG of India Report for the Year 1994-95 (Civil) 
 

Sr. 
No. 

Name of Department 
Paras 

  1. Industries Department 3.1, 3.15, 6.1, 6.3, 6.11, 2.2.2 

  2. Women & Child Dev. 3.2 & 3.17, 2.2.3 

  3. Agriculture Department 3.3, 3.4, 3.15, 3.16, 3.17, 6.1, 7.1 

  4. Animal Husbandry Department 3.5, 3.15, 3.16, 6.1, 2.2.2, 2.2.3 

  5. Education Department (including 
Art & Culture) 

3.6, 3.7, 3.15, 3.16, 3.17, 2.2.2, 2.2.5, 2.2, 5.3, 6.1 

  6. Forest Department 3.8, 3.15 

  7. Housing Department 3.9, 6.1, 6.11 

  8. Horticulture Department 3.10  

  9. Jail Department 3.11, 2.2.3 

10.  Lotteries Department 3.12, 3.15, 6.1 

11.  Revenue Department 3.13, 3.5, 3.16, 3.17, 6.6, 2.2.5, 2.2.2, 2.2.7 

12.  Social Defence & Security 
Department 

3.14, 3.17 & 6.1, 2.2.2, 2.2.4, 2.2.3 

13.  Public Health Department 3.15, 4.1, 4.2, 4.3, 4.4, 4.5, 6.1 

14.  Buildings &  Roads Department 3.15, 4.6, 4.7, 4.8, 4.9, 4.10, 2.2.5, 2.2.2, 2.2.7, 
2.2.3 

15. Irrigation Department 3.15, 3.17, 4.11, 4.12, 4.13, 2.2.2, 2.2.4, 2.2.5, 
4.14, 4.15, 5.1, 5.2, 2.2.7 

16. Technical Edu. Department 5.4, 6.1 

17. Rural Development Department 3.17, 6.1, 6.2, 6.4, 6.5, 2.2.4 

18.  Town & Country Planning 
Department 

3.15, 3.17, 6.7, 6.8, 6.9, 6.10, 6.11, 7.1 

19.  Labour & Employment Department 3.15, 3.17, 6.1, 6.11, 2.2.4 

20.  Transport Department 3.15, 7.2, 7.3 , 7.1, 7.4 , 7.5, 2.2.2 , 2.2.5, 2.2.4 

21. Food & Supplies Department 3.15, 6.2, 7.6, 7.1, 2.2.4, 2.2.7, 2.2.3 

22.  Printing & Stationery Department 3.15, 3.17, 7.7, 7.1 

23.  Supplies & Disposals Department 2.3, 3.17, 7.8 

23-A.  Civil Aviation 6.1 

24.  Election  3.15 

25.  Fisheries  3.15, 6.1 

26.  Medical & Health 3.15, 3.17, 6.1, 6.2, 2.2, 2.2.3, 2.2.4, 2.2.5, 2.2.7 

27.  Panchayats  3.15, 2.2.4 

28.  Police  3.15, 3.16, 3.17, 2.2.2, 2.2.3 

29.  Social Welfare 3.15, 3.17 

30.  Treasuries & Accounts Deptt. 3.15 

31.  Excise & Tax. Department 3.16, 2.2.2, 2.2.3, 2.2.5, 

32. Home 3.16, 3.17, 2.2.2, 2.2.3, 2.2.5 
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Sr. 
No. 

Name of Department 
Paras 

33.  
Industrial Training & Voc. 
Education 

3.16, 3.1.7 

34. Cooperation 3.17, 6.2, 2.2.2, 2.2.3, 2.2.7 

35. Jail 2.3, 3.17 

36. SCs/BCs Department 3.17, 2.2.3 

37. Science &Technology 6.1 

37A. Hospitality 2.2.5 

38. Environment 6.1 

38A. Forest 2.2.2 

39. Sports & Welfare Department 3.17, 6.1 

40. Urban Development Department 3.17, 6.1, 6.11 

41. CADA 6.1 

42. ESA 6.1 

43. Local Govt. 6.2 

44. HUDA 7.1, 6.11 

44A. Home Guards & Civil Defence 6.1 

45. IO Vig. 6.1 

46. HIPA 6.1 

47. Housing Board Haryana 6.11 

48. FGI Branch 2.2.3, 3.17, 2.1, 2.2.2, 2.2.3, 2.2.4, 2.2.5, 2.2.7 

49. FG II Branch 2.2.3, 3.17, 2.1, 2.2.2, 2.2.3, 2.2.4, 2.2.5, 2.2.7 

50. FDI Branch 2.2.3, 3.17, 2.1, 2.2.2, 2.2.3, 2.2.4, 2.2.5, 2.2.7 

51. FD-Il Branch 2.2.3, 3.17, 2.1, 2.2.2, 2.2.3, 2.2.4, 2.2.5, 2.2.7 

52. FD-III Branch 2.2.3, 3.17, 2.1, 2.2.2, 2.2.4, 2.2.5, 2.2.7 

53. FICW Branch 2.2.3, 3.17, 2.1, 2.2.2, 2.2.3, 2.2.4, 2.2.5, 2.2.7 

54. W&M Branch 2.2.3, 2.1, 2.2.3, 2.2.4, 2.2.5 

 
CAG of India Report for the year 1994-95 (RR) 

 

Sr. 
No. 

Name of Department 
Paras 

1. Excise & Tax Department 
2.1, 2.2, 2.3, 2.4, 2.5, 2.6, 2.7, 2.8, 2.9, 2.10, 
2.11, 2.12, 2.13, 4.1, 4.2, 4.3, 4.4, 4.5, 4.6, 4.7, 
4.8, 5.1 

2. Revenue Department 3.1, 3.2, 3.3, 3.4, 3.5, 3.6 

3. Mines & Geology Department 5.2 & 5.3 

4. Cooperation Department 5.4 

 
 
 
 

*************** 
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 No.  36/1/92-WM(5)  
 
From 
 
 The Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department. 
 
To  
 All Head of Departments,  
 Commissioner of Divisions,  
 All Deputy Commissioners &   
 Sub Divisional Officers (Civil) in the State of Haryana, 
 The Registrar, Punjab & Haryana High Court, Chandigarh, 
 All District & Sessions Judges in Haryana State. 
 
 Dated, Chandigarh, the 14th May, 1996 
 
Subject :  Grant of interest free loan to Government employees for the purchase of wheat 

during the year 1996-97.  
 
Sir,  
 I am directed to inform you that the State Government has decided to grant an 
interest free advance of Rs. 2000/- (Rs. Two thousand only) to all Class-IV Govt., employees in 
the State who wish to buy wheat for their own consumption during the year 1996-97.  The loan 
will be recoverable in monthly instalments to be fixed by the Departments concerned so as to 
effect its full recovery before the close of the financial year 1996-97 i.e. full loan should be 
recovered before 31.3.1997.  
 
2. The advance will be admissible to permanent/temporary regular Class-IV employees 
only.  The advance will be sanctioned by the Drawing & Disbursing Officers concerned who 
would, in the case of temporary employees, allow advance on the basis of a surety to their 
satisfaction so that it is fully secured and its recovery is ensured from the loanees before the 
close of the financial year 1996-97.  
 
3. The following conditions should be observed in sanctioning this loan :-  

(i) A certificate should be obtained from the loanee to the effect that he has 
utilized the loan for the purchase of wheat.  He should give this certificate 
within one month of the drawal of the loans. 

(ii) The officer concerned, before sanctioning the advance, should satisfy himself 
that the incumbent will continue in service until full recovery of the total 
amount of advance is effected.  

(iii) The advance may be released along with the pay for the month of April, 
payable on the 31st May, 1996.  These orders will cease to operate after the 
31st May, 1996.  

(iv) The recovery of the first instalment of the advance should preferably be made 
from the pay for the month of May, 1996.  

(v) The advance should not be granted to those Class-IV employees on 
deputation to other Govt./Corporations and Local Bodies etc.  

(vi) The advance will not be admissible to work charged and daily wages 
employees. 
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(vii) Where both husband and wife are employed, the wheat advance should be 
allowed to only one of them.  

 
4. It is requested that the schedule of recoveries should be attached with each pay bill 
in the proforma enclosed.  It is also requested that the detailed accounts of the recoveries of the 
loan should be maintained by the Drawing and Disbursing Officers which should be reconciled 
with the office of the Accountant General, Haryana (A&E) every month.  
 
5. The expenditure incurred on the grant of wheat loan may be communicated to the 
Finance Department (in Ways & Means Br.) by the Head of Departments by 30.6.1996 
positively in the enclosed Performa.  It is once again requested that the information regarding 
expenditure be sent in time. 
 
6. The expenditure may be debited to the Major Head, "7610-Loans to Govt. Servants 
etc-800- other Advances-Advances for purchase of Food grains (non-plan).  The recoveries 
made may be credited to the corresponding receipt head i.e. "7610- Loans to Govt. Servants 
etc. 800- other Advances-Advances for Purchase of Foodgrains (Receipt).  
 
 
  Yours faithfully,  
 
  Sd/- 
  Joint Secretary Finance(B),  
  for Financial Commissioner & Secretary to Govt., 
  Haryana Finance Department. 
 
No. 36/1/92-WM(5)  Dated, Chandigarh, the 14th May, 1996 
 
 A copy is forwarded to the Accountant General, Haryana (Accounts and Audit), 
Haryana, Chandigarh for information and necessary action.  

2. The expenditure is debitable to Head, "7610-Loans to Govt. Servants etc-800- other 
Advances-Advances for purchase of Food grains. 

3. Detailed accounts of the recoveries will be maintained by the Drawing & Disbursing 
Officers. 
 
  Sd/- 
  Superintendent Way & Means,  
  for Financial Commissioner & Secretary to Govt., 
  Haryana Finance Department. 
 
No. 36/1/92-WM(5)  Dated, Chandigarh, the 14th May, 1996 
 
 A copy is forwarded to all Treasury Officers/Assistant Treasury Officers Haryana with 
the request that date given in the letter may please be strictly followed and no bill be passed 
after 31.5.1996.  The payment made on the basis of the sanction issued by the Department 
concerned would be treated as payment authority in relaxation of Rule 4.113 of S.T.R. Vol. I.  
 
  Sd/- 
  Superintendent Way & Means,  
  for Financial Commissioner & Secretary to Govt., 
  Haryana Finance Department. 
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 Copies are forwarded to :-  

  The Financial Commissioner Revenue, Haryana,   
  All the Administration Secretaries to Govt., Haryana; 
  for information and necessary action.  
 
  Sd/- 
  Superintendent Way & Means,  
  for Financial Commissioner & Secretary to Govt., 
  Haryana Finance Department. 
To  
 
 The Financial Commissioner Revenue, Haryana,   
 All the Administration Secretaries to Govt., Haryana. 
 
No. 36/1/92-WM(5)  Dated Chandigarh, the 14th May, 1996 
 
 A copy each is forwarded to the Principal Secretary/Deputy Principal Secretary/ 
Officers on Special Duty/Secretaries/Private Secretaries to the Chief Minister/Ministers for the 
information of Chief Minister/Ministers.  
 
  Sd/- 
  Superintendent Way & Means,  
  for Financial Commissioner & Secretary to Govt., 
  Haryana Finance Department. 
 
To 
 The Principal Secretary/Deputy Principal Secretary/ 

Officers on Special Duty/Secys./Private Secretaries to  
the Chief Minister/Ministers.  

 
U.O. No. 36/1/92-WM(5)  Dated, Chandigarh, the 14th May, 1996. 
  
 
 
 

*************** 
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 No. 10/13/96-2FICW 
 
From 
 The Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department. 
 
To 
  All the Heads-of Departments,  
 Commissioners Ambala, Hisar, Rohtak & Gurgaon Divisions, 
 All Deputy Commissioners and 
  Sub Divisional Officers (Civil) in Haryana, 
 The Registrar, Punjab and Haryana High Court, Chandigarh. 
 
 Dated, Chandigarh, the 22nd May, 1996 
 
Subject :  Grant of House Rent Allowance to Haryana Government employees. 
 
Sir, 
  I am directed to refer to Finance Department letter No. 428-2FICW-93, dated 
26.3.93 on the subject noted above and to say that the instructions referred to above were 
issued regarding eligibility of House Rent Allowance to Haryana Govt. employees with reference 
to the place of posting, irrespective of place of residence. 
 
2.  Some of the employees of Education Department, Haryana had challenged the said 
instructions by way of filing the Civil Writ Petition, in the Punjab and Haryana High Court. The 
Hon'ble Court passed uniform orders in Civil Writ Petitions No. 5292/95,6400/95, 2747/95, 
12732/94, 10586/95,6521/95,7304/95 and 7963/95. In the light of Hon'ble High Courtôs order 
this matter has further been examined by the Finance Department and the following decisions 
have been taken :- 
 
 (i)  The policy instructions issued by the Finance Department vide letter No. 428-

2FICW-93, dated 26.3.93, have been made applicable to all State Govt. 
employees with effect from 1.6.95 and no recovery on account of House Rent 
Allowance paid in terms of earlier instructions is to be made upto 31.5.95. 

 
 (ii)  As regards grant of arrears to those employees who have not claimed excess 

House Rent Allowance earlier, but are now representing for the same;  they 
may not be granted any such arrears. 

 
 (iii) Regarding those employees who have refunded the excess H.R.A. or recovery 

already stand made from them, they may not again be granted the amount 
refunded by them. Representation, if any, received from them may be 
disposed of on the basis of existing Govt. policy instructions i.e. grant of 
House Rent Allowance with reference to the place of posting, irrespective of 
place of residence. 

 
  The above decisions at (i),(ii) and (iii) will also be applicable to the similar situated 
employees mutatis mutandis; who have not gone to the Court. 
 
For Education Department 
 
  It is requested that representation, if any, received from the employee, may be 
disposed of strictly according to the existing policy instructions of State Govt., relating to the 
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admissibility of house rent allowance. All the Drawing and Disbursing Officers may also be 
directed for the strict compliance of the said instructions and they may be held responsible for 
proper implementation of Govt. policy instructions. 
 
  These instructions may please be brought to the notice of all official so and the 
receipt of this letter may also be acknowledged. 
     
  Yours faithfully, 
 
   Sd/- 
  (SAMMAT SINGH) 
  Under Secretary, Finance 
  for Financial Commissioner & Secretary to Govt., 
       Haryana, Finance Department. 
 
Endst. No. 10/13/96-2FICW Dated, Chandigarh, the 22.5.1996 
 
  A copy is forwarded to the Accountant General Haryana (i) A&E, (ii) Audit, 
Chandigarh for information. 
 
       Sd/- 
  (SAMMAT SINGH) 
  Under Secretary, Finance 
  for Financial Commissioner & Secretary to Govt., 
       Haryana, Finance Department. 
 
 
 
 

*************** 
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 No. 34/2/93-WM(3) 
 
From  
 
 The Financial Commissioner & Secretary to Govt.,   
 Haryana, Finance Department. 
 
To 
 
 All Heads of Departments,  
 Commissioner Ambala, Gurgaon, Rohtak & Hisar Divisions, 
 Deputy Commissioners, 
 Sub Divisional Officers (Civil) in Haryana, 
 The Registrar, Punjab & Haryana High Court, Chandigarh, 
 All District & Session Judges in Haryana.   
 
 Dated, Chandigarh, the 18th June, 1996 
 
Subject :  Rate of interest on deposits in the Provident Fund and other similar funds for 

the financial year 1996-97. 
  
Sir, 
 
 I am directed to refer to the subject noted above and to say that it has been decided 
to fix the rate of interest at 12% (Twelve percent) per annum on deposits in the General 
Provident Fund w.e.f. 1st April, 1996 and also on the accumulations as stood on 31st March, 
1996.  This rate of interest will remain in force during the financial year 1996-97. 
 
 The receipt of this letter may kindly be acknowledged. 
 
  Yours faithfully, 
 
  Sd/- 
  (SUDHA SHARMA) 
  Special Secretary Finance,    
  for Financial Commissioner & Secretary to Govt.,  
  Haryana, Finance Department.  
 
No. 34/2/93-WM(3)  Dated, Chandigarh, the 18th June, 1996 
 
 A copy is forwarded to the Accountant General (A&E)/(Audit), Haryana, Chandigarh, 
for information. 
 
  Sd/- 
  (SUDHA SHARMA) 
  Special Secretary Finance,    
  for Financial Commissioner & Secretary to Govt.,  
  Haryana, Finance Department.  
 
 

*************** 
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  No. 34/2/94-WM(3) 
 
From  
 
 The Financial Commissioner & Secretary to Govt.,   
 Haryana, Finance Department. 
 
To 
 
 All Heads of Departments,  
 Commissioner Ambala, Gurgaon, Rohtak & Hisar Divisions, 
 All Deputy Commissioners and  
 Sub Divisional Officers (Civil) in Haryana, 
  The Registrar, Punjab & Haryana High Court, Chandigarh,  
 All District & Session Judges, in Haryana. 
 
 Dated, Chandigarh, the 18th June, 1996 
 
Subject : Rate of interest to be charged on House Building/Motor/Scooter/Motor 

Cycle/Moped/Cycle and Marriage Advance granted to the Govt. employees for 
the financial year 1996-97. 

  
Sir, 
 
 I am directed to refer to the subject noted above to say that the matter regarding 
charging interest on the various loans and advances given to the Government employees 
including  Officers during the Financial year 1996-97 has been considered and it has been 
decided to charge the rate interest on loan and advances as under :- 
    

(i) House Building Advance 10% p.a. 

(ii) Marriage Advance 11% p.a. 

(iii) Motor Conveyance Advance 
(Motor Car/ Motor Cycle/ Scooter/ Moped etc.) 

10% p.a. 

(iv) Other Conveyance Advance (Cycle) 10% p.a. 

 
  In the case of misutilisation penal interest at the rate of 10% p.a. will be charged 
from the applicant over above the normal rate of interest. 
 
  The receipt of this letter may kindly be acknowledged. 
  
  Yours faithfully, 
 
  Sd/- 
  (SUDHA SHARMA) 
  Special Secretary Finance,    
  for Financial Commissioner & Secretary to Govt.,  
  Haryana, Finance Department.  
 
No. 34/2/94-WM(3) Dated, Chandigarh, the 18.6.96 
   



38 
 

  A copy is forwarded to the Accountant General (Audit) and (Accounts) Haryana 
Chandigarh for information and necessary action. 
 
  Sd/- 
  (SUDHA SHARMA) 
  Special Secretary Finance,    
  for Financial Commissioner & Secretary to Govt.,  
  Haryana, Finance Department.  

 
 A copy is forwarded to all the :- 
 
 (i) Financial Commissioners in Haryana. 
 (ii) All Administrative Secretaries to Govt. Haryana for information and  
  necessary action. 
 
  Sd/- 
  (SUDHA SHARMA) 
  Special Secretary Finance,    
  for Financial Commissioner & Secretary to Govt.,  
  Haryana, Finance Department.  
 
To 
 
 All the Financial Commissioners in Haryana. 
 All Administrative Secretaries to Govt. Haryana. 
 
U.O. No. 34/2/94-WM(3) Dated, Chandigarh, the 18.6.96 
 
  A copy is forwarded to the Principal Secretary/Secretaries/Private Secretaries to the 
Chief Ministers/Officers on Special Duty/Minister/Ministers of State/Chief Parliamentary 
Secretary/Parliamentary Secretary for information of the Chief Minister/Ministers/Minister of 
State/Chief Parliamentary Secretary and Parliamentary Secretary. 
 
  Sd/- 
  (SUDHA SHARMA) 
  Special Secretary Finance,    
  for Financial Commissioner & Secretary to Govt.,  
  Haryana, Finance Department.  
 
To 
 
 The Principal Secretaries/Private Secretaries to the Chief Minister/ 

Officers on Spl. Duty/Ministers/Ministers of State/Chief Parliamentary 
Secretary/Parliamentary Secy. 

 
U.O. No. 34/2/94-WM(3) Dated, Chandigarh, the 18.6.96. 
 
 
 

*************** 
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 No. 4/3/96-1FR-II/665       
 
From 
 
 The Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department. 
 
To 
 
 All Heads of Departments,  
 Commissioners, Ambala Division, Gurgaon Division, 
  Rohtak Division and Hisar Division.   
 All Deputy Commissioners and  
  Sub Divisional Officers (Civil) in Haryana, 
 The Registrar, Punjab & Haryana High Court. 
   
 Dated, Chandigarh, the 21st June, 1996 
 
Subject : Grant of Dearness Allowance to Haryana Govt. Employees. 
 
Sir, 
 
 I am directed to invite a reference to this department circular letter No. 4/4/95-1FR-
II/1890, dated Chandigarh the 26th October, 1995, on the subject noted above and to say that 
consequent upon the decision taken by the State Government relating to the dearness 
allowance the Governor of Haryana is pleased to decide that dearness allowance shall be paid 
to Haryana Govt. employees with effect from 1-1-1996 as under : 
 

Date from which 
payable 

Pay range Rate of dearness allowance per 
mensem 

 

1-1-96 Basic pay upto Rs. 3500/- p.m. 148% of pay.  

Basic pay between 3500 p.m. and 
upto 6000 p.m. 

111% of pay subject to a minimum 
of Rs. 5180/- p.m. 

Basic pay above Rs. 6000/-  p.m. 96% of pay subject to a minimum 
of Rs. 6660/- p.m. 

 
2. These orders shall apply to the Govt. employees who elect or are brought on to the 
revised scale of pay under the Haryana Civil Services (Revised scales of pay) Rules, 1987, 
w.e.f. 1-1-1986 and also to those who elect to retain the scales of pay which prevailed prior to  
1-1-1986.  In the case of former, basic pay for the purpose of calculation of dearness allowance 
shall be as defined in Rule 2.44(a)(i) of Punjab C.S.R. Volume I, Part-I and in the case of latter, 
it will include in addition to pay in the pre-revised scale, dearness allowance and adhoc 
dearness allowance and interim relief, where admissible appropriate to that pay under order in 
existence on 31-12-1985. 
 
 In the case of employees who are in UGC scales of pay Dearness Allowance, adhoc 
Dearness Allowanceupto 608 CPI (1960 base-100) and interim relief minus excess payment of 
adhoc relief adjustable as a result of previous revision of 1979 will be treated as Dearness pay 
for the purpose of calculation of Dearness Allowance. 
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3.  The arrears on account of enhancement in Dearness Allowance for five months i.e. 
from 1st January, 1996 upto 31st May, 1996 in respect of all Government employees shall be 
credited in their General Provident Fund Accounts.  However, the additional instalment of D.A. 
payable under these orders shall be paid in cash from 1st June, 1996 i.e. for the month of June, 
1996 paid in July, 1996.   
   
4.  Where any Govt. employee was, during this period, not eligible to subscribe to the 
General Provident Fund, the amount of arrears shall be invested in the purchase of National 
Saving Certificates from the Post Offices in the State of Haryana.  The National Saving 
Certificate shall be purchased by the Drawing and Disbursing Officer in the name of Govt. 
employees concerned and shall be handed over to the latter.  The Govt. employees who have 
retired or had closed their accounts by the time arrears are drawn be paid arrears of dearness 
allowance in cash.  The deposits under the Contributory Provident Fund Account will, however,  
not be eligible for corresponding contribution from Government.   
 
5.  The payment on account of Dearness Allowance involving fraction of 50 paise and 
above, may be rounded to the next higher rupee and fractions of less than fifty paise may be 
ignored. 
 
6.   The Dearness Allowance will continue to be a distinct element of remuneration and 
will not be treated as pay within the ambit of Rule 2.44 of Punjab C.S. R. Volume I, Part-I. 
 
7. The amount credited to G.P.Fund under para 3 shall remain in G.P.Fund Accounts 
of the employees for at least one year from the date of issue of these instructions.  In other 
words this amount shall not be taken into account for at least one year for the purpose of 
granting any advance from G.P.F.   This will, however, not apply in the case of final payments 
due to retirement, death, and voluntary retirement etc. 
 
8. These orders are also applicable to work charged employees. 
 
9. These orders will not apply to :- 
 

 (i) Staff paid from contingencies. 

 (ii)   Casual labour, 

 (iii) Staff employed as Daily wages and those working on piece rate system; and 

 (iv) Those employed on contract basis except where dearness allowance would 
continue to be the same as in force at present. 

 
10.  The general conditions of payment of dearness allowance would continue to be the 
same as in force at present. 
 
  Yours faithfully, 

 
  Sd/-  
  (T. C. Gupta) 
  Joint Secretary, Finance, 
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
 
 

************** 
  



41 
 

 No. 2/1/93-WM(1) 
 
From  
 
 The Financial Commissioner & Secretary to Govt.,   
 Haryana, Finance Department. 
 
To 
 
 All Heads of Departments,  
 Commissioner of All Divisions,  
 All Deputy Commissioners and  
 Sub Divisional Officers (Civil) in State, 
 The Registrar, Punjab and Haryana High Court, Chandigarh. 
 All District and Session Judges in Haryana.  
    
 Dated, Chandigarh, the 25th June, 1996 
 
Subject : House Building Loan for the houses allotted by Housing Boards, DDA and 

other Societies etc. 
  
Sir, 
 
 I am directed to refer Finance Department letter No. 7792-WM(4)-81, dated the  
29th July, 1981, on the subject noted above and to say that Govt. employees who are allotted 
houses by the Housing Boards, Delhi Development Authority, Group Housing Societies and any 
other Govt. Agencies etc. on hire purchase basis are granted loan as per their admissibility 
during the financial year. According to the instructions, Govt. employees are required to deposit 
the loan amount with Housing Board, DDA and Group Housing Societies and other Government 
Agencies in lump-sum. However, it has been observed, in number of cases that employees, 
instead of depositing the amount of loan given to them in lump-sum keep the amount with them 
and deposit only in instalments or instalment which is demanded by the DDA or Societies etc. 
This is highly objectionable and contrary to the instructions. Moreover, it is misappropriation of 
Govt. money. 
 
2. The matter has been considered and it has been decided that all cases relating to 
advances for Housing Board, DDA and Societies etc. sanctioned w.e.f. 1.4.91 may be examined 
and scrutinised thoroughly and those employees who have not deposit the amount in lump-sum 
with Housing Board, DDA and Societies etc. should pay penal interest @10% over and above 
the normal rate of interest. An action taken report in this regard should be sent to the Finance 
Department by 30.9.96 positively in the enclosed performa. 
 
3. They should also be informed that for such irregularities in future, disciplinary action 
will be taken against them and in addition, they will be debarred from all types of loans in future, 
These instructions may kindly be brought to the notice of all employees working under your 
control.  
 
  Yours faithfully, 
 
  Sd/- 
  Joint Secretary Finance   
  for Financial Commissioner & Secretary to Govt.,  
  Haryana, Finance Department.  
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No. 2/1/93-WM(1) Dated, Chandigarh, the 25.6.96 
 
 A copy along with a spare copy is forwarded to the Accountant General (A&E) & 
(Audit), Haryana, Chandigarh for information and necessary action. 
 
  Sd/- 
  Joint Secretary Finance   
  for Financial Commissioner & Secretary to Govt.,  
  Haryana, Finance Department.  
 
  
 A copy is forwarded to all the :- 

  Financial Commissioners in Haryana ; 
  All Administrative Secretaries to Govt., Haryana,  
  for information and necessary action. 
 
  Sd/- 
  Joint Secretary Finance   
  for Financial Commissioner & Secretary to Govt.,  
  Haryana, Finance Department.  
 
To 
 
  All the Financial Commissioners in Haryana.  
  All Administrative Secretaries to Govt., Haryana.  
 
U.O. No. 2/1/93-WM(1) Dated, Chandigarh, the 25.6.96 
 
 A copy is forwarded to the Principal Secretary/Deputy Principal Secretary/ OSD to 
CM/OSD/Secretaries/Private Secretaries to Chief  Minister/Ministers/Chief Parliamentary Secy. 
for information of Chief Minister/Minister/Chief Parliamentary Secy.  
 
  Sd/- 
  Joint Secretary Finance   
  for Financial Commissioner & Secretary to Govt.,  
  Haryana, Finance Department.  
 
To 
 
 The Principal Secretary/Deputy Principal Secretary/OSD to CM/ 

OSD/Secretaries/Private Secretaries to Chief  Minister/Ministers/ 
Chief Parliamentary Secretary.  

 
U.O. No. 2/1/93-WM(1) Dated, Chandigarh, the 25.6.96. 
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Information regarding recovery of Penal Interest 
 

Reference FD letter No. & Date Name of Department Name of DDO responsible for 
recovery 

   

 
 
 

Name of 
employee 

 

Loan 
Amount 

 

Date of 
withdrawal 
of amount 

 

Date of 
Deposit with 
society/DDA/
GDA Housing 

Board etc. 

Amount 
Deposit

ed 
 

Whether 
excess 
amount 

was kept 
by the 

employee 
(Yes/No) 

 

Penal 
interest 

chargeable 
 

Date of 
recovery 
of penal 
interest 

and 
deposit in 
Treasury 

 

        
 

 
 
 

*************** 
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 No. 16/2/88-1FA 

From 

 The Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department. 

To 

 The Chairman/Managing Directors of  
  All the Haryana Govt., Corporations/Companies/  
  Boards/Major Co-operative Institutions. 
  

 Dated, Chandigarh, the 4th July, 1996 

 
Subject : Appointment of Accounts Personnel in Govt. Corporations/ Companies/ 

Boards/Co-operative Institutions etc. 

 
Sir, 
 
 I am directed to invite your attention to FDôs letter No. 13/36/79-PE/C(FD), dated 
6.11.80 (Copy enclosed) vide which it was decided to adopt a uniform policy for appointment of 
Accounts Personnel in all the State Govt. Corporations/Companies/Boards/Co-operative 
Institutions etc. (except HSEB, Hr. State Co-operative Bank and Hr. State Co-operative land 
Development Bank). All the posts of Accounts Personnel upto the level of Senior Accounts 
Officer (now Chief Accounts Officer) shall be filled from State Accounts Services (SAS) cadre of 
the Finance Department, Haryana. 
 
2. After careful consideration regarding appointment on deputation of the above 
personnel, following decisions have been taken by the State Government :- 
 

 (i) All the ex-cadre posts of Accounts Personnel existing in the Companies/ 
Corporations/Boards, etc. under the Haryana Govt. will not be treated as SAS 
cadre posts and ñNext Below Ruleò will not be applicable. 

 
 (ii) No deputation allowance shall be admissible to the Accounts Personnel 

appointed on deputation in any undertakings of Hr. Govt.  
   
 (iii) The condition for term of deputation will not be applicable. 
 
 (iv) They will draw their pay in their own pay scales. 
 
 (v) There lien will also be retained in S.A.S. Cadre against the posts of 

Boards/Corporations/Companies under Hr. Govt. 
 
 (vi) State undertakings shall not revert/transfer the State Accounts Personnel till a 

substitute is provided by the Finance Department. 
 

3. I am to request that the above decision of the State Govt. may be strictly complied 
with and ensure that no appointment of Accounts Personnel is made in the organisation at your 
end. 



45 
 

4.  The receipt of his letter may please be acknowledged. 
 

Yours faithfully, 

Sd/- 
Joint Secretary Finance 

for Financial Commissioner & Secretary to Govt., 
Haryana, Finance Department. 

 
  A copy is forwarded to the Financial Commissioner & Secy. to Govt. Haryana, 
Finance Department (in FR-I Br.) with reference to their U.O. No. 13/5 (8) 94- 5FR-I, dated 
26.4.96 and Member Secretary, Haryana Bureau of Public Enterprises for information and 
necessary action. 

Sd/- 
(V.S. KUNDU) 

Joint Secretary Finance 
for Financial Commissioner & Secretary to Govt., 

Haryana, Finance Department. 
 

 A copy is forwarded to all the :- 
 

 1. All the Financial Commissioners & Secretaries to Govt. Haryana, 
  Finance Department (In FR-I Br.) 
 2. The  Member Secretary  Haryana Bureau Public Enterprises. 

 
U.O. No. 16/2/88-1FA Dated, Chandigarh, the 4th July, 1996. 
 

PROFORMA 
 

1. Name of the applicant  

 (in Block letters)  

2. Father's Name  

3.  Date of Birth  

4.  Educational Qualification  

5.  Whether passed Hindi up to Metric Standard  

6.  Whether belong to SC/BC  

7.  Post held in the Corporation/Board with pay scale  

8.  Date of entry in the Corporation/Board.  

9.  Basic pay at present  

10.  Year/Session with Roll Nos. in which SAS Part-II qualified.  

11. Whether Medical examination from the Civil Surgeon/ 

  Character verification done at the time of entry into  

 the Corporation/Board.  
 

(Signature of the Applicant)  
Attested 
 
 

************** 
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These instructions have been clarified and partly revised vide 
No. 5/6/92-1B&C, Dt. 26.08.1996 and Dt. 20.05.2002 and now have 

become obsolete. 

 
DATE BOUND 
 
  No. 5/6/92-1B&C 

From 

  The Financial Commissioner & Secretary to Govt.,  
 Haryana, Finance Department. 

To 

  All the Heads of Departments, Haryana, 
 All the Deputy Commissioners and  
  Commissioner, Rohtak, Gurgaon, Hisar and Ambala Divisions, 
  Managing Directors, Boards and Corporations, Haryana, 
 The Registrar, Punjab and Haryana High Court, 
 Registrar, Maharishi Dayanand University, Rohtak,  
 Kurukshetra University, Kurukshetra,  
 Haryana Agriculture University, Hisar and  
 Guru Jambheshwar University, Hisar. 

  Dated, Chandigarh, the 5th July, 1996 

Subject : Economy measures.   

Sir, 

   I have been directed to invite your attention to the subject mentioned above and to 
state that on the recommendations of Resources & Economy Committee, the State 
Government, after careful consideration, have decided to take the following measures :- 

1. Reduction in staff expenditure : 

 (i) No new posts SHALL  BE created either on Plan or Non-Plan side. 

 (ii) Posts remaining vacant as on 1.7.96 shall not be filled up. Details of all posts 
filled and vacant as on 1.7.96 should be sent to Finance Department by 
22.7.96. 

 (iii)  The posts rendered vacant on account of retirement after 1.7.96 shall be filled 
up only to the extent of 90% and remaining 10% posts shall remain un-filled. It 
is clarified that posts which have become vacant because of retirement prior to 
1.7.96 shall not be filled up as decided in pare (ii) above. Identification of these 
10% posts which shall not be filled up for the remaining period of 1996-97 shall 
be done by the concerned Heads of Departments and conveyed to Finance 
Department by 22.7.96. 

 (iv) Wherever the Head of Department feels that any post is required to be filled up, 
the same may be filled up by merging/re-organizing/re-deployment of staff 
already available within the department. In case these incumbents need 
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training, they can be retrained as per the requirements of the job by the Heads 
of Departments. 

 (v) It is felt that present norms for entitlement of staff are quite liberal and, 
therefore, the Administrative Reforms Department has been asked to examine, 
explore and recommend the new norms for entitlement of staff. However, the 
suggestions from the departments in this regard and any suo motu reduction in 
norms shall be appreciated which may kindly be conveyed to the Secretary, 
Administrative Reforms Department, Government of Haryana under intimation 
to Finance Department. 

2. Economy cut  of 5% on overall revenue  expenditure :  

  It has been decided to impose a 5% economy cut on overall revenue expenditure 
provided in the Budget for 1996-97. However, the discretion to identity the items of expenditure 
where reduction has to be effected has been left to the concerned departments and they are 
requested to review each scheme plan and non-plan to weed out the redundant activities, to 
eliminate duplication and over-lapping of functions as well as the agencies. For this purpose 
every department will act as "BUDGET CENTREò and the Heads of Departments are 
requested to carry out the detailed examination and suggest modifications in their approved 
budget of 1996-97 so as to achieve the objective of at least 5% saving. 

3. Economy on Govt. Vehicles :  

(i) Condemnation of Vehicles  

 (a) It has been decided to revise the condemnation norms for Govt. vehicles from 
the present mileage limit of 1,60,000 KMs to 1,80,000 KMs and the time limit 
from 5 years to 6 years. 

 (b) Condemnation should be ordered keeping in view the condition of the engine 
and other vital parts. The vehicle may be retained in use even after expiry of 
the revised norms provided the vehicle is in good running condition and further 
till the time the vehicle in replacement is made available. 

 (c)  It has been noticed that some departments are using the condemned vehicles 
despite the fact that their replacement have been allowed and purchased by 
them. Therefore, the Heads of Departments should confirm to the Finance 
Department by 22.7.1996 that such vehicles whose replacements were 
purchased are no longer in use and have been auctioned as per proper 
procedure. 

(ii) Purchase of new vehicles shall be allowed only in case of replacement of vehicles 
which have been condemned. The condemned vehicles should be auctioned after observing the 
prescribed procedure at the earliest after replacement are purchased. 

(iii) Repair at Government Workshop It has been decided that repair of vehicles at 
private workshops be got done only upto an expenditure limit of Rs. 1500/- at a time. However, 
the efforts should not be made to split the large bills into various bills of less than Rs. 1500/- 
each. All repairs above Rs. 1500/- should be done at Govt. Department Workshops. 

4. The instructions of the Finance Department issued from time to time on all matters 
relating to the economy in expenditure will, however, continue to be effective as before. 
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5. It is requested that detailed exercise may be done in this regard by all the Heads of 
Departments and the desired information on above points be sent to the undersigned by name 
by 22.7.96 positively so that the necessary action may be taken by Finance Department. 

6. These instructions will come into force with immediate effect. 
 
  Yours faithfully, 
 
  Sd/- 
   (T.C.GUPTA) 
  Joint Secretary Finance (Budget)  
  for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department. 
 
Endst. No. 5/6/92-1B&C  Dated, Chandigarh, the 5th July, 1996 
 
  A copy is forwarded to all the Financial Commissioners and Administrative 
Secretaries to Govt. Haryana for information and necessary action. 
 
2.   It is requested that they may do a detailed review of the departments under their 
administrative control and ensure observance of the above instructions by them. 
 
  Sd/- 
   (T.C.GUPTA) 
  Joint Secretary Finance (Budget)  
  for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department. 
 
Endst. No. 5/6/92-1B&C  Dated, Chandigarh, the 5th July, 1996 
 
  A copy is forwarded to the following for information and necessary action :- 

 (i) Accountant General, Haryana (Audit and Accounts), Chandigarh. 

 (ii) Principal Secretary/Deputy Principal Secretary/Officer on Special Duty/ 
Secretaries/Private Secretaries to Chief Minister/Ministers/Chief Parliamentary 
Secretary for the information of the Chief Minister/Ministers/State Ministers/ 
Chief Parliamentary Secretary. 

 (iii)  The Branch Officers/Superintendents in Finance Department with the request 
to apply 5% economy cut on departmental provisions for the current year at 
their own level as detailed above. 

 
 
  Sd/- 
   (T.C.GUPTA) 
  Joint Secretary Finance (Budget)  
  for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department. 
 
 
 

*************** 
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 No. 1/2(73)88-4FR-II/873 
 
From 
  
 The Financial Commissioner & Secy. to Govt.,  
 Haryana, Finance Department. 
  
To 
  
 All Heads of Departments,  
  Commissioners of Divisions,  
 All Deputy Commissioners and  
 Sub Divisional Officers (Civil) in Haryana, 
 The Registrar, Punjab & Haryana High Court, Chandigarh. 
   
 Dated, Chandigarh, the 17th July, 1996 
 
Subject : Grant of Dearness Relief to the Pensioners of the Haryana Government beyond 

the Consumer Price Index Level 608. 
 
Sir/Madam, 
 
 I am directed to invite a reference to letter No. 1/2(73)88-2FR-II/1995, dated  
8th November, 1995 issued by this Department and to say that the Governor of Haryana is 
pleased to decide that the dearness relief to the pensioners/family pensioners of the 
Government of Haryana, to compensate them for the rise in the cost of living beyond the 
average Consumer Price Index Level 608, shall be paid at the following rates with effect from 
1st January, 1996, in modification of the rates mentioned in the letter dated 8th November, 
1995 : 
 

Pension/Family Pension Per month Rate of dearness relief per month 

(i)    Not exceeding Rs. 1750/- 148% of the Pension/Family Pension. 

(ii)   Exceeding Rs. 1750/- but not exceeding 
Rs. 3000/-. 

111% of the Pension/Family Pension subject 
to a minimum of Rs. 2590/-. 

(iii)   Exceeding Rs. 3000/- 96% of the Pension subject to a minimum of 
Rs. 3330/- 

 
1.2  Payments of dearness relief involving a fraction of rupee shall be rounded off to the 
next higher rupee. 
 
1.3  A Ready Reckoner showing Dearness Relief payable from 1st January, 1996 
onwards in terms of these orders is enclosed. 
 
2. These orders will not apply to the pensioners, whose pension have been determined 
on adhoc basis without reference to the emoluments drawn by them, that is political pension, 
special pension, war risk pension, etc. The relief will also not be admissible to the re-employed 
pensioners during the period of re-employment. 
 
3.  The relief and the dearness relief mentioned above will not be admissible to 
employees permanently absorbed in the bodies controlled or financed by Government or 
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Municipality, Panchayat Samities or Zila Parishad. A Government employee who on permanent 
absorption in the said bodies elects the alternative of receiving the death-cum-retirement 
gratuity and lumpsum in lieu of pension, as permissible in accordance with rule 5.3 of the 
Punjab Civil Services Rules, Volume II will not be eligible to receive the relief and dearness 
relief even after he has ceased to be in the employment of the organisation concerned. 
 
4.  The expenditure involved will be debitable to the Major Head "2071-Pensions and 
other Retirement Benefits". 
 
5.  Receipt of this letter may please be acknowledged. 
 
 
  Yours faithfully, 
 
  Sd/- 
     (Ram Niwas)  
      Joint Secretary Finance  
  for Financial Commissioner & Secretary to Govt., 
           Haryana, Finance Department. 
 

 
 
 

*************** 
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Most Immediate  
PAC Matter 
 
Subject : Submission of replies in respect of paras of CAG Reports for the year 1994-95 

(Civil/Revenue). 
 
 Will all the Financial Commissioners & Administrative Secretaries to Govt., Haryana 
(except Election Department) kindly refer to FDôs U.O. No. 18/1/96-3B&C dated 2.5.96 on the 
subject noted above? 
 
2. They are again requested to monitor and send the requisite replies concerning their 
departments at the earliest to avoid any further delay. The replies of paras 1.18, 2.1, 2.2.1, 
2.2.2, 2.2.3, 2.2.4, 2.2.5, 2.2.6, 2.2.7, 2.2.8, 2.2.10, 2.3,3.12,6.1,6.2,6.11 & 7.1 may kindly be 
forwarded to the concerned branch of Finance Department at the earliest. The concerned Nodal 
Officer should personally monitor and arrangements be made to send the replies of all the paras 
concerning their departments. 
 
  Sd/- 
  Superintendent Budget & Committee  
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
To 
 
 All the Financial Commissioners, Haryana. 
 All the Administrative Secretaries to Govt., Haryana 
 (except Election Department). 
 
U.O. No. 18/2/96-3B&C  Dated 17th July, 1996 
 
No. 18/2/96-3B&C  Dated 17th July, 1996 
 
 A copy is forwarded to all the Heads of Departments (except Election Department) 
for immediate necessary action. 
 
  Sd/- 
  Superintendent Budget & Committee  
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
 
No. 18/2/96-3B&C  Dated, 17-7-96 
 
 A copy is forwarded to the Secy., Haryana Vidhan Sabha for information. 
 
  Sd/- 
  Superintendent Budget & Committee  
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
 
 
 

*************** 
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These instructions have become obsolete. 

 
 (to be published in Haryana state Govt.-Gazette extra) 

 
HARYANA GOVERNMENT 
FINANCE DEPARTMENT 

 

Notification 

 
No. 16/153/PE(FD)AIII/88  Dated, Chandigarh, the 22nd July, 1996  
 
  The Governor of Haryana is pleased to appoint Shri Sita Ram Singla, as Chairman 
of Haryana Bureau of Public Enterprises constituted vide Haryana Government Gazette 
notification No. 16/153/PE&TC (FD)88, dated 1.2.1988. He will also function as Chairman of 
Standing Committee on Public Enterprises.  
 
2.  Terms and Conditions of appointment of Shri Sita Ram Singla will be as under :-  
 
  (i) TENURE OF OFFICE 
 

He will hold office during the pleasure of the Governor of Haryana (i.e. State 
Govt.).  

 
  (ii) SALARY AND ALLOWANCE AND OTHER PRIVILEGES/FACILITIES 
 

He will be entitled to salary and other privileges/facilities as admissible to a 
cabinet Minister. 

 

Dated, Chandigarh, the A.N. MATHUR 
22nd July, 1996. Financial Commissioner & Secretary to Govt., 
  Haryana Finance Department. 
 
Endst. No. 16/153/PE(FD)AIII/88, Dated, Chandigarh, the 22nd July, 1996 
 
  A copy is forwarded for information and necessary action to Shri Sita Ram Singla 
House No. 573 , Ward No. 16, Gurgaon.  
  Sd/- 
  Under Secretary Finance (PE)  
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department.  
 
 A copy is forwarded to :-  
 
 1. Chief Secretary to Government Haryana.  
 2. Principal Secretary to Chief Minister, Haryana for information.  
 
  Sd/- 
  Under Secretary Finance (PE)  
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
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To 
 1. Chief Secretary to Government Haryana. 
 2. Principal Secretary to Chief Minister, Haryana.  
 
U.O. No. 16/153/PE (FD)AIII/88,  Dated, Chandigarh, the 22nd July, 1996  
 
Endst. No. 16/153/PE (FD)AIII/88 Dated, Chandigarh, the 22nd July, 1996  
 
  A copy is forwarded to Controller, Printing and Stationary, Haryana, Chandigarh for 
Publication of the notification ibid in the Haryana Govt. Gazette (extra ordinary). He is requested 
to furnish 20 copies of the notification to the Finance Department in PE Branch. 
 
  Sd/- 
  Under Secretary Finance (PE)  
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department.  
 
 Endst No. 16/153//PE (FD)AIII/88   Dated, Chandigarh, the 22nd July, 1996 
 
  A copy is forwarded for information to the Accountant General, Haryana. 
Chandigarh.  
 
  Sd/- 
  Under Secretary Finance (PE)  
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department.  
 
  A copy is forwarded to all the Financial Commissioners and Administrative 
Secretaries to Government Haryana for information.  
 
  Sd/- 
  Under Secretary Finance (PE)  
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department.  
To  
  All the Financial Commissioners/  
 Administrative Secretaries, Haryana.  
 
U.O. No. 16/153/PE (FD)AIII/88, Dated, Chandigarh, the 22nd July, 1996  
 
  A copy is forwarded for information and necessary action to :-  
 
 1. Deputy Secretary to Government Haryana,  
  Secretariat Establishment.  
 2. Under Secretary (General), Haryana Civil Secretariat.  
 
  It is requested that necessary arrangements to provide office/residential 
accommodation, staff car and necessary personal staff to the Chairman, HBPE be made 
immediately.  
   Sd/- 
  Under Secretary Finance (PE)  
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department.  
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To  
 
 1. Deputy Secretary to Government Haryana,  
  Secretariat Establishment.  
 2. Under Secretary (General) 
  Haryana Civil Secretariat,  
 
U.O. No. 16/153/PE (FD)AIII/88,   Dated, Chandigarh, the 22nd July, 1996 
 
Endst. No. 16/153/PE (FD)AIII/88,   Dated, Chandigarh, the 22nd July, 1996 
 
  A copy is forwarded for information and necessary action to :-  
 
 1. Member Secretary, HBPE. 

 2. All Heads of Departments in Haryana.  

 3. Commissioner, Ambala/Gurgaon/Hisar/Rohtak Division.  

 4. All Deputy Commissioners in Haryana.  

 5.  Secretary to Governor, Haryana.  

 6.  Director, Public Relations, Haryana.  
 
 
  Sd/- 
  Under Secretary Finance (PE)  
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department.  
 
 
 

*************** 
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These instructions have become obsolete. 

 
MOST IMMEDIATE 
DATE BOUND 
 
 No. 5/6/92-1B&C 

From 

  The Financial Commissioner & Secretary to Govt.,  
 Haryana, Finance Department. 

To 

All the Heads of Departments, Haryana,  
(Except noted over leaf). 
All the Deputy Commissioner and  
Commissioner, Rohtak, Gurgaon, Hisar & Ambala Divisions, 
Managing Directors, Boards and Corporations,  
The Registrar, Punjab & Haryana High Court. 
The Registrar, Maharishi Dayanand University, 
Rohtak, Kurukshetra University, Kurukshetra,  
Haryana Agriculture University, Hisar and  
Guru Jambheshwar University, Hisar. 

 Dated : 25th July, 1996 

Subject :  Economy measures. 

Sir, 

  Kindly refer to the Instructions issued vide letter No. 5/6/92-1B&C, dated 5.7.96 on 
the subject cited above, vide which it was required to send the requisite information relating to 
the posts filled and vacant and condemnation of vehicles as on 1.7.96 to the F.D. by 22.7.96. 
The information has only been received from the 16 departments/Board/Corp. as noted in the 
overleaf. You are, therefore, again requested to send the complete information to FD by 31.7.96 
positively, so as to apprise the upto date position to FM/CM. 
 
  Sd/-   
  Under Secretary, Finance 
  for Financial Commissioner & Secretary to Govt., 
      Haryana, Finance Department. 

  A copy is forwarded to all the Financial Commissioner and Administrative 
Secretaries to Govt. Haryana for information and necessary. 
 
  Sd/-   
  Under Secretary, Finance 
  for Financial Commissioner & Secretary to Govt., 
      Haryana, Finance Department. 
 
To 
 All the Financial Commissioners/Administrative 
 Secretaries to Govt. Haryana. 
 
U.O. No. 5/6/92-1B&C Dated : 25.7.96 
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1. Milk Commissioner & Dairy Development 

2. Land Record 

3. Fisheries 

4.  Consolidation of Holdings 

5. Architecture 

6. Haryana Civil Sectt. 

7.  Rural Dev. Admn. Funds Board 

8.  Advocate General 

9.  Haryana State Legal Service Authority 

10. Treasuries & Accounts 

11. HSMITC 

12. Lotteries 

13.  Director Public Relation 

14. Institutional Finance & Credit Control 

15.  State Vigilance Bureau 

16. Tourism. 

 
 
 
 

*************** 
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Most Immediate  
Date Bound 
COPU Matter  
 
 No. 34/30/96-2B&C 
 
From  
 
 The Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department. 
 
To 
 
 All the concerned Head of Departments in Haryana. 
 All the Chairman/Managing Directors of Boards/Corporations. 
 
 Dated, Chandigarh, the 30th July, 1996 
 
Subject : Implementation of the recommendations made by the Shakdhar Committee on 

functioning of Committee on Public Undertakings.  
  
Sir, 
 
 I am directed to invite your attention to the subject noted above and to say that 
Committee on Public Undertakings has decided in its meeting held on 27th June, 1996 to 
accept and implement the Recommendations of Shakdhar Committeeôs Report regarding the 
functioning of the Committee on Public Undertakings on the pattern of Public Accounts 
Committee in the State. These recommendations mainly relate to the horizontal examination of 
the Reports of the Comptroller and Auditor General of India and the follow up action on the 
recommendations of the Committee on Public Undertakings. 
 
2. As per the recommendations of the Committee on Public Undertakings, it has been 
decided to implement the following procedure with immediate effect :- 
 
 (i) Immediately on the presentation of Comptroller and Auditor General of Indiaôs 

Audit Report, the Administrative Department should furnish annotated replies 
within a period of three months, interalia, they will also furnish the information 
on the following points :- 

 
 (a) the date on which the Audit Para was received in the Department, 

(which means basically that the Audit paras should have been 
regularly followed since the time they were first raised). 

 
 (b)  the date on which action thereon was initiated by the Department; 
 
 (c) What was the result of inquiry, if any, held to know the background 

and the cause of financial irregularities, and  
 
 (d) Whether action against the defaulters, if any, has been initiated and if 

so, what is the latest position in regard. 
 

 (ii) Upon submission of annotated reply at para ibid, the Administrative 
Department through Finance Department will send one copy of the action 
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taken notes to the office of the Accountant General (Audit) for examination. 
 
 (iii) On receipt of annotated reply by the Committee on Public Undertakings :- 

 
 (a) the Committee may drop the para where the replies of action taken 

are considered sufficient; 
 
 (b) In Some cases on consideration of the reply, the Committee may call 

for additional information without calling the head of the Administrative 
Department for oral examination. 

 
 (c) In cases where oral examination is considered necessary, the 

Accountant Generalôs office will assist Vidhan Sabha Secretariat in 
preparing additional questionnaire on selected points for eliciting 
Department clarification, additional information etc. 

 
 (iv) For conducting oral examination a selective approach may be adopted by the 

Committee on the pattern of the Central Public Account Committee. 
 
 (v) If annotated replies are not received within the prescribed period, then the 

Committee may call the Administrative Secretaries of the Department to know 
the constraints of the Department for the furnishing the replies well in time. 
For this, a detailed questionnaire will be sent to the Department for the oral 
examination of the Administrative Secretaries in order to ensure 
accountability on this account. 

 
 (vi) In order to liquidate arrears and also to make accountability effective, it was 

agreed to that the latest audit report be TAKEN ALONG WITH THE EARLIER 
AUDIT REPORTS IN ARREAR MAY BE TAKEN UP BY THE COMMITTEE 
FROM THIS CURRENT FINANCIAL YEAR. 

 
 (vii) The Committee may take up the paras of all the audit reports horizontally 

Departmentwise, if deemed necessary and fit. 
 
3. A nodal officer of the rank of Under Secretary or above may be appointed in each 
Department/Boards/Corporations of the Government of Haryana so that accountability may be 
ensured for sending replies/action taken reports on the Audit Reports as suggested above and 
to look after effectively the implementation of the recommendations/observations of the 
Committee. However, the Administrative Secretaries will be over all responsible for sending the 
replies to the Committee with to a stipulated period as provided in the Government instructions 
issued by the Finance Department vide circular letter No. 18/12/91-3B&C, dated 12th 
December, 1991. 
 
 
 

*************** 
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IMPORTANT 

MOST IMMEDIATE 

HARYANA GOVERNMENT 

FINANCE DEPARTMENT 

(REGULATIONS) 

Notification 

The 2nd August, 1996 

No. 2/1(4)-91-3FR-II.ðIn exercise of the powers conferred by clause (2) of Article 283 of the 
Constitution of India and all other powers enabling him in this behalf, the Governor of Haryana 
hereby makes the following rules further to amend the Punjab Financial Rules, Volume II, in 
their application to the State of Haryana, namely :- 

 1. These rules may be called the Punjab Financial Volume II (Haryana First 
Amendment) Rules, 1996. 

 2. In the Punjab Financial Rules, Volume II, (as applicable to Haryana State), in 
Appendix 15, for Serial No. 43, the following serial number shall be substituted, 
namely :- 

  ñ43.  Typewriters, Calculating Machines etc.ð The detailed rules for the 
supply and purchase of typewriters, copying machines, duplicators, 
punching and binding machines and lamination machines are contained in 
Chapter 12 of the Punjab Printing and Stationery Manualò. 

A.N. MATHUR, 
Financial Commissioner & Secretary to Govt., 

Haryana, Finance Department. 

No. 2/1 (4)/91-3FR-II Dated, Chandigarh, the 26th August, 1996 

 A copy for information is forwarded to :- 

  All Heads of Department, Commissioners of Divisions, 
  All Deputy Commissioners and sub Divisional Officers (Civil) in Haryana. 
  The Registrar, Punjab and Haryana High Court, Chandigarh. 

Sd/- 
 (RAM NIWAS) 

Joint Secretary Finance 
for Financial Commissioner & Secretary to Govt., 

Haryana, Finance Department. 

No. 2/1 (4)/91-3FR-II Dated, Chandigarh, the 26th August, 1996 

 A copy is forwarded to Accountant General (A&E, Audit) Haryana, Chandigarh for 
information with reference to their letter No. Central Cordon/4-2/PFR Vol. II/95-96/946-47 dated 
30-11-1995 and No. TM (T) 17-1/PFR/95-96/932-33 dated 2.11.95. 

Sd/- 
 (RAM NIWAS) 

Joint Secretary Finance 
for Financial Commissioner & Secretary to Govt., 

Haryana, Finance Department. 

No. 2/1 (4)/91-3FR-II Dated, Chandigarh, the 26th August, 1996 

 A copy along with an attested copy is forwarded to the Controller, Printing & 
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Stationery, Haryana for information and necessary action. 

 He is requested that this notification be got printed in the Haryana   Gazette and 500 
spare copies be supplied to Govt. for record. 

Sd/- 
 (RAM NIWAS) 

Joint Secretary Finance 
for Financial Commissioner & Secretary to Govt., 

Haryana, Finance Department. 

 A copy for information and necessary action is forwarded to :- 

 Financial Commissioners, Haryana. 
 All the Administrative Secretaries to Govt., Haryana. 

Sd/- 
 (RAM NIWAS) 

Joint Secretary Finance 
for Financial Commissioner & Secretary to Govt., 

Haryana, Finance Department. 

To 

 The Financial Commissioners, Haryana. 
 All the Administrative Secretaries to Govt., Haryana. 

U.O. No. 2/1 (4)/91-3FR-II Dated, Chandigarh, the 26th August, 1996 

 

 

*************** 
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These instructions have become obsolete. 

 
TOP PRIORITY 
MOST IMMEDIATE 
DATE BOUND 
 

 No. 5/6/92-1B&C 

From 

 The Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department. 

To 

  All the Heads of Departments, Haryana,  
 (Except noted over-leaf) 

All the Deputy Commissioners and  
Commissioner, Rohtak, Gurgaon, Hisar & Ambala Divisions,  
(Except noted over-leaf) 

 Managing Directors, Boards and Corporations, 
 Haryana (Except noted over-leaf) 
 The Registrar, Punjab & Haryana High Court, Chandigarh, 

The Registrar, Maharishi Dayanand University, Rohtak,  
Kurukshetra University, Kurukshetra, Haryana Agriculture  
University, Hisar and Guru Jambheshwar University, Hisar. 

 Dated, Chandigarh, the 2nd August, 1996 

Subject : Economy measures matter to be placed before the Chief Minister. 

Sir,  
  I am directed to refer to the instructions issued vide letter No. 5/6/92-1 B&C dated 
5.7.96 and subsequent reminder of even no., date 25.7.96, on the above cited subject You were 
requested to send the requisite information by 31.7.96, but it is regretted that the same has not 
yet been received in the Finance Department. You are, again, requested to send the complete 
information to Finance Department by 5.8.96 positively. In case of delay, personal responsibility 
will be fixed.  

2. It is also pointed out that the replies received from some departments do not indicate 
the information about the condemned vehicles and identification of 10% posts of retirees to be 
filled up for remaining period of 1996-97. So complete information in all respects may be sent. 

  Yours faithfully, 

  Sd/- 
  Under Secretary Finance (B)  
        for Financial Commissioner & Secretary to Govt.,  
  Haryana, Finance Department. 

  A copy is forwarded to all the Financial, Commissioners Administrative Secretaries to 
Govt. Haryana, for information and necessary action. 

2. It may please be ensured that all departments under their administrative control 
should send the complete information by 5.8.96, positively. 

  Sd/- 
  Under Secretary Finance (B)  
        for Financial Commissioner & Secretary to Govt.,  
  Haryana, Finance Department. 
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To 
 
  All the Financial Commissioners/Administrative Secretaries to  
 Government, Haryana. 
 
U.O. No. 5/6/92-1B&C Dated, Chandigarh, the 2nd August, 1996 
 
 1. Milk Commissioner and Dairy Dev. 

 2. Land Record. 

 3. Fisheries  

 4. Consolidation of Holdings. 

 5. Architecture.  

 6. Haryana Civil Sectt. 

 7. Rural Dev, Admn. Funds Board. 

 8. Advocate General. 

 9. Haryana State Legal Service Authority 

 10. Treasuries and Accounts 

 11. HSMITC 

 12. Lotteries 

 13. Director Public Relations 

 14. Instructional Finance and Credit Control. 

 15. State Vigilance Bureau. 

 16. Tourism 

 17. ESA 

 18. Archives 

 19. Excise and Taxation. 

 20. Archaeology and Museum. 

 21. Science and Technology. 

 22. Joint Chief Election officer.  

 23. Director General Health Services. 

 24. Chief Electrical Inspector. 

 25. Science and Technology Council. 

 26. H.S.I.D.C. 

 

 

 
*************** 
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PRIORITY 
 
  No. 32/3/96-WM(7)  
 
From  
 
  The Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department.  
 
To  
 
  All Heads of Departments,  
  Commissioner of Division,  
  All Deputy Commissioners and  
 Sub Divisional Officers (Civil) in the State, 
  The Registrar, Punjab & Haryana High Court, Chandigarh, 
  All District and Sessions Judges in Haryana.  
 
  Dated, Chandigarh, the 9th August, 1996 
 
Subject :  Recovery of Loans and Advances and interest/penal interest thereon.  
 
Sir,  
  I am directed to refer to the instructions issued by the Finance Department vide letter 
No. 1/12/91-WM(7), dated 30.10.92 (copy enclosed) on the subject cited above and to say that 
these instructions are not being strictly followed by the Heads of Departments. The Accountant 
General (Audit) Haryana has intimated to this department that huge amount of loan and interest 
liabilities are outstanding against various departments/local bodies/Public Sector Undertakings/ 
Cooperative Societies etc.  A review was conducted by the Accountant General (Audit) Haryana 
recently and the following irregularities have been highlighted by them in Draft  para sent to 
Finance Department :-  
  
  (i)  Loans amounting to Rs. 5.71 crores granted without prescribing terms and 

conditions resulting in non-recovery of interest of Rs. 63.06 lakhs.  
  
  (ii)  Loans amounting to Rs. 4.53 crores were either not disbursed or disbursed 

late resulted in loss of interest of Rs. 16.25 lakhs.  
  
  (iii)  Interest amounting to Rs. 20.69 crores was not demanded from the loanees.  
  
  (iv)  Interest of Rs. 14.69 lakhs was short levied due to incorrect calculations.  
  
  (v)  Penal interest of Rs. 139.76 crores remained uncovered due to non- 

assessment of PENAL interest.  
  
  (vi)  The liability of loans amounting to Rs. 64.24 crores being the share of Haryana 

State Electricity Board out of loans advanced to composited Punjab State 
Electricity Board remains to be settled. The Board has neither paid any part of 
this loan nor interest of Rs. 108.32 crores accrued thereon from 1st May, 1987 
to 31st December, 1995.  

   
  (vii)  Principal of Rs. 445 lakhs and interest of Rs. 551 lakhs remained un recovered 

from two cooperative sugar mills.  
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  (viii)  Principal of Rs. 837.41 crores and interest of Rs. 195.27 crores were  
outstanding against Haryana State Electricity Board at the end of year 1994-
95.  

  
  (ix)  Failure to initiate action for recovery as arrears of land revenue resulted in  

non-recovery of principal of Rs. 87.77 lakhs and interest of Rs. 60.78 lakhs 
from industrial units.  

  
  (x)  Out of loans granted under State Aid to Industries Act 1935, Principal of  

Rs. 3.17 lakhs and interest of Rs. 5.55 lakhs granted to 214 units (including  
97 units either loans had died or units closed) remained unrecovered.  

   
  (xi)  No control was being exercised by Administrative Departments over the 

maintenance of complete records of field officers, furnishing of requisite 
returns to prescribed authorities and reconciliation of figures of receipts with 
those of treasury and Accountant General (A&E).  

 
2.   The above position reveals that the concerned officials in departments are  
not maintaining the prescribed registers in loan cases and monthly and quarterly returns are not 
being submitted by departments as required in the instructions dated 30.10.92 of Finance 
Department.  This failure on the part of Administrative Departments/Head of Departments has 
resulted in adverse comments of the Audit office, for which Finance Department is not 
responsible. I am, accordingly, to request you to give your personal attention to this matter and 
keep the Finance Department informed to the progress of recovery of loan and interest due from 
departments. The receipt of this letter may kindly be acknowledged.  
 
 
   Yours faithfully, 
 
   Sd/-  
    (Ram Niwas)  
   Joint Secretary, Finance  
   for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department. 
 
No. 32/3/96-WM(7)   Dated  9th August, 1996 
 
  A copy is forwarded to the Accountant General (A&E) and (Audit), Haryana, 
Chandigarh for information with reference to their D. O. No. Report/1-2/DP-53/95-96/82, Dated 
nil.  
   Sd/-  
    (Ram Niwas)  
   Joint Secretary, Finance  
   for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department. 
 
  A copy is forwarded to all the Administrative Secretaries to Government, Haryana, 
for information and guidance.  
 
2.   They are requested to kindly ensure that the procedure laid down in this letter is 
meticulously observed by the Heads of Department under their Administrative control. Further, it 
may also kindly be ensured that the requisite Loan Register as prescribed in Annexure (IV) is 
being maintained by each of the department. Efforts should also be made to reduce the number 
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of outstanding recoveries of the revenue receipts/loan receipts in the departments.  
 
   Sd/-  
    (Ram Niwas)  
   Joint Secretary, Finance  
   for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department.  
To  
 
  All Administrative Secretaries to Govt., Haryana.  
 
U.O. No. 32/3/96-WM(7)   Dated 9th August, 1996 
  
  A copy is forwarded to all the Branch Officers and Superintendents in the Finance 
Department for information and necessary action. They are requested to maintain a loan 
register in their branches in the enclosed proforma (Annexure-V).  Any loan granted on the plan 
and non plan side should be separately entered, information of which should be sent to the 
Ways and Means Branch in future for record. These loan registers will be got checked by the 
branch officers on every 10th of the next month.  
 
 
   Sd/-  
    (Ram Niwas)  
   Joint Secretary, Finance  
   for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department. 
 
To  
 
  All the Officers and Branches of Finance Department,  
  Haryana. 
 
U.O. No. 32/3/96-WM(7)   Dated 9th August, 1996. 
 
 
 
 

*************** 
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These instructions have become obsolete. 

 
Most Urgent 
 
 No. 6/2/96-1PR(FD) 
 
From  
 
 The Chairman, 
 Pay Anomalies Committee, Chandigarh. 
 
To 
 
 All Heads of Departments,  
 Commissioner, Ambala, Hisar, Rohtak & Gurgaon Divisions, 
 All Deputy Commissioners and  
 Sub Divisional Officers (Civil) in Haryana, 
 The Registrar, Punjab and Haryana High Court, Chandigarh. 
    
 Dated 14th August, 1996 
 
Subject : The removal of Pay Anomalies on the existing pay scales comments thereon. 
  
Sir, 
 
 I am directed to refer to the subject noted above and to say that if you are in receipt 
of any representation preferred by your employees in this regard, the same be sent to the Pay 
Anomalies Committee within a week for their consideration. It is also requested that while 
forwarding these to the said Committee you may make your observations/comments on the 
points mentioned in the enclosed proforma. The information be please routed through the 
proper channel i.e. Administrative Secretary of the Department. 
 
 This may be treated as Most URGENT. 
 
 
  Yours faithfully, 
 
  Sd/- 
  Superintendent Pay Revision. 
  for Chairman, Pay Anomalies Committee.  
 
 
 
 

*************** 
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These instructions have become obsolete. 

 
BUDGET-INSTRUCTIONS 
MOST IMMEDIATE  
DATE BOUND  
 
  No. 1/1/96-1B&C  
 
From  
 
 The Financial Commissioner & Secretary to Govt.,  
 Haryana, Finance Department.  
 
To 
 
 All the Heads of Departments Haryana,  
 Commissioners of Divisions, Ambala, Hisar, Rohtak & Gurgaon,  
 All Deputy Commissioners in the Haryana State,  
 The Registrar, Punjab & Haryana High Court, Chandigarh.  
 
 Dated, Chandigarh, the 16th August, 1996  
 
Subject :  Preparation of Budget Estimates 1997-98 - Instructions regarding. 
 
Sir,  
 
  As you are aware, all the departments aril required to submit various returns every 
year to the Finance Department for the finalisation of Budget Estimates for the next year. 
Though the comprehensive instructions for preparing the  returns are contained'" Chapters 3.4 
& 5 of the Budget Manual, yet some additional instructions are issued on the subject by the 
Finance Department every year Finance Department letter No. 1/1/95-1B&C dated the 16th 
August. 1995 is referred to in this context, It has been observed that the departments. do not 
strictly adhere to these instructions while framing Budget Estimates. You are, therefore, 
requested to keep these guidelines in view while preparing the Budget Estimates for the year 
1997-98.  
 
2.  Your attention is particularly attracted to the submission modified form B.M.2 
(enclosed at Annexure V) which should content the following information :-  
   
 (a)   Original estimates of the current year 1996-97.  

 (b)  Accounts of the years 1994-95. 

 (c) Actual of Previous year 1995-96 for last 6 months. 

 (d)  Actual of current year 1996-97 for first 6 months.  

 (e)  Revised Estimates of Revenue expenditure for 1996-97 proposed by Head of 
Department.  

 (f)  New Budget 1997-98 Proposed' by Head of Department.  

 (g)  Remarks.  
 
  INFORMATION NOT IN ABOVE FORMAT IS LIABLE TO BE RETURNED, Further 
the summary of, Minor Heads for the above columns is also needed for inclusion in the Budget 
Proposals. ANY SIGNIFICANT VARIATIONS BE EXPLAINED IN REMARKS COLUMN. 
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B.M. FORM 10  
 
3.  Information in B.M. form 10 a copy of which is enclosed (Annexure-III) and 
information in the enclosed Annexure-IV regarding provision to be made in OFFICE EXPENSES 
must in all cases be supplied, alongwith the Budget Estimates for the year 1997-98 to enable 
the Finance Department to assess the normal increase on account of annual increments and 
also on account of items responsible for increase in contingencies. In the absence of such 
information, no increase would normally be provided for.  
 
ZERO-BASE BUDGETING  
 
4.  Another important aspect which required your attention is an evaluation, appraisal 
and critical review of the. Ongoing schemes and progress in such a way that out-dated 
redundant and low priority, schemes and programmes which have outlived their utility are 
weeded out. By this review process funds are released frail priority and routine schemes to high 
priority schemes and programmes. The Finance Department has already introduced you and 
your staff dealing with planning and budgeting to the approach of Zero-Base Budgeting through 
a Workshop recently organise in Haryana Niwas, Chandigarh. You are, therefore, requested to 
undertake a critical review of the on-going schemes both Plan and non-Plan in order to identify 
the redundant schemes and to justify the continued relevance of e ongoing schemes. In this 
connection your attention is invited to Finance Department letter No. 827-FD(Res.Cell)-96 dated 
30.7.96. To prepare non-Plan Budget for the year 1997-98 the departments should take 90% of 
the non-Plan Budget for the year 1996-97 as the base. The outcome of the said exercise may 
be reflected in the proforma at Annexure-VI and Annexure VII. Annexure VII pertains to 
schemes which are to be abandoned by the Department the schemes being redundant. 
Annexure VII pertains to the schemes whose e is proposed to be reduced by the Department.  
 
COMMITTED LIABILITY 
 
5.   The process of formulation of 9th Five Year Plan has since been started. It is 
therefore important to examine as to (a) which of the development schemes would be reckoned 
as being carried over from 8th Plan to 9th Plan and (b) Which w.e.f. the Financial year 1997-98. 
The estimates of committed expenditure in respect of 8th Plan schemes terminating at the end 
of 1996-97 would be reflected as non-plan "committed· liability" in the Budget Estimates for the 
year 1997-98. Detailed instructions in this regard have already been circulated to all the 
departments vide Finance· Department letter No. 865-FD(Res.Cell)-96, dated the 22nd July, 
1996. It is reiterated that the proposals of committed liability may be sent to the Resources Cell 
without any further delay and the estimates of committed liability approved by the Finance 
Department (In Res. Cell) may be included in the Budget proposals for the year 1997-98. 
However, the summary of guidelines regard to what constitutes committed non-plan expenditure 
is reproduced below :-  

 (i) All expenditure connected with maintenance of development schemes 
completed during the five year period ending 31.3.97.  

 (ii) In case of development schemes spilling over, a portion of the assets may 
have already been created or services/Facilities established. Maintenance of 
such assets or service/facilities is to be treated as committed non-plan 
expenditure.  

 (iii)  ln the case of programmes/schemes/activities involving phased coverage, the 
expenditure on field staff of the block(s) already covered, alongwith expenditure 
on headquarters staff is to be treated as committed non-plan expenditure.  
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 (iv)  All expenditure connected with maintenance of existing institutions and- 
establishments will be treated as non-plan committed expenditure.  

  In the case of programmes/schemes and activities which are of a recurring or 
continuing nature e.g. Soil Conservation. Land Reclamation. Health 
Vaccination. Anti Malaria measures, Survey and Settlement, etc. the 
expenditure on staff in position as on 31.3.97 should be treated as Committed 
non-plan expenditure.  

 (vi) Expenditure on both maintenance and staff covering Research Schemes. taken 
up during the Eighth Plan shall be treated as committed non-plan expenditure.  

 (vii)  All Grants-in-aid upto the level attained upto the end of the year 1996-97 will 
get transferred to the non-plan side of the Expenditure Budget for 1997-98.  

 (viii) Expenditure on fellowships and Scholarship at the level reached by the end of 
the year 1996-97, will get shifted to the non-plan side of the Expenditure 
Budget.  

P.O.L. 

6.  The number of vehicles (Petrol/Diesel driven) in existence and number of vehicles 
likely to be condemned/replaced during the year 1997-98 should be indicated separately. 
Budget provision for petrol/diesel vehicles respectively should be shown separately under 
standard object of expenditure Office Expenses. 

ECONOMY EXPENDITURE 

7.  Instructions issued from time to time regarding economy in expenditure must be kept 
in view.  

BUDGET CALENDAR  

8.  Budget Calendar for the preparation of Budget Estimates for the financial year 1997-
98 is enclosed (Annexure-I) IT MAY PLEASE &E NOTED THAT THE FINANCE DEPTT WILL 
NOT BE ABLE TO ENTERTAIN ANY BUDGET PROPOSALS THAT MAY BE RECEIVED' 
AFTER THE SPECIFIED DATES OR THAT ARE NOT OTHERWISE IN ACCORDANCE WITH 
THESE INSTRUCTIONS. IN SUCH CASES THE BUDGET PROPOSALS WOULD BE 
FINALIZED BY THE FINANCE DEPARTMENT IN ITS OWN BEST JUDGEMENT.  
 
 The receipt of this communication may please be acknowledged.  
 
  Yours faithfully,  
 
        Sd/- 
  (RAM NIWAS) 
    Joint Secretary, Finance (B) 
  for Financial Commissioner & Secretary to Govt.,  
  Haryana, Finance Department. 

No. 1/1/96-1B&C  Dated, Chandǭgarh the 16th August, 1996  

  A copy with a COPY' of its enclosures is forwarded to the Accountant General (Audit 
& Accounts), Haryana for information with the request that :- 

 (i)  he may kindly advise the Finance Department about the estimates of the Head  
of accounts with which he is concerned by the dates indicated in calendars and  
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 (ii)  he may ensure up-to-date reconciliation of expenditure with the departments to 
enable the latter to frame their revised estimates 1996-97 realistically. 

 
         Sd/- 
  (RAM NIWAS) 
    Joint Secretary, Finance (B) 
  for Financial Commissioner & Secretary to Govt.,  
  Haryana, Finance Department. 
 
  A copy, with a copy of its enclosures is forwarded to all the Financial 
Commissioners/Administrative Secretaries to Government Haryana for information.  
 
2.  They may kindly ensure that Heads of Departments under their administrative control 
submit the budget returns by the dates prescribed In the schedule at annexure-I 
  
       Sd/- 
  (RAM NIWAS) 
    Joint Secretary, Finance (B) 
  for Financial Commissioner & Secretary to Govt.,  
  Haryana, Finance Department. 
 
To  
 All the Financial Commissioners and Administrative  

Secretaries to Govt., Haryana.  
 
U.O. No. 1/1/96-1B&C  Dated, Chandigarh, the 16th August, 1996 
 
  A copy, alongwith copies of enclosures is forwarded to all Branch Officers/Supdts., in 
the Finance Department for information and necessary action.  
 
2.   It is requested that the dates prescribed in the Schedule should be adhered to Cases 
of default should be brought to' the notice of the Administrative Secretary by the Branch Officer 
concerned.  
3.   It may be ensured that the revised administrative approval/financial sanctions in 
respect of the plan schemes, where necessary on the basis of the allocation communicated by 
the Planning Department after discussion with the Planning  
Commission are issued prior to the Budget Estimates 1997-98.  
 
        Sd/- 
  (RAM NIWAS) 
    Joint Secretary, Finance (B) 
  for Financial Commissioner & Secretary to Govt.,  
  Haryana, Finance Department. 
To  
 All the Branch Officers/Superintends in F.D.  
 
U.O. No. 1/1/96-1B&C  Dated, Chandigarh, the 16th August. 1996. 
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ANNEXURE - I 
 

SCHEDULE OF OATES FOR THE SUBMISSION OF RETURNS TO THE FINANCE 
DEPARTMENT IN CONNECTION WITH THE PREPARATION OF THE BUDGET 

ESTIMATES. 1997-98. 
 

(a) Receipts Estimates:-  

(i) Other than Land Revenue, Irrigation and Civil Works by- 17th October, 1996 

(ii) Land Revenue by 24th October, 1996 

(iii)  Irrigation by 14th November, 1996 

(iv) Civil Works 21st November, 1996 

(v) Final Receipts Estimates in respect of Land Revenue, 
State Excise duties Stamps Interest, Irrigation and 
Extraordinary Receipt by 

2nd January, 1997 

(b) Expenditure Estimates From 17th October, 1996 to 
5th November, 1996 

II - Schedule of New Expenditure 

A-NON PLAN 

(a) Technically New Schemes  

(i) Proposals to be sent the Finance Department by:- 30th August, 1996 

(ii) Proposals to be returned by the Finance Department 
after examination for conveying administrative approval/ 
financial sanctioned by 

30th September, 1996 

(iii) Schedules and memoranda to be submitted by the 
Administrative Department to the Finance Department  
(in duplicate) by 

31st October, 1996. 

(b)  New Schemes 

(i) Proposals to be sent to the Finance Department by 16th October, 1996 

(ii) Proposals to be returned by the Finance Department 
after examination for conveying administrative 
approval/Financial sanction. 

31st October, 1996 

(iii) Schedules and Memoranda to be supplied by the 
Administrative Department to the Finance Department  
(Duplicate) by 

15th November, 1996. 

B- PLAN 

(a) Technically New scheme 
 

(i)  
 

Proposals to be submitted to the Finance Department by  30th August, 1996  
 

(ii) Proposals to be returned by the Finance Department 
after examination for conveying administrative approval/ 
financial sanction by 

30th September, 1996 

(b) New Schemes 
 

(i)  
 

Proposals to be submitted to the Finance  
Department by  

16th October, 1996  
 

(ii)  
 

Proposals to be returned by the Finance Department to 
the Administrative Department after examination for 
conveying administrative approval/financial sanction by  

31st October, 1996 
 

(c) Schedules in forms B.M.2 and Memoranda in respect of 15th November, 1996 
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(i)  
 

Plan Schemes both Technically New and New Schemes 
to be supplied to the Finance Department by the Heads 
of Departments on the basis of discussion with the State 
Planning Department in duplicate, a copy being supplies 
simultaneously to the Planning Department by  

 

(ii) Discussion with the Planning Commission to be arranged 
by the Planning Department by.  

1st week of December, 
1996 

(iii) Revised Schedules in Forms B.M.2 and Memoranda. 
where necessary on the basis of the discussion with the 
Planning Commission to be supplied to the Finance 
Department within one week from the discussion with the 
Planning Commission.   

 

III. Statement of Excesses and Surrenders 

 Statement of Excesses and Surrenders to be supplied to 
the Finance Department by the Head of Department by  
 

29th November, 1996 

IV.  List of Non-Plan New Schemes not accepted by the Finance Department 

 Six copies of the list of Non-Plan New Schemes not 
accepted to the Finance Department to be supplied to 
the Finance Department by  

29th November, 1996  
 

 
Note :-  Alongwith the Schedules and the Memoranda both for Plan and Non-Plan Schemes 
statement showing the revenue accruing from the scheme may also be supplied in duplicate in 
the following form : 
 

1 2 3 4 5 6 

Sr. 
No.  

Major Head Name of 
Scheme 

Public 
Contribution 

Public 
contribution 

Central Assistance 

     Grant Loan Total 
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MEMORANDUM EXPLANATORY OF THE PLAN SCHEMES 
 
Plan Head ____________________________ 
 
Code No. of the Scheme_________________ 
 
Name of the Scheme ____________________ 
 
Major Head wise break up of Expenditure. 
 
 

Major Head Revenue Capital Loans Total 

 Rs. Rs. Rs. 

(a)  Financing of the Scheme  
(b)  Object and Performance of the Scheme  
(c)  Staff and Manpower requirements 
(d)  Material  requirements  
(e)  Benefits from the Scheme  

   

 
EXPLANATORY NOTES : 

 (a)   Financing of the Scheme-It may be indicated 'n this column specifically ff the 
Scheme is a continuing scheme or a new scheme and if there are any 
contributions by the Govt. of India Local Bodies, E.S.I. and NCDC etc.  

 (b)  Performance of the scheme may be explained with reference to overall targets 
contemplated for the Eighth Five Year Plan 1992-97 and targets to be achieved 
and contemplated for the year 1996-97.  

 (c)  In case of man-power requirements both direct and indirect information inter 
alia, may be given in a tabulated form as under the followed by explanations.  

 

Scheme Total requirements for 9th 
Five Year Plan 1997 to 

2002 

1995-96 
(Actuals) 

1996-97  
(R.E.) 

 
 

1997-98  
(B.E.) 

 

     

 (d)  In the case of scheme where material requirements are in this item may be 
excluded.  

 (e)  Benefits from the scheme should income was expected from the scheme and if 
so, what was its. 
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ANNEXURE - III 

FORM B.M. 10 

Nominal Roll referred to in a paragraph 3.6(a) and 5.6 
 
Department 
 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 

Sr. 
No 

Post/D
esignat

ion 

Name Pay 
Scale 

Date of 
Increment 

Rate of 
Increment 

Spl. 
Pay if 
any 

Interim 
Relief 

CCA HRA Medical 
Allowance 

fixed 

Medical 
Reimburse

ment 

Dearness 
Allowance 

Total 
Provision 

for the 
year 

Remar
ks 

               

 

 

 

 

 

 

 

 

 

 
Notes : (1) Voted and óChargedô items should be separately shown. 

 (2) In case of temporary establishment authority under which they are entertained 
should be quoted. 

 (3) Numbers and amount should agree with the entries in the estimate form. 
 
Date : 
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Only for Education, Health, Police, PWD Departments. 
 

ANNEXURE - III 

FORM B.M. 10 

Nominal Roll referred to in a paragraph 3.6(a) and 5.6 
 
Department 
 
 In case of temporary establishment authority under which they are entertained 
should be quoted. 
 
 Numbers and amount should agree with the entries in the estimate form. 

 

1 2 3   4 5 6 7 

Sr. 
No 

Post/ 
Designation 

Total No. of 
Sanctioned 

Posts 

Filled Vacant Pay 
Scale 

Date of 
Increment 

Rate of 
Increment 

Spl. Pay if 
any 

         

 

8 9 10 11 12 13 14 15 

Interim 
Relief 

CCA HRA Medical 
Allowance 

fixed 

Medical 
Reimburse

ment 

Dearness 
Allowance 

Total 
Provisio
n for the 

year 

Remarks 
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ANNEXURE - IV 
 

PROFORMA 
 

Standard 
object of  

expenditure 

 

Actual  
Expenditure  

1994-95 

 

Actual  
Expenditure  

1995-96 

Budget 
Estimates 
1996-97 

Proposed 
Revised 

Estimates 
1996-97 

Budget 
Estimates 
1997-98 

1 2 3 4 5 6 

 OFFICE EXPENSES     

(i) Telephone Charges 

(ii) Electricity & Water Charges 

(iii) Petrol/ Diesel 

POL 

Lubricants & Others 

(iv) Purchase & maintenance of staff cars and other vehicles for office use 

(v) Postage & Telegrams 

(vi) Furniture 

(vii) Purchase & maintenance of office machinery and equipments. 

(viii) Stationery  

(ix) Rent of Buildings 

(X) Liveries 

(xi) Printing of for Ms etc. 

(xii) Miscellaneous  

(xiii) Details of any other items peculiar to Departments  

  
Wages  
   
 
(Staff paid from Contingency)  
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ANNEXURE - V 
 

   MAJOR HEAD__________ 
 

B.M.2 

Paragraphs 3.2, 3.5, 3.6, 4.5, 4.6, 4.7, 4.8, 4.11, 5.17, (ii) (a) and Appendix H 

Major Head 

SUB MAJOR 
HEAD MINOR 

HEAD 
STANDARD 
OBJECT OF 

EXPENDITURE 

Budget 
2002-
2003 

Accounts 
2000-2001 

Actuals of 
previous 

year 
2001-

2002 for 
last 6 

months 

Actual of 
Current 

year 2ð2-
2003 for 

first 6 
months 

Revised 
Estimates 
2002-2003 
Proposed 

by Head of 
Department 

Budget 
Estimates 
2003-2004 

proposed by 
Head of 

Department 

Remarks 

Salaries        

Leave Travel 
concession 

       

Medical 
Reimbursement 

       

Stipend/ 
Scholarship 

       

Travel Expenses        

Dearness 
Allowance 

       

Office Expenses        

POL        

Material & 
Supplies 

       

Rent Rate and 
Taxes 

       

Wages        

Motor Vehicle        

Grant-in-aid        

Foreign 
Allowance 

       

Other Charges        

Others (p 
Specify as 
selected form 
Annexure VI 
according to the 
requirement) 

       

Total        

Foot Note:  In the case of Irrigation Branch 6+6 months actual need not be supplied for any head except         

ñMaintenance and Repairsò and ñ establishment.ò 
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ANNEXURE - VII 
 

ZERO-BASE BUDGETING :-  CRITICAL REVIEW OF ON-GOING SCHEMES  
(PLAN & NON-PLAN) 

 
(Rs. in lacs)  

 
Head of Account 

 
(i)  DETAIL OF SCHEMES TO BE IDENTIFIED AS REFUNDANT  
 

Name of the 
Schemes 

Actual expenditure in 1995-96 Budget Estimates for 
1996-97 

Likely saving during 
1997-98 

Plan Non-
Plan 

   

     

 

(ii)    DETAIL OF THE COMPONENT WHERE SAVING IS EFFECTED 

 
Main components 

 

Provision in B.E. 1996-97 Provision in B.E.  
1997-98 

In case of surplus staff 
the redeployment plan 

(i)  Existing staff strength (category wise) 

(ii)  Office Expenses (contingencies) 

(iii)  Material Components 

(iv)  Grants-in-aid/Scholarships/Stipends etc. 

(v)  Other items (Specify) 

 
 
 
 

*************** 
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These instructions have been withdrawn vide  
No. 2/1/95-4PR(FD), dated 08.08.2002. 

 

No. 2/1/95-4PR(FD)  
 
From 
 
 The Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department. 
 
To 
 
 All Heads of Departments,  
 Commissioners Ambala, Hisar, Rohtak & Gurgaon Divisions,  
 AII Deputy Commissioners and  
 Sub Divisional Officers, (Civil) in Haryana, 
 The Registrar Punjab and Haryana High Court, Chandigarh. 
 
 Dated, Chandigarh, the 20th August, 1996 
 
Subject :   Grant of Selection Grade regarding calculation of selection grade posts. 
 
Sir, 
 
  I am directed to invite your attention to the subject noted above and to say that prior 
to 1.4.79 the Selection Grade to Group C & D Category employees was admissible on the basis 
of the number of permanent posts in a particular cadre and later on, till 1.1.86, the date on 
which this practice was altogether abolished, for determining the number of the Selection Grade 
posts, the temporary posts in existence for the preceding three years were taken into account. 
 
2.  The CWP No. 2143 of 1994 and 11255 of 1995 were filed in the High Court by some 
teachers of the Education Department and while disposing these off, Honôble High Court 
directed to grant the selection grade on the basis of total strength, including permanent and 
temporary posts, with all consequential benefits to the petitioners. Thus, the employees of the 
Education Department have already been granted this benefit as per the judgment. 
 
3.  The Govt. has, therefore, decided that the selection grade wherever available prior 
to 1.1.86 may be worked out on the basis of total strength including permanent and temporary 
posts and all consequential benefits including arrears of 38 months preceding the date of such 
decision, be allowed to eligible employees. 
 

      
  Yours faithfully, 
 
  Sd/-    
  Joint Secretary Finance 
  for Financial Commissioner & Secretary to Govt.,  
  Haryana, Finance Department. 
 
No. 2/1/95-4PR(FD)  Dated, Chandigarh, the 20.8.96 
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 A copy is forwarded to the Accountant General Audit) and Accountant General 
(A&E) Haryana, Chandigarh for information and necessary, action. 
 
  Sd/-    
  Joint Secretary Finance 
  for Financial Commissioner & Secy. to Govt., 
  Haryana, Finance Department. 
  
 A copy each is forwarded to :- 
 
 All the Financial Commissioners in Haryana. 
 All the Administrative Secretaries to Govt. Haryana information end necessary 

action. 
  Sd/-    
  Joint Secretary Finance 
  for Financial Commissioner & Secy. to Govt., 
  Haryana, Finance Department. 
To 
 All the Financial Commissioners in Haryana. 
 All the Commissioners Administrative Secretaries to Govt., Haryana. 
 
U.O. No. 2/1/95-4PR(FD)  Dated, Chandigarh, the 20.8.96.  
 
  A copy is forwarded to the Principal Secretary/Secretaries/Private Secretaries to 
the Chief Ministers/Officers on Special Duty/Minister/Ministers of State/Chief Parliamentary 
Secretary/Parliamentary Secretary for information of the Chief Minister/Ministers/Minister of 
State/Chief Parliamentary Secretary and Parliamentary Secretary. 
  
  Sd/-    
  Joint Secretary Finance 
  for Financial Commissioner & Secy. to Govt., 
  Haryana, Finance Department. 
To 

The Principal Secretaries/Private Secretaries to the Chief Minister/ 
Officers on Special Duty/Ministers/Ministers of State/Chief 
Parliamentary Secretary/Parliamentary Secretary. 

 
U.O. No. 2/1/95-4PR(FD)  Dated, Chandigarh, the 20.8.96.  
 

 
 
 

*************** 
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These instructions have been Revised vide No. 1/34/93-4PR(FD), 
Dated 01.04.1998, No. 6/16/2001-3PR(FD), Dt. 15.03.2002 &  

No. 1/35/2002-1PR(FD), Dt. 23.04.2003. 

  No. 9/24/94-4PR(FD) 

From 

 The Financial Commissioner  & Secretary to Govt., 
 Haryana, Finance Department 

To 

  All Heads of Departments  
 Commissioners of Ambala, Gurgaon,   
  Hisar and Rohtak Divisions, 
 All Deputy Commissioners and  
 Sub Divisional Officers (Civil) in Haryana, 
  The Registrar, Punjab & Haryana High Court, Chandigarh.   

 Dated, Chandigarh, the 20th August, 1996 

Subject : Grant of additional increment to Group óCô and óDô employees on completion of 
8/18 years service clarification regarding. 

Sir, 

 I am directed to invite your attention to Govt. letter No. 1/138/92-1PR(FD) dated the 
7th August, 1992 introducing the scheme of additional increments to the employees of the 
Group óCô and óDô categories on their completion of 8/18 years of regular satisfactory service in 
the same group vide another letter of this department No. 1/191/92-4PR(FD) dated 14.6.94 it 
was further clarified that the adhoc service of any nature intermittent or continuous, immediately 
preceding the regular appointment of an employee could not be accounted for the grant of the 
benefit. It was inter-alia stated that the scheme in question was not mandatory under any 
provisions of rules of Govt. or its instructions. It was special scheme for employees aimed at 
mitigating the frustration amongst the regular employees who suffered stagnation for years 
together. 

2. The employee with varying lengths of adhoc service to their credit approached the 
Honôble Court and successfully contested the stipulation of regular service. In the light of these 
developments the matter was reconsidered and it has been decided that the period of adhoc 
service which was followed by a regular appointment under the State Government shall be 
taken into consideration while calculating the prescribed length of service under the scheme. 

 

Sd/- 
(HARBAKSH SINGH) 

Joint Secretary Finance 
for Financial Commissioner & Secretary to Govt., 

Haryana, Finance Department. 

 

 

*************** 
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These instructions have become obsolete. 

 
  No. 5/6/92-1B&C 

From  

 The Financial Commissioner & Secretary to Govt.,  
 Haryana, Finance Department. 

To  

 All the Heads of Department, Haryana, 
 All the Deputy Commissioner and  
 Commissioner, Rohtak, Gurgaon, Hisar & Ambala Divisions, 
 Managing Directors, Boards and Corporations, Haryana, 
 The Registrar, Punjab and Haryana High Court, 
 Registrar, Maharishi Dayanand University, Rohtak, 
 Kurukshetra University, Kurukshetra, 
 Haryana Agriculture University, Hisar and 
 Guru Jambheshwar University, Hisar.  

 Dated, Chandigarh, the 21st August, 1996 

Subject : Economy measures follow up action report.  

Sir,  

  I have been directed to invite your attention to para 2 of letter No. 5/6/92-1 B&C 
dated 5th July, 1996, regarding Economic cut of 5% an overall revenue expenditure. 

2.  You had been requested to review each scheme plan and non-plan to weed out the 
redundant activities. to eliminate duplication and over-lapping or functions in order to ensure a 
5% economic cut on overall Revenue expenditure in the budget for 1996-97. You had also been 
asked to carry out the-detailed examination of all schemes and suggest Modifications in your 
approved budget for 1996-97. 

3. I would request you to submit the results of your detailed examination in the 
proforma enclosed on top priority basis as the report is to be submitted to Hon'ble Chief Minister 
Haryana regarding the outcome of these instruction.  

  Yours faithfully, 

  Sd/- 
        (Ram Niwas) 
      Joint Secretary Finance (B)  
  for Financial Commissioner & Secretary to Govt., 
        Haryana, Finance Department. 

  A copy is forwarded to all the Financial Commissioner and Administrative 
Secretaries to Govt. Haryana for information and necessary action. 

  Sd/- 
        (Ram Niwas) 
      Joint Secretary Finance (B)  
  for Financial Commissioner & Secretary to Govt., 
        Haryana, Finance Department. 
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To 
 
 All the Financial Commissioner and Administrative  
 Secretaries to Govt., Haryana. 
 
U.O. No. 5/6/92-1B&C Dated, Chandigarh, the 22nd August, 1996 
 
Endst. No. 5/6/92-1B&C Dated, Chandigarh, the 22nd August, 1996 
 
  A copy is forwarded to the following for information and necessary action :- 
 
 (i) Accountant General, Haryana (Audit and Accounts). 

 (ii) Principal Secretary/Deputy Principal Secretary/Officer on Special Duty/ 
Secretaries/Private Secretaries to Chief Minister/Ministers/Chief Parliamentary 
Secretary for the information of the Chief Minister/Ministers State Ministers/ 
Chief Parliamentary Secretary. 

 (iii) The Branch Officers/Superintendents in Finance Department for information 
and necessary action. 

 
  Sd/- 
        (Ram Niwas) 
      Joint Secretary Finance (B)  
  for Financial Commissioner & Secretary to Govt., 
        Haryana, Finance Department. 
 
 
 
 

**************** 
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These instructions have been clarified vide  
No. 5/6/92-1B&C, Dt. 03.05.1999 & modified vide  

No. 5/6/2002-1B&C, Dt. 02.05.2007. 

 
MOST IMMEDIATE 
Date Bound 
 
 No. 5/6/92-1B&C 
 
From  
 The Financial Commissioner & Secretary to Govt.,   
 Haryana, Finance Department. 
 
To 
 All Heads of Departments, Haryana, 
 All the Deputy Commissioner and  
  Commissioner, Rohtak, Gurgaon, Hisar & Ambala Divisions, 
 Managing Directors of Boards and Corporations Haryana, 
 Registrar, Punjab and Haryana High Court, 
 Registrar, Maharishi Dayanand University, Rohtak, 
 Kurukshetra University, Kurukshetra,  
 Haryana  Agriculture University, Hisar and  
  Guru Jambheshwar University, Hisar. 
     
 Dated, Chandigarh, the 26th August, 1996 
 
Subject : Economy measures ð amended instructions. 
  
Sir, 
 
 Reference letter No. 5/6/92-1B&C, dated 5th July, 1996, on the subject cited above 
by which the decision of the State Govt. regarding economy measures has been conveyed. In 
this regard, some departments have sought clarifications on various points regarding promotion, 
ex-gratia, fresh recruitment and creation of new posts etc. 
 
2. After careful considerations the clause (i) to clause (iii) of Para-I regarding 
ñReduction in staff expenditureò have been amended as under :- 
 

 (a) No new posts shall be created either on plan or non-plan side without prior 
approval of Finance Department. Before sending such proposals to Finance 
Department, the Head of Department shall ensure to redeploy/reorganize the 
existing staff already available within the department. 

 
 (b) Except as provided in clause óCô posts vacant as on 01.07.96 and falling vacant 

thereafter shall not be filled up without the prior approval of Finance 
Department. 

 
 (c) In case of vacancies which are to be filled by way of promotion, the department 

can fill up such vacancies by way of promotions only to the extent of 90%. 
 
 (d) In case some Departments, Boards and Corporations/Universities which have 

already sent requisition for direct recruitment to HPSC, S.S.S. Board or 
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Employment Exchange, the same should be withheld and a fresh case may be 
submitted to Finance Department with full justifications of such recruitment. No 
fresh requisition is to be issued without prior approval of Finance Department. 

 
 (e) In case where recommendations of HPSC, S.S.S. Board have already been 

received for appointment, the department can fill up such posts to the extent of 
the vacancies advertised. 

 
 (f) In case of ex-gratia appointments, the department can make such appointment 

at its own level without referring such cases to Finance Department.    
   
  Yours faithfully, 
 
  Sd/- 
  (RAM NIWAS) 
  Joint Secretary Finance (B),  
  for Financial Commissioner & Secretary to Govt.,  
  Haryana, Finance Department.  
 
No. 5/6/92-1B&C Dated : 26.08.1996 
 
 A copy is forwarded to the Accountant General Haryana, (Accounts & Audit) 
Chandigarh for information and necessary action. 
 
  Sd/- 
  (RAM NIWAS) 
  Joint Secretary Finance (B),  
  for Financial Commissioner & Secretary to Govt.,  
  Haryana, Finance Department.  
 
 A copy is forwarded to all the Financial Commissioners & Administrative Secretaries 
to Govt. Haryana for information and necessary action.  
 
  Sd/- 
  (RAM NIWAS) 
  Joint Secretary Finance (B),  
  for Financial Commissioner & Secretary to Govt.,  
  Haryana, Finance Department.  
To 
 All the Financial Commissioners & Administrative  

Secretaries to Govt., Haryana.  
 
U.O. No. 5/6/92-1B&C Dated : 26.08.1996 

 A copy is forwarded to the Principal Secretary/Deputy Principal Secretary/Officer on 
Special Duty/Secretaries/P.S. to Chief Minister/Ministers/State Ministers/Chief Parliamentary 
Secretary/Parliamentary Secretary for information of C.M./Ministers/State Ministers/Chief 
Parliamentary Secy./Parliamentary Secy.  
  Sd/- 
  (RAM NIWAS) 
  Joint Secretary Finance (B),  
  for Financial Commissioner & Secretary to Govt.,  
  Haryana, Finance Department.  
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To 
 
 The P.S./Dy.P.S./OSD/Secys./P.S. to the C.M./Ministers/State Minister/ 
  Chief Parliamentary Secy./Parliamentary Secy. 
 
U.O. No. 5/6/92-1B&C Dated : 26.08.1996 
 
 A copy is forwarded to all the Branch Officers/Supdts. in the Finance Department, 
Haryana. They are requested to ensure that while examining the proposals received from the 
departments the above guidelines are kept in vies for strict compliance. 
 
  Sd/- 
  (RAM NIWAS) 
  Joint Secretary Finance (B),  
  for Financial Commissioner & Secretary to Govt.,  
  Haryana, Finance Department.  
 
To 

All the Branch. Officers/Supdts. in the  
Finance Department, Haryana. 

 
U.O. No. 5/6/92-1B&C Dated : 26.08.1996. 
 
 
 
 

*************** 
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This notification has become obsolete. 

 
 (to be published in Haryana State Government Gazette extra) 

 
HARYANA GOVERNMENT 
FINANCE DEPARTMENT 

 
Notification 

 
No. 16/153/PE&IC(FD)88, Dated, Chandigarh, the 26th August, 1996 
 
  The Governor of Haryana is pleased to order that Shri Ishwar Lamba Advocate, 
Hisar who was appointed as Deputy Chairman of the Haryana Bureau of Public Enterprises 
constituted vide Notification No. 16/153/PE&IC (FD)88, dated 1.2.1988 ceases to be Deputy 
Chairman, HBPE with immediate effect. 
 

   A.N.MATHUR 
  Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
 
Endst. No. 15/153/PE&IC(FD)88,             Dated, Chandigarh, the 26th August, 1996. 
 
  A copy is forwarded to Shri Ishwar Lamba, Advocate, House No. 1024, Urban 
Estate, near Dawra Chowk, Hisar for information. 
      
  Sd/- 
  Under Secretary Finance (PE) 
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
 
 
Endst. No. 16/153/PE&IC(FD)88,      Dated, Chandigarh, the 26th August, 1996. 
 
  A copy is forwarded to the Controller, Printing & Stationery Haryana, Chandigarh for 
publication of the notification ibid in the Haryana Government Gazette (extra ordinary). He is 
requested to furnish 20 copies of the notification to the Finance Department in PE Branch. 
 
  Sd/- 
  Under Secretary Finance (PE) 
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
 
 A copy is forwarded to :- 
  
  The Chief Secretary to Government Haryana 
   The Principal Secretary to Chief Minister, Haryana for information. 
   
  Sd/- 
  Under Secretary Finance (PE) 
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
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To 
 The Chief Secretary to Government Haryana 
  The Principal Secretary to Chief Minister, Haryana for information. 
 
Endst. No. 16/153/PE&IC (FD)88,      Dated, Chandigarh, the 26th August, 1996. 
 
 A copy is forwarded to all the Financial Commissioners/Administrative Secretaries to 
Government Haryana for information and necessary action. 
 
  Sd/- 
  Under Secretary Finance (PE) 
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
To 
 All the Financial Commissioners/Administrative  
 Secretaries to Government, Haryana. 
 
U. O. No. 16/153/PE&IC (FD)88,  Dated, Chandigarh, the 26th August, 1996. 
 
 A copy is forwarded for information and necessary action to :- 

 1. Deputy Secretary to Government Haryana, Secretariat Establishment. 
 2. Under Secretary (General) Haryana Civil Secretariat. 
      
  Sd/- 
  Under Secretary Finance (PE) 
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
To 
 Deputy Secretary to Govt., Haryana, 
 Secretariat Establishment. 
 Under Secretary (General), 
 Haryana Civil Secretariat. 
 
U.O. No. 16/153/PE&IC (FD)88,  Dated, Chandigarh, the 26th August, 1996. 

Endst No. 16/153/PE&IC (FD)88,  Dated, Chandigarh, the 26th August, 1996 

 A copy is forwarded for information and necessary action to :- 

 1. Member Secretary Haryana Bureau of Public Enterprises. 
 2. All Heads of Departments in Haryana. 
 3. Commissioner, Ambala, Hisar, Gurgaon, Rohtak Divisions. 
 4. All Deputy Commissioner in Haryana. 
 5. Secretary to Governor Haryana. 
 6. Director Public Relations Haryana. 
 
  Sd/- 
  Under Secretary Finance (PE) 
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
 
 

*************** 
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These instructions have become obsolete. 

 
MOST IMMEDIATE 
 
 No. 5/21/84-PE(FD) 
 
From  
 The Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department.  
 
To  
 All the Managing Directors/  
  Chief Executives/Chief Administrators/  
 Chairmen of all the Boards/Corporations/Companies/  
 Co-operative Institutions in Haryana State. 

 Dated, Chandigarh, the 2nd September, 1996 

Subject : Rationalising the use of Govt. vehicles - Economy in Expenditure.  

Sir,  

  I am directed to refer you to the instructions issued by Chief Secretary to Govt. 
Haryana vide letter No. 1/1/96-RVA, dt, 2.8.96 (copy enclosed for ready ref.) wherein it has 
been decided that number of vehicles in Departments/Boards/Corporations with large fleet i.e. 
more than 10 vehicles should be reduced at least by 10%. The vehicles rendered surplus 
should part of the surplus pool to be used/allotted to other Departments/Boards/Corporations. 
Accordingly, you are requested to supply details of vehicles available with your organisation 
alongwith deployment and the vehicles rendered surplus as per the instructions from Chief 
Secretary to Govt. Haryana. This information should be supplied in the enclosed statement so 
as to reach the Finance Department (PE) within a fortnight.  

  Yours faithfully,  

  Sd/-  
  Under Secretary Finance (PE) 
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department.  

 
STATEMENT SHOWING POSITION OF VEHICLES AVAILABLE WITH THE 

ORGANISATIONS ALONGWITH THEIR DEPLOYMENT 
 

Sr. 
No. 

Total 
Number of 
Vehicles 

Detail regarding 
deployment of vehicles 

Detail of vehicles(s) rendered surplus Remarks 

  Designation 
Of Officer 

Vehicle 
No. 

allotted 

Descrip-
tion 

No. of 
Vehicles 

Make KMs 
covered 

 

 
 

 
 

*************** 
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These instructions have become obsolete. 

 
TOP PRIORITY 
MOST IMMEDIATE 
DATE BOUND 

 No. 5/6/92-1B&C 

From 

 The Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department. 

To 

 All the Heads of Departments in Haryana,  
  (Except noted over leaf) 
 All the Deputy Commissioners and  
  Commissioners, Rohtak, Gurgaon, Hisar and Ambala Divns., 
 Managing Director, Boards and Corporations,  
  Haryana (Except noted over leaf) 
 Registrar, Punjab & Haryana High Court, Chandigarh, 
 Registrar, Maharishi Dayanand University, Rohtak,  
  Kurukshetra, H.A.U. Hisar and Gurgaon,  
  Jambheshwar University, Hisar. 

 Dated, Chandigarh, the 4th September, 1996 

Subject : Economy measures - Follow up action report. 

Sir, 

 I am directed to refer to the Finance Department letter No. 5/6/92-1B&C, dated 
21.8.96 on the subject noted above and to say that you were requested to send the requisite 
information at top priority basis, but it is regretted that the same has not yet been received.  As 
this information is required to be submitted to the Honôble Chief Minister, your information is 
urgently required.  You are again requested to send the requisite information in prescribed 
performa to Finance Department by 16.9.1996 positively. 

  Yours faithfully, 

  Sd/- 
  Under Secretary Finance, 
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 

1. Housing Board, Haryana. 

2. Sports and Youth Welfare. 

3. Housing. 

4. D.G. Home Guard. 

5. Development & Panchayat. 

6. HAFED 

 

*************** 
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These instructions have become obsolete. 

 
TOP PRIORITY 
MOST IMMEDIATE 
DATE BOUND 
 
 No. 5/6/92-1B&C 
 
From 
 The Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department. 
 
To 
 All Heads of Departments in Haryana,  
  (Except noted over leaf) 
 All the Deputy Commissioners and  
  Commissioners, Rohtak, Gurgaon, Hisar and Ambala Divns., 
 Managing Director, Boards and Corporations,  
  Haryana (Except noted over leaf) 
 Registrar, Punjab & Haryana High Court, Chandigarh, 
 Registrar, Maharishi Dayanand University, 
  Rohtak, Kurukshetra, H.A.U. Hisar and Gurgaon,  
  Jambheshwar University, Hisar. 
   
 Dated : 18th September, 1996 
 
Subject : Economy measures - Follow up action report (5% cut). 
 
Sir, 
 I am directed to refer to the Finance Department letter No. 5/6/92-1B&C, dated 
21.8.96 and subsequent reminder of even No. dated 4.9.96 on the subject noted above and to 
say that you were requested to send the requisite information at top priority basis, but the same 
has not yet been received. You are again requested to send the requisite information in 
prescribed performa by return post as the report is to be presented to Honôble Chief Minister, 
Haryana at the earliest. 
 
  Yours faithfully, 
 
  Sd/- 
  Superintendent Budget & Committee, 
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
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1. Housing Board, Haryana. 

2. Sports and Youth Welfare. 

3. Housing. 

4. D.G. Home Guard. 

5. Development & Panchayat. 

6. HAFED 

7. Social Defence and Security. 

8. Haryana Warehousing Corporation. 

9. Institutional Finance and Credit Control. 

10. Haryana Civil Sectt. 

11. Haryana Agriculture University, Hisar. 

12. Public Relations. 

13. D.C. Faridabad. 

14. Archives 

15. Treasuries & Accounts. 

16. Tourism 

17. Mines & Geology 

18. Revenue 

19. Commissioner Rohtak Divn. 

20. Haryana Village and Khadi Industries. 

21. Horticulture 

22. Rajya Sainik Board. 

23. PWD (B&R) 

24. Chief Conservator of Forest. 

25. Employment  

26. Industrial Training 

27. HSIDC 

28. Chief Electrical Inspector.  

  
 
 

*************** 
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HARYANA GOVERNMENT 

FINANCE DEPARTMENT 

(REGULATIONS) 

Notification 

The 24th September, 1996 

No. 2/1/(3)/90-3FR-II.ð In exercise of the powers conferred by clause (2) of article 283 of the 
Constitution of India, and all other powers enabling him in this behalf, the Governor of Haryana 
hereby makes the following rules further to amend the Punjab Treasury Rules, Volume I, in their 
application to the State of Haryana, namely :- 

 1. These rules may be called the Punjab Treasury Volume I (Haryana First 
Amendment) Rules, 1996. 

 2. In the Punjab Treasury Rules, Volume I (hereinafter called the said rules), in rule 
4.31 after clause (a), the following clause shall be inserted, namely :- 

  (ai) Pay bill register in form STR 23A and abstract of pay bill in form STR 23B 
shall be maintained, the former being in the form of a ledger for recording 
the dues payable and deduction made in respect of each claim for pay and 
allowances of a Government servant and latter being an abstract of pay and 
allowances bill prescribed for payment. No office copy of a regular monthly 
pay and allowances bill need be maintained but a Bill Check Register in 
Form STR 23C shall be maintained which will be made use of in preparing 
the section-wise acquittance rolls in large establishments where pay is 
disbursed through section supervisor. In small establishments where pay is 
disbursed directly by the Cashier this register is not required but net total 
can be copied out on acquittance roll from cash bill.ò 

 3. In the said rules, in rule 4.37, for the words ñin the office copy of the billsò 
wherever occurring the words, letters and figuresò ñ in the Form STR 23Aò shall 
be substituted. 

 

A. N. Mathur, 
Financial Commissioner & Secretary to Govt.,  

Haryana, Finance Department. 

 

 

*************** 
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HARYANA GOVERNMENT 

FINANCE DEPARTMENT 

(REGULATIONS) 

Notification 

The 24th September, 1996 

No. 2/1/(3)/90-3FR-II.ð In exercise of the powers conferred by clause (2) of article 283 of the 
Constitution of India, and all other powers enabling him in this behalf, the Governor of Haryana 
hereby makes the following rules further to amend the Punjab Treasury Rules, Volume II in their 
application to the Haryana, namely :- 

 1. These rules may be called the Punjab Treasury Volume II (Haryana First 
Amendment) Rules, 1996. 

 2. In the Punjab Treasury Rules, Volume II, after Form STR 23, the following forms 
shall be inserted namely :- 

PAY BILL 

FORM ñSTR 23 óAôò 

[Sub-rule STR 4.31(ai)] 

Name and Designation  

Pay scale  

Rate of pay  

Date of increment 

Date of Joining Date and office to which transferred 

  

Whether spouse employed in Government/Corporation/ 
Public Sector Undertaking 

 

Government residence occupied  

Rate of Licence Fee  

Occupation Date Vacation Date 

General Provident Fund Account No.  

Personal Insurance Policy Number  

Life Insurance Policy Number 

 

Permanent+Quasi Permanent +Temporary  

  

Period Particulars Pay  Leave Salary 

1 2 3 4 5 

     

Previous Pay Bill Register Number Date of 
Birth 

Opening 
Balance 

Deposits/ 
Recoveries 

during the year 

Government 
Contribution in 

respect of 
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(column 22 
and 23) 

Contributory 
Provident fund 

Service verified upto......... 
Particulars of Honorarium if 

No. and date 
of order 
crossing 

Efficiency Bar 
and paid 

  Rs. Rs. 

Particular advances No. and Date 
of sanction 

Condition if 
any 

No. Installment/ amount paid 
Rate 

No. and date of bill 
and date of 

payment 

General Provident Fund/ 
Contributory Provident 
Fund/ advance withdrawals   

    

Interest bearing advance  

Long Term advances/ 

House Building advance   

    

Motor Car/ 

Other Motor 

Conveyance/  

Marriage advance  

    

Short Term Advance      

Other Conveyance 

(Cycle)  

    

Interest Free Advances     

Festival   

Flood  

Others  

Wheat Advance 

    

AMOUNT/DUE 

City/ Project 
Compensatory 

Allowance 

House 
Rent 

Allowance 

Overtime 
Allowance 

Dearness 
Allowance 

Additional 
Dearness 
Allowance 

conveyance 

Provisional 
Pension 

  Gross 
amount 
payable 

income 
Tax 

Sur-
charge 

6 7 8 9 10 11 12 13 14 15 16 

  Rs. Rs. Rs. Rs. Rs. Rs. Rs. Rs. Rs. 

           

Account of General Provident Fund/Contributory Provident Fund of Group óDô Staff 

Interest allowed during the year Total Withdrawals during the year Bonus 

Rs. Rs. Rs. Rs. 
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Initials of Section Officer/ 
Drawing Officer 

Balance Brought/ 
Forward on 31 March 

Initials of Section Officers/ 
Drawing Officer 

   

Deductions/Recoveries 

Licence 
Fee 

Hry. Govt. Emp. Ins. Scheme 
Hry. Govt. Emp. Group Ins. 

Scheme 

General Provident Fund/ 
Contributory Provident Fund 

Contribution 

General Provident Fund 
Contributory Provident Fund 

Advance 

17 18 19 20 

    

Closing Balance 

Rs. 

Amount recovered during the year 

Long term Advance Short term Advance 

House 
Building  
Advance 

Motor Cycle/ 
other motor 
conveyance 

Other 
Conveyance 

Advance/ cycle 
advance 

Marriage 
Advance 

Festival 
Advance 

Flood 
advance 

Wheat 
Advance 

21 22 23 24 25 26 27 

       

Whether nomination received and  

accepted, Give Serial Number of 

the Guard file where filed 

Balance Outstanding 

Amount No. of instalments 

Rs. (a) On transfer  

pay  

Travelling allowance 

 (b) On Tour 

 (c) Leave Travel Concession 

 (d) For Medical Treatment  

(Noted on/from Last Pay Certificate issued to / received from. ...... vide 
letter No....... dated.............. 

Other Advance Interest recovered on 
loans and advances 

 Personal insurance Policy 
Life Insurance Policy 

 

28 29 30 31 32 

Rs. Rs. Rs. Rs. Rs. 
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Next pay Bill 

Register No. 

Haryana Govt. Emp. Ins. Scheme  

Receipts  

Opening Balances  

Rs. 

Payment 

No. and Date of Vouchers 

 

 

Progressive Balance  

Rs. 

 

Amount paid 

 

Other Advances Rs. 

  

Amount paid Recovery Balance 

Rs. Rs. Rs. 

 

 

  

 

Total deductions Net Payable Checkers initials Bill No. and date Remarks 

33 34 35 36 37 

Rs. 

 

 

Rs. Rs. Rs. Rs. 

 * To be indicated separately for principal and interest where necessary. 

 ** No. of instalments recovered and recoverable should be indicated as a numerator and 
denominator, respectively. 

 *** Special pay and/or personal pay should be indicates separately. 
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FORM S.T.R. 23B 

[See rule S.T.R. 4.31 (ai)] 

Abstract of Pay Bill 

 

Particulars of Dues Pay Bill No. Pay Bill No. Pay Bill No. 

1. Pay/Personal pay/Special 
Pay/Leave Salary 

   

2. Dearness Allowance/Additional 
Dearness Allowance 

   

3. House Rent Allowance/City 
Compensatory Allowance 

   

4.     

5.     

6.     

7. Total Dues    

Deductions :    

8. Income Tax Surcharge    

9. House Rent Allowance (Licence 
Fee) 

   

10. Group Insurance Scheme    

11. House Building Advance/Motor 
Conveyance Advance and etc. 

   

12. Festival Advance/Marriage 
Advance/Cycle Advance/Wheat 
Loan/Advance 

   

13. Interest on Loans/Advances    

14. General Provident Fund 
contributions 

   

15. General Provident Fund Advance    

16. Other Deductions (if any)    

17. Total Deduction    

18. Net amount payable    

Over Time/Honorarium Payment Bill No. Bill No. Bill No. 
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FORM STR 23C 

[See rule STR 4.31 (ai)] 

Bill Check Register 

 
Individual-wise abstract of Pay Bill No. _________________ for Rs. _______________ 

Pay Bill No. Name Net amount 
payable 

Pay Bill No. Name Net amount 
payable 

      

 

A.N. MATHUR 
Financial Commissioner & Secretary to Govt., 

Haryana, Finance Department. 

 

 

*************** 
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These instructions have been Revised vide 
No. 68/2/2001/FD/Pension/SAP, Dt. 13.12.2002. 

 
Subject : ñSpecial Driveò for the finalisation of pending pension cases in a time bound 

manner. 
  
 (Copy of FD Hr. No. 68/2/96/FD/Pension/SAP dt. 14th October, 1996) 
 
 I am directed to refer to the subject cited above and to say that Honôble High Court 
in a judgement has observed that a large number of pension cases are pending in the Haryana 
State, and resultantly, the retired State Govt. employees have to approach the High Court 
challenging the delay on the part of the Departments. The Honôble High Court has taken a very 
serious view of the matter and further observed that officers/officials of some of the departments 
dealing with the pension cases do not realize that the absence of humane and compassionate 
approach in such like matters not only puts a retired employee to unnecessary harassment and 
pecuniary loss, but also results in the waste of the time of the courts & the public money. 
Moreover, the Government has to bear the burden of paying interest in the case of delayed 
payments to retirees. 
 
 Keeping in view the above judgement of the Honôble High Court, it has been decided 
that following effective steps should be taken for the finalisation of all outstanding pending 
pension cases :- 
 

(i) In the cases where no departmental inquiry or judicial proceedings are 
pending, the pensionary payments due to the retired employees should be 
made within a period of four months.  

 
(ii) The pending cases of inquiries should be finalised as early as possible but in 

no case should it take more than three months from the date of receipt of this 
letter. In cases where such proceedings cannot be completed within the 
stipulated period, reasons thereof should be intimated to the Finance 
Department for extension of time period. 

 
(iii) All the pending cases relating to the Pensionary benefits may be got finalised 

from the Accountant General, (A&E) Haryana by taking personal interest and 
by deputing responsible officers. The Accountant General, (A&E) Haryana is 
being requested separately to give dates for sorting out the pending cases of 
the different departments. The time schedule for the Heads of Departments to 
attend the office of Accountant General, (A&E), Haryana for the purpose, will 
be intimated to them directly by A.G. Office. 

 
2. You are, therefore requested, to take prompt action in respect of all outstanding 
pension cases as per guidelines given above, it will be your personal responsibility to ensure 
these are settled in a time bound manner as indicated above. 
 
 
 
 

*************** 
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MOST IMMEDIATE 
DATE BOUND 
 
 No. 5/6/92-1B&C 
From  
 The Financial Commissioner & Secretary to Govt.,   
 Haryana, Finance Department. 
To 
 The Spl. Secretary Govt. of Haryana, 
 Revenue Department, Chandigarh. 
 The Director, General, Health Services, 
 Haryana, Chandigarh. 
 The Director, Animal Husbandry, 
 Haryana, Chandigarh.  
 The Director, Higher Education, 
 Haryana, Chandigarh. 
 The Director, Secondary Education, 
 Haryana, Chandigarh. 
 The Director, Primary Education, 
 Haryana, Chandigarh. 
 The Director, Industrial Training & 
 Vocational Education, Haryana, Chandigarh. 
     
 Dated, Chandigarh, the 14th October, 1996 
 
Subject : Economy measures - relaxation in the ban on recruitment. 
 
Sir, 
 
 I am directed to invite your attention to the instructions issued by the Finance 
Department vide letter No. 5/6/92-1B&C dated 5.7.1996 and 26.8.1996 vide which a ban was 
imposed on the creation/filling up of new posts. 
 
2. On careful reconsideration, the Govt. has now decided to relax the ban on 
recruitment of Patwaries of the Revenue Department doctors and teachers. Teachers would 
include Lectures/Teachers of Vocational/Training Institutes but not University Teachers. Doctors 
would include Vety. Doctors but not Ayurveda doctors.    
 
3. It is also requested that the concerned departments should intimate within 3 days the 
number of vacancies to be notified to the HPSC/SSS Board, Haryana. 
   
  Yours faithfully, 
 
  Sd/- 
  Joint Secretary Finance (Budget),  
  for Financial Commissioner & Secretary to Govt.,  
  Haryana, Finance Department. 
 

 
 

*************** 
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These instructions have become obsolete. 

 
TOP PRIORITY 
MOST IMMEDIATE 
DATE BOUND 
 
 No. 5/6/92-1B&C 
 
From 
 The Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department. 
 
To 
 All Heads of Departments in Haryana,  
  (Except noted over leaf) 
 All the Deputy Commissioners and  
  Commissioners, Rohtak, Gurgaon,  
  Hisar and Ambala Divns. (Except noted over leaf) 
 Managing Director, Boards and Corporations,  
  Haryana (Except noted over leaf) 
 Registrar, Punjab & Haryana High Court, Chandigarh, 
 Registrar, Maharishi Dayanand University,  
  Rohtak, Kurukshetra, H.A.U. Hisar and  
  Gurgaon, Jambheshwar University, Hisar. 
   
 Dated : 16th October, 1996 
 
Subject : Economy measures - Follow up action report (5% cut). 
 
Sir, 
 
 I am directed to refer to the FDôs letter No. 5/6/92-1B&C, dated 21.8.96 and 
subsequent reminder of even No. dated 4.9.96 & 18.9.96 on the subject noted above and to say 
that you were requested to send the requisite information at top priority basis, but the same has 
not yet been received.  You are again requested to send the requisite information in prescribed 
performa within one week positively. 
 
  Yours faithfully, 
 
  Sd/- 
  Superintendent Budget & Committee, 
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
 
 
 
 

*************** 
 
 
 
 



103 
 

Most Immediate/PAC Matter 
 
Subject : Submission of replies in respect of various paras of CAG of India Reports for 

the year 1994-95 (Civil/ Revenue). 
 
 Will all the Financial Commissioner & Administrative Secretaries to Govt., Haryana 
Kindly refer to FDôs U.O. No. 18/1/96-3B&C dated 2.5.96 on the subject noted above? 
 
2. They are again requested that the replies of all the pending paras may kindly be sent 
at the earliest as the progress made in this regard seems to be very slow. The Nodal Officers 
may kindly be advised to monitor the same so that the replies can be sent accordingly. In 
addition above the replies in respect of the following paras relating to revenue Receipts Report 
may also kindly be sent immediately. 
 

(a) 1.4 Relating to Excise & Taxation, Chief Electrical Inspector Transport, 
Agriculture, Mines & Geology, Revenue, Cooperation & Animal Husbandry 
Departments. 

(b) 1.5 Relating to Excise & Taxation and Transport. 

(c) 1.6 Relating to Excise & Taxation and Transport Departments. 

(d) 1.7 Relating to Excise &Taxation Transport Animal Husbandry & Revenue 
Departments. 

(e) 1.8 Relating to Revenue, Excise & Taxation, Transport, Forest, Agriculture, 
Animal Husbandry, Co-op. CEI, Food & Supplies, 
Horticulture, Industries Lotteries, Health Mines & Geology, PWD (B&R), 
PWD(Irrigation) & PWD (PH) Departments. 

(f) 1.9, 1.9.1 
& 1.9.2 

Relating to Excise & Taxation, Transport & Revenue Departments. 

(g) 4.2 & 4.8 Relating to Transport Department. 

 
  Sd/- 
  Superintendent Budget & Committee 
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
To 

 All the Financial Commissioner & Administrative  
Secretary to Government, Haryana. 

 
U.O. No. 18/2/96-3B&C Dated 23rd October, 1996 
 
Endst No. 18/2/96-3B&C Dated 23rd October, 1996 
 
  A copy is forwarded to all the Heads of Departments for immediate necessary action. 
 
  Sd/-   
  Superintendent Budget & Committee 
   for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
 
 

*************** 
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HARYANA GOVERNMENT 
FINANCE DEPARTMENT 

(REGULATION) 

Notification 

The 24th October, 1996 

No. 13/1(1)/89-5FR-II.ð In exercise of the powers conferred by clause (2) of article 283 of the 
Constitution of India and all other powers enabling him in this behalf, the Governor of Haryana 
hereby makes the following rules further to amend the Punjab Financial Rules Volume II, in their 
application to the State of Haryana, namely. 

 1. (a) These rules may be called the Punjab Financial Volume II (Haryana Second 
Amendment)  Rules, 1996. 

  (b) These rules shall be deemed to have come into force with effect from  
1st day of April, 1987. 

 2. In the Punjab Financial Rules, Volume II, in Appendix 4, in part captioned as  
ñB-PAY AND ALLOWANCES, PENSIONS ETC.ò.ð 

  (i) for sub-part captioned as ñII-Incidence of leave salariesò, the following sub-
part shall be substituted, namely :- 

ñII-INCIDENCE OF LEAVE SALARIES 

The following rules govern the incidence of leave salaries of 
Government servants who have served under two or more Governments :- 

 The liability for leave salary will be borne in full by the 
Government from which the Government servant proceeds on leave 
whether it be a lending Government or a borrowing Government with 
whom he is on deputation. 

Explanation.ð Leave salary means the monthly amount paid by 
Government to Government employee on leave.ò 

  (ii) for sub-part captioned as ñIV-Incidence of Pensionsò, the following sub-part 
shall be substituted, namely :- 

ñIV- INCIDENCE OF PENSIONS 

Except in regard to the apportionment of liabilities of pensions of 
Government servants who retired after serving the undivided India between 
India and Pakistan, and also who have retired or are going to retire from 
service in the Haryana State after serving in the Punjab State before re-
organization, the following rules regulate the adjustment of pensionary 
charges (including gratuity) of Government servants who have served under 
one or more than one Governments :- 

 The liability for pensions including gratuity will be borne in full by 
the Central/State Government to which the Government servant 
permanently belongs at the time of retirement. 

Explanation.ð The Central Government includes Post and Telegraph, 
Defence and  Railway Department also.ò 

A.N. MATHUR 
Financial Commissioner & Secretary to Govt., 

Haryana, Finance Department. 

 

*************** 
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 No. 36/3/91-WM(5) 
 
 From  
 
  The Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
 
To  
 
  All the Heads of Departments, 
  All Commissioners of Divisions, 
 All Deputy Commissioners and  
  Sub Divisional Officers(Civil) in the State,  
 The Registrar, Punjab & Haryana High Court and 
 All Distt. & Sessions Judges in Haryana.  
   
  Dated, Chandigarh, the 28th October, 1996 
 
Subject : Grant of Interest free loan to Government employees for Diwali Festival. 
 
Sir, 
 
 I am directed to inform you that the State Govt. has decided to grant an interest free 
advance of Rs. 600/- (Rs. Six hundred only) to all the Class-IV employees in the State who 
apply for it. The loan will be recoverable in four equal monthly installments. The entire advance 
should be recovered before the close of the financial year 1996-97. 
 
2. The advance will be admissible to permanent/temporary employees. The advance 
will also be admissible to adhoc employees who are continuing in service for the last one year 
and are likely to continue for another four months, after furnishing surety of a permanent 
Government employee. The advance will sanctioned by the Drawing and Disbursing Officers 
concerned who would in the case of temporary employees allow advance on the basis of a 
surety to their satisfaction so that it is fully secured and its recovery is ensured from the loanees 
before the close of the financial year 1996-97. 
 
3. The following conditions should be observed in sanctioning this loan :- 
 
 (i) The Officer concerned, before sanctioning the advance should satisfy himself 

that the incumbent will continue in service until full recovery of the total 
amount of the advance is effected. 

  
 (ii) The advance will be recovered in four equal monthly installments and the 

entire advance should be recovered from the pay of the employees before 
the close of the financial year 1996-97. 

 (iii) The advance may be drawn and disbursed before the 10.11.1996. 
 
 (iv) The advance should not be granted to the employees on the deputation to 

other Governments corporations and local bodies etc. 
 
 (v) Where both husband and wife are employed the advance should be allowed 

to one of them. 
 
4. It is requested that the schedule of the recoveries should be attached with each bill 



106 
 

in the Performa enclosed. It is also requested that the detailed account of the recoveries of the 
advance should be maintained by the Drawing and Disbursing Officer which should be 
reconciled with the office of the Accountant General, Haryana, Chandigarh every month. 
 
5. The expenditure incurred may be communicated to the Finance Department (in 
Ways & Means Branch) by the Head of the Department by the end of December, 1996 in the 
enclosed performa. 
 
6. The expenditure may be debited to the Major Head ñ7610-Loans to Govt., Servants 
etc. -800-Other Advance (I) Festival Advance. ñ(Expenditure) The recoveries made may be 
credited to the corresponding receipt head i.e. ñ7610-Loans to Government Servants etc. 800-
Other Advance (I) Festival Advance (Receipt). 
 
   Yours faithfully,  
 
   Sd/- 
  Under Secretary Finance (B),  
   for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department.  
 
No. 36/3/91-WM(5) Dated, Chandigarh, the 28th October, 1996.  
 
  A copy is forwarded to the Accountant General, Haryana (Accounts and Audit), 
Haryana, Chandigarh for information and necessary action.  
 
 The expenditure will be met against Grant No. 25 under Major Head ñ7610-Loans to 
Govt. Servantsò.  Necessary funds will be provided by the Finance Department at the time of 
Revised Estimates of no savings are available within  the grant, it will demanded through 
Supplementary Estimates 1996-97. 
 
 Detailed accounts of the recoveries will be maintained by the Drawing & Disbursing 
Officers. 
  Sd/- 
  Under Secretary Finance (B), 
   for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department.  
 
No. 36/3/91-WM(5) Dated, Chandigarh, the 28th October, 1996. 
 
 A copy is forwarded to all Treasury Officers with the request that date given in the 
letter may please be strictly followed and no bill be passed after 10.11.1996.  The payment 
made on the basis of the sanction issued by the Department concerned would be treated as 
payment authority in relaxation of Rule 4.113 of S.T.R. Vol. I.  
 
  Sd/- 
  Under Secretary Finance (B),  
   for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department.  
  
 
 Copies are forwarded to :-  

  The Financial Commissioner Revenue, Haryana,   
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  All the Administration Secretaries to Govt., Haryana; 
  for information and necessary action.  
 
  Sd/- 
  Under Secretary Finance (B),  
   for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department.  
To  
 
 The Financial Commissioner Revenue, Haryana.   
 All the Administration Secretaries to Govt. Haryana. 
 
No. 36/3/91-WM(5) Dated, Chandigarh, the 28th October, 1996. 
 
 A copy each is forwarded to the Principal Secretary/Spl. Principal Secretary/Deputy 
Principal Secretary/Secretaries/Private Secretaries to the Chief Minister/Ministers/State 
Ministers/Chief Parliamentary Secretary for the information of Chief Minister/Ministers/State 
Ministers/Chief Parliamentary Secretary/Parliamentary Secretary.  
 
  Sd/- 
  Under Secretary Finance (B),  
  for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department.  
 
To 
 The Principal Secretary/Spl. Principal Secretary/ 

Deputy Principal Secretary/Secretaries/Private Secretaries to  
the Chief Minister/Ministers/State Ministers/Chief Parliamentary 
Secretary/Parliamentary Secretary.  

 
U.O. No. 36/3/91-WM(5) Dated, Chandigarh, the 28th October, 1996. 
 
 
 
 

*************** 
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 No. 4/12/95-4FR-II/3042 
 
From 
 The Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department. 
 
To 
 All Heads of Departments,  
  Commissioners of Divisions,  
 All Deputy Commissioners and  
 Sub Divisional Officers (Civil) in Haryana, 
 The Registrar, Punjab & Haryana High Court, Chandigarh. 
   
 Dated, Chandigarh, the 31st October, 1996  
 
Subject : Grant of Interim Relief to Haryana Govt. Pensioners/Family Pensioners. 
 
Sir/Madam, 
 
 I am address you on the subject noted above and to say that Haryana Government 
have considered the question of granting Interim Relief to all Haryana Government 
Pensioners/Family Pensioners and have decided to grant them interim relief @ 10% of basic 
pension/family pension subject to a minimum of Rs. 100/- p.m. w.e.f. 1.4.1996. 

2. The Relief now sanctioned would be fully adjusted against such final Pensionary 
benefits as may be recommended by the Fifth Central Pay Commission for the pensioners/ 
family pensioners. 

3. If a pensioner/family pensioner is re-employed under State or Central Government or 
a Corporation/Company/Body/Bank under them in India or abroad including permanent 
absorption in such Corporation/Company/Body/Bank he/she shall not be eligible to draw interim 
relief on pension/family pension during the period of such re-employment.  The pensioner/family 
pensioner should give a certificate to the effect that he/she is not employed/re-employed. 

4. Interim Relief may be shown as a separate element.  No dearness relief on this 
element will be admissible.  Interim Relief involving a fraction of a rupee may be rounded off to 
the next higher rupee. 

5. In case of persons in receipt of more than one pension, the Interim Relief will be 
calculated on the total of all pensions taken together. 

6. The expenditure involved will be debitable to the Major Head ñ2071-pension and 
other Retirement Benefitsò. 

7. Receipt of this letter may please be acknowledged. 
 
  Yours faithfully, 
 
  Sd/- 
      (Ram Niwas)  
      Joint Secretary Finance  
  for Financial Commissioner & Secretary to Govt., 
           Haryana, Finance Department. 
 
 

*************** 
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 No. 1/2(73)88-4FR-II/2069 
 
From 
 
 The Financial Commissioner & Secretary to Govt.,  
 Haryana, Finance Department. 
 
To 
 
 All Heads of Departments,  
  Commissioners of Divisions,  
 All Deputy Commissioners and  
 Sub Divisional Officers (Civil) in Haryana, 
 The Registrar, Punjab & Haryana High Court, Chandigarh. 
   
 Dated, Chandigarh, the 31st October, 1996 
 
Subject : Grant of Dearness Relief to the Pensioners of the Haryana Government beyond 

the Consumer Price Index Level 608. 
 
Sir/Madam, 
 
 I am directed to invite a reference to letter No. 1/2(73)88-2FR-II/873, dated 17th  
July, 1996 issued by this Department and to say that the Governor of Haryana is pleased to 
decide that the dearness relief to the pensioners/family pensioners of the Government of 
Haryana, to compensate them for the rise in the cost of living beyond the average Consumer 
Price Index Level 608, shall be paid at the following rates with effect from 1st  July, 1996, in 
modification of the rates mentioned in the letter dated 17th  July, 1996 : 
 

Pension/Family Pension Per month Rate of dearness relief per month 

(i)    Not exceeding Rs. 1750/- 159% of the Pension/Family Pension. 

(ii)   Exceeding Rs. 1750/- but not 
exceeding Rs. 3000/-. 

119% of the Pension/Family Pension 
subject to a minimum of Rs. 2783/-. 

(iii)   Exceeding Rs. 3000/- 103% of the Pension subject to a minimum 
of Rs. 3570/-. 

 
1.2  Payments of dearness relief involving a fraction of rupee shall be rounded off to the 
next higher rupee. 
 
1.3  A Ready Reckoner showing Dearness Relief payable from 1st July, 1996 onwards in 
terms of these orders is enclosed. 
 
2. These orders will not apply to the pensioners, whose pension have been determined 
on adhoc basis without reference to the emoluments drawn by them, that is, political pension, 
special pension, war risk pension, etc. The relief will also not be admissible to the re-employed 
pensioners during the period of re-employment. 
 
3.  The relief and the dearness relief mentioned above will not be admissible to 
employees permanently absorbed in the bodies controlled or financed by Government or 
Municipality, Panchayat Samities or Zila Parishad. A Government employee who on permanent 
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absorption in the said bodies elects the alternative of receiving the death-cum-retirement 
gratuity and lumpsum in lieu of pension, as permissible in accordance with rule 5.3 of the 
Punjab Civil Services Rules, Volume II will not be eligible to receive the relief and dearness 
relief even after he/she has ceased to be in the employment of the organisation concerned. 
 
4.  The expenditure involved will be debitable to the Major Head "2071-Pensions and 
other Retirement Benefits". 
 
5.  Receipt of this letter may please be acknowledged 
 
 
  Yours faithfully, 
 
  Sd/- 
      (Ram Niwas)  
      Joint Secretary Finance  
  for Financial Commissioner & Secretary to Govt., 
          Haryana, Finance Department. 
 
 
 
 

*************** 
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Subject : Grant of Interim Relief to all employees of Haryana Government. 
  
 (Copy of Letter No. 4/12/93-1FR-II dt. 31st October, 1996) 
 
 In continuation of Haryana, Govt. Finance Department circular letter No. 4/12/93-
1FR-II, dated 28th Feb. 1996, on the subject noted above, I am directed to say that Govt. have 
decided to grant interim relief to its employees w.e.f. 1.4.96 @ Rs. 10% of the basic pay (pay as 
defined under CSR Vol. I Part-I, 2.44 (a) (i)) subject to a minimum of Rs. 120/- per month 
already sanctioned vide letter No. 4/12/93-1FR-II, dated 28th Feb. 1996. 
 
2. The above instalment will be fully adjusted against and subsumed in the package 
that may become admissible on acceptance of Fifth Central Pay Commissionôs final 
recommendation. 
 
3. The amount of Interim Relief will be sui generis viz., and it will neither be termed as 
óPayô nor óAllowanceô nor óWageô.  Accordingly, this amount will not count for any service benefit 
i.e. computation of House Rent Allowance, Compensatory Allowance, Overtime Allowance, 
Cash Compensation, Encashment of Leave, Pay Fixation, Pension or Gratuity etc. etc. 
 
4. The arrears of Interim Relief from 1.4.1996 to 31.10.96 in respect of all employees 
shall be credited to their GPF/CPF Accounts.  However, the payment of interim relief under 
these orders shall be made in cash from November, 1996 i.e. for the month of Nov. 96 paid in 
Dec. 96. 
 
5. Where any employee during this period is not eligible to subscribe to General 
Provident Fund/Contributory Provident Fund the amount of arrears shall be invested in the 
National Saving Certificates, purchased from the Post Office in the State of Haryana. The 
National Saving Certificates shall be purchased by the Drawing & Disbursing Officers in the 
name of the employee concerned and shall be handed over to the latter.  Employees who have 
retired to have closed their G.P.F./C.P.F. accounts by the time the arrears are drawn be paid 
arrears of Interim Relief in cash. The deposits under the Contributory Provident Fund Account 
will, however, not be eligible for corresponding contribution from Govt. 
 
 
 
 

*************** 
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 No. 4/3/96-1FR-II/1971      
  
From 
 The Financial Commissioner & Secretary to Govt.,  
 Haryana, Finance Department. 
 
To 
 All Heads of Departments,  
 Commissioners, Ambala Division, Gurgaon Division,  
  Rohtak Division and Hisar Division,  
 All Deputy Commissioners and  
  Sub Divisional Officers (Civil) in Haryana, 
 The Registrar, Punjab & Haryana High Court. 
   
 Dated, Chandigarh, the 31st October, 1996 
 
Subject : Grant of Dearness Allowance to Haryana Govt. Employees. 
 
Sir, 
 
 I am directed to invite a reference to Govt. of Haryana Finance Department circular 
letter No. 4/3/96-1FR-II/665, dated Chandigarh the 21st June, 1996, on the subject noted above 
and to say that consequent upon the decision taken by the State Government relating to the 
dearness allowance the Governor of Haryana is pleased to decide that dearness allowance 
shall be paid to Haryana Govt. employees with effect from 1-7-1996 as under : 
 

Date from which 
payable 

Pay range Rate of dearness allowance 
per mensem 

1-7-96 onwards Basic pay upto Rs. 3500/- p.m. 159% of pay.  

Basic pay above Rs. 3500/- and 
upto Rs. 6000/- p.m. 

119% of pay subject to a 
minimum of Rs. 5565/- p.m. 

Basic pay above Rs. 6000/- p.m. 103% of pay subject to a 
minimum of Rs. 7140/- p.m. 

 
2. These orders shall apply to the Govt. employees who elect or are brought on to the 
revised scale of pay under the Haryana Civil Services (Revised scales of pay) Rules, 1987, 
w.e.f. 1-1-1986 and also to those who elect to retain the scales of pay which prevailed prior to  
1-1-1986.  In the case of former, basic pay for the purpose of calculation of dearness allowance 
shall be as defined in Rule 2.44(a)(i) of Punjab C.S.R. Volume I, Part-I and in the case of latter, 
it will include in addition to pay in the pre-revised scale, dearness allowance and adhoc 
dearness allowance and interim relief, where admissible appropriate to that pay under order in 
existence on 31-12-1985. 
 
 In the case of employees who are in UGC scales of pay Dearness Allowance, adhoc 
Dearness Allowanceupto 608 CPI (1960 base-100) and interim relief minus excess payment of 
adhoc relief adjustable as a result of previous revision of 1979 will be treated as Dearness pay 
for the purpose of calculation of Dearness Allowance. 
 
3.  The arrears on account of enhancement in Dearness Allowance for four months i.e. 
from 1st July, 1996 upto 31st October, 1996 in respect of all Government employees shall be 
credited in their General Provident Fund Accounts.  However, the additional instalment of D.A. 
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payable under these orders shall be paid in cash from 1st November, 1996 i.e. for the month of 
November, 1996 paid in December, 1996.   
 
4.  Where any Govt. employee was, during this period, not eligible to subscribe to the 
General Provident Fund, the amount of arrears shall be invested in the purchase of National 
Saving Certificates from the Post Offices in the State of Haryana.  The National Saving 
Certificate shall be purchased by the Drawing and Disbursing Officer in the name of Govt. 
employees concerned and shall be handed over to the latter.  The Govt. employees who have 
retired or had closed their accounts by the time arrears are drawn be paid arrears of dearness 
allowance in cash.  The deposits under the Contributory Provident Fund Account will, however,  
not be eligible for corresponding contribution from Government.   
 
5.  The payment on account of Dearness Allowance involving fraction of 50 paise and 
above, may be rounded to the next higher rupee and fractions of less than fifty paise may be 
ignored. 
 
6.   The Dearness Allowance will continue to be a distinct element of remuneration and 
will not be treated as pay within the ambit of Rule 2.44 of Punjab C.S. R. Volume I, Part-I. 
 
7. The amount credited to G.P.Fund under para 3 shall remain in G.P.Fund Accounts 
of the employees for at least one year from the date of issue of these instructions.  In other 
words this amount shall not be taken into account for at least one year for the purpose of 
granting any advance from G.P.F.   This will, however, not apply in the case of final payments 
due to retirement, death, and voluntary retirement etc. 
 
8. These orders are also applicable to work charged employees. 
 
9. These orders will not apply to :- 
 
 (i) Staff paid from contingencies. 
 (ii)   Casual labour, 
 (iii) Staff employed as Daily wages and those working on piece rate system; and 
 (iv) those employed on contract basis except where dearness allowance would 

continue to be the same as in force at present. 
 
10.  The general conditions of payment of dearness allowance would continue to be the 
same as in force at present. 
 
  Yours faithfully, 

 
  Sd/-  
  (Ram Niwas) 
  Joint Secretary, Finance, 
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
 
 

*************** 
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These instructions have been Modified vide 
No. 2/1(4)-87-4FR, Dated 12.03.2006. 

 
  No. 10/28/96-2FICW 
 
From 
  
 The Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department. 
 
To  
  All Heads of Departments, 
 Commissioners of Ambala, Gurgaon, Hisar & Rohtak Divisions, 
  All Deputy Commissioners and  
 Sub Divisional Officers (Civil) in Haryana, 
  The Registrar, Punjab & Haryana High Court, Chandigarh.  
    
  Dated, Chandigarh, the 14th November, 1996 
 
Subject : Hiring of private and fixing of revised rent for use of Govt. Offices. 
   
Sir, 
 I am directed to invite your attention to Haryana Govt. Finance Departmentôs circular 
letter No. 10/36/91-2FICW, dated 1.10.91 on the above subject and to say that for some time 
past the State Government have had under their consideration the question of further 
enhancement of Financial Powers to Administrative Departments/Heads of Departments 
regarding hiring of private buildings for Govt. Offices and fixing of revised rents of such 
buildings. After careful consideration, it has now been decided to increase the financial powers 
delegated under rule 19.6, Sr. No. 9 of P.F.R. Vol.-I, as under : 
 

Sr.  
No.  

Nature of Power  Authority to 
which the power 

is delegated. 

 Extent of Power 
delegated 

Rule 
19.6 
Sr. 
No. 
9 

To sanction the payment 
of rent for houses or land 
for other than residential 
purposes i.e. for ordinary 
office accommodation & 
Godown etc. 

(i) All Departments of 
Government 
(Administrative 
Department) 

(i) Full Powers upto an 
amount of Rs. 10,000/-
p.m. in each individual 
case subject to the 
conditions mentioned in 
para 2 of this letter 

  (ii) Heads of 
Departments and 
Commissioners of 
Divisions. 
 

(ii) Upto Rs. 5,000/- per 
mensem for the office 
accommodation and Rs. 
2000/- per mensem for 
land and houses other 
than for office and 
residential purposes in 
each individual case 
subject to conditions 
mentioned in para 2 of this 
letter. 
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2.   The above mentioned delegation in Para 1 will be subject to the same terms and 
conditions as are mentioned in the earlier instructions letter No. 10/36/91-2FICW, dated 
1.10.91. The enhancement should be considered with immediate effect. 
 
  Necessary amendments in the relevant rules will be made separately. 
 
  Yours faithfully, 
 
  Sd/- 
  (P. Pandarwani) 
  Special Secretary Finance, 
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
 
No. 10/28/96-2FICW Dated, 14th November, 1996. 
 
  A Copy is forwarded to the Accountant General (A&E/Audit.) Haryana, Chandigarh 
for information. 
  Sd/- 
  (Sammat Singh) 
  Under Secretary Finance, 
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
 
 Copy is forwarded to :- 
   
  All the Financial Commissioners in Haryana, Chandigarh. 

 All the Administrative Secretaries to Govt. Haryana, Chandigarh for   
  information. 

 
U.O. No. 10/28/96-2FICW Dated, 14th November, 1996. 
 
  A Copy is forwarded to the Principal Secretary/Secretaries /Private Secretaries to 
the Chief Minister/Officers on Special Duty Ministers/Chief Parliamentary Secretary/ 
Parliamentary Secretary for information of the Chief Minister/Officers on Special Duty/Ministers/ 
Chief Parliamentary Secretary/Parliamentary Secretary. 
   
   Sd/- 
  (Sammat Singh) 
  Under Secretary Finance, 
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
 
To 

The Principal Secretaries/Private Secretaries to the Chief Minister/ 
Officers on Special Duty/Ministers/Ministers of State/Chief Parliamentary 
Secretary/Parliamentary Secretary. 

 
U.O. No. 10/28/96-2FICW  Dated 14th November, 1996 

 
 
 

*************** 
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 No. 13/36/79-PE (FD)AIII 

From  
 The Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department.  

To  
 The Chairman Managing Directors of  
  All the Haryana Government Corporations/  
  Companies/Boards/Major Co-op. Institutions etc.  
 
 Dated, Chandigarh, the 20th November, 1996 
 
Subject :  Appointment of Accounts Personnel in Government Corporations/Companies/ 

Boards/Co-op. Institutions etc.  

Sir, 

   I am directed to invite a reference to the instructions issued vide this department 
letter No. 13/36/79- PE&IC (FD). dated 6.11.80 (copy enclosed) vide which it was laid down that 
all posts of Accounts Personnel up to the level of Sr. Accounts Officers (now redesignated as 
Chief Accounts Officers) shall be filled by all Government Companies/Corporations/Boards and 
Major Co-op. Institutions by taking personnel from State Accounts Services (SAS Cadre) of 
Finance Department. Thereafter State Government vide its letter No. 14/59/93-1FA dated 
17.5.95 (copy enclosed) further decided that employees working in Boards/Corporations who 
pass SAS examination will be absorbed in the Finance Department in SAS Cadre. According to 
the latest policy decision conveyed to you vide letter No. 16/2/88-1FA, dated 4.7.96 (copy 
enclosed) all the ex-cadre posts of Accounts Personnel existing in the Corporations/ 
Companies/Boards etc. under the Haryana Government will now be treated as SAS Cadre 
posts and State Undertakings shall not fill up these posts at their own level. 

   In spite of the instructions issued by the Finance Department as explained above, it 
has come to the notice of Finance Department that some of the Boards/Corporations/Co-op. 
Institutions etc. have made provision in their Service Rules for promotion of their own 
employees on the posts of Section Officer/Accounts Officer/Sr. Accounts Officer and Chief 
Accounts Officer which is against the spirit of the instructions issued by the Finance Department 
from time to time. You are, therefore requested to make provisions in your service rules so as to 
provide that all posts of Accounts Cadre (starting from section officer and up to the level of Chief 
Accounts Officer) will be filled up in your organisation by taking SAS personnel from the Finance 
Department only. In case there are any provisions contrary to the instructions of Finance 
Department for promoting the employees of the organisation concerned on these posts, 
necessary amendment should be carried out in the service rules. The employees of your 
organisation may be provided other avenues of promotion if available, or they should be asked 
to appear in the SAS examination and join SAS Cadre of Finance Department. In no case, 
should the Accounts Cadre posts be filled up by internal promotions.  

  You are requested to ensure compliance of these instructions and send necessary 
report to the Finance Department within a month.  
 
  Yours faithfully.  
  Sd/-  
  Under Secretary Finance (PE)  
  for Financial Commissioner & Secretary to Govt., 
      Haryana, Finance Department.  
 

*************** 
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These instructions have become obsolete. 

 
URGENT 
 
 No. 5/21/84-PE (FD).  
 
From  
 The Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department.  
 
To  
 All the Managing Directors/Chief Executives/ 
  Chief Administrators/Chairmen of all, Boards/ 
  Corporations/Companies Co-op Institutions in Haryana State.  
 
 Dated, Chandigarh, the 27th November, 1996 
 
Subject :  Rationalising the use of Govt. vehicles - Economy in Expenditure.  
 
Sir, 
  I am directed to refer to this Department letter No. 5/21/84-PE (FD), dt. 2-9-96 (copy 
enclosed) vide which all the Public Undertakings were required to supply details of vehicles 
available with their organisation alongwith deployment and also the vehicles rendered surplus 
as per instruction contained in Chief Secretary to Govt. Haryana letter No. 1/1/96-RVA, dated  
2-8-96.  
 
 Though some of the Undertakings have supplied the details of vehicles available 
with their organizations and have also rendered the vehicles surplus as per norms fixed by 
Govt., but it has been observed that these vehicles are not fit to be retained in Surplus Pool 
maintained by Finance Department as these have already covered more than the prescribed 
mileage and are likely to be condemned, with the result that the very objective of the Govt. to 
effect economy in expenditure is defeated. As a matter of principle, the instructions issued by 
Chief Secretary's letter No. 1/1/96 -RVA, dated 2-8-96 are not being followed in letter and spirit. 
The Public Undertakings are under obligation, not to use 10% of the effective strength of their 
fleets. Logically, the vehicles purchased in the last would be the one to be declared surplus and 
placed at the disposal of Finance Department and in view of this, you are requested to 
surrender that vehicle (s) as per norm fixed in Chief Secretary letter No. 1/1/96-RVA, dt. 2-8-96 
which was last purchased by your organisation if that vehicle is not being used by MD/ 
Chairman and particulars of the said vehicle (s) be intimated to Finance Department.  
 
 
  Yours faithfully,   
 
  Sd/-  
  Under Secretary Finance (PE) 
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department.  
 
 
 

*************** 
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These instructions have become obsolete. 

 

GOVERNMENT OF HARYANA 

FINANCE DEPARTMENT 

 No. 18/4/96-3B&C 

From 
 The Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
To  
 All concerned Heads of Departments in Haryana, 
 Commissioners, Ambala, Hisar, Gurgaon and Rohtak Divisions.  
 
 Dated, Chandigarh, the 10th December, 1996 
 
Subject : Report of the Comptroller & Auditor General of India for the year ended  

31st March, 1996 - No. 1 (Revenue Receipts) Govt. of Haryana.  
 
Sir, 
  I am directed to refer to the subject noted above and to enclose herewith a copy of 
the Report of the Comptroller and Auditor General of India for the year ended 31st March, 1996-
No. 1 (Revenue Receipts) Govt. of Haryana.  
 
2. You are requested to kindly initiate action on the said Report immediately and 
forward 20 copies of the reply (in Hindi and English) to your respective Administrative, 
Department about the action taken on the points raised in the report within a period of three 
months. It is also desired that the appropriate action be taken by the concerned departments. 
on the observations contained in the report accordingly.  
 
3.  I would also bring to your notice that as per the Recommendations of the Shakdhar 
Committee. PAC may conduct Oral Examination on the issue of delay in replies as well. Further 
no questionnaires will be sent by the PAC and departments are expected to send their replies 
on their own within 3 months of the reports being presented to Vidhan Sabha. It is informed that 
due to non submission of the reply by some of the departments within time, a para (3.17) was 
also added by the Accountant General for non submission of the reply in the report of 1994-95.  
I am, therefore, again directed to say that the action in this regard must be completed within a 
period of three months without fail. The concerned Nodal Officers may kindly be directed to go 
through the report thoroughly themselves and initiate action accordingly.  
 
4.  It is also requested that in addition to the detailed note showing the action taken on 
the said report the information on the following points may also be furnished :-  
 
 I. (a)  Department  

  (b)  Subject/title of the Review/Paragraph.  

  (c)  Paragraph No.  

  (d)  Report No. and year.  
 
 II. (a) Date of receipt of the Draft Paragraph/Review in the Department.  

  (b)  Date of Department's reply.  

 III. Gist of Paragraph/Review. 
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 IV. (a)  Do the Department agree with the facts and figures included in the 
Paragraph. 

  (b)  If not, please indicate the areas of disagreement and also attach 
documents in support.  

 V.  (A)  Main Audit conclusions :- 

   (1)  Deficiency in the existing system including system of internal 
control.  

   (2) Failure to follow the systems and procedure. 

   (3) Failure of individuals. 

   (4) Amount of loss/short assessment/short  levy.  

  (B)   Do the department agree with the Audit conclusions? if not, please 
indicate specific areas of disagreement reasons for disagreement and 
also attach copies of relevant documents, where necessary. 

 
 VI. Remedial action taken :- 

  (i) Improvement  in system and procedures including internal controls.  

  (ii) Recovery of over payment pointed out by Audit.  

  (iii)  Recovery of under assessment short levy or other dues.  

  (iv)  Write-off of amount of losses/wasteful expenditure irrecoverable 
amount.  

  (v)  Modifications in the scheme including financing pattern.  

  (vi)  Review of similar cases/complete scheme/project in the light of finding 
of sample check by Audit. It may also be made clear to all concerned 
that the officers who have to appear before the PAC for oral 
examination should come fully prepared and well acquainted with 
background and have full relevant record with them in respect of 
paras to be examined by the committee.  

 
6.  The receipt of the report may kindly be acknowledged.  
 
 
  Yours faithfully,  
      
  Sd/- 
  Superintendent Budget & Committee 
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
 
No. 18/4/96-3B&C Dated 10.12.96 
 
  A copy is forwarded to the Accountant General Haryana, Chandigarh for information 
w.r.t. his No. Report/1-3/Chap/RR/95-96/232 dated 16.10.96. 
  
2.  The said report was laid on the on the Table of the House of Legislature on 18.11.96. 
    
  Sd/- 
  Superintendent Budget & Committee 
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
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 A copy with copy of the said document is forwarded to :-  
 
 (i) All the concerned Financial Commissioners to Govt. Haryana,  
 (ii)  All the concerned Administrative Secretaries to Govt. Haryana for information 

& immediate necessary action in the matter. 
 
2.   They are requested to kindly get action completed within the period of 3 months 
accordingly. They should also monitor the same and Nodal Officers nominated for the purpose 
should be directed to complete the job accordingly and responsibility be fixed for any 
delay/lapse.  
 
  Sd/- 
  Superintendent Budget & Committee 
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
 
To 
 All the concerned Financial Commissioners to Govt., Haryana. 
 All the concerned Administrative Secretaries to Govt., Haryana. 
 
U.O. No. 18/4/96-3B&C  Dated 10.12.96  
 
  A copy is forwarded to all Branch Officers/Supdts. in the Finance Department for 
information & necessary action.  
 
2.  They are requested that they should liaise with the concerned departments under 
their control for getting the act on completed within the stipulated period of three months 
positively.  
  Sd/- 
  Superintendent Budget & Committee 
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
To 
  All the Branch Officers/Supdts. in Finance Department. 
 
No. 18/4/96-3B&C  Dated 10.12.96 
 
 A copy is forwarded to the Secy. Haryana Vidhan Sabha (in PAC Br.) for information 
w.r.t  his letter No. PAC-54/96/20477 dated 21st November, 1996. 
 
 
  Sd/- 
  Superintendent Budget & Committee 
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
 
 

 
*************** 
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These instructions have been revised vide  
No. 12/1/152/PE/FD/SA-2, dated 24.10.2000. 

 
URGENT 
 
 No. 3/1/5-PE (FD)95/AIII 
 
From  
 
 The Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department.  
 
To  
 
 The Managing Directors/Chief Administrators/  
 Chairmen of all Corporations/Companies/Boards/  
 Co-op. Institutions etc. in the State.  
 
 Dated, Chandigarh, the 14th January, 1997 
 
Subject : Grant of bonus/ex-gratia to the Employees of Public Undertakings.  
 
Sir,  
 
  I am directed to invite a reference to this Department circular No. 3/1/5-PE (FD)-AIII, 
dated 5-2-96 whereby all the Public Undertakings were directed to obtain prior approval of FD 
before making payment of bonus at a rate higher than statutory limit of 8.33%. Instances have 
come to the notice of Finance Department that certain Public Undertakings are making Ex-gratia 
payments to their employees who are not entitled to the grant of bonus under the Provisions of 
Bonus Act. Keeping in view the severe resource crunch faced by the Govt., it has been decided 
that before making ex-gratia payments or allowing performance incentive or any other similar 
concession or benefit, prior approval of FD should invariably be obtained. The proposal in this 
regard should be routed through the respective Administrative Department.  
 
 Please acknowledge receipt of these instructions.  
 
  Yours faithfully,  
   
  Sd/-  
    Under Secretary Finance (PE)  
         for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department.  
 
  A copy is forwarded to all the Financial Commissioners/Administrative Secretaries to 
Govt., Haryana for information and necessary action.  
 
2  The proposals for grant of ex-gratia/performance inactive should be referred to 
Finance Department only after approval from Minister-in-charge.  
 
 
 

*************** 
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These instructions have become obsolete. 

 
  No. 4/19/95-4FR-II 
 
From 
  
 The Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department. 
 
To 
 
 All Heads of Departments,  
 Commissioners of Ambala, Gurgaon, Hisar & Rohtak Divisions, 
 All Deputy Commissioners and  
 Sub Divisional Officers (Civil) in Haryana, 
  The Registrar, Punjab & Haryana High Court, Chandigarh. 
    
  Dated, Chandigarh, the 20th January, 1997 
 
Subject : Grant of Adhoc Bonus to the Haryana Government employees for the years 

1994-95. 
 
Sir, 
 
 I am directed to invite reference to Government of Haryana, Finance Department 
circular letter No. 4/16/94-4FR-II/3284 dated 16th June, 1995 on the subject noted above and to 
say that for some time past the State Government had under its consideration the question of 
grant of adhoc bonus to Haryana Government employees not covered by any of the productivity 
Linked Bonus Scheme. It has now been decided to grant adhoc bonus equivalent to 30 days 
emoluments for the year 1994-95 to Haryana Government employees, who are not covered by 
any of the Productivity Linked Bonus Scheme or any other bonus or exgratia scheme, on the 
pattern of Government of India.  
 
2.   The adhoc bonus for the year 1994-95 as mentioned above will be computed on the 
basis of the actual emoluments upto and including Rs. 3500/- per month as on 31st March, 
1995. The maximum amount will, however, be restricted to the amount admissible to those 
drawing emoluments of Rs. 2500/- p.m. For the employees drawing monthly emoluments of 
more than Rs. 2500/- p.m. but not exceeding Rs. 3500 p.m. the adhoc bonus will be calculated 
as if the emoluments were Rs. 2500/- p.m. The upper ceiling limit of Rs. 3500/- p.m. as on 
31.3.1995 will applicable irrespective of whether the emoluments are drawn in the pre-revised or 
revised scales of pay.  
 
3.  The benefit will be admissible subject to the following terms and conditions :- 
 

 (i) Only those employees, who were in service on 31.3.95 and have rendered at 
least six months of continuous service during the year 1994-95 will be eligible 
for payment under these orders. Prorate payments will be admissible to the 
eligible employee for period of continuous service during the year ranging from 
six months to full year, the eligibility period being taken in terms of number of 
months of service rounded to the nearest number of months. 
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 (ii) The quantum of adhoc bonus admissible under these orders will be worked out 
on the basis of emoluments as admissible on 31.3.95. The terms emoluments 
occurring in these orders will be and include basic pay. Personnel pay, special 
pay, deputation (duty) allowance. dearness allowance and will also include 
additional dearness allowance and interim relief in the case of employees who 
have not yet opted to come over to the revised scales of pay but will not include 
other to the revised scale of pay but will not include other allowances such as 
house rent allowance compensatory (city) allowance etc. The interim relief 
granted vide Haryana Govt. letter No. 4/12/93/1FR/II/4249 dated 7.1.1994 will, 
however, also not be included. 

 
 (iii) The work charged/daily wage employees who have worked for at least 240 

days for each year for three years or more will be eligible for this adhoc 
payment as casual labour. Similarly the work charged employees who are 
getting regular pay scales but are not working on regular basis will also be 
treated as casual labour. The amount will be paid on a notional monthly wage 
of Rs. 750/- irrespective of actual monthly wages.  

 
The amount of adhoc bonus will be Rs. 750x30 

 31 
   
  i.e. Rs. 725.80 (rounded off to Rs. 726). In case where the actual emoluments 

fall below Rs. 750/- P.M. the amount will be calculated on actual monthly 
emoluments.  

 
 (iv) The adhoc employees will not be eligible for the same under these orders.  
 
 (v)  The adhoc bonus will be calculated on the following formula :-  
  Emolument x 30  
                                    31 
 (vi) All payments under these orders will be rounded up to the next rupee. It may 

also be ensured that the expenditure on account of adhoc bonus should be met 
from the sanctioned budget provisions for the year 1996-97.   

 
4.   The payment of 25% of total adhoc bonus will be paid in cash The remaining amount 
will be credited in the Genera Provident Fund accounts similarly in case of those employees 
who have no such accounts their remaining amount after making cash payment of 25% will be 
invested in the Post Office Saving Certificates to be purchased from the Post Office functioning 
in Haryana. The National Saving Certificates shall be purchased by the Drawing and Disbursing 
Officer in the name of Government employees concerned and shall be handed over to the latter.  
 
5.  You are requested to ensure the strict compliance of this letter.  
 
6. It is hoped that the employees will reciprocate this gesture of the Govt. and work 
hard to prove worth to the Society and the State.  
 

Yours faithfully, 
 

Sd/- 
(RAM NIWAS) 

Joint Secretary, Finance 
for Financial Commissioner & Secretary to Govt., 

Haryana, Finance Department. 
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No. 4/19/95-4FR-II Dated, Chandigarh, the 20th January, 1997 
 
   A copy is forwarded to the :- 
 

 1. Accountant General (A&E and Audit) Haryana, Chandigarh, with 50 spare 
copies for information and necessary action. 

 2. The Finance Secretary, Chandigarh Administration, Chandigarh. 
 3. All Treasury Officers/Assistant Treasury Officers in Haryana. 
 4. The Director Treasury & Accounts, Haryana with 30 copies for information of 

A.O./AAOs. etc.  
 

Sd/- 
(RAM NIWAS) 

Joint Secretary, Finance 
for Financial Commissioner & Secretary to Govt., 

Haryana, Finance Department. 
    
 A copy is forwarded to all Financial Commissioner Haryana and all Administrative 
Secretaries to Govt. Haryana for information and necessary action. 
 

Sd/- 
(RAM NIWAS) 

Joint Secretary, Finance 
for Financial Commissioner & Secretary to Govt., 

Haryana, Finance Department. 
  
To 
 
 All the Financial Commissioner, Haryana. 
 All the Administrative Secretaries to Govt., Haryana. 
 

U.O. No. 4/19/95-4FR-II Dated, Chandigarh, the 20th January, 1997 
 
  A copy is forwarded to the Principal Secretary/Secretaries/Private Secretaries to the 
Chief Ministers/Officers on Special Duty/Minister/Ministers of State/Chief Parliamentary 
Secretary/Parliamentary Secretary for information of the Chief Minister/Ministers/Minister of 
State/Chief Parliamentary Secretary and Parliamentary Secretary. 
 

Sd/- 
(RAM NIWAS) 

Joint Secretary, Finance 
for Financial Commissioner & Secretary to Govt., 

Haryana, Finance Department. 
To 
 

The Principal Secretaries/Private Secretaries to the Chief Minister/ 
Officers on Special Duty/Ministers/Ministers of State/Chief Parliamentary  
Secretary/Parliamentary Secretary. 

 

U.O. No. 4/19/95-4FR-II Dated, Chandigarh, the 20th January, 1997. 
 
 

************** 
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These instructions have been reiterated vide  
No. 5/31/99-4FR-II, Dated 21.3.2000. 

 
  No. 5/12/97-4FR-II  
 
From  
  The Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department.  
 
To  
 All the Heads of Departments, 
 Commissioners, Ambala/Hisar/Rohtak/Gurgaon Divisions,  
 All the Deputy Commissioners and  
 All the Sub Divisional Officers (Civil) in Haryana, 
 The Registrar, Punjab & Haryana High Court, Chandigarh.   
 
 Dated, Chandigarh, the 26th February, 1997  
 
Subject :  Journey by Air.  
 
Sir,  
  I am directed to invite a reference to Haryana Government Finance Department 
letter No. 5/4/91-1FR-II, dated 1st June, 1992 and subsequent letter No. 5/41/95-4FR-II, dated 
7th December, 1995 and letter No. 5/55/95-4FR-II, dated 16th January, 1996 on the subject 
noted above and to say that in spite of clear instructions some departments are still continuing 
to allow such officers to travel by air who are otherwise not entitled to do so and later on refer 
the cases to this department for ex-post-facto approval. The Finance Department views this 
tendency seriously and would, therefore, request again to kindly ensure that no officer, who is 
not entitled to travel by air as per Finance Department's instructions should be allowed to do so 
unless prior approval of F.D. has been obtained. It is again clarified that in future no ex-post-
facto concurrence would be given by this department in case any officer who is not entitled to 
travel by air is allowed to do so.  

  Sd/- 
   (RAM NIWAS)  
  Joint Secretary, Finance  
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department.  
 
No. 5/12/97-4FR-II  Dated, Chandigarh, the 26th Feb, 1997. 

 A copy is forwarded for information and necessary action to the :-  

 1. Accountant General, (A&E) and (Audit), Haryana, Chandigarh.  
 2. The Finance Secretary, Chandigarh Administration, Chandigarh.  
 3. All Treasury Officers/Assistant Treasury Officers in Haryana.  
 4. The Director, Treasuries & Accounts, Haryana with 30 copies for information 

of A.Os.  etc. 

  Sd/- 
   (RAM NIWAS)  
  Joint Secretary, Finance  
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department.  
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  A copy is forwarded to all the Financial Commissioners, Haryana and all 
Administrative Secretaries to Government, Haryana for information and necessary action.  
 

  Sd/- 
   (RAM NIWAS)  
  Joint Secretary, Finance  
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department.  
To  
 
  1. All the Financial Commissioners, Haryana. 
 2. All Administrative Secretaries to Govt., Haryana. 
 
U.O. No. 5/12/97-4FR-II Dated, Chandigarh, the 26th February, 1997  
 
  A copy is forwarded to the Principal Secretary/Secretaries/Private Secretaries to the 
Chief Minister/Ministers/Ministers of State/Chief Parliamentary Secretary for information of the 
Chief Minister/Ministers/Ministers of State/Chief Parliamentary Secretary.  
      

  Sd/- 
   (RAM NIWAS)  
  Joint Secretary, Finance  
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department.  
 
To  
  The Principal Secretary/Secretaries/Private Secretaries to the  

Chief Minister/Ministers/Ministers of State/Chief Parliamentary  
Secretary.  

 
U.O. No. 5/12/97-4FR-II  Dated, Chandigarh, the 26th February, 1997.  
 
 
 
 

*************** 
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These instructions have become obsolete. 

 
 No. 18/5/96-3B&C 
 
From 
 The Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department. 
To 
 All Head of Departments in Haryana, 
 The Registrar, Punjab & Haryana High Court, 
 Commissioner Ambala, Hisar, Gurgaon & Rohtak Divisions. 
   
 Dated, Chandigarh, the 13th March, 1997 
 
Subject : Report of the Comptroller & Auditor General of India for the year ended  

31st March, 1996 - No. 3 (Civil), Appropriation Accounts 1995-96 and Finance 
Accounts 1995-96 Govt. of Haryana. 

 
Sir, 
 I am directed to refer to the subject noted above and to enclose herewith a copy of 
the Report of the Comptroller and Auditor General of India for the year ended 31st March, 1996 
No. 3 (Civil) Govt. of Haryana alongwith Finance Accounts 1995-96 and Appropriation Accounts 
1995-96. 
 
2. You are requested to kindly initiate action on the said Report immediately and 
forward 20 copies of the reply (in Hindi and English) to your respective Administrative 
Department about the action taken on the points raised in the report within a period of three 
months. It is also desired that the appropriate action be taken by the concerned departments. 
on the observations contained in the report accordingly. 
 
3. I would also bring to your notice that as per the Recommendations of the Shakdhar 
Committee, PAC may conduct oral Examination on the issue of delay in replies as well.  Further, 
no questionnaires will be sent by the PAC and departments are expected to send their replies 
on their own within 3 months of the reports being presented to Vidhan Sabha.  It is informed that 
due to non submission of the reply by some of the departments within time, a para (3.17) was 
added by the Accountant General for non submission of the reply in the previous report. I am, 
therefore, again directed to say that the action in this regard must be completed within a period 
of three months without fail. The concerned Nodal Officers may kindly be directed to go through 
the report thoroughly themselves and initiate action accordingly. 

4. It is also requested that in addition to the detailed note showing the action taken on 
the said report,  the information on the following points may also be furnished :- 

 I.  (a)  Department 

     (b)  Subject/title of the Review/Paragraph. 

    (c)  Paragraph No. 

    (d)  Report No. and year. 
 
 II.  (a)  Date of receipt of the Draft Paragraph/Review in the Department. 

     (b)  Date of Departmentôs reply. 
 
 III.  List of Paragraph/Review. 
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 IV.  (a)  Do the Department agree with the facts and figures included in the 
paragraph. 

  (b)  If not, please indicate the areas of disagreement and also attach 
documents in support. 

 
 V. (A)  Main Audit conclusions :- 
 
  (1)  Deficiency in the existing system including system of internal control. 

  (2)  Failure to follow the systems and procedure. 

  (3)  Failure of individuals. 

  (4)  Amount of loss/short assessment/short levy. 
 
     (B)  Do the department agree with the Audit conclusions? If not, please 

indicate specific areas of disagreement, reasons for disagreement and 
also attach copies of relevant documents, where necessary. 

 
 VI. Remedial action taken :- 
 
  (i)  Improvement in system and procedures including internal controls.  

  (ii)  Recovery of over payment pointed out by Audit 

  (iii) Recovery of under assessment, short levy or other dues. 

  (iv)  Write off of amount of losses/wasteful expenditure/irrecoverable amount. 

  (v)  Modifications in the scheme including financing pattern. 

  (vi)  Review of similar cases/complete scheme/project in the light of finding of 
sample check by audit 

 
5. It may also be made clear to all concerned that the officers who have to appear 
before the PAC for oral examination should come fully prepared and well acquainted with 
background and have fully relevant record with them in respect of paras to be examined by the 
committee. 
 
6. The receipt of these documents may kindly be acknowledged. 
 
  Yours faithfully, 
 
  Sd/- 
  Superintendent Budget & Committee, 
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
 
No. 18/5/96-3B&C Dated 13th March, 1997 

 A copy is forwarded to the Accountant General (Audit)/Accounts Haryana, 
Chandigarh for information w.r.t. his letter No. Report/Civil 3/1995-96/588 dated 24.02.97 & No. 
Appropriation Accounts/1-3/95-96/HAR/Summary/1080, dated 25.02.97. 

 The said documents were laid on the Table of the House of Legislature on 
05.03.1997.  
  Sd/- 
  Superintendent Budget & Committee, 
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
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 A copy with copy of the said documents is forwarded to :- 
 
  All the Financial Commissioners to Govt. Haryana, 
  All the Administrative Secretaries to Government Haryana  
  for information & immediate necessary action in the matter. 
 
2. They are requested to kindly get action completed within the period of 3 months 
accordingly. They should also monitor the same and Nodal Officers nominated for the purpose 
should be directed to complete the job accordingly and responsibility be fixed for any 
delay/lapse. 
  Sd/- 
  Superintendent Budget & Committee, 
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
To 
 All the Financial Commissioners to Govt., Haryana. 
 All the Administrative Secretaries to Govt., Haryana. 
 
U.O. No. 18/5/96-3B&C Dated 13th March, 1997 
  
 A copy is forwarded to all Branch Officers/Supdts. in the Finance Department for 
information & necessary action. 
 
 They are requested that they should liaise with the concerned departments under 
their control for getting the action completed within the stipulated period of three months 
positively.  
  Sd/- 
  Superintendent Budget & Committee, 
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
To 
 All the Branch Officers/Supdts. in Finance Department. 
 
U.O. No. 18/5/96-3B&C Dated 13th March, 1997 
 
No. 18/5/96-B&C Dated 13th March, 1997 
 
 A copy is forwarded to the Secy. Haryana Vidhan Sabha (in PAC Br.) for information 
w.r.t. his letter No. PAC 69/96/5731, dated 6th March, 1997 
 
  Sd/- 
  Superintendent Budget & Committee, 
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
 
 
 
 

*************** 
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 No. 1/3(18)94-2FR-II  
 
From 
  
 The Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department. 
 
To 
 
 All the Head of Departments,  
 Commissioners Gurgaon, Rohtak,  Ambala & Hisar Divisions, 
 All Deputy Commissioners &  
 Sub Divisional Officers (Civil) in Haryana, 
 The Registrar, Punjab & Haryana High Court, Chandigarh.  
 
 Dated, Chandigarh, the 17th March, 1997   
 
Subject : Revision of provisions regulating pension and pensionary benefits - 

Amendment in the rate of family pension. 
 
Sir, 
 
 I am directed to refer to para 'B' of letter No. 1/2(74)/88-2FR-II dated 3-11-88 vide 
which following rates of family pension were fixed w.e.f. 1.1.86 :- 
 

 Basic pay per month  Rate of family pension per month inclusive of 
dearness relief upto average CPI 608 

(i) Not exceeding Rs. 
1500/- 

30 percent of basic pay subject to a minimum of 
Rs. 300/- (further revised to Rs. 375/- w.e.f. 
1.1.95) 

(ii) Exceeding Rs. 1500/- 
but not exceeding Rs. 
3000/-  

20 percent of basic pay subject to a minimum of 
Rs. 450/- 

(iii) Exceeding Rs. 3000/- 15 percent of basic pay subject to a minimum of 
Rs. 600/- and a maximum of  Rs. 1250/- 

 
2. On the demands of the Pensioners/Pensioners Welfare Association, the matter 
regarding further revision of the above said rates of family pension has been under 
consideration of the State Government for some time past, and it has now been decided that 
the rates of family pension w.e.f. 1st January, 1986 be revised as under : 
 

 Basic pay per month Rate of family pension per month inclusive of 
dearness relief upto average CPI 608 

(i) Not exceeding Rs. 1500/- 30 percent of basic pay subject to a minimum of 
Rs. 300/- (and Rs. 375/- w.e.f. 1.1.95) 

(ii) Exceeding Rs. 1500/-  25 percent of basic pay subject to a minimum of 
Rs. 450/- and maximum of Rs. 1250/- 
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3. You are requested to please bring this modification to the notice of all the 
officers/officials under you for strict compliance. 
  
 Receipt of this letter may please be acknowledged. 

    
    Yours faithfully, 
 

   Sd/- 
        (Ram Niwas) 
     Joint Secretary Finance                                                          
       for Financial Commissioner & Secretary to Govt., 
                                        Haryana, Finance Department. 
 
 
 

*************** 
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 No. 34/1(i)/91-WM(3) 
 
From  
 The Financial Commissioner & Secretary to Govt.,  
 Haryana, Finance Department. 

To 
 All Heads of Departments,    
 Commissioners Rohtak, Gurgaon, Hisar & Ambala Divisions,  
 All Deputy Commissioners and  
 Sub Divisional Officers (Civil) in Haryana, 
 The Registrar, Punjab and Haryana High Court, Chandigarh, 
 All District and Session Judges in Haryana. 
      
 Dated, Chandigarh, the 26th March, 1997 
 
Subject : Rate of interest to be charged on Taccavi Loans other than Taccavi loans, 

Local Bodies/Co-op. Societies, investment in Transport State Electricity Board, 
Food and Supplies Department etc. for the year 1996-97. 

  
Sir, 
 I am directed to inform you that it has been decided that during the financial year 
1996-97, the rate of interest at which the Haryana Government will grant loans out of the State 
Loans and Advances account will, unless otherwise specified in any particular case, be as 
under : 

  1996-97 

1. Taccavi Loans to Agriculturists other than fertilizer loans 12% 

2. Loans to Agriculturists except loans under fertilizers Taccavi scheme under 
Act XII of 1884 

12% 

3. Loans to Local Bodies/Co-operative Societies/Other Bodies/Misc. 
purposes except loans under the State Aid to Industries Act and loans 
granted out of the funds received from LIC 

12% 

4. Loans to Haryana State Electricity Board 12% 

5. Investment in Transport Department 10% 

6. Investment in Food & Supplies Department 14% 

7. Punjab State Aid to Industries Act, 1935  
  (i) Loans up to Rs. 25,000    
(ii) Loans above Rs. 25000/- and up to Rs. 50000/- 

 
18% 
21% 

8. Capital outlay and pensionary charges on Administration on Irrigation 
Schemes. 

  5% 

9. Capital outlay on Commercial Departments. & Undertakings.   7% 

 The receipt of this letter may kindly be acknowledged.  
      
  Yours faithfully, 

  Sd/- 
   (H. K. Suri) 
  Under Secretary Finance,  
  for Financial Commissioner & Secretary to Govt.,  
  Haryana, Finance Department.  
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 A copy is forwarded for information to the :- 

  All Financial Commissioners, Haryana. 
  All Administrative Secretaries to Govt., Haryana. 
  Principal Secretary to CM/Secretaries/Private Secretary to the Chief Minister/ 

Ministers/Ministers of State/Chief Parliamentary Secretary. 
 
  Sd/- 
  Under Secretary Finance,  
  for Financial Commissioner & Secretary to Govt.,  
  Haryana, Finance Department.  
To 
 All the Financial Commissioners, Haryana. 
 All Administrative Secretaries to Govt., Haryana. 
 Principal Secretary to CM/Secretaries/Private Secretary 
 to the Chief Minister/Ministers/Ministers of State/ 
 Chief Parliamentary Secretary. 
 
U.O. No. 34/1(i)/91-WM(3) Dated, Chandigarh, the 26.3.97 
 
No. 34/1(i)/91-WM(3) Dated, Chandigarh, the 26.3.97 
 
 A copy is forwarded to the Accountant General Haryana, (Accounts) Chandigarh for 
information and necessary action. 
 
  Sd/- 
  Under Secretary Finance,  
  for Financial Commissioner & Secretary to Govt.,  
  Haryana, Finance Department.  
 
No. 34/1(i)/91-WM(3) Dated, Chandigarh, the 26.3.97. 
 
 A copy is forwarded to the Managing Director of All the Corporations/Boards/Public 
Sector Undertakings in the State for information. 
 
  Sd/- 
  Under Secretary Finance,  
  for Financial Commissioner & Secretary to Govt.,  
  Haryana, Finance Department.  
 
 
 
 

*************** 
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IMMEDIATE 
 
Subject :  Report of the Comptroller & Audit, for General of India for the year Ended   

31st March, 1996 No. 1 (Revenue Receipts) Govt. of Haryana ï Submission of 
Replies of pending paras. 

 
 Will the Financial Commissioner/Commissioner & Secretary to Govt., Haryana, 
_____________________Department Kindly refer to FD's U.O. No. 18/4/96-3B&C dated 
10.12.96 on the subject noted above?  
 
2.  It is informed that the said report was sent to his Department on 10.12.96 and 
accordingly it was requested that the reply of paras concerning his Department may kindly be 
sent to the Secy. Haryana Vidhan Sabha under intimation to FD within a period of three months, 
but it is regretted to point out that a period of three months has already passed, the reply of a 
single para has not yet been received. It appears that Nodal Officer nominated for the purpose 
has not adequately paid his attention towards this job. On perusal of the said report reveals that 
the reply of ______________________________paras is still awaited from his department. It is, 
therefore, requested that the Nodal Officer may kindly apprised/highlighted the importance of 
the matter. He may also be instructed to be more careful and vigilant in future, and 
arrangements be made to send the replies of above pending paras at the earliest so that further 
delay is avoided and the recommendations of Shakdhar Committee are implemented promptly.  
 
  Sd/- 
     Under Secretary, Finance 
  for Financial Commissioner & Secretary to Govt., 
          Haryana, Finance Department. 
 
To  
 
 The Financial Commissioner/Commissioner & Secy. to Govt., 
 Haryana __________________ Department. 
 
U.O. No. 18/4/96-3B&C   Dated 27th March, 1997 
 
No. 18/4/96-3B&C  Dated 27th March, 1997 
 
  A copy is forwarded to the Director ___________ Haryana for immediate necessary 
action. 
      
  Sd/- 
     Under Secretary, Finance 
  for Financial Commissioner & Secretary to Govt., 
          Haryana, Finance Department. 
 
 
 

*************** 
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These instructions have been Revised vide 
No. 68/2/97/FD/Pension/SAP, Dt. 30.12.1997. 

 
MOST IMMEDIATE 
 
 No. 68/2/97/FD/Pension/SAP 
 
From 
 
 The Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department. 
 
To 
 
 All Heads of Department,  
 Commissioner of Divisions, 
 All Deputy Commissioners and  
 Sub Divisional Officers (Civil) in Haryana State 
 The Registrar, Punjab & Haryana High Court, Chandigarh.   
  
 Dated, Chandigarh, the 11th April, 1997 
 
Subject : Observing of Time Schedule for the finalisation of pension cases as laid 

down by the Finance Department. 
 
Sir, 
 I am directed to invite a reference to the instructions issued by the Finance 
Department vide letter No. 68/2/93/FD/Pension/SAP, dated 14th October, 1993 and to say that 
some of the departments are not adhering to the time schedule laid down by the Finance 
Department in respect of all the activities concerning the release of pension and pensionary 
benefits. 
 
2. The Finance Department has issued instructions from time to time for expeditious 
disposal of pension cases. Despite these instructions, it has been observed that due and timely 
attention is not being paid to the rules/instructions regarding expeditious disposal of pension 
cases. 
 
 I have, therefore, been directed to emphasize upon you that the following 
instructions issued by the Finance Department in this behalf should be followed meticulously in 
letter and spirit:- 
 

(i) The department should ask the retiring employee to submit his pension papers 
duly filled in two years before the date of his retirement. 

 
(ii) Action should be initiated for verification/completion of service Book/record 

before 2 years of the retirement of the Government employee. 
 
(iii) Steps should be taken to finalise the longstanding advances/recoveries against 

the retiree, two years before the date of retirement. 
 
(iv) It should be ensured that the steps are taken to expedite enquiries if pending 

against the official before the date of his retirement. 
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(v) The pension case should be sent to the Accountant General, Haryana for the 
issue of Certificate & Report, one year before the date of retirement of the 
employee concerned. 

 
(vi) In case of Gazetted officer, a reference should be made to the Government for 

getting clearance Certificate from Vigilance Department in favour of the retiring 
officer, one year before the retirement. 

 
(vii) The pension case, after removing the objections raised in the Certificate & 

Report, should be resubmitted to the Accountant General, Haryana 15-20 days 
before retirement of the employee concerned along with the No Due Certificate & 
Last pay certificate, for the issue of Pension/Gratuity payment orders, on the date 
of their retirement. 

 
(viii) The family pension cases of the deceased employees should be settled within 

three months positively from the date of his death. 
 

2. I am further directed to request you to ensure that the retiring employees of 
Haryana Govt. are given PPO/GPO on the date of their retirement. 
 
3. You are, therefore, requested that the above instructions may please be brought 
to the notice of all the officers/officials dealing with the pension case under your control for 
meticulous compliance. It will be your personal responsibility to ensure that the pension cases 
are settled in time. Strict disciplinary action should be taken against those found not adhering to 
the instructions. 
 
4. Please acknowledge the receipt of this letter.  
 
  Yours faithfully, 
 
  Sd/- 
  Under Secretary Finance (Pension)  
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
 
No. 68/2/97/FD/Pension/SAP, Dated, Chandigarh, the 11th April, 1997 
 
 A copy is forwarded to the Accountant General, (A&E) Haryana, Chandigarh for 
information and necessary action. 
   
  Sd/- 
  Under Secretary Finance (Pension)  
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
  
 A copy is forwarded to:- 

 All Financial Commissioners, Haryana  
 All Administrative Secretaries to Govt. Haryana for information. 

 for compliance of above instructions by the departments under their control. 
Worthy Chief Secretary has also desired that a report in respect of all pension cases should be 
submitted to all the Administrative Secretaries by their Heads of Departments alongwith reasons 
for delay. The Administrative Secretaries should then send these statements to the Chief 
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Secretary (in G.S. II Branch) on 1st of every month. They should also report the number of 
pension cases disposed of in time.  
  
  Sd/- 
  Under Secretary Finance (Pension)  
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
 
To 
 
 All Financial Commissioners, Haryana. 
 All Administrative Secretaries to Govt., Haryana. 
 
U.O. No. 68/2/97/FD/Pension/SAP,   Dated, Chandigarh, the 11th April, 1997 
 
Endst. No. 68/2/97/FD/Pension/SAP,   Dated, Chandigarh, the 11th April, 1997 
 
 A copy is forwarded to O.S.D. to Chief Secretary to Govt. Haryana and Joint 
Secretary to Govt. Haryana General Administration with reference to Chief Secretaryôs note 
dated 26.3.1997 for information. 
 
   
  Sd/- 
  Under Secretary Finance (Pension)  
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
 
 
 

*************** 
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 No.  36/1/92-WM(5)  
 
From 
 
 The Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department. 
 
To  
 
 All Head of Departments,  
 Commissioner of Divisions,  
 All Deputy Commissioners and  
 Sub Divisional Officers (Civil) in the State of Haryana, 
 The Registrar, Punjab & Haryana High Court, Chandigarh, 
 All District & Sessions Judges in Haryana State. 
 
 Dated, Chandigarh, the 23rd April, 1997 
 
Subject :  Grant of interest free loan to Government employees for the purchase of wheat 

during the year 1997-98.  
 
Sir,  
 
 I am directed to inform you that the State Government has decided to grant an 
interest free advance of Rs. 2500/- (Rs. Two thousand five hundred only) to all Class-IV Govt., 
employees in the State who wish to buy wheat for their own consumption during the year 1997-
98.  The loan will be recoverable in monthly instalments to be fixed by the Departments 
concerned so as to effect its full recovery before the close of the financial year 1997-98 i.e. full 
loan should be recovered before 31.3.1998.  
 
2. The advance will be admissible to permanent/temporary regular Class-IV employees 
only.  The advance will be sanctioned by the Drawing & Disbursing Officers concerned who 
would, in the case of temporary employees, allow advance on the basis of a surety to their 
satisfaction so that it is fully secured and its recovery is ensured from the loanees before the 
close of the financial year 1997-98.  
 
3. The following conditions should be observed in sanctioning this loan :-  

(i) A certificate should be obtained from the loanee to the effect that he has 
utilized the loan for the purchase of wheat.  He should give this certificate 
within one month of the drawal of the loans. 

(ii) The officer concerned, before sanctioning the advance, should satisfy himself 
that the incumbent will continue in service until full recovery of the total 
amount of advance is effected.  

(iii) These orders will cease to operate after the 31st May, 1997.  

(iv) The recovery of the first instalment of the advance should preferably be made 
from the pay for the month of May, 1997.  

(v) The advance should not be granted to those Class-IV employees on 
deputation to other Govt./Corporations and Local Bodies etc.  

(vi) The advance will not be admissible to work charged and daily wages 
employees. 
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(vii) Where both husband and wife are employed, the wheat advance should be 
allowed to only one of them.  

 
4. It is requested that the schedule of recoveries should be attached with each pay bill 
in the proforma enclosed.  It is also requested that the detailed accounts of the recoveries of the 
loan should be maintained by the Drawing and Disbursing Officers which should be reconciled 
with the office of the Accountant General, Haryana (Accounts) every month.  
 
5. The expenditure incurred on the grant of wheat loan may be communicated to the 
Finance Department (in Ways & Means Br.) by the Head of Departments by 30.6.1997 
positively in the enclosed Performa.  It is once again requested that the information regarding 
expenditure be sent in time. 
 
6. The expenditure may be debited to the Major Head, "7610-Loans to Govt. Servants 
etc-800- other Advances-Advances for purchase of Food grains (non-plan).  The recoveries 
made may be credited to the corresponding receipt head i.e. "7610- Loans to Govt. Servants 
etc. 800- other Advances-Advances for Purchase of Foodgrains (Receipt).  
   
 
  Yours faithfully,  
 
  Sd/- 
  Joint Secretary Finance(B),  
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
 
 No. 36/1/92-WM(5)  Dated, Chandigarh, the  
 
 A copy is forwarded to the Accountant General, Haryana (Accounts and Audit), 
Haryana, Chandigarh for information and necessary action.  

2. The expenditure is debitable to Head, "7610-Loans to Govt. Servants etc-800- other 
Advances-Advances for purchase of Food grains. 

3. Detailed accounts of the recoveries will be maintained by the Drawing & Disbursing 
Officers. 
 
  Sd/- 
  Superintendent Way & Means,  
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
 
No. 36/1/92-WM(5)  Dated, Chandigarh, the  
 
 A copy is forwarded to all Treasury Officers/Assistant Treasury Officers Haryana with 
the request that date given in the letter may please be strictly followed and no bill be passed 
after 31.5.1997.  The payment made on the basis of the sanction issued by the Department 
concerned would be treated as payment authority in relaxation of Rule 4.113 of S.T.R. Vol. I.  
 
  Sd/- 
  Superintendent Way & Means,  
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
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 Copies are forwarded to :-  

  The Financial Commissioner Revenue, Haryana,   
  All the Administration Secretaries to Govt., Haryana, 
  for information and necessary action.  
 
  Sd/- 
  Superintendent Way & Means,  
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
 
To  
 
 The Financial Commissioner Revenue, Haryana.   
 All the Administration Secretaries to Govt., Haryana. 
 
No. 36/1/92-WM(5)  Dated, Chandigarh, the  
 
 A copy each is forwarded to the Principal Secretary/Deputy Principal Secretary/ 
Officers on Special Duty/Secretaries/Private Secretaries to the Chief Minister/Ministers/State 
Ministers/Deputy Chairman, Planning Board, Haryana for the information of Chief Minister/ 
Ministers/State Ministers/Deputy Chairman, Planning Board, Haryana.  
 
  Sd/- 
  Superintendent Way & Means,  
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
 
To 
 The Principal Secretary/Deputy Principal Secretary/Officers on  

Special Duty/Secretaries/Private Secretaries to the Chief Minister/ 
Ministers/State Ministers/Deputy Chairman, Planning Board, Haryana.  

 
U.O. No. 36/1/92-WM(5)  Dated, Chandigarh, the   
 
 
 
 

*************** 
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These instructions have been Revised vide 
No. 18/13/2002-3B&C,  Dated 26.11.2002. 

 
IMPORTANT/DATE BOUND 
PAC MATTER 
 
 No. 18/2/96-3B&C 
 
From 

 The Financial Commissioner & Secretary to Govt.,   
 Haryana, Finance Department. 
 
To 

  All the Heads of Departments in Haryana,  
  The Registrar, Punjab & Haryana High Court, Chandigarh. 
 
  Dated, Chandigarh, the 1st May, 1997. 
 
Subject : Submission of replies of various pending paras of the report of PAC/CAGs 
   Reports.   
 
Sir,  

  I am directed to refer to the subject noted above end to point out that the matter 
regarding various pending paras of the reports of PAC/CAG was discussed in the first meeting 
of the PAC held on 22.4.97 in Haryana Vidhan Sabha. It was pointed out in the meeting that in 
spite of repeated instructions from Finance Department, departments  are not taking prompt and 
timely action on various pending paras of PAC and CAGs reports though they were asked to 
take immediate action within a stipulated period of three months. In this regard they were asked 
vide FD's letter No. 18/2/92-3B&C dated 27.10.1995 to appoint a Nodal Officer of the rank of 
Under Secretary or above in each department, who will monitor progress for sending timely 
replies to the pending paras of departments. But it is a matter of regret that even the Nodal 
Officers are not monitoring the progress and the purpose for which they have been appointed is 
also being defeated.  

2.  I may, therefore request that replies of all the pending paras (list enclosed for 
concerned departments) of CAG for the year 1993-94 and 1994-95 may kindly be sent to the 
quarter to the fortnight under intimation to Finance Department. 
   
   Yours faithfully,  
 
   Sd/- 
   Joint Secretary, Finance (B) 
   for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department. 

No. 18/2/96-3B&C Dated 1.5.97 

  A copy is forwarded to the Secy., Haryana Vidhan Sabha for information. 

  Sd/- 
   Joint Secretary, Finance (B) 
   for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department. 
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No. 18/2/96-3B&C Dated 1.5.97 
 
  A copy is forwarded to the Accountant General (Audit), Haryana, Chandigarh for 
information. 
  Sd/- 
   Joint Secretary, Finance (B) 
   for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department. 
To 
 A copy is forwarded to all the Financial Commissioners & the Administrative 
Secretaries to Govt. Haryana for immediate necessary action. 
 
  Sd/- 
   Joint Secretary, Finance (B) 
   for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department. 
To 
 All the Financial Commissioners, Haryana. 
 All Administrative Secretaries to Govt., Haryana. 
 
U.O. No. 18/2/96-3B&C Dated 1.5.97 
 

List of pending Paras of CAG of India Reports 1993-94. 

1. Transport = 1.6, 1.7, 1.8, 1.91 1.23, 3.11, 7.1 & 7.4, 
7.5 + 7.6  

2. Town & country Planning = 6.10, 6.11 & 7.1  

3.  CADA  = 6.2 

5.  Rural Development = 6.6 

6.  Agriculture  = 7.1 

7.  Forest  = 1.8, 1.23 & 3.11 

8.  Animal Husbandry = 1.6, 1.8, 3.10, 3.11, 5.1 and 7.1 

10.  Revenue = 1.4, 1.6, 1.7, 1.8, 1.9., 1.9.1, 1.9.2, 3.1 & 
3.3 

11. Irrigation  = 1.8, 1.23, 3.11 

12. Horticulture = 1.8 

13. Health = 1.8, 2.7, 3.8, 3.11, 5.1, 5.2, 5.5, 6.1 & 6.2  

 
List of Pending Paras of CAG Reports 1994-95. 

 

1. Home = 2.2.3, 2.2.4, & 2.2.8 

2. Excise & Prohibition = 2.2.3, 1.4, 1.5, 1.6, 1.7/1.8, 1.9, 1.9.1, 
1.9.2, 2.1 to 2.13, 4.1, 4.2, 4.4, 4.6, 4.7 & 
4.8. 

3. Commercial Taxes =             --do-- 

4. B & R = 2.2.3, 2.2.4, 3.15, 4.6, 4.7, 4.8, 4.9, 4.10 & 
1.8 

5. Education = 2.2.3, 2.2.4, 3.6, 3.7, 3.15, 5.3, 6.1 
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6. Animal Husbandry = 2.2.3, 3.5, 3.15, 6.1, 1.4, 1.6, 1.8 

7. Revenue = 2.2.4, 3.13, 3.15, 1.4, 1.6, 1.7, 1.8, 1.9, 
1.9.1, 1.9.2 & 3.1 to 3.6 

8. General Admn. = 2.2.9 

9. Prison = 2.3 & 3.11 

10. Industries = 3.1 

11. Agriculture = 3.3, 3.4, 6.1(CAP), 1.4 & 1.8 

12. Forest = 3.8, 3.15 & 1.8 

13. Housing = 3.9 & 6.1 

14. Districts Administration (Revenue) = 3.15 

15. Irrigation = 3.15, 4.11, 4.12, 4.13, 4.14, 4.15, 5.1, 5.2, 
1.8 

16. Lotteries = 3.15 & 1.8 

17. Police = 3.15 

18. Printing & Stationary = 7.1 & 7.7 

19. Public Health = 3.5 & Received 

20. Town & Country Planning = 3.15, 6.7, 6.8, 6.9, 6.10, 6.11 & 7.1 

21. Transport = 3.15, 7.1, 7.2, 7.3, 7.4, 7.5, 1.4, 1.5, 1.6, 
1.7, 1.8, 1.9, 1. 9.1, 1.9.2, 4.1, 4.3, 4.4, 4.8 

22. Health = 6.1, 6.2 & 1.8 

23. Rural Development = 6.1 (Rural Empl.) & 6.5 

24. OAS = 6.1 

23. Rural Development = 6.1 (Rural Emp.) & 6.5 

24. OAS = 6.1 

25. Sports = 6.1 

26. Ecology & Environment = 6.1 

27. Social Defence & Security = 6.11 

28. Supplies & Disposals. = 6.11 

29. Chief Electrical Inspectors = 1.4 & 1.8 

30. Mines & Geology = 1.4, 1.7, 1.8, 5.1, 5.2 & 5.3 

31. Cooperation = 1.4, 1.7, 1.8, 5.1 

32. Horticulture = 1.8 

 
 
 
 

*************** 
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 No. 1/2(73)88-4FR-II/766 
 
From 
 
 The Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department. 
 
To 
 
 All Heads of Departments,  
 Commissioners of Divisions,  
 All Deputy Commissioners and 
 Sub Divisional Officers (Civil) in Haryana, 
 The Registrar, Punjab & Haryana High Court, Chandigarh. 
   
 Dated, Chandigarh, the 12th May, 1997 
 
Subject : Grant of Dearness Relief to the Pensioners of the Haryana Government beyond 

the Consumer Price Index Level 608. 
 
Sir/Madam, 
 
   I am directed to invite a reference to letter No. 1/2(73)88-4FR-II/2069, dated  
31st  October, 1996 issued by this Department and to say that the Governor of Haryana is 
pleased to decide that the dearness relief to the pensioners/family pensioners of the 
Government of Haryana, to compensate them for the rise in the cost of living beyond the 
average Consumer Price Index Level 608, shall be paid at the following rates with effect from 
1st January, 1997, in modification of the rates mentioned in the letter dated 31st  October, 1996 
:- 
 

Pension/Family Pension Per month Rate of dearness relief per month 

(i)    Not exceeding Rs. 1750/- 170% of the Pension/Family Pension. 

(ii)   Exceeding Rs. 1750/- but not 
exceeding Rs. 3000/-. 

128% of the Pension/Family Pension 
subject to a minimum of Rs. 2975/-. 

(iii)   Exceeding Rs. 3000/- 110% of the Pension subject to a 
minimum of Rs. 3840/- 

 
1.2  Payments of dearness relief involving a fraction of rupee shall be rounded off to the 
next higher rupee. 
 
1.3  A Ready Reckoner showing Dearness Relief payable from 1st January, 1997 
onwards in terms of these orders is enclosed. 
 
2. These orders will not apply to the pensioners, whose pension have been determined 
on adhoc basis without reference to the emoluments drawn by them, that is, political pension, 
special pension, war risk pension, etc. The relief will also not be admissible to the re-employed 
pensioners during the period of re-employment. 
 
3.  The relief and the dearness relief mentioned above will not be admissible to 
employees permanently absorbed in the bodies controlled or financed by Government or 
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Municipality, Panchayat Samities or Zila Parishad. A Government employee who on permanent 
absorption in the said bodies elects the alternative of receiving the death-cum-retirement 
gratuity and lumpsum in lieu of pension, as permissible in accordance with rule 5.3 of the 
Punjab Civil Services Rules, Volume II will not be eligible to receive the relief and dearness 
relief even after he has ceased to be in the employment of the organisation concerned. 
 
4.  The expenditure involved will be debitable to the Major Head "2071-Pensions and 
other Retirement Benefits". 
 
5.  Receipt of this letter may please be acknowledged 
 
 
  Yours faithfully, 
 
  Sd/- 
      (Ram Niwas)  
      Joint Secretary Finance  
  for Financial Commissioner & Secretary to Govt., 
          Haryana, Finance Department. 
 
 
 

*************** 
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No. 4/2/97-1FR-II/668     
     
From 

The Financial Commissioner & Secretary to Govt.,  
Haryana, Finance Department. 

To 

 All Heads of Departments,  
 Commissioners, Ambala Division, Gurgaon Division,  
 Rohtak Division and Hisar Division.   
 All Deputy Commissioners and  
 Sub Divisional Officers (Civil) in Haryana, 
 The Registrar, Punjab & Haryana High Court. 
   
 Dated Chandigarh the 12th May, 1997. 
 
Subject : Grant of Dearness Allowance to Haryana Govt. Employees. 
 
Sir, 
 
 I am directed to invite a reference to this Department circular letter No. 4/3/96-1FR-
II/1971, dated Chandigarh the 31st October, 1996, on the subject noted above and to say that 
consequent upon the decision taken by the State Government relating to the dearness 
allowance the Governor of Haryana is pleased to decide that dearness allowance shall be paid 
to Haryana Govt. employees with effect from 1-1-1997 as under : 
 

Date from which 
payable 

Pay range per mensem Rate of dearness allowance 
 

1-1-97 onwards Basic pay upto Rs. 3500/-  170% of pay.  

Basic pay between 3500 and upto 
6000 

128% of pay subject to a 
minimum of Rs. 5950/- p.m. 

Basic pay above Rs. 6000/-  110% of pay subject to a 
minimum of Rs. 7680/- p.m. 

 
2. These orders shall apply to the Govt. employees who elect or are brought on to the 
revised scale of pay under the Haryana Civil Services (Revised scales of pay) Rules, 1987, 
w.e.f. 1-1-1986 and also to those who elect to retain the scales of pay which prevailed prior to  
1-1-1986.  In the case of former, basic pay for the purpose of calculation of dearness allowance 
shall be as defined in Rule 2.44(a)(i) of Punjab C.S.R. Volume I, Part-I and in the case of latter, 
it will include in addition to pay in the pre-revised scale, dearness allowance and adhoc 
dearness allowance and interim relief, where admissible appropriate to that pay under order in 
existence on 31-12-1985. 
 
 In the case of employees who are in UGC scales of pay Dearness Allowance, adhoc 
Dearness Allowanceupto 608 CPI (1960 base-100) and interim relief minus excess payment of 
adhoc relief adjustable as a result of previous revision of 1979 will be treated as Dearness pay 
for the purpose of calculation of Dearness Allowance. 

 
3.  The arrears on account of enhancement in Dearness Allowance for four months i.e. 
from 1st January, 1997 upto 30th April, 1997 in respect of all Government employees shall be 
credited in their General Provident Fund Accounts.  However, the additional instalment of D.A. 
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payable under these orders shall be paid in cash from 1st May, 1997 i.e. for the month of May, 
1997 paid in June, 1997.   
   
4.  Where any Govt. employee was, during this period, not eligible to subscribe to the 
General Provident Fund, the amount of arrears shall be invested in the purchase of National 
Saving Certificates from the Post Offices in the State of Haryana.  The National Saving 
Certificate shall be purchased by the Drawing and Disbursing Officer in the name of Govt. 
employees concerned and shall be handed over to the latter.  The Govt. employees who have 
retired or had closed their accounts by the time arrears are drawn be paid arrears of dearness 
allowance in cash.  The deposits under the Contributory Provident Fund Account will, however,  
not be eligible for corresponding contribution from Government.   
 
5.  The payment on account of Dearness Allowance involving fraction of 50 paise and 
above, may be rounded to the next higher rupee and fractions of less than fifty paise may be 
ignored. 
 
6.   The Dearness Allowance will continue to be a distinct element of remuneration and 
will not be treated as pay within the ambit of Rule 2.44 of Punjab C.S. R. Volume I, Part-I. 
 
7. The amount credited to G.P.Fund under para 3 shall remain in G.P.Fund Accounts 
of the employees for at least one year from the date of issue of these instructions.  In other 
words this amount shall not be taken into account for at least one year for the purpose of 
granting any advance from G.P.F.   This will, however, not apply in the case of final payments 
due to retirement, death, and voluntary retirement etc. 
 
8. These orders are also applicable to work charged employees. 
 
9. These orders will not apply to :- 
 
 (i) Staff paid from contingencies. 

 (ii)   Casual labour, 

 (iii) Staff employed as Daily wages and those working on piece rate system;  and 

 (iv) those employed on contract basis except where dearness allowance would 
continue to be the same as in force at present. 

 
10.  The general conditions of payment of dearness allowance would continue to be the 
same as in force at present. 
 
  Yours faithfully, 
 
  Sd/-  
  (Ram Niwas) 
  Joint Secretary, Finance, 
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
 
 
 

**************** 
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These instructions have been Revised vide 
No. 1/2(III)-2001-2FR-II, Dt. 12.08.2002. 

 
  No. 1/4/(13)/93-2FR-II 
 
From 
 The Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department. 
 
To 
 All Heads of Departments,  
 Commissioners, Ambala/Hisar/Rohtak/Gurgaon Divisions, 
 All Deputy Commissioners and  
 Sub Divisional officers (Civil) in Haryana. 
 The Registrar, Punjab & Haryana High Court, Chandigarh. 
 
  Dated, Chandigarh, the 26th May, 1997 
 
Subject : Grant of pensionary benefits to the employees working in Bhakhra Beas 

Management Board on the basis of last pay drawn by them at  the time of 
retirement. 

 
Sir, 
 
 I am directed to refer to the subject cited above and to say that after considering the 
general directions given by the Hon'ble Punjab & Haryana High Court in Civil Writ Petition No. 
9301/96 - Sh. Roshan Lal Hira Vs. State of Punjab and others, the State Govt. have decided 
to adopt the following formula for the purposes of calculation of pensionary benefits in respect of 
Haryana Govt. employees who were retired/will be retiring from service on or after 1.1.86 and 
were working in Bhakhra Beas Management Board at the time of retirement :- 
 
 (a) The employees retiring from BBMB may be allowed to opt to claim  pensionary 

benefits on the basis of the emoluments including special pay, if any, drawn by 
them immediately before their retirement from Bhakhra Beas Management 
Board. 

OR 
 (b) The employees may opt to claim pensionary benefits on the basis of 

presumptive pay which would have been admissible to them in their parent 
department had they not been posted in Bhakhra Beas Management Board. 

 
2. You are requested to please bring this to the notice of all concerned officers/ officials 
under you for strict compliance. 
 
3. Receipt of this letter may please be acknowledged. 
      
  Yours faithfully, 
 
   Sd/- 
   (RAM NIWAS) 
    Joint Secretary, Finance 
    for Financial Commissioner & Secy. to Govt., 
        Haryana, Finance Department. 
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No. 1/4(13)93-2FR-II  Dated, Chandigarh, the 26th May, 1997 
 
 A copy is forwarded for information and necessary action to the :- 
 
 1. Accountant General (A&E) Haryana, Chandigarh, signed in ink, with 1000 

spare copies. 
 2. All Accountants General in India with 10 spare copies with reference to 

Comptroller & Auditor General of India's letter No. 21-TA.II/1984/No. 320-
TA/II-13-83, dated nil. 

 3. Chief Accountant, Reserve Bank of India, Department of Government and 
Bank Accounts Central Office, Central Office Building, Shaheed Bhagat Singh 
Road, Bombay-400023. 

 4. General Manager (Operations), II Parliament Street, State Bank of India, New 
Delhi. 

 5. General Manager (Operations), Sector 17-B, Post Box No. 139, State Bank of 
India, Chandigarh-160017. 

 6. The Commissioner & Secretary to Government, Punjab, Department of 
Finance (Finance Regulations) Chandigarh. 

 7. The Commissioner & Secretary to Government, Himachal Pradesh, 
Department of Finance Shimla. 

 8. The Finance Secretary, Chandigarh Administration, Chandigarh. 
 9. All Treasury Officers/Assistant Treasury Officers in Haryana. 
 10. The Treasury Officer, Tees Hazari, Delhi-6 
 11. The Director, Treasury and Accounts, Haryana, Chandigarh with 1000 spare 

copies for bringing to the notice of Sr.A.Os/A.Os/A.A.Os. etc. 
 12. President, Govt. Pensioners Association (Regd.) Kothi No. 308, Sector 9-D, 

Chandigarh (ten spare copies attached). 
 13. President, Haryana Civil Pensioners Welfare Association, 495-R, Model Town 

Karnal (Haryana) (ten spare copies attached) 
 14. The Organiser Pensioner Discussion & Recreation Centre 1178, Sector 16, 

Faridabad (Haryana). 
 15. President, Ambala Pensioners Association, 5447/3, Near Tilla Mandir, Ambala 

City. 
 16. President, Pensioners Association, 165, Model Town, Rohtak. 
 17. Development Manager, State Bank of Patiala, H.Q. The Mall, Patiala.  
 18.  President, Haryana Pensioners Association, 115/5, Guru Nanak Street, Old 

Sabji Mandi, Patiala, 
 19. The Secretary, Rohtak District Pensioners Association, 165, Subhash Nagar, 

Rohtak-124001. 
 20. President, Haryana Govt. retired Officers Welfare Association, H. No. 322-A, 

Sector 15, Panchkula. 
 21. All  India Govt. Pensioners Association (Regd.) 14/511, Jain Street, Jind City-

126102 (with 10 spare copies). 
 22. All Haryana Pensioners Welfare Association(Regd.) Jind unit 655/3, Narwana 

Road, Patiala Chowk, Jind-126102. 
 23. General Secretary, Haryana Govt. Pensioners Association, House No. 19, 

Sector 16, Faridabad. 
 24. Secretary, Haryana Govt. Pensioners Association, H.No. 625, Sector 22-A, 

Chandigarh. 
 25. Shri Behari Lal Bhardwaj, President, Haryana Sarv Retired Karamchari 

Sangh, 142, Prem Nagar, Ambala City. 
 26. Shri Baldev Mohindroo, 549, Sector 4, R. K. Puram, New Delhi. 
 27. Shri K. K. Kalra, 579/Pocket Sarita Vihar, New Delhi. 
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 28. Shri H. S. Ahuja, Deputy ETC(Retd.) 3-7, 101-Extension Safdarjang Enclave, 
New Delhi-110029. 

 29. Raman B. Garg, Editor Haryana Seva Pardarshak 11/27A, Chandigarh. 
 30. Sh. N. K. Panji, H.No. 754-A, Sector 7-B, Chandigarh. 
 
   Sd/- 
   (RAM NIWAS) 
    Joint Secretary, Finance 
    for Financial Commissioner & Secy. to Govt., 
        Haryana, Finance Department. 
 
 A copy is forwarded to :- 

 (i) The Financial Commissioners, Haryana and 
 (ii) All Administrative Secretaries to Government, Haryana for information. 

   
   Sd/- 
   (RAM NIWAS) 
    Joint Secretary, Finance 
    for Financial Commissioner & Secy. to Govt., 
        Haryana, Finance Department. 
 
To 
 (i) The Financial Commissioners, Haryana. 
 (ii) All Administrative Secretaries to Government, Haryana.  
 
U.O. No. 1/4(13)93-2FR-II  Dated, Chandigarh, the 26th May, 1997 
 
 A copy is forwarded to the Principal Secretary/Secretaries/Private Secretaries to the 
Chief Minister/Ministers/Chief Parliament Secretary, Haryana. 
 
   Sd/- 
   (RAM NIWAS) 
    Joint Secretary, Finance 
    for Financial Commissioner & Secy. to Govt., 
        Haryana, Finance Department. 
 
To 
 The Principal Secretary/Secretaries/Private Secretaries to the  

Chief Minister/Ministers/Chief Parliament Secretary. 
 
U.O. No. 1/4(13)93-2FR-II  Dated, Chandigarh, the 26th May, 1997. 
 
 
 

************** 
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 No. 28/6/96-2B&C  

From  

  The Financial Commissioner & Secretary to Govt.,  
 Haryana, Finance Department.  

To  

  All the Heads of Departments, Haryana,  
 All the Deputy Commissioners and  
 Commissioner, Rohtak, Gurgaon,   
  Hisar and Ambala Divisions,  
 Registrar, Punjab & Haryana High Court,  
 Registrar, Maharishi Dayanand University, Rohtak,  
 Kurukshetra University, Kurukshetra,  
 Haryana Agriculture University, Hisar &  
 Guru Jambheshwar University, Hisar.  
 
 Dated : 26th May, 1997 
 
Subject :   Issue of various financial sanctions. 
 
Sir,  
  I am directed to invite your attention to the Finance Department letter No. 28/6/97-
2B&C dated 23-4-97 on the subject cited above and to inform you that the Accountant General, 
Haryana has further desired that in addition to the information already asked in the above 
referred letter, the DDOs under your control may also be instructed to invariably use standard 
form and fill in the prescribed/ relevant columns of pay bills, TA bills and contingent bills etc. 
relating to ñbudget allocation", "sanction No. and date" and "description of drawal" to avoid 
unnecessary correspondence and piling up of objections.  
 
  Yours faithfully,  
 
   Sd/- 
   Superintendent Budget & Committee 
   for Financial Commissioner & Secretary to Govt.,  
   Haryana, Finance Department. 
 
No. 28/6/96-2B&C  Dated 26.5.97 
 
 A copy is forwarded to the Accountant General (Audit) and (A&E) with reference to 
D.O. letter No. CC/97-98/144, dated 29.4.97 for information.   
     
  Sd/- 
   Superintendent Budget & Committee 
   for Financial Commissioner & Secretary to Govt.,  
   Haryana, Finance Department. 
 
  A copy is forwarded to all Financial Commissioners and Administrative Secretaries to 
Govt. Haryana for immediate necessary action. 
  Sd/- 
   Superintendent Budget & Committee 
   for Financial Commissioner & Secretary to Govt.,  
   Haryana, Finance Department. 
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To 
 All the Financial Commissioner & Administrative 
 Secretaries to Govt., Haryana. 
 
U.O. No. 28/6/96-2B&C  Dated 26.5.97 
 
 A copy is forwarded to all the Superintendent of Finance Department for information 
and necessary action. 
  Sd/- 
   Superintendent Budget & Committee 
   for Financial Commissioner & Secretary to Govt.,  
   Haryana, Finance Department. 

To 

 All the Superintendent of Finance Department. 
 
U.O. No. 28/6/96-2B&C  Dated 26.5.97 
 
No. 28/6/96-2B&C  Dated 26.5.97 
 
 A copy is forwarded to Treasury Officers/Assistant Treasury Officers, Haryana for 
information and necessary action.  

  Sd/- 
   Superintendent Budget & Committee 
   for Financial Commissioner & Secretary to Govt.,  
   Haryana, Finance Department. 
 
 
 

*************** 
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 No. 10/30/96-2FICW 

From 

 The Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department. 

To 

  All Heads of Departments,  
 Commissioners, Ambala/Hisar/Rohtak/Gurgaon Divisions, 
 All Deputy Commissioners and  
 Sub Divisional Officers (Civil) in Haryana, 
 The Registrar, Punjab & Haryana High Court, Chandigarh. 
 
  Dated, Chandigarh, the 30th May, 1997 
 
Subject : Penal Rent after transfer/retirement of Govt. employees in Haryana. 
 
Sir, 
 
 I am directed to refer to the Haryana Government Finance Department circular letter 
No. 10/14/94-2FICW, dated 20.1.95, on the subject noted above and to state that the matter 
regarding charging of Penal/Market rent after transfer/retirement of Haryana Govt. employees 
have had under active consideration of the Finance Department for quite some time past.  It has 
also come to the notice of State Govt. that normally Govt. employees do not vacate the 
Government accommodation on the prescribed date after their retirement/transfer. Further some 
of the officers/officials have retained the Government accommodation and are earning rental 
income by renting out their own houses at the present market rates. This unauthorised retention 
not only creates administrative problems but also a lot of resentment in the employees who are 
waiting for the allotment of Govt. accommodation. After careful consideration, it has now been 
decided that the penal rent @ 50 times of the normal rent will be charged from the employees 
after the prescribed time limit of 4 months and 2 months as laid down in Haryana Government 
Finance Department circular letter No. 10/14/94-2FICW, dated 20.1.95, after retirement and 
transfer respectively. The normal rent will be calculated by the PWD (B&R) Department, 
Haryana in accordance with the instructions No. 1011-2FICW-91, dated 30.4.91, i.e. @5% of 
basic pay. 
 
2.  It has also come to the notice of Finance Department that B&R Department is 
charging the licence fee for various types of houses at Panchkula/ Chandigarh at old rates, 
whereas Finance Department had revised the rates of licence fee vide circular letter No. 1011-
2FICW-91, dated 30.4.91. 
 
3. As regards maximum limit of rent in respect of below category houses, the rates 
may be revised as per details given below : 
 

Type of House Eligible pay ranges Maximum limits of rents in respect of 
below category 

Type - I 1750-1400 @ 5% of Pay + CCA Rs.  74.00 

Type - II 1401-1850 -do- Rs.  98.00 

Type - III 1851-2300 -do- Rs. 120.00 

Type - IV 2301-3000 -do- Rs. 155.00 

Type - V 3000 and above @ 5% of Basic Pay + CCA  
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4.  These orders will be effective from the date of issue of these instructions.  
Necessary amendments in the Rule 5.23 of C.S.R. Vol.-I Part-I will be made in due course. 

  Yours faithfully, 

   Sd/-  
  (Sammat Singh) 
  Under Secretary Finance, 
  for Financial Commissioner & Secretary to Govt., 
      Haryana, Finance Department. 

No. 10/30/96-2FICW Dated, Chandigarh, the 30/5/1997 

  A copy is forwarded for information and necessary action to the :- 

 1.   Accountant General (A&E) and Audit, Haryana, Chandigarh with 5 spare 
copies. 

 2.   Finance Secretary, Chandigarh Administration, Chandigarh. 

  Sd/-  
  (Sammat Singh) 
  Under Secretary Finance, 
  for Financial Commissioner & Secretary to Govt., 
      Haryana, Finance Department. 

 Copy is forwarded to :- 

 1. All the Financial Commissioners  in Haryana, Chandigarh.  
 2. All  Administrative Secretaries/ Secretaries  to Government, Haryana  

for information. 
     Sd/-  

  (Sammat Singh) 
  Under Secretary Finance, 
  for Financial Commissioner & Secretary to Govt., 
      Haryana, Finance Department. 

 1.      All the Financial Commissioners  in Haryana, Chandigarh. 
 2.      All  Administrative Secretaries in Government Haryana. 

U.O. No. 10/30/96-2FICW Dated, Chandigarh, the 30th May, 1997 

 A copy is forwarded to the Principal Secretary/Special Principal Secretary/Deputy 
Principal Secretary/Officers on Special Duty/Secretaries/Private Secretaries to the Chief 
Minister/Ministers/Ministers of State/Chief Parliamentary Secretary/Parliamentary Secretary for 
information. 
  Sd/-    
  (R. S. Rawat) 
  Superintendent FICW, 
   for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department. 
To 
 The Principal Secretary/Special Principal Secretary/Deputy  

Principal Secretary/Officers on Special duty/Secretaries/ 
Private Secretaries to the Chief Minister/Ministers/Ministers  
of State/Chief Parliamentary Secretary/Parliamentary Secretary,  
Haryana Chandigarh. 

U.O. No. 10/30/96-2FICW Dated, Chandigarh, the 30th May, 1997. 

*************** 
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These instructions have been Reiterated 
from time to time. 

 
MOST IMMEDIATE 
DATE BOUND 
 
 No. 1/12/91-WM(7) 
 
From 
  
 The Financial Commissioner & Secretary to Govt.,  
 Haryana, Finance Department. 
 
To 
  
  All Heads of Departments,  
 Commissioners of Divisions,  
 All Deputy Commissioner &  
 Sub divisional Officers (Civil) in India. 

 Dated, Chandigarh, the 6th June, 1997 

Subject : Reconciliation of figures under the major head, ñ0049- Interest  Receipts.ò 

Sir,  

  I am directed to invite your attention to Finance Departments letter No. 1/2/91 
WM(7), dated 30.10.92 on the subject noted above whereby you were directed that 
departmental figures of receipts on account of loans and interests thereon should be regularly 
reconciled with the receipts figures of A.G. Haryana Loans and Advances are given to all Heads 
of Departments by the Finance Department (Ways & Means Branch) and the recovery of 
interest on these loans and advances are booked under the Major Head, ñ0049 - Interest 
Receiptsò. The A.G. Haryana has pointed out (copy enclosed) that reconciliation work under 
above cited Major Had has not been carried out by departments since April, 1996 onwards, you 
are therefore, requested to depute the concerned official of your department to the office of the 
AG, Haryana and it should be ensured that the reconciliation work is completed within one week 
positively under intimation to Finance Department. 

   Yours faithfully,  

  Sd/- 
   Under Secretary Finance,  
   for Financial Commissioner & Secretary to Govt.,  
   Haryana, Finance Department. 

Endst. No. 1/12/96-WM(7) Dated, Chandigarh, the 6.6.1997 

 A copy is forwarded to the Accountant General (A&E), Haryana, for information and 
necessary action with reference to his D.O. No. DC-XI/96-97/Recon/768, dated 3.3.97 and D.O. 
No. XI/96-97/Recon./118, dated 28.4.97. He is requested to kindly pursue the matter with the 
Departments. 

  Sd/- 
   Under Secretary, Finance 
   for Financial Commissioner & Secretary to Govt.,  
   Haryana, Finance Department. 
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Copy of letter No. DC-XI/96-97/Recon/56, dated 3-3-97 from the Accountant General, Haryana, 
addressed to Financial Commissioner & Secretary to Govt. Haryana, Finance Department. 
 
 Kindly refer to this office letter No. DC-XI/96-97/Reconciliation/394, dated 12.9.96 
and subsequent reminder dated 15.10.96 and D.O. reminder dated 3.12.96 regarding 
reconciliation of figures under the major head, ñ0049 - Int. Receiptsò.  No reply has been 
received in this regard so far. The reconciliation under Major Head (Payments) i.e. 2049- Intt. 
Payments, is also pending and is required to be done by your office by collecting facts and 
figures from subordinate offices.  It will be appreciated if a dealing hand from your office be 
deputed, who should bring, along with him, up to date figures (up to 1/97) booked by Haryana 
State under both the heads (0049 & 2049) duly consolidated to my office and reconcile those 
with the figures booked here. A reference to this office regd. Letter No. DC-XI/96-97/2049/528, 
dated 14.11.96, regarding payment of Intt. on delayed, payment of pension, Gratuity and 
commutation from Major Head 2049 - Intt. Payments, is also invited for expedition.  
 
 I shall be grateful, if you kindly look into the matter personally and arrange to 
expedite the matter as the accounts for the year 1996-97 are going to be closed in the month of 
April, 1997.  
 
 
 

*************** 
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HARYANA GOVERNMENT 

FINANCE DEPARTMENT 

REGULATION 

Notification 

The 16th June, 1997 

No. 2/2/94-3FR-II.ð In exercise of the powers conferred by clause (2) of Article 283 of the 
Constitution of India and all other powers enabling him in this behalf, the Governor of Haryana 
hereby makes the following rules further to amend the Punjab Treasury Rules, Volume I, in its 
application to the State of Haryana, namely :- 

 1. These rules may be called the Punjab Treasury Volume-I (Haryana First 
Amendment) Rules, 1997. 

 2. In the Punjab Treasury Rules Volume-I  (hereinafter referred to as the said rules)  
in Chapter  4, in Section I  in clause óAô for sub-clause (viii), the following sub-
clause shall be substituted namely :- 

   ñ(viii) Calculation of transactions to the nearest rupeeò. 

 3. In the said rules for rule 4.10, the following sub-rule shall be substituted namely :- 

 ñ4.10.   All Government transactions involving fraction of a rupee shall be brought 
into account by rounding off to the nearest rupee (fraction of 50 paise and 
above to be rounded off to the next rupee and the fraction of less than 50 
paise to be ignored). 

  1. Payment to and recoveries from Government employees and pensioners, 
each individual item in pay and allowances, pension or TA bill being 
rounded off to the nearest rupee, in the manner laid down in this rule 
provided that :- 

 (a) in the case of emoluments fixed by Statute amount involving fractions 
of a rupee less than 50 paise shall also be rounded off to the next 
rupees; 

 (b) In the case of deduction on account of service other than Provident 
Fund and Personal Life Insurance Premia, the difference, if any, 
between the total recoveries made from a Government employee 
during the first eleven months of a year in accordance with the 
provisions of this rule and the amount recoverable in respect of year 
as a whole under the Rules applicable to the Funds etc. shall be 
adjusted in the last month of the year by additional or short recovery, 
as the case may be, even if the same is not in the nearest whole 
rupees; 

 (c) in the case of traveling allowance bills the rounding shall be done only 
at the last stage and not in respect of each item e.g. railway fare, 
mileage and daily allowance, comprising the claim of an individual; 

 (d) petty cash payments for local purchases are met out of permanent 
cash imprest available with the head of office and recoupment bill duly 
supported by sub-vouchers (where necessary) is required to be 
preferred periodically to the Treasury Officer/Assistant Treasury 
Officers concerned for replenishment of the imprest. As far as 
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possible suppliers should be persuaded to cooperate in rounding off 
the amount payable to them on each occasion to the nearest rupees. 
In exceptional cases where payment of paise cannot be avoided, the 
total of the sub-vouchers sought to be recouped would include paise 
also. Nevertheless, the recoupment bill shall be submitted to the 
Treasury Officer/Assistant Treasury Officer concerned for the whole 
rupee portion only. However for the purpose of balancing the 
transactions in the main book as well as in the petty cash book, the 
Drawing Disbursing Officer will (a) indicate the actual received in 
recoupment of the permanent advance; (b) record therein the 
unrecouped paise as an item of ñrounding off of transactionò;  (c) carry 
it over to be claimed through the subsequent recoupment bill by giving 
particulars of the bill in which this amount was short received; 

 (e) in the case of receipts arising out of sale of waste papers or old 
newspapers, periodicals, condemned furniture etc. the amount to be 
realized should be rounded off to the next rupee and not include paise 
in the sum total of transactions with any party for which a single 
receipt is given so that the receipts are credited into Government 
accounts in whole rupees only; 

 2. Transactions between one Government and another or between two 
Departments of the same Government, unless it is not possible to eliminate 
from the original transactions, fraction of a rupee is not an exact whole 
rupee; 

 3. Amount converted into Indian Currency from Sterling or other foreign 
currencies; 

 4. Payment for claims in respect of contingent and other charges when 
claimants have no objection provided that the rounding off of the fraction of 
a rupee to the nearest rupee shall be done only in respect of the net amount 
payable on a bill and not in respect of the individual items of claims or 
adjustments in the bill; 

 5. Reserve Bank remittances, other than of sums representing dues fixed by or 
under any law or under any contractual obligation of the Government; 

 6. Deposits in favour of Government and revenues recovered, other than those 
which are fixed by or under any law or are specially exempted by the 
Government from the operation of this rule; 

 7. Cheques of fractional payment issued prior to 1st January, 1996 but 
presented for encashment after 1st January, 1996, fresh cheques required 
to be issued in lieu of the lost time barred cheques for the amount of original 
cheques and the same may be presented to the bank for encashment as 
such; 

 8. adjustment/clearance of fractional transactions accounted for under óPAO 
Suspenseô and other debt deposit and remittance etc. hands in the accounts 
of the earlier years may be effected on actual basis without rounding off. 

 9. the transactions of previous years reported ñput throughò by the R.B.I. are 
only responding one and may be adjusted in accounts on actual basis; 
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 10. rectification of erroneous transactions of the earlier year may be carried out 
on actual basis. 

 11. This notification will come into force with effect from 1st January, 1996. 

 

A. N. MATHUR, 
Financial Commissioner & Secretary to Govt.,  

Haryana, Finance Department. 

 

 
*************** 
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Subject :  Report of the Comptroller & Auditor General of India for the year ended  
31st March, 1996 - No. 3 (Civil) - Govt. of Haryana ð Submission of Replies of 
pending paras. 

 
 
 Will the Financial Commissioner/Commissioner & Secretary to Govt., Haryana 
______________________________ Department kindly refer to FDôs U.O. No. 18/5/96-3B&C, 
dated 13.3.97 on the subject noted above? 
 
2. The said report was sent to the concerned Secretaries on 13.3.1997 and it was 
requested that reply of the paras concerning them may be sent to the Secretary, Haryana 
Vidhan Sabha and the Accountant General (Audit), Haryana under intimation to F.D. within a 
period  of 3 months, but no reply has been received in respect of __________ paras concerning 
your department. It appears that even the nodal officer is not taking interest in the matter and he 
may be instructed to be more careful in future and arrangements be made to send the reply of 
above pending paras at the earliest to avoid any further delay. 
 
 An early action is requested. 
  Sd/- 
  Under Secretary Finance (B)  
  for Financial Commissioner & Secretary to Govt.,  
  Haryana, Finance Department. 
To 
 The Financial Commissioner/Commissioner & Secy. to  
 Govt., Haryana ___________________ Department. 
 
U.O. No. 18/1/97-3B&C Dated 25th June, 1997  
 
No. 18/1/97-3B&C Dated 25th June, 1997 
 
 A copy is forwarded to the Director __________________________ Haryana for 
immediate necessary action. 
  Sd/- 
  Under Secretary Finance (B)  
  for Financial Commissioner & Secretary to Govt.,  
  Haryana, Finance Department. 
 
No. 18/1/97-3B&C Dated 25.6.97  
 
 A copy is forwarded to Secretary, Haryana Vidhan Sabha for information. 
 
  Sd/- 
  Under Secretary Finance (B)  
  for Financial Commissioner & Secretary to Govt.,  
  Haryana, Finance Department. 
 
 
 

*************** 
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 No. 7/8/97-3FR-II 
 
From 
 
 The Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department. 
 
To  
 
  All Heads of Departments, 
 All Commissioners of Ambala, Gurgaon,  
  Hissar and Rohtak Divisions, 
 All Deputy Commissioners and  
 Sub Divisional Officers (C) in Haryana, 
  The Registrar, Punjab & Haryana High Court, Chandigarh. 
   
  Dated, Chandigarh, the 4th July, 1997 
 
Subject : Approval regarding foreign visits for attending Seminars and Trainings. 
 
Sir,  
 
  I am directed to invite a reference on the subject cited above and to state that it has 
been observed by the Finance Department that there is an increasing tendency on the part of 
the departments to refer the cases of foreign visits for ex-post-facto approval which is not a 
healthy practice. The Government views this tendency seriously. In order to curb this practice it 
has been decided that in future approval of Finance Department for foreign visits for attending 
Seminars and Trainings may kindly be obtained in advance before performing such visits. It may 
please be clearly understood that in future no ex-post-facto concurrence would be given by the 
Finance Department.  
 
2. These instruction may kindly be noted for strict compliance. 
 

 
Yours faithfully, 

 
Sd/- 

(Ram Niwas), 
Joint Secretary Finance, 

for Financial Commissioner & Secretary to Govt., 
Haryana, Finance Department. 

 
 
 

 
************** 
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 No. 34/1(i)/91-WM(3) 
 
From  
 The Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department. 

To 
 All Heads of Departments,   
 Commissioners Rohtak, Gurgaon, Hisar & Ambala Divisions,  
 All Deputy Commissioners and  
 Sub Divisional Officers (Civil) in Haryana, 
 The Registrar, Punjab and Haryana High Court, Chandigarh, 
 All District and Session Judges in Haryana. 
      
 Dated, Chandigarh, the 17th July, 1997 
 
Subject : Rate of interest to be charged on Taccavi Loans other than Taccavi Loans, 

Local Bodies/Co-op. Societies, investment in Transport State Electricity Board, 
Food and Supplies Department etc. for the year 1997-98. 

Sir, 
 I am directed to inform you that it has been decided that during the financial year 
1997-98, the rate of interest at which the Haryana Government will grant loans out of the State 
Loans and Advances account will, unless otherwise specified in any particular case, be as 
under : 

  1997-98 

1. Taccavi Loans to Agriculturists other than fertilizer loans. 12% 

2. Loans to Agriculturists except loans under fertilizers Taccavi Scheme under 
Act XII of 1884. 

12% 

3. Loans to Local Bodies/Co-operative Societies/Other Bodies/Misc. purposes 
except loans under the State Aid to Industries Act and loans granted out of 
the funds received from LIC. 

12% 

4. Loans to Haryana State Electricity Board. 12% 

5. Investment in Transport Department. 10% 

6. Investment in Food & Supplies Department. 14% 

7. Punjab State Aid to Industries Act, 1935  
(i) Loans up to Rs. 25,000    
(ii) Loans above Rs. 25000/- and up to Rs. 50,000/- 

 
18% 
21% 

8. Capital outlay and pensionary charges on Administration on Irrigation 
Schemes. 

  5% 

9. Capital outlay on Commercial Departments. & Undertakings.   7% 

 The receipt of this letter may kindly be acknowledged.      
   
  Yours faithfully, 

  Sd/- 
   (RAM NIWAS) 
  Joint Secretary Finance (B), 
  for Financial Commissioner & Secretary to Govt.,  
  Haryana, Finance Department.  
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 A copy is forwarded for information to the :- 

  All Financial Commissioners, Haryana. 
  All Administrative Secretaries to Govt., Haryana. 
  Principal Secretary to CM/Secretaries/Private Secretary to the Chief Minister/ 

Ministers/Ministers of State/Chief Parliamentary Secretary. 
 
  Sd/- 
  Joint Secretary Finance (B)  
  for Financial Commissioner & Secretary to Govt.,  
  Haryana, Finance Department.  
 
To 
 All the Financial Commissioners, Haryana. 
 All Administrative Secretaries to Govt., Haryana. 
 Principal Secretary to CM/Secretaries/Private Secretary 
 to the Chief Minister/Ministers/Ministers of State/ 
 Chief Parliamentary Secretary. 
 
U.O. No. 34/1(i)/91-WM(3) Dated, Chandigarh, the 17-7-97 
 
No. 34/1(i)/91-WM(3) Dated, Chandigarh, the 17-7-97 
 
 A copy is forwarded to the Accountant General Haryana, (Accounts) Chandigarh for 
information and necessary action. 
 
  Sd/- 
  Joint Secretary Finance (B)  
  for Financial Commissioner & Secretary to Govt.,  
  Haryana, Finance Department.  
 
No. 34/1 (i)/91-WM(3) Dated, Chandigarh, the 17-7-97 
 
 A copy is forwarded to the Managing Director of All the Corporations/Boards/Public 
Sector Undertakings in the State for information. 
 
  Sd/- 
  Joint Secretary Finance (B)  
  for Financial Commissioner & Secretary to Govt.,  
  Haryana, Finance Department.  
 
 
 
 

*************** 
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These instructions have become obsolete. 

 
  No. 1/3/(18)/94-2FR-II 
 
From 
 
 The Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department. 
 
To 
 
  All the Head of Departments,  
 Commissioners Gurgaon, Rohtak,  
  Ambala and Hisar Divisions, 
 All Deputy Commissioners &  
 Sub Divisional Officers (C) in Haryana. 
 Registrar, Punjab & Haryana High Court, Chandigarh.  
 
  Dated, Chandigarh, the 18th July, 1997  
 
Subject : Revision of provision regulating pension and other pensionary benefits 

Amendment in the rate of family pension. 
 
Sir, 
 
  I am directed to refer to this department circular letter No. 1/3/(18)/94-2FR-II, dated 
17.3.97 on the subject cited above and to say that since the recomputation of family pension in 
respect of those Haryana Govt. employees who retired or died on or after 1.1.1986 is to be 
carried out by Accountant General, Haryana in view of the revised order mentioned above, you 
are requested to forward the family pension revision cases alongwith the following 
information/documents in respect of employees, who retired/died on or after 1.1.1986 to 
Accountant General Haryana (Accounts & Entitlement), Chandigarh as early as possible so that 
work of revision of family pension is not delayed :- 
 
 1. Revised calculation sheet. 

 2. Date of Retirement/date of death. 

 3. Number of Pension Payment orders. 

 4. Copy of certificate & report issued by the Accountant General, Haryana. 
 
 Kindly acknowledge receipt of this letter. 
   
   Yours faithfully, 
 
    Sd/- 
    (S. B. Bhatia) 
   Under Secretary Finance                                                      
   for Financial Commissioner & Secretary to Govt., 
                          Haryana, Finance Department. 
 
 
 

*************** 
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MOST IMMEDIATE 
 
 No. 12/1/33-PE(FD)-97  
 
From  
 
 The Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department.  
 
To  
 
 All Heads of Departments. 
 
 Dated, Chandigarh, the 21st July, 1997  
 
Subject : Report of the Comptroller and Auditor General of India for the year ended 

31.3.96 - No. 1 (Revenue Receipts) - Government of Haryana - Submission of 
Replies of pending paras.  

 
Sir,  
 
  I am directed to draw your attention towards instructions issued vide Finance 
Department Circular No. 1/6/78-SAFD, dated 21-3-79 (Copy enclosed) vide which it was 
observed that certain Departments and Undertakings adopt lukewarm attitude towards timely 
repayment of Government loan and interest.  Therefore all Heads of Departments and State 
Undertakings were advised to follow the guidelines as set out in Annexure-I.  Further they were 
advised to maintain a loan register as shown in Annexure-Ill.  Similar records were also to be 
maintained by all Heads of Departments in Annexure-IV and V relating to shares held by the 
Government in various Undertakings and realization of dividend.  The Comptroller and Auditor 
General of India in his report for the year ended 31.3.96 has, however, observed that certain 
Departments are not charging 2% penal interest on the non-payment of loans on due date and 
some of the Departments are not even maintaining the loan register/ledgers etc. Further the 
returns required to be furnished to Accountant General, Haryana (A&E) are not being furnished 
in time by certain Departments.  It is, therefore, impressed upon you that guidelines already 
issued for watching recovery of Government loan interest and dividend may be followed in letter 
and spirit and the returns required to be submitted in time to Accountant General, Haryana 
(A&E) so that there is no audit objection in future.  
 
 Receipt of these instructions may please be acknowledged. 
 
 
  Yours faithfully,  
          
  Sd/- 
  Under Secretary Finance (PE),  
  for Financial Commissioner & Secretary to Govt.,  
  Haryana, Finance Department.  
 
 
 

*************** 
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 No. 34/2/93-WM(3)  

From 

 The Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department. 

To  

  All Heads of Departments;  
 All Commissioners of Ambala, Gurgaon,  
  Hissar and Rohtak Divisions 
 All Deputy Commissioners & 
 Sub Divisional Officers (C) in Haryana,  
  The Registrar, Punjab & Haryana High Court, Chandigarh, 
  All District & Session Judges, in Haryana. 

 Dated, Chandigarh, the 23rd July, 1997 

Subject:  Rate of interest on deposits in the Provident Fund and other similar funds for 
the financial year 1997-98. 

Sir, 

 I am directed to refer to the subject noted above and to say that it has been decided 
to fix the rate of interest at 12% (Twelve percent) per annum on deposits in the General 
Provident Fund w.e.f. 1st April, 1997 and also on the accumulations as stood on 31st March, 
1997. This rate of interest will remain in force during the Finance Year 1997-98. 

2. The receipt of this letter may kindly be acknowledged. 

  Yours faithfully, 

  Sd/- 
  (RAM NIWAS) 
   Joint Secretary, Finance 
   for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department. 

No. 34/2/93-WM(3) Dated, Chandigarh, the 23rd July, 1997 

  A copy is forwarded to the A copy is forwarded to the Accountant General (Audit) 
and (Accounts) Haryana Chandigarh for information and necessary action. 

     Sd/- 
  Joint Secretary, Finance 
   for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department. 

 A copy is forwarded to all the :- 

 1. Financial Commissioner in Haryana; 
 2. All Administrative Secretaries to Govt. Haryana for information and  
   necessary action. 
 
   Sd/- 
  Joint Secretary, Finance 
   for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department. 
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To 
 
  All the Financial Commissioners in Haryana; 
 All Administrative Secretaries to Govt. Haryana. 
  
  A copy is forwarded to the Principal Secretary/Secretaries/Private Secretaries to the 
Chief Ministers/Officers on Special Duty/Minister/Ministers of State/Chief Parliamentary 
Secretary/Parliamentary Secretary for information of the Chief Minister/Ministers/Minister of 
State/Chief Parliamentary Secretary.  
 
   Sd/- 
  Joint Secretary, Finance 
   for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department. 
 
To 
 

The Principal Secretaries/Private Secretaries to the  
Chief Minister/Officers on Special Duty/Ministers/ 
Ministers of State/Chief Parliamentary Secretary. 

 
No. 34/2/93-WM(3) Dated, Chandigarh, the 23rd July, 1997. 
 
 

 
*************** 
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 No. 34/2/94-WM(3)  

From 
 The Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department. 
 
To 
   All Heads of Departments;  
 All Commissioners of Ambala, Gurgaon, Hisar & Rohtak Divisions, 
 All Deputy Commissioners  
 Sub Divisional Officers (C) in Haryana.  
  The Registrar, Punjab & Haryana High Court, Chandigarh 
  All District & Session Judges, in Haryana. 
 
  Dated, Chandigarh, the 23rd July, 1997 
 
Subject : Rate of Interest to be charged on House Building/Motor Car/Scooter/Motor 

Cycle/Moped/Cycle and Marriage Advances granted to the Govt. employees for 
the financial year 1997-98. 

 
Sir,  
  I am directed to refer to the subject noted above and to say that the matter regarding 
charging interest on the various loans and advances given to the Government employees 
including AIS Officers during the financial year 1997-98 has been considered and it has been 
decided to charge the rate of interest on loans and advances as under : 
   

(i) House Building Advance 10% p.a. 

(ii) Marriage Advance 11% p.a. 

(iii) Motor Conveyance Advance (Motor Car/Motor 
Cycle/ Scooter/ Moped etc.) 

10% p.a. 

(iv) Other Conveyance Advance (Cycle) 10% p.a. 

 
2.   In the case of misutilisation penal interest at the rate of 10% p.a. will be charged 
from the applicant over and above the normal rate of interest.  
 

2. The receipt of this letter may kindly be acknowledged.      
 
  Yours faithfully, 

  Sd/- 
  (RAM NIWAS) 
   Joint Secretary, Finance 
   for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department. 

No. 34/2/94-WM(3)  Dated, Chandigarh, the 23rd July, 1997 

  A copy is forwarded to A copy is forwarded to the Accountant General (Audit) and 
(Accounts) Haryana Chandigarh for information and necessary action. 

   Sd/- 
  Joint Secretary, Finance 
   for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department. 
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 A copy is forwarded to all the :- 
 
 (i) Financial Commissioners in Haryana. 
 (ii) All Administrative Secretaries to Govt. Haryana for information and necessary 

action.       
   Sd/- 
  Joint Secretary, Finance 
   for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department. 
To 
 (i) All the Financial Commissioners in Haryana. 
 (ii)  All Administrative Secretaries to Govt. Haryana.  
 
U.O. No. 34/2/94-WM(3)  Dated, Chandigarh, the 23rd July, 1997 
 
   A copy is forwarded to the Principal Secretary/Secretaries/Private Secretaries to the 
Chief Ministers/Officers on Special Duty/Minister/Ministers of State/Chief Parliamentary 
Secretary/Parliamentary Secretary for information of the Chief Minister/Ministers/Minister of 
State/Chief Parliamentary Secretary.  
 
       Sd/- 
  Joint Secretary, Finance 
   for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department. 
To 
 The Principal Secretaries/Private Secretaries to the Chief Minister/ 

Officers on Spl. Duty/Ministers/Ministers of State/Chief Parliamentary 
Secretary/Parliamentary Secretary. 

 
U.O. No. 34/2/94-WM(3)  Dated, Chandigarh, the 23rd July, 1997. 
 
 
 
 

*************** 
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Most Immediate/PAC Matter 
 
Subject : Submission of replies in respect of various paras of CAG of India Reports for 

the year 1994-95 (Civil/Revenue). 
 
 Will all the Financial Commissioner & Administrative Secretaries to Govt., Haryana 
Kindly refer to FDôs U.O. No. 18/1/96-3B&C dated 2.5.96 on the subject noted above? 
 
2. They are again requested that the replies of all the pending paras may kindly be sent 
at the earliest as the progress made in this regard seems to be very slow. The Nodal Officers 
may kindly be advised to monitor the same so that the replies can be sent accordingly. In 
addition above the replies in respect of the following paras relating to revenue Receipts Report 
may also kindly be sent immediately. 
 

(a) 1.4 Relating to Excise & Taxation, Chief Electrical Inspector Transport, 
Agriculture, Mines & Geology, Revenue, Cooperation & Animal Husbandry 
Departments. 

(b) 1.5 Relating to Excise & Taxation and Transport. 

(c) 1.6 Relating to Excise & Taxation and Transport Departments. 

(d) 1.7 Relating to Excise &Taxation Transport Animal Husbandry & Revenue 
Departments. 

(e) 1.8 Relating to Revenue, Excise & Taxation, Transport, Forest, Agriculture, 
Animal Husbandry, Co-op. CEI, Food & Supplies, 
Horticulture, Industries Lotteries, Health Mines & Geology, PWD (B&R), 
PWD(Irrigation) & PWD (PH) Departments. 

(f) 1.9, 1.9.1 
& 1.9.2 

Relating to Excise & Taxation, Transport & Revenue Departments. 

(g) 4.2 & 4.8 Relating to Transport Department. 

 
  Sd/- 
  Superintendent Budget & Committee 
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
To 

 All the Financial Commissioner & Administrative  
Secretary to Government, Haryana. 

 
U.O. No. 18/2/96-3B&C Dated 23rd October, 1996 
 
Endst No. 18/2/96-3B&C Dated 23rd October, 1996 
 
  A copy is forwarded to all the Heads of Departments for immediate necessary action. 
 
  Sd/-   
  Superintendent Budget & Committee 
   for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
 
 

*************** 
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 No. 15/25/88/ARO-II/HBPE 
 
From  
 
 The Member Secretary,  
 Haryana Bureau of Public Enterprises,  
 Finance Department, New Sectt. Building, 
 Sector-17, Chandigarh.  
 
To  
 
 The Managing Director/Chief Administrator/  
 Chief Executive Officer of all the  
 State Public Enterprises in Haryana.  
 
 Dated, Chandigarh, the 23rd July, 1997 
 
Subject : Implementation of instructions/advice issued by the State Government/ 

Haryana Bureau of Public Enterprises (HBPE).  
 
Sir,  
 
  It has been observed that the instructions/advice issued by the State Government/ 
Haryana Bureau of Public Enterprises are not strictly complied with by the State Public 
Enterprises.  The matter was placed for consideration in the 17th meeting of HBPE held on  
5-6-1997 which was attended inter alia by the Principal Secretary to C.M. and the Finance 
Secretary. In the meeting it was decided that it should be made mandatory for Public 
Enterprises to place the instructions/advice issued by the State Government/Haryana Bureau of 
Public Enterprises from time to time in their next meeting of Board of Directors for consideration 
and adoption under intimation to HBPE. Follow up action on the instructions should also be 
regularly reported to the Board of Directors.  
 
 In view of the aforementioned, you are requested to ensure that there is a standing 
agenda item in every meeting of Board of Directors of your organisation for consideration and 
adoption of the instructions/advice/decisions of the Standing Committee on Public Enterprises 
conveyed by the State Government/HBPE from time to time. The minutes of the BOD meetings 
should be circulated to HBPE regularly.  
 
 Receipt of this communication may kindly be acknowledged.  
 
 
  Yours faithfully,  
 
  Sd/-  
  Member Secretary,  
   Haryana Bureau of Public Enterprises,  
  Finance Department.  
 
 
 

*************** 
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These instructions have been revised vide  
No. 12/1/152/PE/FD/SA-2, dated 24.10.2000. 

 
  No. 3/1/5-PE (FD)95/AIII 
 
From  
 The Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department.  
 
To  
 The Managing Directors/Chief Administrators  
 Chairmen of all Corporations/Companies/Boards/  
 Co-op. Institutions etc. in the State.  
 
 Dated, Chandigarh, the 4th August, 1997  
 
Subject : Grant of Bonus/Ex-gratia and other facility to the Employees of Public 

Undertakings.  
 
Sir,  
 
  I am directed to refer to the Finance Department circular No. 3/1/5-PE (FD)95/AIll, 
dated 5-2-96 and even number dated 14-1-97, whereby the decision of the Government that 
prior approval of Finance Department may be obtained before making payment of bonus at a 
rate higher than the minimum of 8.33%, i.e. the statutory limit and it was also decided that 
before ex-gratia payment or allowing performance incentives and any other similar concession 
or benefit prior approval of the Finance Department must be obtained.  It was also stressed vide 
Finance Department circular No. 14/603/90-PE (FD)-AIll, dated 6th Jan, 1994 that in order to 
maintain uniformity in adopting state service financial rules/regulations/instructions, no 
facility/allowance beyond Government norm may be provided to the employees of Public 
Undertakings except with the prior consent of the Finance Department.  Normally all the 
facilities like uniform/washing allowance/conveyance allowance HRA/TA/DA etc. should be 
allowed, as these are admissible to the Government Employees of the Haryana State.  
 
  It is, therefore, again reiterated that these instructions may be followed in letter and 
spirit and it may be ensured that no extra benefit is provided to the employees of your 
organisation except with the prior approval of Finance Department (in PE Branch) and such like 
cases should invariably be referred to the Finance Department through your Administrative 
Department.  
 
  Please acknowledge the receipt of these instructions.  
 
  Yours faithfully, 
 
   Sd/- 
  Under Secretary Finance (PE)  
  for Financial Commissioner & Secretary to Govt., 
              Haryana, Finance Department.  
 
 

*************** 
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These instructions have become obsolete. 

  No. 9/6/96-4PR(FD) 

From 

 The Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department. 

To 

   All Heads of Departments, 
 Commissioners of Ambala, Gurgaon,   
  Hisar and Rohtak Divisions, 
 All Deputy Commissioners & 
 Sub Divisional Officers (C) in Haryana, 
  The Registrar, Punjab & Haryana High Court, Chandigarh.    

 Dated, Chandigarh, the 5th August, 1997 

Subject : Grant of Higher Standard Pay Scales to Group óCô and óDô employees. 

Sir, 

 I am directed to invite references of Finance Department letter No. 1/34/93-4PR(FD) 
dated 8.2.94, No. 10/108/94-4PR(FD) dated 29.12.95 on the subject cited above and to say that 
Honôble Punjab and Haryana High Court had granted the benefit of adhoc service while 
counting the period of 10/20 years of regular service for next Higher Standard Scale in CWP No. 
3759 of 1995 filed by Haryana Veterinary & Animal Husbandry Technical Staff Association & 
others V/s State of Haryana. The Director Animal Husbandry, Haryana, Chandigarh has filed 
civil appeal No. 13423 of 1996 in the Honôble Supreme Court of India and Honôble Supreme 
Court of India after hearing the matter ordered that till pending the hearing and final disposal by 
this Court the operation of the order dated 25.01.1996 of the Punjab and Haryana High Court in 
CWP No. 3759 of 1995 is hereby stayed.  For ready reference the above said judgement is 
reproduced as under :- 

 ñTHE PETITION FOR SPECIAL LEAVE TO APPEAL above mentioned called on for 
hearing before the Court on the 28th Day of October, 1996 UPON perusing the papers and 
hearing counsel for the petitioner/Appellant herein, THIS COURT DOTH ORDER that pending 
the hearing and final disposal by this Court of the appeal above mentioned from the operation of 
the order dated 25th January, 1996 of the Punjab and Haryana High Court at Chandigarh in 
CWP No. 3759 of 1995 be and is hereby stayed;ò 

2. The Honôble Punjab & Haryana High Court disposed of some civil writ petitions of 
next Higher Standard Scale in the light of the decision of the Honôble Court in Rakesh Kumar 
Singla V/s State (CWP No. 15034 of 1993). The Engineer in Chief, Irrigation Department 
Haryana has filed SLP No. 5518 of 1997 in the Honôble Supreme Court and operation of the 
order of Honôble High Court in C.W.P. No. 15034 of 1993 has been stayed by the Honôble 
Supreme Court.  In CWP No. 15034 of 1993 the petitioner claimed the benefit of adhoc service 
for the purpose of selection grade provided vide Haryana Government letter No. 6/38/3PR(FD)-
87 dated 2.6.89. The above said orders of the Supreme Court are reproduced as under:- 

 THE APPLICATION FOR CONDONATION OF DELAY IN FILING PETITION FOR 
SPECIAL LEAVE TO APPEAL AND THE PETITION FOR SPECIAL LEAVE TO APPEAL 
ALONG WITH APPLICATION FOR STAY above mentioned being called on for hearing before 
the Court on the 3rd day of March 1997. UPON perusing the papers and hearing counsel for the 
petitioners herein, This Court while directing to connect the matter alongwith CWP No. 13423 of 
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1996 entitled State of Haryana V/s Haryana Veterinary & A.H.T.S. Asson. & Anr. and issue of 
notice to the Respondents herein to show cause why delay in filing the Special Leave be not 
granted to the petitioner herein to appeal to this Court against order of the High Court above-
mentioned, and further directing to issue Notice on stay application above mentioned Doth 
Order that in the meanwhile the operation of the order dated 2nd February, 1996 of the High 
Court of Punjab & Haryana at Chandigarh in CWP No. 15034 of 1993 be and is hereby stayed; 

 AND THIS COURT DOTH FURTHER ORDER THAT THIS ORDER be punctually 
observed and carried into execution by all concerned. 

 It is, therefore, advised that if any Civil Suit or Writ Petition regarding Higher 
Standard Scale of your Departmental is pending in any Court/Hon'ble High Court, please bring 
the above said orders of Hon'ble Supreme Court to its notice by filing written 
Statement/Supplementary Written Statement. In case any Court has decided the matter and 
has ordered to give benefit of adhoc service for grant of Higher Standard Pay Scale or higher 
pay Scale under notification dated 2.6.89, these orders be got reviewed by filling appeal/review 
application and no benefit be granted till the matter is decided by the Hon'ble Supreme Court. In 
case benefits have already been disbursed in terms of Court orders, the same should not be 
recovered for the time being till final decision in the matter. A list of all such cases together with 
amount where these benefits have been disbursed after counting adhoc service should be sent 
to this department at once. 

 
Yours faithfully, 

 
Sd/- 

(T.C.GUPTA) 
Joint Secretary Finance 

for Financial Commissioner & Secretary to Govt., 
Haryana, Finance Department. 

 
 

 

*************** 
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HARYANA GOVERNMENT 

FINANCE DEPARTMENT 

Notification 

The 28th August, 1997 

No. 2/5/94-3FR-II.ð In exercise of the powers conferred by clause (2) of Article 283 of the 
Constitution of India and all other powers enabling him in this behalf, the Governor of Haryana 
hereby makes the following rules further to amend the Punjab Financial Rules, Volume I, in its 
application to the State of Haryana, namely :- 

 1. These rules may be called the Punjab Financial Rules, Volume-I (Haryana First 
Amendment) Rules, 1997. 

 2. In the Punjab Financial Rules, Volume I, for rule 19.15, against serial number 7, 
under columns 3 and 4, the following entries shall be added at the end, namely : 

3 4 

ñDirector, Libraries 
Department, Haryana 

Upto a limit of Rs. 200 in each individual case subject to the 
maximum of Rs. 500 in a year and further subject to the 
condition that the amount of loss for write off does not exceed 
1% of the in total cost of books available the stock. 

 

A.N.MATHUR 
Financial Commissioner & Secretary to Govt., 

Haryana, Finance Department. 

 

 

*************** 
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 No. 1/4/(46)92-2FR-II 
 
From 
 
 The Financial Commissioner & Secretary to Govt.,  
 Haryana, Finance Department. 
 
To 
 
 All the Head of Departments,  
 Commissioners Gurgaon, Rohtak,  
  Ambala and Hisar Divisions. 
 All Deputy Commissioners &  
 Sub Divisional Officers (C) in Haryana, 
 Registrar, Punjab & Haryana High Court, Chandigarh.  
 
 Dated, Chandigarh, the 9th September, 1997   
 
Subject :    Grant of family pension to the post-retiral spouses. 
 
Sir, 
 
  I am directed to refer to the subject noted above and to say that on the basis of 
representations received from pensioner's associations regarding grant of pension to the post-
retiral spouses, the matter was under active consideration of the State Govt.  After due 
consideration, it has now been decided that the benefit of family pension scheme, 1964 will also 
be admissible to the post-retiral spouses from the date following the date of death of the 
pensioner. 
 
2. Life time arrears of family pension wherever admissible in respect of spouses of the 
deceased post-retiral spouses would also be payable to their family members/heirs where the 
spouse eligible for family pension was alive on the date of eligibility and who died subsequent to 
that date, for the period from the date of eligibility to the date of death. 
 
3. The sanction of family pension and its payment will be regulated in accordance with 
the procedure laid down in the C.S.R. Vol. II. 
 
4. Necessary amendment will be made in relevant rules separately. 
 
5.  The receipt of this letter may kindly be acknowledged. 
      
   Yours faithfully, 
 
  Sd/- 
  (Ram Niwas) 
   Joint Secretary Finance, 
  for Financial Commissioner & Secretary to Govt. , 
                       Haryana, Finance Department. 
 
No. 1/4(46)92-2FR-II  Dated, the 9th Sept., 1997 
 
 A copy is forwarded for information and necessary action to the :- 
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 1. Accountant General (A&E) Haryana, Chandigarh, signed in ink, with 1000 spare 
copies. 

 2. All Accountants General in India with 10 spare copies with reference to 
Comptroller & Auditor General of India's letter No. 21-TA.II/1984/No. 320-TA/II-
13-83, dated nil. 

 3. Chief Accountant, Reserve Bank of India, Department of Government and Bank 
Accounts Central Office, Central Office Building, Shaheed Bhagat Singh Road, 
Bombay-400023. 

 4. General Manager (Operations), II Parliament Street, State Bank of India, New 
Delhi. 

 5. General Manager (Operations), Sector 17-B, Post Box No. 139, State Bank of 
India, Chandigarh-160017. 

 6. The Commissioner & Secretary to Government, Punjab, Department of Finance 
(Finance Regulations) Chandigarh. 

 7. The Commissioner & Secretary to Government, Himachal Pradesh, Department 
of Finance Shimla. 

 8. The Finance Secretary, Chandigarh Administration, Chandigarh  
 9. All Treasury Officers/Assistant Treasury Officers in Haryana. 
 10. The Treasury Officer, Tees Hazari, Delhi-6 
 11. The Director, Treasury and Accounts, Haryana, Chandigarh with 1000           

spare copies for bringing to the notice of Sr.A.Os/A.Os/A.A.Os. etc. 
 12. President, Govt. Pensioners Association (Regd.) Kothi No. 308, Sector 9-D, 

Chandigarh (ten spare copies attached). 
 13. President, Haryana Civil Pensioners Welfare Association, 495-R, Model Town 

Karnal (Haryana) (ten spare copies attached) 
 14. The Organiser Pensioner Discussion & Recreation Centre 1178, Sector 16, 

Faridabad (Haryana). 
 15. President, Ambala Pensioners Association, 5447/3, Near Tilla Mandir, Ambala 

City. 
 16. President, Pensioners Association, 165, Model Town, Rohtak. 
 17. Development Manager, State Bank of Patiala, H.Q. The Mall, Patiala.  
 18.  President, Haryana Pensioners Association, 115/5, Guru Nanak Street, Old 

Sabji Mandi, Patiala, 
 19. The Secretary, Rohtak District Pensioners Association, 165, Subhash Nagar, 

Rohtak-124001. 
 20. President, Haryana Govt. retired Officers Welfare Association, H. No. 322-A, 

Sector 15, Panchkula. 
 21. All  India Govt. Pensioners Association (Regd.) 14/511, Jain Street, Jind City-

126102 (with 10 spare copies). 
 22. All Haryana Pensioners Welfare Association(Regd.) Jind unit 655/3, Narwana 

Road, Patiala Chowk, Jind-126102. 
 23. General Secretary, Haryana Govt. Pensioners Association, House No. 19, Sector 

16, Faridabad. 
 24. Secretary, Haryana Govt. Pensioners Association, H.No. 625, Sector 22-A, 

Chandigarh. 
 25. Shri Behari Lal Bhardwaj, President, Haryana Sarv Retired Karamchari Sangh, 

142, Prem Nagar, Ambala City. 
 26. Shri Baldev Mohindroo, 549, Sector 4, R. K. Puram, New Delhi. 
 27. Shri K. K. Kalra, 579/Pocket Sarita Vihar, New Delhi. 
 28. Shri H. S. Ahuja, Deputy ETC(Retd.) 3-7, 101-Extension Safdarjang Enclave, 

New Delhi-110029. 
 29. Raman B. Garg, Editor Haryana Seva Pardarshak 11/27A, Chandigarh. 
 30. Sh. N. K. Panji, H.No. 754-A, Sector 7-B, Chandigarh. 
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 31. Pensioners Welfare Association, Tehsil Complex Jagadhari 17500, Distt. 
Yamunanagar. 

 
  Sd/- 
  (Ram Niwas) 
   Joint Secretary Finance, 
  for Financial Commissioner & Secretary to Govt. , 
                       Haryana, Finance Department. 
 
 A copy is forwarded to :- 

 (i) The Financial Commissioners, Haryana and 
 (ii) All Administrative Secretaries to Government Haryana for information. 

   
  Sd/- 
  (Ram Niwas) 
   Joint Secretary Finance, 
  for Financial Commissioner & Secretary to Govt. , 
                       Haryana, Finance Department. 
 
To 
 
 (i) The Financial Commissioners, Haryana. 
 (ii) All Administrative Secretaries to Government Haryana.  
 
U.O. No. 1/4(46)92-2FR-II  Dated, the 9th Sept., 1997 
 
 A copy is forwarded to the Principal Secretary/Secretaries/Private Secretaries to the 
Chief Minister/Ministers/Ministers of State/Chief Parliamentary Secretary. 
 
  Sd/- 
  (Ram Niwas) 
   Joint Secretary Finance, 
  for Financial Commissioner & Secretary to Govt. , 
                       Haryana, Finance Department. 
 
To 
 
 The Principal Secretary/Secretaries/Private Secretaries to the  

Chief Minister/Ministers/Ministers of State/Chief Parliamentary Secy. 
 
U.O. No. 1/4(46)92-2FR-II  Dated, the 9th Sept., 1997 
 

 
 

************** 
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 No. 21/2/97-3B&C 
      
From 
  
 The Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department. 
 
To 
  
 All Heads of Departments in Haryana.  
 
  Dated 10th September, 1997. 
 

Subject : Delay in the return of draft paragraph for the Appropriation Accounts and 
Audit reports. 

 
Sir, 
 
 I am directed to invite your attention to the subject noted above, and to say that the 
Accountant General, Haryana has brought to the notice of Finance Department that the replies 
of the draft paras sent by him are not being replied to him within the stipulated period of  
six weeks in accordance with the instructions issued vide FDôs letter No. 21/2/81-3B&C dated  
5th January, 1982 (copy enclosed for ready reference). Non compliance of existing instructions 
is a serious matter as it causes unnecessary delay and hardship at all levels. It is, therefore, 
reiterated that the instructions issued by Finance Department in the above quoted letter should 
be strictly and  meticulously complied with and replies of all the draft paras should invariably be 
sent to the Accountant General Haryana within the stipulated period of six weeks positively.   
I have also been directed to bring it to your kind notice that for any lapse in future, the Nodal 
Officer/Head of Department will be held personally responsible for the same. 
 
2.  All concerned may kindly be informed accordingly.  
 
 
   Yours faithfully, 
 
  Sd/-    
   Under Secretary, Finance 
   for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department. 
 
No. 21/2/97-3B&C Dated 10.9.1997. 
 
 A copy is forwarded to the Accountant General, (Accounts/Audit), Haryana, 
Chandigarh for information. 
 
   Sd/- 
   Under Secretary, Finance 
   for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department. 
 
 A copy is forwarded to all the Financial Commissioners and Administrative 
Secretaries to Govt., Haryana for necessary action. 
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2.  They are again requested to ensure that the replies of all the draft paras are 
invariably be sent to the Accountant General, Haryana within the stipulated period of six weeks 
positively. 
 
3.  Necessary instructions in this regard may kindly be again issued to the Departments 
under their control. 
 
  Sd/- 
   Under Secretary, Finance 
   for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department. 
To 
 
 All the Financial Commissioner & Administrative 
 Secretaries to Govt., Haryana. 
 
U.O. No. 21/2/97-3B&C Dated 10.9.1997. 
 
  A copy is forwarded to the Special Secretary Finance (SS) (in FD-I, FD-II, FG-II & 
FICW Branches) the Special Secretary Finance (PP) (in FG-I & FD-III Branches) and the JSF(B) 
(in W&M Branch) for necessary action. 
 
2. They are again requested that they should liaise with the departments under their 
control and arrangements be made to ensure that the replies of all the drafts paras are 
invariably be sent to the Accountant General, Haryana within the stipulated period of six weeks 
positively. 
 
  Sd/- 
   Under Secretary, Finance 
   for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department. 
 
To 
 The Special Secretary Finance (SS) 
 (in FDI, FDII, FGII & FICW Branches). 

 The Special Secretary Finance (PP) 
 (in FGI & FGIII Branches). 

 The Joint Secretary Finance (B) 
 (in W & M Branch). 
 
U.O. No. 21/2/97-3B&C Dated 10.9.1997. 
 
 
 

*************** 
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 No. 36/3/91-WM(6) 
 
 From  
 
  The Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
 
To  
 
  All the Heads of Departments, 
  All Commissioners of Divisions, 
 All Deputy Commissioners and  
  Sub Divisional Officers(Civil) in the State,  
 The Registrar, Punjab & Haryana High Court,  
 All Distt. & Sessions Judges in Haryana.  
   
  Dated, Chandigarh, the, 26th September, 1997 
 
Subject : Grant of Interest free loan to Government employees for Diwali Festival. 
 
Sir, 
 
 I am directed to inform you that the State Govt. has decided to grant an interest free 
advance of Rs. 600/- (Rs. Six hundred only) to all the Class-IV employees in the State who 
apply for it. The loan will be recoverable in four equal monthly installments. The entire advance 
should be recovered before the close of the financial year 1997-98. 
 
2. The advance will be admissible to permanent/temporary employees. The advance 
will also be admissible to adhoc employees who are continuing in service for the last one year 
and are likely to continue for another four months, after furnishing surety of a permanent 
Government employee. The advance will sanctioned by the Drawing and Disbursing Officers 
concerned who would in the case of temporary employees allow advance on the basis of a 
surety to their satisfaction so that it is fully secured and its recovery is ensured from the loanees 
before the close of the financial year 1997-98. 
 
3. The following conditions should be observed in sanctioning this loan :- 
 
 (i) The Officer concerned, before sanctioning the advance should satisfy himself 

that the incumbent will continue in service until full recovery of the total 
amount of the advance is effected. 

  
 (ii) The advance will be recovered in four equal monthly installments and the 

entire advance should be recovered from the pay of the employees before 
the close of the financial year 1997-98. 

 
 (iii) The advance may be drawn and disbursed before the 30.10.1997. 
 
 (iv) The advance should not be granted to the employees on the deputation to 

other Governments corporations and local bodies etc. 
 
 (v) Where both husband and wife are employed the advance should be allowed 

to one of them. 
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4. It is requested that the schedule of the recoveries should be attached with each bill 
in the Performa enclosed. It is also requested that the detailed account of the recoveries of the 
advance should be maintained by the Drawing and Disbursing Officer which should be 
reconciled with the office of the Accountant General, Haryana, Chandigarh every month. 
 
5. The expenditure incurred may be communicated to the Finance Department (in 
Ways & Means Branch) by the Head of the Department by the end of December, 1997 in the 
enclosed performa. 
 
6. The expenditure may be debited to the Major Head ñ7610-Loans to Govt., Servants 
etc. -800-Other Advance (i) Festival Advance. ñ(Expenditure) The recoveries made may be 
credited to the corresponding receipt head i.e. ñ7610-Loans to Government Servants etc. 800-
Other Advance (ii) Festival Advance (Receipt). 
 
   Yours faithfully,  
 
   Sd/- 
  Joint Secretary Finance (B),  
   for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department.  
 
No. 36/3/91-WM(6) Dated, Chandigarh, the 26th September, 1997.  

 
  A copy is forwarded to the Accountant General, Haryana (Accounts and Audit), 
Haryana, Chandigarh for information and necessary action.  
 
 The expenditure will be met against Grant No. 25 under Major Head ñ7610-Loans to 
Govt. Servantsò.  Necessary funds will be provided by the Finance Department at the time of 
Revised Estimates of no savings are available within  the grant, it will demanded through 
Supplementary Estimates 1997-98. 
 
 Detailed accounts of the recoveries will be maintained by the Drawing & Disbursing 
Officers. 
 
  Sd/- 
  Joint Secretary Finance (B), 
   for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department.  
 
 
 
 

*************** 
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These instructions have been Reiterated vide  
No. 28/37/97-5B&C, Dated 25.05.1999. 

 
MOST IMMEDIATE 
 
Subject : Proper procedure of routing the cases to F.D. 
 
 Will all the officers/Supdts. of the Finance Department kindly refer to the subject 
noted above? 
 
2. It has been observed that the Administrative Departments send their proposal to 
Finance Department without observing the proper procedure of routing the cases through 
respective Administrative Secretaries. It has, therefore, been decided that Finance Department 
will not accept any case from the concerned A.D. if it has not been routed through the 
appropriate level as per the instructions of Finance Department.  Any case below the approved 
level should be returned back. Secondly, it has also been noticed that when Administrative 
Departments send the cases to Finance Department, they send the duplicate copy of the main 
noting only and not of the annexure. In future the Administrative Departments should be asked 
to provide duplicate copies of the annexure also for the use of the Finance Department. These 
instructions may be brought to the notice of all the officials of the various Branches for strict 
compliance.  
 

Sd/- 
Joint Secretary Finance (B) 

for Financial Commissioner & Principal Secy. to Govt., 
Haryana, Finance Department. 

 
To 
 All the Officers/Superintendents of the Finance Department. 
 
U.O. No. 28/37/97-5B&C Dated 6th October, 1997 
 
 A copy is forwarded to all the Administrative Secretaries to Govt. of Haryana for 
information and necessary action. 
 

Sd/- 
Joint Secretary Finance (B) 

for Financial Commissioner & Principal Secy. to Govt., 
Haryana, Finance Department. 

 
To  
 All the Administrative Secretaries to Govt. of Haryana. 
 
U.O. No. 28/37/97-5B&C Dated 6th October, 1997. 
 
 
 

************** 
 
 
 
 



184 
 

These instructions have become obsolete. 

 
Through RA     

MOST  URGENT/DATE  BOUND 

PAY REVISION WORK 

TOP PRIORITY REQUESTED 
    
 No. 10/21/97-1PR(FD)  
From  
 
 The Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department. 

To  
  All Administrative Secretaries,  
 All Head of Departments. 
 
 Dated : Chandigarh, the 13th/14th October, 1997 
 
Subject :  Pay Revision work information immediately required. 
 
  The formulation of Pay Revision Package for the employees of Government of 
Haryana in different categories under progress.  
 

2.   While the Government of Haryana would largely follow the accepted and notified 
pattern of Central Government, the revised scale may not always be identical to that of the 
Central Government package  as the parities in different departments/categories in the State 
Government shall also be taken into consideration apart from other things and therefore the 
revised scales in the State Government package may be different in certain categories.  
 

3.   The details of information about the existing number of employees as on 01/01/96 
and as on date in different existing pay scale and its designation is required immediately. All the 
existing pay scales available in the department irrespective of whether any employee is working 
against the post or not should be sent.  Against the scale of existing pay scale, if any allowance, 
other than C.C.A. & H.R.A. is available to the employees working in the scale either generally to 
all such employees in the pay scale or to some of them selectively, then such allowances 
should also be mentioned alongwith the details of Pay Scale. The quantum of such allowances 
in monetary term in different components should be clearly made out.  
 

4.  In case more than one designation of posts have identical existing pay scales, each 
such designation and the number of employees in that designation should be mentioned 
separately.  
 
5.  There could also be a possibility that more than one existing pay scale is available to 
a single designation of post in the department. In such cases also, each such scale should be 
separately mentioned against that designation and in each of such scales of existing pay, the 
number of employees working should be separately shown.  
 
6.   Details of parity in the pay structure either existing or agreed in principle, either 
within department or compared with some posts in other departments should be separately 
mentioned.  
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7.  The information falling in para 3,4 & 5 above are singular in nature.  All such 
information should be supported with true copies, of Government instruction/rules and Finance 
Department advice number. Like for example if a parity has been established, the relevant order 
of the Government establishing the parity and the advice of Finance Department which was 
made the basis of order, should also be sent.  
 
8.  In case the advice of Finance Department and/or the order of Government was not 
considered necessary for implementing the type of decisions, leading to the singularity as 
mentioned in para 3,4 & 5, the circumstances under which such prior approval of 
Government/Finance Department was not considered necessary should be clearly brought out.  
 
9.   It is further required that all the HODs should also work out and suggest replacement 
scales with respect to the existing pay scale for all categories of designations in their 
department keeping in view the present parities and existing scales. While doing this exercise, 
however, only the existing Pay Scale and its proposed revised Pay Scale should be considered. 
Under no circumstances the ongoing anomalies existing in the opinion of department should be 
incorporated to suggest a different replacement scales than the one which should replace the 
existing Pay Scales.  
 
10.   The information should be prepared and sent carefully so that no important fact is 
missed. It is important as lack of proper information may lead to improper formulation of pay 
package.  
 
11.  The information so sent must be authenticated by the Head of Department by way of 
his own signature on each of the pages and after obtaining the approval of the concerned 
Administrative Secretary.  
 
12.  The information must positively reach the Finance Department in the Pay Revision 
(PR) Branch latest by 5.00 P.M. on 17th Oct.  

  Sd/- 
   Joint Secretary Finance, 
   for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department. 
Enclosures 
 
1.  Details of existing Pay Scale and Revised pay scale as notified by the Government  

of India for their employees.  
2.  4 specimen format of desired information.  
 
Copy to :  
 
  1.  The Chief Secretary Haryana.  
 2.  The Financial Commissioner Revenue, Haryana.  
 
  With a request to work out the details and send it to F.D. with respect to the 
employees working under their establishment in Haryana Civil Secretariat, Chandigarh.  

     
  Sd/- 
   Joint Secretary, Finance 
   for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department. 
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Copy to : 
 
 1.  Registrar, Punjab & Haryana High Court, Chandigarh. 
 2.   Secretary, Haryana Bureau of Public Enterprises Chandigarh for information. 
 
  Sd/- 
   Joint Secretary, Finance 
   for Financial Commissioner & Secretary to Govt., 
   Haryana, Finance Department. 
 

Sr. 
No. 

Existing Scale Revised Scale 

1 2 3 

1 750-12-870-EB-14-940 2550-55-2660-EB-60-3200 

2 775-12-955-EB-14-1025 2610-60-3150-EB-65-3540 

3 800-15-1010-EB-20-1150 2650-65-3300-EB-70-4000 

4 825-15-900-20-1200 2750-70-3800-75-4400 

5 950-20-1150-25-1450 3050-75-3950-EB-80-4350 

6 950-20-1150-25-1500 3050-75-3950-EB-80-4590 

7 1150-25-1500 3050-75-3950-EB-80-4590 

8 975-25-1150-30-1540 3200-85-3880-EB-85-4900 

9 975-25-1150-30-1660 3200-85-3880-EB-85-4900 

10 1200-30-1440-40-1800 4000-100-4800-EB-100-6000 

11 1200-30-1560-40-2040 4000-100-4800-EB-100-6000 

12 1320-30-1560-40-2040 4000-100-4800-EB-100-6000 

13 1350-30-1440-40-1800-50-2200 4500-125-6000-EB-125-7000 

14 1400-40-1800-50-2300 4500-125-6000-EB-125-7000 

15 1400-40-1600-50-2300-60-2600 5000-150-7100-EB-150-8000 

16 1600-50-2300-60-2660 5450-150-6950-ED-150-8000 

17 1640-60-2600-75-2900 5500-175-9000 

18 2000-60-2300-75-3200 6500-200-8500-EB-200-10500 

19 2000-60-2300-75-3200-100-3500 6500-200-8500-EB-200-10500 

20 2000-60-2120 6500-200-6900 

21 2375-75-3200-EB- 100-3500 7450-225-9025-EB-225-11500 

22 2375-75-3200-EB- 100-3500 7450-225-9025-EB-225-11500 

23 2500-4000 7500-250-12000 

24 2200-75-2800-100-4000 8000-275-13500 

25 2300-100-2800 8000-275-13500 

26 2630-fixed 9000-fixed 

27 2630-75-2780 9000-275-9550 

28 3150-100-3350 10325-325-10975 

29 3000-125-3625 10000-325-15200 

30 3000-100-3500-125-4500 10000-325-15200 

31 3000-100-3500-125-5000 10000-325-15200 

32 3200-100-3700-125-4700 10650-325-15850 

33 3700-150-4450 12000-375-16500 

34 3700-150-4450 12000-375-16500 

35 3950-125-4700-150-5000 12750-375-16500 
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Sr. 
No. 

Existing Scale Revised Scale 

36 3700-125-4950-150-5700 12000-375-18000 

37 4100-125-4850-150-5300 14300-400-18300 

38 4500-150-5700 14300-400-18300 

39 4800-150-5700 15100-400-18300 

40 5100-150-5700 16400-450-20000 

41 5100-150-6150 16400-450-20000 

42 5100-150-5700-200-6300 16400-450-20000 

43 5100-150-6300-200-6700 16400-450-20900 

44 4500-150-5700-200-7300 14300-450-22400 

45 5900-200-6700 18400-500-22400 

46 5900-200-7300 18400-500-22400 

47 7300-100-7600 22440-525-24500 

48 7300-200-7500-250-8000 22400-600-26000 

49 7600-fixed 24050-650-26000 

50 7600-100-8000 24050-650-26000 

51 8000-fixed 26000-fixed 

52 9000-fixed 30000- fixed 

 
Contdé 
Encl. 

FORMAT - I 
As on 01.01.1996 

    Other Allowance Admissible  

Designa-
tion 

No. of 
Posts 

No. of 
employees 

working 

Existing 
Scale of 

pay 

Name of 
Allowance 

Quantum 
(in Rs. 

No. of 
posts with 

this 
Allowance 

No. of 
employees 
drawing the 

same 

Order of 
Govt./ * 

F.D. Advice 
No. 

Authorising 
such 

allowance 

Remarks 

          

* Attach copy of Govt. order and Finance Department Advice relevant to the grant of 
allowances/Special scale. 
 

FORMAT - II 
As on date 

 
    Other Allowance Admissible  

Designation No. of 
Posts 

No. of 
Employees 

working 

Existing 
Scale of 

pay 

Name of 
Allowance 

Quantum 
(in Rs. 

No. of 
posts with 

this 
Allowance 

No. of 
Employees 
drawing the 

same 

Order of 
Govt./ * 

F.D. Advice 
No. 

Authorising 
such 

allowance 

Remarks 

          

 
* Attach copy of Govt. order and Finance Department Advice relevant to the grant of 
allowances/Special scale. 
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FORMAT - III 
Details of Parity  

 
Designation 

of posts 
No. of 
Posts 

No. of 
Employees 

working 

Existing 
Scale of 
pay & 

Allowance 

The name of 
post in the 

same 
Department 
With which 

parity 
established 

Order of Govt. 
and Advice of 

F.D. and through 
which parity 
established 

Existing scale 
of pay and 

allowance of 
the post with 
which parity 

has been 
established. 

Remarks 

        

  
*  Attach copy of Govt. order and Finance Department Advice relevant. 
**   In case the order of Govt. and/or Advice was not considered necessary also justify the 

circumstances under which such order and/or advice was not found justified.  
 

FORMAT - IV 
Proposed Replacement scale in the Department 

 

Designation 
of post 

Existing 
pay scale. 

Proposed Replacement 
scale Suggested by the 

Department 

Justification for 
proposing the 

replacement scale 

    

 
 
 

************** 
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From   
 The Financial Commissioner & Secretary to Govt.,  
 Haryana, Finance Department. 
 
To 
 All the Heads of Departments in Haryana State. 
 
 Memo No. 21/2/96-3B&C 

 Dated, Chandigarh, the 22nd October, 1997 

Subject : Non-submission of Utilisation Certificate by Voluntary Organisations.   

 Kindly refer to the subject noted above. 

  A copy of the Accountant General (A&E), Haryana letter No. TM(T)/2-5/GIA/UCs/97-
98/395, dated 7.8.97 together with its enclosures is sent herewith for compliance of instructions 
while releasing grants to private and voluntary organization. 

  Sd/- 
  Superintendent Budget & Committee 
  for Financial Commissioner & Secretary to Govt.,  
  Haryana, Finance Department. 

 A copy is forwarded to all the Financial Commissioners & Administrative Secretaries 
to Govt. Haryana for necessary action.  
  Sd/- 
  Superintendent Budget & Committee 
  for Financial Commissioner & Secretary to Govt.,  
  Haryana, Finance Department. 
To 
  All the Financial Commissioner & Administrative  
 Secretaries to Government, Haryana. 

U.O. No. 21/2/96-3B&C Dated, Chandigarh, the 22.10.97 

 A copy is forwarded to all the Branch Officers of Budget Controlling Branches of FD 
for information and necessary action. 
  Sd/- 
  Superintendent Budget & Committee 
  for Financial Commissioner & Secretary to Govt.,  
  Haryana, Finance Department. 
To  
 All the Branch officers of Budget 
 Controlling Branches in FD. 

U.O. No. 21/2/96-3B&C Dated, Chandigarh, the 22.10.97 

No. 21/2/96-3B&C Dated, Chandigarh, the 22.10.97 

 A copy is forwarded to the Accountant General (A&E), Haryana, Chandigarh for 
information with reference to his letter No. TM(T)/2-5/GIA/UCs/97-98/395, dated 7.8.97. 

  Sd/- 
  Superintendent Budget & Committee 
  for Financial Commissioner & Secretary to Govt.,  
  Haryana, Finance Department. 
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OFFICE OF THE ACCOUNTANT GENERAL (ACCOUNTS AND ENTITLEMENT)  
HARYANA, CHANDIGARH 

   Telegram: HISAB. Telex No. 0395-264 AGHRIN 
 

   No. TM(T)/2-5/GIA/UCS/97-98/395 
   Dated : 7-8-97. 

To 
 
   The Financial Commissioner and Secy. to Govt.,  
   Haryana, Finance Department, Chandigarh. 
 
Subject : Non-submission of Utilisation Certificate by voluntary Organisations. 
 
Sir,  
     
  I am to enclose a copy of Comptroller and Auditor Generals letter No. 193 Audit 
(Rules) 29-97 dated 8-7-97 alongwith copy of the Govt. of India, Ministry of Finance Department 
of Expenditure OM No. 20(19)-E-II(A)/95, dated 28-2-97 for issuing similar instruction to the 
department of Haryana Govt. to follow the directions while sanctioning/releasing grant to private 
and voluntary organisation.  
 
     Yours faithfully,  
    
    Sd/- 
     Dy. Accountant General   
     (A/CS) 
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OFFICE OF THE COMPTROLLER AND AUDITOR GENERAL OF INDIA,  
NEW DELHI 

    
No. 193 Audit (Rules)/29-97 

Dated : 8th July, 1997. 
To 
 
   All Pr. Accountants General/Accountant General (A&E) 
   as per mailing list. 
 
Subject : Non-Submission of Utilisation Certificates by voluntary organisation. 
 
   A copy of Government of India, Ministry of Finance Department of Expenditure O.M. 
No. 20(19)-EII(A)/95 dated 28.2.97 on the subject mentioned above is forwarded for information 
and necessary action. Further, it is requested that the State Government may be advised to 
issue similar instruction to the Departments to follow the directions while sanctioning/releasing 
grants to private and voluntary organisation. 
 
Encl. : As stated above. 
     Sd/- 
     (N.VENKATARAMAN) 
     SR. ADMINISTRATIVE OFFICER 
    (AUDIT RULES) 
 
No. 193-A Audit (Rules)/29-97 Dated : 8th July, 1997. 
 
   Copy to all Pr. Accountants General/Accountants General (Audit) for information. 
 
     Sd/- 
     (N.VENKATARAMAN) 
     SR. ADMINISTRATIVE OFFICER 
    (AUDIT RULES) 
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GOVERNMENT OF INDIA 
MINISTRY OF FINANCE 

(DEPARTMENT OF EXPENDITURE) 
 

No. 20(19)-EII(A)/95 

New Delhi, the 28th February, 1997. 
 

Office Memorandum 
 
Subject : Non-submission of Utilisation certificates by voluntary organisation. 
 
  The under signed is directed to invite attention to the provisions of GFR 151 and 
Government of India decisions thereunder (copy attached) according to which a certificate of 
actual utilisation of grants received should be specifically insisted in respect of Non-recurring 
grants within 18 months of the closure of the financial years and in report of recurring grants 
Annual Audited Statement of Accounts of grantee institution and utilisation certificates should be 
examined by administrative Ministry/Department to satisfy themselves about proper utilisation of 
grants received for the preceding year before admitting claim for grants in aid in subsequent 
financial year and to blacklist the defaulting institution for further grants. 
  
  While collecting information in connection with a Sabha Question, it has come to the 
notice of this Ministry that a large number of Utilisation Certificates (U.Cs) have not been 
received in certain Ministries in spite which further grants are being released in violation of the 
above provisions of  General Financial. 
 
  All Ministries/Departments while sanctioning/releasing grants to private and voluntary 
organisations should ensure that the provisions of the General Financial Rules are strictly 
adhered to and make all efforts to obtain outstanding Utilisation Certificates at the earliest. 
 
4. Further, it is requested that all Ministries/Departments should include in their Annual 
Reports a statement indicating- (1) names of private and voluntary organisation which have not 
submitted utilisation certificates (U.Cs.) for the more than 3 years in respect of grants received 
by them the amount for which utilisation certificates have not been submitted, the reasons 
thereunder and reasons for allowing further grants to these organisations without insisting on 
Utilisation Certificates. 
 
5. Hindi Version of this O.M. is enclosed. 
 
   Sd/- 
   (NARAIN DAS) 
   Under Secretary to the Govt. of India. 
 
To 
 
  All Ministries/Department of Govt. of India. 
 
Copy to C & AG, U.P.S.C. etc. 
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Abstracts from GFR 151 & Govt. of India decision thereto 
 

  Rule 151. (1) A certificates of actual utilisation of the grants received for the purpose 
for which it was received, will be specifically insisted in respect of recurring grants and should 
be submitted within 18 months of the closure of the Financial year by the institution concerned. 
Receipt of such certificate shall be watched by the Administrative Ministry/Department 
concerned.  Where such certificate is not received from grantee within the prescribed time the 
department will be at liberty to and should seriously consider blacklisting such institution from 
any future grant, subsidy or other type of financial support from the Government. 

 

  In respect of recurring grants Administrative Ministry/Department concerned should 
examine the annual audited Statement of Accounts of grantee Institution and utilisation 
certificate satisfy themselves about the proper utilisation of grants released for the preceding 
year before admitting their claim for grants in aid in subsequent financial year. Reports 
submitted by the internal Audit parties of the department and audit parties/inspection reports 
received from Indian Audit and Accounts Department and the performance reports to be 
received in the 3rd and 4th quarter in the year should also  be looked into while sanctioning 
further grants. 

 

Note :- Utilisation certificates need not be furnished in cases where the grants in aid are 
sanctioned subject to the fulfillment of certain prerequisite conditions and are in the 
nature of reimbursement of expenditure already incurred. In such cases the sanction 
letters should specify clearly that the utilisation certificates will not be necessary.  

 
G.O.I.M.F. O.M. No. F.11(74)E-II(A)/GO  Dated, the 29th September, 1961. 
 

  Rule 151(2)(i)- The annual reports and accounts of private and voluntary 
organisation receiving recurring grant-in-aid to the tune of Rs. 5 lakhs and above should be laid 
on the table of the House within nine months of the close of financial year of grantee institutions.  
In the case of private and voluntary organisation receiving grant-in-aid of Rs. 1 lakh and below 
Rs. 5 lakhs, all the Ministry/Departments of Government of India should include in their Annual 
reports a statement showing the quantum of funds provided to each of those organisation and 
the purpose for which they were utilised for the information of parliament. 

 

M.F. O.M. No. 14(3)-E.II(A)/84,  Dated, the 16th January, 1986. 

 

(1) The annual reports and audited accounts of private and voluntary organisations/ 
societies registered under the Registration of the Societies Act, 1860 receiving one time 
assistance of Rs. 50 lakhs and above should also be laid on the Table of House within nine 
months of the close of the financial year of the guarantee Institutions. In the case of the 
organisation receiving one time assistance as grant-in-aid of Rs. 10 lakhs and above the below 
Rs. 50 lakhs, all the Ministries/Departments of the Govt. of India should include in their annual 
report. Statements showing the quantum of funds provided to each of these organisations and 
the purpose for which the funds were utilised, for the information of the members of Parliament. 

 

M.F. (Exp.) OM No. 14(31)-KII(A)/95  Dated : 23.7.96. 

 

  Rule 151(3)- The following procedure should strictly be observed by sanctioning 
authorities in connection with the submission of annual performance cum annual review of such 
report with assistance of leading non-officials. 
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(A)  Achievement cum performance Report : 
 
 (i) In regard to non-recurring grants such as those means for celebration of 

anniversaries conduct of special tours and malignance grants for secondary 
education. Performance- cum- achievement reports need not be obtained. In 
the case of recurring grants, submission of these reports should be insisted 
upon in all cases except those of grants to statutory bodies or institutions 
sponsored by Government, provided the said bodies/institutions present 
formal annual reports, embodying, inter-alia, an account of their general 
performance for the year. 

 
 (ii) In the case of grants in aid not exceeding Rs. 25, 000 the sanctioning 

authority may dispense with the submission of performance cum 
achievement reports and should on that event refer to the utilisation 
certificates and other information available with it with a view to deciding 
whether or not the grants-in-aid should continue to be given. 

 
 (iii) The grantee institutions should be required to submit, the performance in 

achievement reports soon after the end of the financial year. A time limit may 
in this regard be prescribed by the sanctioning authority concerned. 

 
 (iv) The grants in aid sanction order should provided for the submission of a 

performance cum achievement report by the receipt on or before a specified 
date. 

 
(B) Incorporation of Achievement-cum-performance reports in the Administrative 

Reports. 
 
  (i) The annual reports and audited statement of accounts of autonomous/ 

statuary bodies are required to be laid on the table of the parliament. In such 
cases the Departments of Central Government need not incorporate 
performance-cum-achievement reports in the annual administrative reports. 
In all other cases, if the grants in aid exceed Rs. 1 lakh the Departments of 
the Central Government should include in their administrative reports a 
review of the utilisation of the grant in aid achievements vis-à-vis the amounts 
spent, the purpose and destination of the grants. In cases where the grants-
in-aid are for Government should include in their administrative performances 
in a general way for facility of a complete and comprehensive study of the 
grants in aid paid by the Ministry. 

 
 (ii) Where the accounts of the grantee institutions are audited by the Indian Audit 

and Accounts Department copies of the performance cum achievement 
report furnished by the grantee institutions to the Administrative Ministry/   
sanctioning authority should be made available to Audit. In the cases copies 
of such reports received by the Departments of the Central Govt. or the 
sanctioning authority should be made available to Audit when local audit of 
such grants-in-aid of office of the Administrative Ministry or sanctioning 
authority is conducted or when it is called for by the Accountant General. 

 
(C)  Review of Performance 
 
  A review of the performance of the institutions in receipt of the grants-in-aid 
exceeding rupees ten lakhs per annum may be undertaken by the sanctioning authority 
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concerned at least once in 3 to 5 years in each case. Some of the leading non officials 
interested in the object of particular grant may be associated with the review. 
 
(Min. of Fin (Exp.10 M.No. F.14(5)E-II(A)83, dated 18.11.83) 
 
Rule 151(4)  (a) Undertakings/organisation/Bodies which are mainly financed by the 

grants for Govt. will be required to maintain a register of Assets in the 
form (Existing GFR (19) wherein all assets of permanent value and 
machinery and equipment having a life of not less than 5 years and 
costing Rs. 10, 000 and above (each item) should find place. Relevant 
extracts of this Registrar should be appended to the Annual Statement 
of Accounts submitted by the institutions. This Register/Extracts sent to 
the Ministry/Department shall contain progressive figures (both stores 
and value). This register shall be subject to check by Audit parties. 

 
 (b)  As and when an asset is written off necessary notes shall be kept in the 

Form DFR 19 by the grantee institutions. At this stage, there is no need 
to reflect the same in income and Expenditure account. 

 
 Note 1.  Library books and articles of furniture be taken as falling within the term 

ñassetsò. It is not therefore, necessary to indicate such articles in the Form 
GFR 19. Inventories of such articles in the prescribed form should never the 
less be maintained by the Authorities and produced at the time of audit. 

 
 Note 2. In making grants to non Government bodies or institutions a conditions 

should be laid down that assets acquired wholly or substantially out of 
Government grants except those declared as obsolete and unserviceable 
or condemned as per procedure laid down in the General Financial Rules 
shall not be disposed of without obtaining the prior approval of the authority 
which sanctioned the grant in aid. 

 
 (c) As and when an asset is written off or is sold, the sale proceeds thereof 

shall be taken as receipts of grantee institutions and shown in the 
Income and Expenditure account (income side) and the book value of 
the assets disposed of shall be shown as assets disposed of below the 
total value of the assets on the assets side of the balance-sheet and 
simultaneously the same value shall be shown under the heading 
ñCapital Investment Written Offò on the liability side of the balance 
sheet.  This would not be reflected in the Income and Expenditure 
Account (Expenditure side) and thereby the expenditure of the grantee 
institutions will not be un-necessarily inflated. 

 
 (d)  A register of grants containing the following columns should also be 

maintained by the sanctioning authority :- 
 
   (i) Serial Number. 

   (ii) Number and date of sanctioned letter. 

   (iii) Purpose of grant. 

   (iv) Conditions, if any, attached to the grant. 

   (v) Amount sanctioned. 

   (vi) Amount of the Bill. 
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   (vii) Whether conditions attached to the grant have been accepted 
by the grantee without reservation.  

   (viii) Dated initials of the sanctioning authority. 

   (ix) Date by which statements of accounts along with utilisation 
certificates, etc. are required utilisation certificate, etc. are 
required to be furnished by the grantee. 

   (x) Date by which utilisation certificate is required to be furnished by 
sanctioning authority to the Audit Officer and/or Accounts 
Officer, as the case may be. 

   (xi) Date by which the statements of Accounts etc are actually 
received (In case there has been delay in the receipt of these 
statements, the reasons as well as efforts made by the 
sanctioning authority to expedite submission of such statements 
may be clearly indicated). 

   (xii) Date of submission of utilisation certificate to PAO (In case there 
has been delay in submission of utilisation certificate, the 
reasons therefor may be clearly indicated). 

   (xiii)  Unspent balance, if any (indicate whether the unspent balance 
has been surrendered by the grantee institutional) 

 
 (e) Column (i) to (v) of the register should be filled in simultaneously with 

issue of the order sanctioning each grant. These columns should be 
attested by any Gazetted Officer nominated for the purpose by the 
sanctioning authority. The serial number should be recorded on the 
body of the sanction at the time the item is entered in the Registrar as 
under: 

 
   ñNoted at serial Noééééé.. in the Registrar of Grantsò  
 
  Such a record will guard against the possibility of double payment. Columns (vi) and 
(vii) should be filled in and attested by the Gazetted Officer concerned as soon as the bill is 
ready. The bill should then be submitted to the Gazetted Officer nominated to act as drawing 
Officer with the registrar for signing the bill and to the sanctioning authority for giving dated 
initials in column (viii) of the Register. It should also be the duty of the sanctioning authority to 
verify that the conditions, if any attached to the grant have been duly accepted by the grantee 
without any reservation and that no other bill for the same purpose has already been paid 
before. No bill should be signed unless it has been noted in the register of grants against the 
relevant sanction. This will also facilitate watching of payments in installments, if any, in the 
case of lumpsum sanction (G.O.I.M.O.F.O.M. No. F.10(48)/8/63, dated the 25th November, 
1969 and O.M. No. F 23(4)E.II(A)/86, dated 19th November, 1990). 
 
 
 
 

*************** 
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 No. IF&CC/RO(I)/Funds/97/1175 
 
From 
 
 The Commissioner & Secretary, 
 Institutional Finance & Credit Control Department,  
 Government of Haryana, Chandigarh. 
 
To 
 
 All Administrative Secretaries,  
  All Heads of the Departments in Haryana,  
 All Deputy Commissioners in Haryana, 
 Commissioners of Ambala Division, Hisar Division,  
  Rohtak Division & Gurgaon Division, 
 All Managing Directors/Chief Administrators/Chief Executive  
 Officers of State Government Corporations/Companies/Boards/ 
 Cooperative Institutions/Autonomous Bodies, 
 The Registrar, Maharishi Dayanand University, Rohtak, 
 Kurukshetra University, Kurukshetra; C.C. Agricultural University,  
 Hisar and Guru Jambheshwar University, Hisar. 
 
 Dated, Chandigarh, the 29th October, 1997 
 
Subject : Guidelines on investment of Deposits/Surplus Funds by State Government 

Departments/Public Enterprises. 
 
Sir, 
 
 In partial modification of the guidelines issued by the Government on 10th June, 
1997, and after careful consideration of the matter of optimal management of surplus funds, the 
Annexure-A and Annexure-B have been revised to include Indian Bank, IFCI, ICICI, IDBI and 
SIDBI. Para 3 (iii) regarding Permissible Institutions/Instruments will also include Fixed Deposits 
and other such instruments for an appropriate period floated by Banks/Institutions as mentioned 
in Annexure-B. 
 
 The other details of the guidelines, as issued earlier, remain unchanged. 
 
 Half yearly status of Investment Portfolio is to be submitted by each Department and 
Public Enterprise to Director, Institutional Finance & Credit Control Department, Haryana by  
10th April & 10th October of every year as per the proforma enclosed as Annexure óCô. Kindly 
ensure compliance. 
 
  Yours faithfully, 
  
  Sd/- 
  for Commissioner & Secretary, Institutional Finance, 
  & Credit Control Department, Govt. of Haryana. 
 
Encls  : Annexures Director, Institutional Finance & Credit Control. 
Contdé  
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ANNEXURE - A 
 
LIST OF PUBLIC SECTOR BANKS  
 

1. Allahabad Bank 

2. Andhra Bank 

3. Bank of Baroda 

4. Bank of India 

5. Bank of Maharashtra 

6. Canara Bank 

7. Central Bank of India 

8. Corporation Bank 

9. Dena Bank 

10. Indian Bank 

11. India Overseas Bank 

12. Oriental Bank of Commerce 

13. Punjab National Bank 

14. Punjab & Sind Bank 

15. Syndicate Bank 

16. Union Bank of India 

17. United Bank of India 

18. United Commercial Bank 

19. Vijaya Bank 

20. State Bank of India 

21. All the 7 Associates of the State Bank of India. 

 
 

ANNEXURE - B 
 
LIST OF PRIVATE SECTOR BANKS/FINANCIAL INSTITUTIONS  
 

 (i) Industrial Credit & Investment Corporation of India (ICICI) Ltd. 

 (ii) ICICI Bank Ltd. 

 (iii) Industrial Development Bank of India (IDBI) Ltd. 

(iv) IDBI Bank Ltd. 

 (v) Industrial Finance Corporation of India (IFCI) 

(vi) HDFC Bank Ltd. 

(vii) Small Industries Development Bank of India (SIDBI) 
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ANNEXURE - C 
 

INVESTMENT PORTFOLIO 
 
Name of the Department/Public Enterpriseééééééééé. 
 
For the half year endingééééééééééééééééé.. 
 
 

Sr. 
No.  

Name of 
Bank 

Institution 

Name of 
instrument/ 

Scheme 

Date of 
Investment 

(Rs.) 

Amount 
Deposited 

(% age) 

Rate of 
interest 

Date of 
maturity 

       
 
 
 
 
 
 
 
 

Total : 
 

      

 
Note  :- In case of PEs a copy of this annexure should also be supplied to HBPE. 
 
 
 
 

*************** 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



200 
 

These instructions have been revised vide  
No. 12/1/152/PE/FD/SA-2, dated 24.10.2000. 

 
  No. 3/1/5-PE (FD)95/AIII  
 
From  
 The Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department.  
 
To  
 The Managing Directors/Chief Administrators, 
 Chairmen of all Corporations/Companies/Boards 
 Co-op. Institutions etc. in the State.  
 
 Dated, Chandigarh, the 11th November, 1997  
 
Subject :  Grant of Bonus/Ex-gratia and other facility to the Employees of Public 

Undertakings. 
 
Sir,  

  In order to maintain uniformity in adopting state services financial rules/regulations/ 
instructions, the matter of grant of bonus/ex-gratia and other facilities to the employees of Public 
Undertakings, including all the benefits other than the salary and its allied components with 
whatever name it is granted (Performance incentives, cash awards in general, lumpsum 
incentives etc.) the instructions were issued from time to time latest-bearing No. 3/1/5-PE (FD) 
95/AIII, dated 4-8-1997. 
 
  Through this circular every Corporation/Board/Institution was required to obtain the 
prior approval of Government in the Finance Department before making payment of Bonus/ 
Ex-gratia etc. at the rate higher than the minimum statutory limit of 8.33%.  
 
  It has come to the notice of the Government that certain Boards/Corporations etc. 
has not chosen to abide by these instructions.  
 
  Please intimate whether the conditions of the above said circular were followed by 
your board/corporation/institution or not. Please also intimate as to under what circumstances, 
these conditions and instructions were not considered to be followed in case they have not been 
followed.  
 
 The procedure being followed may also kindly be intimated.  
 
  The information asked for must reach the Finance Department (in PE Branch) by 
26th November, 1997.  
  Yours faithfully,  
 
  Sd/-  
  Under Secretary Finance (PE)  
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department.  
 

*************** 
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These instructions have been Revised vide 
No. 5/6/92-1B&C, Dt. 03.05.1999 & 07.01.2000. 

 
  No. 5/6/92-1B&C 
 
From  
 
  The Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department.  
 
To  
 
  All the Heads of Departments, Haryana.  

All the Deputy Commissioners and  
Commissioners Rohtak, Gurgaon, Hisar and Ambala Divisions,  

 Managing Directors, Boards and Corporations, Haryana,  
 Register, Punjab & Haryana High Court, 
 Registrar, Maharishi Dayanand University, Rohtak,  
 Kurukshetra University, Kurukshetra,  

Haryana Agriculture University, Hisar and  
Guru Jambheshwar University, Hisar.  

 
 Dated, Chandigarh, the 10th December, 1997 
 
Subject : Withdrawal of ban on recruitment.  
 
Sir,  
 
  I am directed to invite your attention towards the instructions issued by the Finance 
Department Vide letter No. 5/6/92-1B&C date 5.7.96 wherein a ban was imposed on filling of 
sanctioned vacant posts. On reconsideration, the Govt. has now decided to withdraw the 
existing ban on filling up of the vacant posts to the extent of 90% of the sanctioned posts which 
may be filled up according to requirement after following due procedure as per the Govt. 
instructions communicated to the departments from time to time. Other Economy measures 
contained in the letter referred to above will remain operative.  
     
  Yours faithfully, 
 
  Sd/- 
  Joint Secretary, Finance 
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
 
No. 5/6/92-1B&C Dated : 10.12.97 
 
  A copy is forwarded to the Accountant General (Audit) and (Accounts) Haryana 
Chandigarh for information and necessary action. 
     
  Sd/- 
  Joint Secretary, Finance 
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
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  A copy is forwarded to the Accountant General, Haryana (Accounts & Audit) 
Chandigarh for information and necessary action. Joint Secretary Finance (Budget) for Financial 
Commissioner & Secretary to Govt. Haryana, Finance Department.  
     
  Sd/- 
  Joint Secretary, Finance 
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
To 
 
  All the Financial Commissioner and  
 Administrative Secretaries to Govt., Haryana. 
 
U.O. No. 5/6/92-1B&C Dated : 10.12.97 
 
   A copy is forwarded to the Principal Secretary/Secretaries/Private Secretaries to the 
Chief Ministers/Officers on Special Duty/Minister/Ministers of State/Chief Parliamentary 
Secretary/Parliamentary Secretary for information of the Chief Minister/Ministers/Minister of 
State/Chief Parliamentary Secretary and Parliamentary Secretary. 
        
   Sd/- 
  Joint Secretary, Finance 
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
To 
 The PS/Dy.PS/OSD/Secys/P.S. to the C.M./Minister/State Minister/ 

Chief Parliamentary Secy./Parliamentary Secy. 
 
U.O. No. 5/6/92-1B&C Dated : 10.12.97 
 
 A copy is forwarded to all the Branch Officers/Supdt. in the F.D. Haryana for 
information and necessary action. 

     
  Sd/- 
  Joint Secretary, Finance 
  for Financial Commissioner & Secretary to Govt., 
  Haryana, Finance Department. 
 
To 
 All the Brach Officers/Supdts. of Finance Department. 
 
U.O. No. 5/6/92-1B&C Dated : 10.12.97. 
 
 

 

*************** 
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These instructions have been revised vide  
No. 15/5/2001-3B&C, Dated 25.09.2002. 

From  

   The Financial Commissioner & Secretary to Govt.,  
  Haryana, Finance Department.  

To  
  All the concerned Heads of Departments. 

 Memo No. 28/24/97-3B&C        

 Dated 15th December, 1997 

Subject :  Warning slips issued by the Accountant General Haryana regarding  
expenditure without budge provision ð Forwarding of proceeding of Meetings 
held on 4.11.97 and 7.11.97. 

  Kindly refer to our Memo No. 28/24/97-3B&C dated 29.10.97 on the subject noted 
above.  

 A copy of the proceedings of meetings held on 4.11.97 and 7.11.97 under the 
Chairmanship of the Joint Secy., Finance (Budget) is endorsed herewith for your immediate 
necessary action.  

   Sd/- 
   Superintendent Budget & Committee 
   for Financial Commissioner & Secretary to Govt.,  
   Haryana, Finance Department. 
 
  A copy is forwarded to all the concerned Administrative Secretaries to Govt., 
Haryana with ref. to our D.O. letter No. 28/24/97-3B&C dated 28.10.97 for information and 
necessary action. 
 
2. A copy of the proceedings of meetings held on 4-11-97 & 7-11-97 is enclosed 
herewith for their immediate necessary action. 
 
  Sd/- 
   Superintendent Budget & Committee 
   for Financial Commissioner & Secretary to Govt.,  
   Haryana, Finance Department. 

To 

All the Concerned Administrative Secretaries  
to Govt., Haryana. 

U.O. No. 28/24/97-3B&C Dated 15-12-97 

No. 28/24/97-3B&C Dated 15-12-97 

  A copy is forwarded to the A copy is forwarded to the Accountant General (Audit) 
and (Accounts) Haryana Chandigarh for information and necessary action.  

   Sd/- 
   Superintendent Budget & Committee 
   for Financial Commissioner & Secretary to Govt.,  
   Haryana, Finance Department. 
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No. 28/24/97-3B&C Dated 15-12-97 
 
  A copy is forwarded to the Accountant General (A&E), Haryana Chandigarh, for 
information and necessary action. 
  Sd/- 
   Superintendent Budget & Committee 
   for Financial Commissioner & Secretary to Govt.,  
   Haryana, Finance Department. 
 
  A copy is forwarded to All Branch Officers/Superintendents of Finance Department 
Haryana Chandigarh, for information and necessary action. 
 
   Sd/- 
   Superintendent Budget & Committee 
   for Financial Commissioner & Secretary to Govt.,  
   Haryana, Finance Department. 
 
To 
 All the Branch Officer/Supdts.,  
 (Budget Controlled Branches & A.O. (FD). 
 
U.O. No. 28/24/97-3B&C Dated 15-12-97. 
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The proceedings of the meeting held on 4.11.97 and 7.11.97 at 11.00 AM and 3.00 PM 
under the Chairmanship of Sh. Ram Niwas, IAS, Joint Secy. Finance (Budget) to consider 
and suggest remedial measures to prevent unauthorized/irregular expenditure by various 
departments. 
 
Present : The list of participants is enclosed at Annexure óAô. 
 
  At the outset, Joint Secretary (Budget) explained the background and objective in the 
context in which the meeting was convened. He stressed in detail the seriousness of the 
irregular expenditure being incurred by the various departments by way of drawal of funds 
without budget, the drawal of funds in excess to the budget provision and disproportionate 
expenditure in a month in comparison to the budget provision for whole year, for which 
Accountant General, Haryana has been issuing warning slips every month and the same are 
being transmitted to avoid recurrence of such irregularities. Thereafter, the matter was 
discussed in detail i.e. major head/department wise. During the course of discussion it revealed 
that the irregular expenditure on account of the above noted reasons occurs because of the 
following lapses :- 
 

 (i) Misclassification of expenditure. 

 (ii) Lack of reconciliation by the departments. 

 (iii) Less provisions in the budget and 

 (iv) Departments do not send the intimations to A.G. about the additional funds 
sanctioned by F.D. 

 
 Some of the departments explained that they had already intimated the reasons and 
details of expenditure to A.G. Haryana and the copies of the letters written by them were 
handed over to the representatives of the A.G. Haryana to enable him to set the accounts right 
in their office, The other departments were also advised to depute their concerned officials to 
AGôs office for proper classification and reconciliation of the figures. They were also advised to 
send such details in writing to A.G. Haryana under intimation to the Finance Department. In the 
cases where the expenditure has been incurred without any budget provision or in excess of the 
Budget Provision, the department were advised to obtained FDôs sanction for the additional 
funds wherever necessary and to obtained prior approval of FD in future, They were also 
advised by the Joint Secy. (Budget) to send intimation to A.G. Haryana invariably as and when 
any additional funds were sanctioned by the FD so that proper coordination and accounts are 
maintained and unnecessary paper work is avoided.  
 
 In the last, all the representatives of the various departments assured that they will 
take all necessary steps and follow the instructions given by the Finance Department to avoid 
such recurrences of the irregular expenditure. They also assured that the discrepancies will be 
reconciled and details will be supplied to A.G. Haryana without further delay in respect of the 
irregular expenditure pointed out by A.G. Office up to the month of July, 1997. 
 
 The meeting ended with a vote of thanks to the Chair. 
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Meetings held on 4.11.97 and 7.11.97 at 11.00 AM & 3.00 PM under the Chairmanship of 
Sh. Ram Niwas, IAS, Joint Secretary Finance (Budget) to consider and suggest remedial 
measures to prevent unauthorised/irregular expenditure by various Departments.  
 

Name of Participants 

1. Sh. Ram Niwas, IAS, Joint Secy. Finance (Budget) Chairman. 

2. Sh. R.K. Garg, Chief Engineer, Haryana P.W.D. (B&R) Department Haryana. 

3. Sh. J. C. Duggal, Deputy Accountant General (Accounts), Haryana 

4. Sh. T. R. Arora, Senior Accounts Officer, Accountant General (A&E), Haryana 

5. Sh. Kulmohan Singh, Addl. Director, Industries Department Haryana 

6. Sh. O. P. Madan, Sr. Accounts Officer, Industries Department Haryana 

7. Sh. P.K. Sharma, Joint Director (Admn.) 

8. Sh. Dalip Singh HCS Supplies and Disposals Department Haryana 

9. Sh. Ram Saran Under Secy. Finance(Budget) 

10. Sh. Siri Ram Maurya, Supdt. Budget & Committee Branch-I 

11. Smt.  Janak Dulari Gupta, Supdt. Budget & Committee-II 

12. Sh. R. P. Sukhija  lAS, secy. HPSC.  

13. Sh. R.S. Sharma Joint Director, Environment  Department Haryana.  

14. Smt. Usha Sharma SCI, Environment Department Haryana 

15. Sh. Bharat Bhushan óSECô S&T Department Haryana 

16. Sh. D. R. Dhiman, AD(C) S&T Department, Haryana. 

17. Sh. B. N. Sangwan, Chief Accounts Officer, Commercial Taxes Department, Haryana.  

18. Sh. S. K. Kaushal,  óXENô  Budget PWD (Public Health), Haryana. 

19. Sh. Ranbir Singh, Assistant Accounts Officer, Accountant General (A&E) Haryana. 

20. Sh. B. K. Mittal, SE (Planning), Irrigation, Department, Haryana. 

21. Sh. P.P.Tandon, óXEN' Planning Irrigation Department Haryana.  

22. Sh. Hakam Singh Under Secy., Raj Bhawan, Haryana. 

23. Capt. R. C. Ahlawat, Deputy Director, Department Haryana.  

24. Sh. O.P. Wadhwa, SO, T&A Department Haryana.  

25. Sh. M. L Ahuja, Supdt, Accounts , Haryana Civil Sectt. 

26. Sh. S.C.Sinha, IPS, DIG M&W, Police Department, Haryana. 

27. Sh. P.C. Gupta, Chief Engineer, HPHC. 

28. Sh. K.I. Sabharwal, Manager  (Finance) HPHC. 

29. Sh. Prem Ballabh, Under Secy. Revenue, Haryana. 

30. Sh. J.L. Sharma, Sr. Accounts Officer Social Def. & Security Department Haryana 

31. Sh. J.B. Saini, S.O. Jail Department Haryana 

32. Sh. R.S. Gupta Asstt., Jail Department Haryana 

33. Sh. M.S. Saini Asstt., Housing Department Haryana. 

 
*************** 
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 No. 16/7/89-1FA 

From 

 The Financial Commissioner & Secretary to Govt., 
 Haryana, Finance Department. 

To 

  All the Chief Executives/Managing Directors of Corporations/ 
 Boards/Public Undertakings in Haryana. 

 Dated, Chandigarh, the 22nd December, 1997 

Subject : Appointment of Accounts Personnel/Audit Staff in Govt. Department/ 
Corporations/Boards/Companies/Co-operative Institutions etc.  

Sir, 

  I am directed to invite your attention to Haryana Government circular letter No. 
16/7/89-1FA, dated 19.8.1992 and circular letter No. 16/7/89-1FA, dated 27.5.94 on the above 
noted subject in which it was inter-alia pointed out that it had become a tendency in certain 
Corporations/Boards to surrender the Accounts/Audit staff posted with them and sometimes the 
staff was abruptly relieved with the instructions to report back to the parent department.  
Instance have come to the notice of Government where some of the Chief Executives/Managing 
Directors of the autonomous bodies have surrendered/relieved the Accounts/Audit staff posted 
with them without any prior approval of Finance Department.  Such an action on the part of 
autonomous bodies results in not only payment of pay to the concerned S.A.S. officials/officers 
without performing any duties for the period of compulsory waiting but also created 
administrative difficulties. 

2   The C.A.Os/Sr. A.Os/A.Os etc. are posted in the PEs/autonomous institution in State 
of Haryana by the F.D. to enforce uniformity of discipline in financial matters and administrative 
matters involving financial consequences.  

3. Now the Government has re-considered the matter and decided as under :-  

 (i) In future no P.Es./Boards/Corporations/Institutions should repatriate such 
employees suo-motu at their own. In case, the work performance of these 
employees are not found up to mark, a clear case for withdrawing 
them/substituting them should be referred to the Finance Department, where 
the grounds for such non-performance or lack of performance, should be 
clearly and objectively made out.    

 (ii) Such proposals should invariably be routed to Finance Department through the 
Administrative Secretary concerned of the Government Department concerning 
such Boards/P.Es/Corporations/Institutions.  

 (iii)  The final order shall only be made by the Finance Department and should be 
followed. Under no circumstances action be taken by P.Es/ Boards/ 
Corporations etc. at their own in this matter and at variation to the instructions 
in this regard.  

4.  I am, therefore, to direct you once again that the above decision of Government may 
please be implemented scrupulously.  
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5. The receipt of this communication may please be acknowledged. 

 
Yours faithfully, 

 
Sd/- 

Under Secretary, Finance 
for Financial Commissioner & Secretary to Govt., 

Haryana, Finance Department. 
 

Endst. No. 16/7/89-1FA Dated, Chandigarh, the 22nd Dec., 1997 
 
   A copy is forwarded to all the Heads of Departments in Haryana State for 
similar action and strict compliance. 

Sd/- 
Under Secretary, Finance 

for Financial Commissioner & Secretary to Govt., 
Haryana, Finance Department. 

 
 A copy is forwarded to all the Financial Commissioner/Commissioners and Secretary 
to Govt. Haryana for information and necessary action. 
 
2.  It is requested that it may kindly be ensured that the above decision be implemented 
seriously by the Departments/Corporations/Board under their control. 
 

Sd/- 
Under Secretary, Finance 

for Financial Commissioner & Secretary to Govt., 
Haryana, Finance Department. 

 
To 
 
 The Financial Commissioners/Commissioners &  

Secretary to Government, Haryana. 
 
U.O. No. 16/7/89-1FA Dated, Chandigarh, the 22nd Dec., 1997. 
 
 
 
 

************** 
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These instructions have become obsolete. 

 No. 28/24/97-3B&C 

From 

 The Financial Commissioner & Secretary to Govt.,  
 Haryana, Finance Department. 
To 
  All Heads of Departments,  
 Commissioners of Ambala, Gurgaon,  
  Hisar and Rohtak Divisions,  
 All Deputy Commissioners & 
 Sub Divisional Officers (Civil) in Haryana,  
  The Registrar, Punjab & Haryana High Court, Chandigarh,  
  All District & Session Judges, in Haryana. 

 Dated 24th December, 1997 

Subject : Warning Slips issued by the Accountant General Haryana Regarding 
expenditure without budget provision. 

 Kindly refer to the subject noted above. 

2. The Accountant General, Haryana has been pointing out time again by ñWarning 
slips" that some departments are making irregular/unauthorized  expenditure in violation of 
financial rules by way of drawal of funds without Budget provision or in excess of the budget 
provisions. These warning slips have also been sent to the concerned department but it is 
regretted that the position still remains far from satisfactory. After careful consideration, it has 
been decided that :- 

 (a)  All Heads of Departments should send copies of DDO wise budget allocation to 
all concerned Treasury Officers immediately for the current year and they 
should ensure that this practice is followed in future also.  

 (b)   (i)  All Heads of Departments should issue instructions to all DDOs of the   
departments to submit a certificate, alongwith supporting documents/ 
Copies of the budget allocation stating therein that budget provisions are 
available for the purpose, while presenting the bills to the Treasury 
Officers; 

  (ii)  that the DDOs will send a copy of information on BM-26 and BM-29 to the 
concerned Treasury Officers every month failing which no bill will be 
entertained by the Treasury Officers. 

 (c) All the Deputy Commissioners should bring these points to the notice of all 
concerned in the monthly meetings in order to avoid these irregularities. 

 (d)  For Education Department only:  Education Department did not allocate funds 
DDO-wise, Director, Higher Education/Director Secondary Education should 
send the copies of allocation of funds, DDO wise to all concerned Treasury 
Officers for the current financial year. They should also ensure that in future 
copies of DDO wise budget allocation are sent to the concerned Treasury 
Officers without fail. 

  Sd/- 
  Under Secretary Finance (Budget)  
   for Financial Commissioner & Secy. to Govt.,  
   Haryana, Finance Department. 



210 
 

  A copy is forwarded to all the Administrative Secretaries to Govt. Haryana, for 
information and necessary action.  
  Sd/- 
  Under Secretary Finance (Budget)  
   for Financial Commissioner & Secy. to Govt.,  
   Haryana, Finance Department. 
To  
  All the Administrative Secy. to Govt., Haryana. 
 
U.O. No. 28/24/97-3B&C   Dated, 24.12.1997 
 
No. 28/24/97-3B&C   Dated, 24.12.1997 
 
 A copy is forwarded to all the Treasury Officers for information and necessary action.  
 
  Sd/- 
  Under Secretary Finance (Budget)  
   for Financial Commissioner & Secy. to Govt.,  
   Haryana, Finance Department. 
 
No. 28/24/97-3B&C   Dated, 24.12.1997 
 
 A copy is forwarded to the A copy is forwarded to the Accountant General (A&E), 
Haryana Chandigarh for information and necessary action. 
 
   Sd/- 
  Under Secretary Finance (Budget)  
   for Financial Commissioner & Secy. to Govt.,  
   Haryana, Finance Department. 
 
 A copy is forwarded to all the Branch Officers/Superintendents (Budget Controlled 
Branches) in FD for information and necessary action.   
 
  They are requested that all the concerned Departments may kindly be impressed 
upon to send a copy of DDO-wise budget allocation to all concerned Treasury officers and the 
Accountant General, Haryana for the current year as well as in future also.   
       
  Sd/- 
  Under Secretary Finance (Budget)  
   for Financial Commissioner & Secy. to Govt.,  
   Haryana, Finance Department. 
To 
 All the Branch Officers/Superintendents 
 (Budget Controlled Branches) in FD. 
 
U.O. No. 28/24/97-3B&C   Dated 24.12.1997. 
 
 
 

*************** 
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These instructions have been Revised vide 
No. 68/2/97/FD/Pension/SAP, Dt. 14.05.1999 and   
No. 68/2/2000/FD/Pension/SAP,  Dt. 19.12.2000. 

 
(Copy of F.D. letter No. 68/2/97/FD/Pension/SAP, dt. 30th December, 1997) 

 
Subject : Finalisation of pension cases in a time bound manner as per time Schedule 

laid down by the Finance Department. 
 
 I am directed to invite a reference to the instructions issued by the Finance 
Department vide letter no. 68/2/97/FD/Pension/SAP, dated 11/4/97 and to say that some of the 
departments are not adhering to the time schedule laid down by the Finance Department in 
respect of all the activities concerning the release of pension and pensionary benefits. 
 
2. The Finance Department has issued instructions from time to time for expeditious 
disposal of pension cases. Despite these instructions, it has been observed that due and timely 
attention is not being paid to the rules/instructions regarding expeditious disposal of pension 
cases. 
 
3. I have, therefore, been directed to emphasize that the following steps may be taken 
to ensure expeditious disposal of pension cases in your departments:- 
 
 1. Every Department/Office should appoint a Nodal Officer, who may be 

designated as the ñNodal Officer for Pensionò to regularly follow up the 
pension cases.  

 
 2. These Nodal Officer should convene monthly meetings to review all the 

pending cases in his office. 
 
 3. The Head of Department concerned should also start a system of reviewing 

the pension cases of their departments on monthly basis. 
 
 4. The Administrative Secretaries concerned should review the pension cases of 

their departments on quarterly basis. 
 
 5. A representative of AG should be called in the meetings at HOD and 

Administrative Secretary level. 
 
 6. The departments should furnish the information of the outcome of these 

meetings to the Pension Branch in Finance Department on the prescribed 
proformas enclosed. 

 
4. You are, therefore, requested that the above instructions may please be brought to 
the notice of all the Officers/Officials dealing with the pension cases under your control for strict 
compliance. 
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STATEMENT- I 
 
STATEMENT SHOWING THE UPTO DATE POSITION OF PENDING PENSION CASES IN 
RESPECT OF DEPARTMENT___________ FOR THE MONTH OF__________, 199 
 

Sr. 
No.  

Name & 
Designation  

Date of 
retirement/ 
death  

Date on which 
pension papers 
were submitted by 
the retiree 

Authority with whom pending with Audit No. & 
date of the communication vide which the 
case was referred to A.G. (A&E) Haryana 

Reasons for 
its being 
pending  

1. 2. 3. 4. 5. 6. 

 
 

STATEMENT- II 
 
STATEMENT SHOWING THE UPTO DATE POSITION OF PENSION CASES WHO ARE 
DUET TO RETIRE WITHIN THE NEXT 12 MONTHS IN RESPECT OF ______________ 
OFFICE, FOR THE MONTH OF  ___________, 199 
 

Sr. 
No.  

Name & 
Designation  

Date of 
retirement  

Whether the pension 
case has been sent to 
A.G. Haryana for the 
issue of certificate 
and report, if yes, No. 
communication 

Present position of the 
pension case 

In case of Gazetted officers 
No. date with which first 
reference was made to 
Govt. for getting clearance 
Certificate from Vigilance 
Department 

1. 2. 3. 4. 5. 6. 

 
 

STATEMENT- III 
 
STATEMENT SHOWING THE UPTO DATE POSITION OF PENSION CASES OF 
GOVERNMENT SERVANTS WHO ARE DUE TO RETIRE AFTER ONE YEAR AND WITHIN 
THE PERIOD OF NEXT 24 MONTHS IN RESPECT OF _____________ OFFICE 
_______________FOR THE MONTH OF____________, 199 
 

Sr. 
No.  

Name & 
Designation  

Date of 
retirement  

Whether service 
book/record has 
been verified upto 
date 

Whether stapes have been 
taken to finalise long term 
advance/recoveries 
shortages against the retiree 

Whether steps to be taken 
expedite any enquiry pending 
against the official/retiree 
have been taken and if so, 
details thereof  

1. 2. 3. 4. 5. 6. 

 
 
 
 

*************** 
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See also amendment made vide  
No. 1/19/98-4PR(FD), Dated 18.07.2001. 

 
HARYANA GOVERNMENT 

FINANCE DEPARTMENT 

Notification 

The 7th January, 1998 

 No. G.S.R.4/Const./Art. 309/98.ð In exercise of the powers conferred by the 
proviso to article 309 of the Constitution of India, the Governor of Haryana hereby makes the 
following rules, namely :-   

1. Short title, commencement and objective.ð 

 (1)  These rules may be called the Haryana Civil Services (Assured Career 
Progression) Rules, 1998. 

 (2)  They shall be deemed to have come into force on the first day of January, 1996, 
unless otherwise provided by the Government for any class or category of 
persons. 

 (3)  The objective of these rules is to provide such of Government servants who fall 
within the scope of these rules, atleast two financial upgradations, including the 
financial upgradation, if any, availed by such Government servants as a 
consequence of the functional promotion, within the corresponding prescribed 
period of length of service during his entire career, as may be specified under 
these rules or by the Government from time to time within these rules, with 
reference to the functional pay scale of the post on which he joined the 
Government service as a direct recruited fresh entrant. 

2. Categories of Government servant to whom the rule apply.ð  

 (1)  Save as otherwise provided by or under these rules, these rules shall apply to 
persons appointed to civil services and posts in connection with affairs of the 
Government of Haryana and who are under the administrative control of the 
Government of Haryana and whose pay is debitable to the consolidated Fund of 
the State of Haryana and as are mentioned in Schedule I of these rules. 

 (2)  These rules shall not apply to - 

 (a)  Officers of judiciary working in connection with the affairs of Haryana 
State. As a separate commission has been appointed for revision of their 
pay scale. 

 (b)  Persons not in whole time employment; 

 (c)  Persons paid out of contingencies; 

 (d)  Persons paid otherwise than on monthly basis including those paid only 
on a piece-rate basis or on daily wage. 

 (c)  Any other class or category of persons whom the Government may by 
order, specifically exclude from the operation of all or any of the 
provisions contained in these rules. 

3. DEFINITIONS :- In these rules, unless the context otherwise requires.ð 

 (a)  ñCSRò means the Punjab Civil Services Rules as amended from time to time and 
as applicable in connection with the affairs of Government of Haryana; 
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 (b)  ñdirect recruited fresh entrantò with reference to a post or a Government 
servant means the post on which such Government servant was recruited as a 
regular and direct recruitee in the Government service and is in continuous 
employment of Government since such recruitment; 

 
 (c)  ñexisting scaleò in relation to any post or any Government servant means the 

functional pay scale as on 31st December, 1995 prescribed for the post on which 
such Government servant was recruited as a direct recruited fresh entrant. 

 
 (d)  ñfunctional pay scaleò in relation to a Government servant means the pay scale 

which is prescribed for the post held by the Government servant.  It does not 
mean any other pay scale in which the Government servant is drawing his pay as 
a personal measure to him with any other justification like based on length of 
service, or on higher/additional qualification or on upgradation of pay scale due to 
any other reason. 

 
 (e)  ñfirst assured career progression scaleò with reference to.ð 
 
 (i)  Government servant means the revised scale as mentioned in column 3 

of Part I of Schedule-I against the name of post(s) in column 2 of Part 1 
of Schedule-I, on which the Government servant was recruited as a direct 
recruited fresh entrant in the Government service, 

 
 (ii)  all other Government servants not covered in sub-clause (i) above but on 

whom these rules apply, the pay scale as mentioned in column 3 of part 
II of Schedule I against the pay scale mentioned in column 2 of Part II of 
Schedule I, as the corresponding existing scale prescribed for the post 
against which such Government servant was recruited as a direct 
recruited fresh entrant in the Government service. 

 
  Provided that the First Assured Career Progression scale may also be 

referred to as 1st ACP scale or ACP-I scale. 
 
 (f)  ñGovernmentò means the Government of Haryana in the Finance Department, 

save as otherwise provided by or under these rules; 
 
 (g)  ñGovernment servantò for the purposes of these rules means the person(s) 

appointed to the post(s) in connection with the affairs of the Government of 
Haryana which are under the administrative control of Government of Haryana 
and whose pay is debitable to the consolidated fund of State of Haryana and on 
whom these rules apply; 

 
 (h)  ñMemorandum explanatoryò means the memorandum appended annexed to 

these rules, briefly explaining the nature, philosophy, justification, objectives 
applicability etc. of these rules; 

 
 (i)  ñofficiating postò means the post which is held by the Govt. servant to which he 

has not been confirmed or to which he has been appointed as a temporary 
measure while still retaining his lien to a different post or to which he performs 
the duties while another person holds a lien to such post. The Govt. servant 
occupying a post while still on probation is also to be considered to be holding an 
officiating post.  Further if competent authority has appointed a Government 
servant to officiate on a vacant post on which no other Government employee 
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holds a lien, even such appointment shall be an appointment as against an 
officiating post; 

 

 (j)  ñpresent scaleò in relation to any Government servant who falls within the scope 
of these rules means the pay scale in which such Government servant was 
drawing his pay prior to 31.12.1995, if such pay scale happened to be different 
than the functional pay scale prescribed for the post on which such Government 
servant was working. 

 

 (k)  ñpay scale as a personal measure to the Government servantò with 
reference to any Government servant means any scale of pay, other than the 
existing scale, in which such Government servant is drawing his pay, including 
ACP-1 and ACP-II, as the case may be,  with respect to the employees to whom 
these rules apply; 

 

 (l)  ñPFRò means the Punjab Financial Rules as amended from time to time and as 
is applicable in connection with the affairs of Government of Haryana; 

 

 (m)  ñpersonsò mean persons who are Government servants for the purposes of 
these rules; 

 

 (n)  ñpayò means the amount drawn monthly by a Government servant in the pay 
scale in which he was drawing his salary before 31.12.1995; 

 

 (o)  ñrevised scaleò in relation to any Government servant means revised 
corresponding Assured Career Progression scale in which the Government 
servant is eligible or entitled to be placed as a consequence of application of 
these rules in place of the present scale for the purpose of drawing the pay as a 
personal measure to such Government servant. 

 

 (p)  ñrevised emolumentsò with reference to any Government servant means basic 
pay of the Government servant in the revised scale in which the Government 
servant has been placed for drawing his pay by or under these rules and includes 
revised non-practicing allowance, if any, admissible to him in addition to the pay 
in the revised scale; 

 
 (q)  ñsecond assured career progression scaleò with reference to 
 
 (i)  Government servant means the revised scale as mentioned in column 4 

of Part 1 of schedule 1 against the name of post(s) in column 2 of part 1 
of schedule 1, on which the Government servant was recruited as a 
direct recruited fresh entrant in the Government service. 

 
 (ii)  all other Government servants not covered in sub-clause (i) above but on 

whom these rules apply, the pay scale as mentioned in column 4 of Part 
lI of Schedule I against the pay scale mentioned in column 2 of Part II of 
Schedule I, as the corresponding existing pay scale prescribed for the 
post against which such Government servant was recruited as a direct 
recruited fresh entrant in the Government service: 

   Provided that the Second Assured Career Progression Scale may also 
be referred to as 2nd ACP scale or ACP-II scale. 
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 (r)  ñstandard pay scaleò (as it is or with the prefix ñFirstò or ñSecondò as the case 
may be) with respect to any Government servant means the scale of pay, other 
than the existing pay scale prescribed for the post on which such Government 
servant is working, in which the Government servant was drawing his pay prior to 
31.12.1995 and also any pay scale granted to him for the purposes of drawing 
his pay as ñpay scaleò as a personal measure to him as defined under these rules 
through any other order/notification of the Government or with any other reason; 

 
 (s)  ñscheduleò means schedule appended to these rules; 
 
 (t)  ñsubstantive payò means pay drawn by the Government servant on the post to 

which the Government servant has been appointed substantively or by reason of 
his substantive position in a cadre. 

 
4. Assured Career Progression Scale of pay :-  
 
 (1)  The first and second ACP scales of pay of any post or any Government servant 

recruited against such post mentioned in column 2 as a direct recruited fresh 
entrant shall be as specified in column 3 and 4 respectively in Part 1 of Schedule 
I against the name of such post or any Government servant recruited as fresh 
entrant against the posts. 

 
 (2)  The first ACP scale and the second ACP scale for all the other posts or 

Government servants not covered in sub-rule (1) with functional pay scale as on 
31.12.1995 as mentioned in column 2 of Part II of Schedule I and on which the 
Government servant was recruited as a direct recruited fresh entrant, shall be as 
mentioned in column 3 and 4 with respect to such Government servants. 

 
5. Eligibility for Grant of ACP Scales :-  
 
 (1)  Every Government servant who, after a regular satisfactory service for a 

minimum period of 10 years, if the minimum period is not otherwise prescribed to 
be different than 10 years either in these rules or by the Government for any 
class or categories of Government servant from time to time, has not got any 
financial upgradation in terms of grant of a pay scale higher than the functional 
pay scale prescribed for the post as on 31.12.1995, on which he was recruited as 
a direct recruited fresh entrant :- 

 
 (a)  either as a consequence of his functional promotion in the hierarchy, or 

 (b)  as a consequence of the revision of pay scale for the same post, or 

 (c)  as a consequence of any other event through which the functional pay 
scale of the post has been upgraded, with respect to the functional pay 
scale prescribed for the post as on 31.12.1995,   

 
 shall for the purposes of drawal of pay, be eligible for placement into the First 

ACP scale with reference to him. 
 
 (2)  Every Government servant who after a regular satisfactory service for a minimum 

period of 20 years, if the minimum period is not otherwise prescribed to be 
different than 20 years either in these rules or by the Government for any class or 
categories of Government servant from time to time has not got more than one 
financial upgradation in terms of grant of a pay scale higher than the functional 
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pay scale prescribed for the post as on 31.12.1995 on which he was recruited as 
a direct recruited fresh entrant :- 

 
 (a)  either as a consequence of his functional promotion in the hierarchy, or 

 (b)  as a consequence of the revision of pay scale for the same post, or 

 (c)  as a consequence of any other event through which the functional pay 
scale of the post has been upgraded, with respect to the functional pay 
scale prescribed for the post as on 31.12.1995,  

 
 shall for the purposes of drawal of pay, be eligible for placement into the Second 

ACP scale with reference to him; 
  
  Provided that grant of ACP scale shall also be considered financial upgradation 

for the purposes of this rule. 
 
Note :  For the purpose of these rules, ñRegular satisfactory serviceò would mean 

continuous service counting towards seniority under Haryana Government, 
including continuous service in Punjab Government before re-organisation 
commencing from the date on which the Government servant joined his service 
after being recruited through the prescribed procedure or rules etc. for regular 
recruitment in the cadre in which he is working at the time of being considered 
his eligibility for grant of ACP scales under these rules and after further fulfilling 
all the requirements prescribed for determining the suitability of grant of ACP 
scales.ò 

 
EXPLANATION: The ACP scale upgradation will come into play only if due to functional 

promotion or upgradation of scale for the same post as specified above, the 
Government servant has not got the benefit of atleast one pay scale upgradation 
within the prescribed period of 10 years or any other prescribed period for the 
grant of 1st ACP scale or two such financial upgradations within a period of 20 
years or within the period otherwise specified for grant of second ACP scale. If 
within 10 years of service or within the prescribed period of service for the grant 
of 1st ACP, the employee has already got atleast one financial upgradation or 
within 20 years of service, as the case may be, or otherwise prescribed period of 
service for the grant of second ACP scale, the Government servant has already 
got atleast two financial upgradations, benefit of these rules will not be extended 
to such employees save if otherwise provided in these rules. 
 

 (3)  For determining the eligibility of grant of ACP Scale, following conditions must 
also be fulfilled by the Government servant : - 

 
 (a)  After completing the respective prescribed period for eligibility for the 

grant of ACP scales the Government servant should be fit to be promoted 
to the next higher post in the functional hierarchy in his cadre, but could 
not be functionally promoted due to lack of vacancy in the promotional 
post in the hierarchy to which he is eligible to be promoted; 

 
 (b)  If such promotion involves test of any departmental post or other test etc. 

such condition should also be fulfilled by such Government servant. 
 
 (4)  The eligibility for grant of the ACP scales shall further be subject to any other 

restriction as may be prescribed by the Government from time to time including 
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the restriction of the number of Government servant to be granted the respective 
ACP scales in terms of percentage of posts in the cadre to which such ACP 
placements shall be limited; 

 
  Provided that till the time such restrictions are not imposed by the 

Government :- 

 (a)  there shall be no restriction on the number of Government servants to be 
granted the first or second ACP scales with reference to the Government 
servants covered in sub-rule (2) of rule 4. 

 (b)  for the Government servants covered in sub-rule (1) of rule 4, there shall 
be no restriction on the number of Government servants for grant of first 
ACP scale. However, the grant of the second ACP scale for such  
Government servants as covered in sub-rule (1) of rule 4 shall be limited 
to 20% of the total posts in the cadre. 

 
6. Responsibility to be discharged etc. :- On placement in the ACP scale, the 
Government servant shall continue to hold operational duties of his previous post held by him 
and will continue to hold the previous designation till such time as he is actually promoted to the 
higher post on the occurrence of a vacancy. 
 
7. Consequences of ACP scales etc. :- Placement in the ACP scale will entitle only 
financial benefit of drawal of pay and dearness relief on pay in the ACP pay scale. The other 
entitlements including the entitlement generally dependent on the status of the employee shall 
continue to be determined with reference to his post on which he is working in the substantive 
capacity or to the functional pay scale of the post against which he was working substantively, 
before being granted the ACP scale(s). 
 
8. Grant of Assured Career Progression Scales:  
 
 (1)  Rule 5 lays down the eligibility conditions for placement in the relevant ACP 

scales and does not authorise the placement automatically for placement in ACP 
scales in which Government servant is eligible to be placed under these rules. 
The authority competent to grant promotion in case of the Government servant 
shall pass suitable orders for grant of ACP scale under these rules, authorising 
the placement of Government servant in the appropriate ACP scales.  Before, 
passing such order: 

 (a)  the authority competent shall ensure if there are Departmental Promotion 
Committees for promotion, such Committees should also consider the 
cases in which ACP scales are to be granted as if these were the cases 
for determining the suitability for promotion and their recommendations 
are considered in the identical manner as considered in case of 
functional promotion; 

 (b)  the authority competent shall ensure that the conditions and provisions 
laid down in these rules or any other order/instructions etc. issued under 
these rules or otherwise with this purpose, are strictly adhered to; 

 (c)  the authority competent shall ensure that the number of financial 
upgradations to be granted to Government servant is counted from the 
scale where the Government servant was inducted on direct recruitment 
basis as a fresh entrant.  The number of financial upgradation should be 
strictly adhered to; 
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 (d)  the authority competent shall also ensure compliance with the provision of 
these rules or any other rules or instructions issued by Government. 

 
EXPLANATIONð The ñauthority competentò for the purpose of this rule would mean the 

authority competent in case of promotion for the respective categories of posts. 
 
 (2)  The ACP scale so granted shall be effective from the date it is due and not from 

the date on which the orders are issued by the competent authority, if the orders 
so issued by the competent authority has been issued on a date which is different 
from the due date of eligibility; 

 
  Provided that the Government servant will draw his pay only after the orders for 

granting such scale are issued by the competent authority in the relevant ACP 
scale. 

 

 (3)  The cases of Government servants who are drawing their pay in a pay scale 
other than the functional pay scale of the post held by them on or before the date of publication 
of these rules, shall be exempted from the operation of the provision of sub rules (1) and (2) 
above and with reference to such Government servant the relevant ACP scale shall be deemed 
to have been granted under these rules from the date(s) on which they were placed in the pay 
scale(s) other than the functional pay scale(s) of the post held by them, for the purposes of 
drawing their pay as a consequence of any other relevant order of Govt. in force on that point of 
time. 

  Provided that this deemed grant of ACP scale will not affect his entitlement for 
revised pay scale in which he will be placed as a consequence of application of 
these rules. Such Government servants shall be placed in the appropriate 
revised pay scale as per their eligibility under these rules for the purposes of 
fixation of pay as a consequence of application of these rules. 

 

9. Non-admissibility of stepping up in certain cases :- If the service rules provides or 
circumstances warrant direct recruitment at the level of promotional post, in addition to the filling 
up of such posts through promotion, no benefit of pay upgradation to the senior Government 
servant who happens to be a direct recruitee to a post other than the post on which the junior 
Government servant is a direct recruitee, on the plea that the junior promotee is drawing more 
salary based on the benefit of ACP upgradation shall be admissible. 

 

10. Special entitlement for ACP scales :- Where the functional pay scale of the 
promotional post in the hierarchy is inferior to the ACP scale entitlement of the Government 
servant, had he not been promoted, as per his eligibility and entitlement on completion of 
prescribed length of service for the 1st or 2nd ACP scale entitlement, as the case may be, the 
Government servant shall be entitled to be placed in the 1st or 2nd ACP scale, as the case may 
be, after completing the prescribed period of service for being placed in the 1st or 2nd ACP 
scale; 

 Provided that such functional promotion to a post with such inferior pay scale 
shall not be counted as a financial upgradation for the purposes of these rules. 

11. Ceasing of Entitlement of ACP scales :- In case the Government servant chooses to 
forego any functional promotion on any ground whatsoever, while drawing  his pay in any ACP 
scale with reference to him, he shall cease to be entitled to draw his pay in the ACP pay scales 
and shall draw his pay in the functional pay scales prescribed for the post on which he is 
substantively working from the date of such forgo of promotion. 
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12. ñScale of Payò :- The pay scale for the purpose of these rules for the Government 
servant shall be as under :- 
 
 (a)  the revised scale of pay for such Government servants working against the posts 

specified in column 2 of Part I of Schedule I shall be as specified against it in 
column 3 and 4 of the above said part of the above said schedule as the first and 
second ACP scales respectively: 

 
 (b)  for all other Government servants on whom these rules apply but who are not 

covered under the sub-rule (a) above, the scale of pay shall be as specified in 
Part II of Schedule I in column 3 and 4 as the first and second ACP scale 
respectively corresponding to the existing scale mentioned in column 2 of above 
said schedule; 

 
   Provided that the posts for which the functional pay scales prescribed have 

been revised through the Haryana Civil Services (Revised Pay) Rules, 1998, the 
existing scales shall be considered as the corresponding existing scales to the so 
revised pay scales under the Haryana Civil Services (Revised Pay) Rules, 1998, 
for the purpose of this rule. 

 
13. Drawal of pay in revised scale :-  
 
 (i)  Save as otherwise provided in these rules a Government servant shall draw pay 

in the first ACP scale or second ACP scale as applicable in his case; 
 
   Provided that a Government servant may elect to continue to draw pay in the 

present scale until the date or which he earns his next or any subsequent 
increment in the present scale or until he vacates his post or ceases to draw pay 
in that scale;  

 
   Provided further that if the Government servant elects to draw his pay in the 

present scale as per the provisions of these rules, he will continue to draw his 
pay in the present scale as per the terms and conditions prescribed for drawal of 
pay for the present scale and none of the provisions under these rules or under 
the Haryana Civil Services (Revised Pay) Rules, 1998, shall be applicable on 
such Government servants till the time they opt to be governed by or are brought 
over into either of these two rules. 

 
EXPLANATION : The option to retain the present scale under the proviso of this rule shall be 

admissible in respect of only one Scale out of the present scale(s) or existing 
scale(s) . 

 
14. Exercise of option :-  

 (1)  The option under the proviso to rule 13 shall be exercised in writing in the form 
appended to the Schedule so as to reach the authority mentioned in sub-rule (2) 
within three months of the date of publication of these rules; 

 
  Provided that in the case of Government servant who is on the date of such 

publication, on leave or on deputation or on foreign service, the said option shall 
be exercised in writing so as to reach the said authority within three months of 
the date of his taking charge of his post in Government or in case where he is on 
leave, at the expiry of the sanctioned leave, whichever is earlier; 
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   Provided further that where a Government servant is under suspension on the 
1st day of January, 1996, the option may be exercised within three months of the 
date of his return to his duty if that date is later than the date prescribed in this 
sub-rule. 

 

 (2)  The option shall be intimated by the Government servant to the Head of his 
Office. 

 

 (3)  If the intimation regarding option is not received within the time mentioned in sub 
rule (1), the Govt. servant shall be deemed to have elected to be governed by the 
First and Second ACP scale of pay, as the case may be,  on and from the 1st 
day of Jan., 1996. 

 

 (4)  The option once exercised shall be final. 

 

Note : Person whose services were terminated on or after the 1st January, 1996, and 
who could not exercise the option within the prescribed time limit, on account of 
death, discharge on the expiry of the sanctioned post, resignation, dismissal or 
removal on account of disciplinary proceedings, are entitled to the benefit of this 
rule; 

 

   Provided that with respect to the persons whose services were terminated on 
account of death, the option shall be exercised by his legal heir who is entitled to 
the receipt of payments. 

 

15. Fixation of initial pay in the First or Second ACP Scale, as the case may be :- 

 

 (1)  The initial pay of a Government servant who is governed by these rules and who 
elects or is deemed to have elected under sub rule (4) of rule 14 to be governed 
by the Revised First ACP Scale or Revised Second ACP scale of pay, as the 
case may be, on and from the 1st day of January, 1996, shall, unless in any case 
the Government by special order otherwise directs, be fixed in the Revised First 
ACP scale or Revised Second ACP scale, as the case may be, depending upon 
his eligibility, in the following manner :- 

 

 (A)  In the case of all Government servants : 

 (i)  an amount representing 40 percent of the basic pay in the present scale 
shall be added to the existing emoluments of the employee; 

 (ii)  after the existing emoluments have been so increased, the pay shall 
thereafter be fixed in the revised scale at the stage equal to such 
computed amount in sub-rule (i) above and in case, there is no such 
stage in the revised scale equal to such computed amount in sub-rule (i) 
above, at the stage next above the amount thus computed in the revised 
scale, 

 Provided that :- 

 (a)  if the minimum of the revised scale is more than the amount so computed 
in sub-rule (i) above, the pay shall be fixed at the minimum of the revised 
scale; 
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 (b)  if the amount so computed in sub-rule (i) above is more than the 
maximum of the revised scale, the pay shall be fixed at the maximum of 
that scale. 

 
  Provided further that where in the fixation of pay, the pay of 

Government servants drawing pay at more than four consecutive stages 
in a present scale gets bunched, that is to say, gets fixed in the revised 
scale at the same stage, the pay in the revised scale of such of these 
Government servants who are drawing pay beyond the first four 
consecutive stages in the present scale shall be stepped up to the stage 
where such bunching occurs, as under, by the grant of increments(s) in 
the revised scale in the following manner, namely; 

 
  (a)  for Government servants drawing pay from the 5th upto the 8th 

stage in the present scale - by one increment 
 
  (b)  for Government servants drawing pay from the 9th upto the 12th 

stage in the present scale, if there is bunching beyond the 8th 
stage - by two increments 

 
  (c)  for Government servants drawing from the 13th upto the 16th 

stage in the present scale, if there is bunching beyond the 12th 
stage - by three increments. 

 
  Provided further that - the fixation thus made shall ensure that every 

employee will get atleast one increment in the revised scale of pay for 
every three increments (inclusive of stagnation increments), if any in the 
present scale of pay. 

 
EXPLANATION : For the purpose of this clause ñexisting emolumentò shall include, 
 
 (a)  the basic pay in the present scale: 

 (b)  dearness allowance appropriate to the basic pay admissible at index 
average 1510 (1960=100), and; 

 (c)  the amounts of first and second instalment of interim relief admissible on 
the basic pay in the present scale; 

 (B)  in the case of Government servants who are in receipt of one or more categories 
of special pay/allowance in addition to pay in the present scale which has been 
prescribed with a revised scale of pay without some or all such special 
pay/allowance, pay shall be fixed in the revised scale in accordance with the 
provisions of clause (A) above except that in such cases ñexisting emoluments 
shall include :- 

 (a)  the basic pay in the present scale; 

 (b)  present amount of all such special pay/allowance, which have been 
discontinued. 

 (c)  admissible dearness allowance appropriate at index average 1510 
(1960= 1 00) under the relevant orders; and 

 (d)  the amounts of first and second instalments of interim relief admissible on 
the basic pay in the present scale. 
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EXPLANATION : In certain categories of Government servants two or more categories of 
special pay or allowances may be merged and a unified special pay or allowance 
may be prescribed. In such cases, the categories of special pay/allowances 
which may be merged and substituted by a unified special pay/allowances, will 
not be considered as special pay/allowances which have been discontinued for 
the purposes of calculations under this sub-rule. 

 
 (C)  In the case of Government servants who are in receipt of special pay component 

with any other nomenclature in addition to pay in the present scales, such as 
personal pay for promoting small family norms, etc., and in whose case the same 
has been replaced in the revised scale with corresponding allowance/pay at the 
same rate or at a different rate the pay in the revised scale shall be fixed in 
accordance with the provisions of clause (A) above.  In such cases the allowance 
at the new rate. as recommended shall be drawn in addition to pay in the revised 
scale of pay; 

 
 (D)  In the case of medical officers who are in receipt of Non-Practicing Allowance 

(NPA), the pay in the revised scale shall be fixed in accordance with the 
provisions of clause (A) above except that in such cases the term ñexisting 
emolumentsò shall not include NPA and dearness allowance on NPA and will 
comprise only the following :- 

 
 (a)  the basic pay in the present scale; 

 (b)  dearness allowance appropriate to the basic pay admissible at index 
average 1510 (1960=100) under the relevant orders; and 

 (c)  the amounts of first and second instalments of interim relief admissible on 
the basic pay in the present scale and non-practicing allowance under 
the relevant orders and in such cases, non-practicing allowance at the 
new rates shall be drawn in addition to the pay so fixed in the revised 
scale. 

 
Note 1 -  Where the increment of a Government servant falls on 1st day of January, 1996, 

he shall have the option to draw the increment in the present scale or the revised 
scale. 

 
Note 2 -  Where a Government servant is on leave on the 1st day of January, 1996, he 

shall become entitled to pay in the revised scale of pay from the date he joins 
duty. 

 
Note 3 -  In case of Government servant under suspension, he shall continue to draw 

subsistence allowance based an present scale of pay and his pay in the revised 
scale of pay will be subject to final order on the pending disciplinary proceedings 
or otherwise a final order, as the case may be. 

 
Note 4 -  Where the existing emoluments as calculated in accordance with clause (A), 

clause (B), clause (C) or clause (D), as the case may be, exceed the revised 
emoluments in the case of any Government servant, the difference shall be 
allowed as personal pay to be absorbed in future increases in pay. 

 
Note 5 -  Where in the fixation of pay under sub-rule (1),  pay of a Government servant, 

who, in the present scale was drawing immediately before the 1st day of January, 
1996, more pay than another Government servant junior to him in the same 
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cadre, gets fixed in the revised scale at a stage lower than that of such junior, his 
pay shall be stepped up to the same stage in the revised scale as that of the 
junior; 

 
  Provided that if the pay of a senior Government servant in the revised scale is 

getting fixed at a stage lower than that of his junior because of the junior drawing 
his pay in a pay scale as a personal measure to him due to his entitlement of 
higher ACP scale or standard scale etc. the benefit of upgradations or stepping 
up to the senior under these rules will not be admissible. 

 
Note 6 -  Where a Government servant is in receipt of personal pay on the 1st day of 

January, 1996 which together with his existing emoluments as calculated in 
accordance with clause (A), clause (B), clause (C) or clause (D), as the case may 
be, exceeds the revised emoluments, then, the difference representing such 
excess shall be allowed to such Government servant as personal pay to be 
absorbed in future increases in pay. 

 
Note 7 -  In cases where a senior Government servant has moved into first or second ACP 

scales or standard scale etc., as the case may be, before the 1st day of January. 
1996, and draws less pay in the revised scale than his junior who moves into the 
same entitled first or second ACP scale on or after the 1st day of January, 1996, 
the pay of the senior Government servant should be stepped up to an amount 
equal to the pay as fixed for his junior in that ACP scale.  The stepping up should 
be done with effect from the date on which the junior Government servant moves 
into the same ACP scale, subject to the fulfillment of the following conditions, 
namely: - 

 
 (a)  both the junior and the senior Government servants should belong to the 

same cadre and the ACP scale in which they have been moved should 
be same and in the same cadre. 

 (b)  the present scale and revised scale of pay for both the Government 
servants should be the same. 

 (c)  the senior Government servants at the time he moved into the first or 
second ACP scale or standard scale, as the case may be, should have 
been drawing equal or more pay than the junior. 

 
  The order relating to refixation of the pay of the senior officer in 

accordance with the above provisions should be issued under these rules 
and the senior officer will be entitled to the next increment on completion 
of his required qualifying service with effect from the date of refixation of 
pay; 

 
  Provided that the benefit of stepping up to the senior Government servant under 

this Note will not be applicable if the senior Government servant is being fixed at 
a lower stage while drawing his pay in the functional pay scale prescribed for the 
post on which he is working and as a consequence of the junior Government 
servant drawing his salary in the pay scale other than the functional pay scale 
prescribed for the post held by the junior or the junior officer is drawing pay in the 
identical pay scale as a personal measure to him. 

 
 (2)  The initial pay of a Government servant who is drawing his pay in a pay scale 

other than the functional pay scale prescribed for the post held by him and where 
such pay scale in which he is drawing his pay has been allowed to him for the 
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purposes of drawing the pay on or after 1.1.1996 in the relevant ACP scale as 
per his eligibility, his pay shall be fixed in the entitled ACP scale at the stage next 
above the basic pay in the earlier pay scale, from where he has been moved into 
the relevant ACP scale; 

 
  Provided that the exemption granted under sub rule (3) of rule 8 shall apply to 

the Government servants eligible for such exemption. 
 
Note :  The placement in the first or second ACP scale, as the case may be,  does not 

amount to a functional promotion and, therefore, the presumption of higher 
responsibility cannot be taken in such placements in the ACP scale. However, 
still the benefit of fixation of pay corresponding to the placement in the higher pay 
scale as a consequence of promotion that is presuming the higher responsibility 
shall be extended at the stage of fixation of pay in the first or second ACP scale, 
as the case may be.  Therefore, if the functional pay scale of the promotional 
post and the ACP pay scale in which the Government servant is drawing his pay 
prior to the promotion are identical, his pay will not again be fixed in the 
Functional pay scale of the promotional post which is identical to the ACP scale 
in which he was drawing his pay before promotion. He will continue to draw his 
salary at the same stage and his date of increment will also continue to be the 
same as before the promotion. 

 
16.  Date of next increment in the First or Second ACP scale, as the case may 
be :- The next increment of a Government servant whose pay has been fixed in the revised 
scale in accordance with sub-rule (1) of rule 15 shall be granted on the date he would have 
drawn his increment, had he continued in the present scale; 
 
 Provided that in cases where the pay of a Government servant is stepped up in 

terms of Note 7 to sub rule (1) and also second proviso to sub-rule (1) of rule 15, 
the next increment shall be granted on the completion of qualifying service of 12 
months from the date of the stepping of the pay in the revised scale; 

 
 Provided further that in case other than those covered by the preceding 

proviso, the next increment of a Government servant, whose pay is fixed on the 
1st day of January, 1996 or on any, subsequent date, at the same stage and in 
the same pay scale as the one fixed for another Government servant junior to 
him in the same cadre and drawing pay at a lower stage than his in the present 
scale, shall be granted on the same date as admissible to his junior, if the date of 
increment of junior happens to be earlier; 

 
 Provided also that in the case of persons who had been drawing maximum of 

the present scale for more than a year as on the 1st day of January, 1996, next 
increment in the revised scale shall be allowed on the first day of January, 1996. 

 
17.  Fixation of pay in the First or Second ACP scale subsequent to the 1st day 
of January, 1996 - Where a Government servant continues to draw his pay in the present scale 
and is brought over to revised scale from a date later than the 1st day of January, 1996, his pay 
from the later date in the revised scale shall be fixed under these rules and for this purpose his 
pay in the present scale shall have the same meaning as of existing emoluments as calculated 
in accordance with clause (A), clause (B), clause (C) or clause (D), as the case may be, of sub-
rule 1 of rule 15 except that the basic pay to be taken into account for calculation of those 
emoluments will be the basic pay on the later date aforesaid and where the Government 
servant is in receipt of special pay or non practicing allowance, his pay shall be fixed after 
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deducting from those emoluments an amount equal to the special pay or non practicing 
allowance, as the case may be, at the revised rates appropriate to the emoluments so 
calculated. 
 
18.  Disbursal of arrears :- The arrears would be deposited to the corresponding 
account of General Provident Fund of the Government servant with the restriction that the 
arrears having been deposited on this account will not be allowed to be withdrawn by the 
Government servant for one year from the date it is so deposited under these rules. 
EXPLANATION : for the purposes of this rule: 
 
 (a)  ñarrears of payò, in relation to a Government servant means the difference as a 

consequence to applicability of these rules between :- 
 
 (i)  The aggregate of pay and allowances to which he is entitled on account 

of the revision of his pay and allowances under these rules, for the 
relevant period; and 

 
 (ii)  The aggregate of the pay and allowances to which he would have been 

entitled (whether such pay and allowances had been revised or not) for 
that period had his pay and allowances not been so revised. 

 
 (b)  ñrelevant periodò, means the period commencing on the 1st day of January, 

1996 and ending with the 31st of December, 1997; 
 
 Provided that if the Government servant elects to draw his pay in the present 
scale as per the provisions of these rules, the relevant period would mean the period 
commencing from the date on which he has been brought over to the revised pay structure 
under these rules and ending on 31.12.1997. 
 
19.  Overriding effect of these rules :- The provisions of CSR or PFR or any other 
rules made in this regard shall not, save as otherwise provided in these rules, apply to cases 
where pay is regulated under these rules to the extent they are inconsistent with these rules. 
 
20.  Power to relax. :- Where the Government is satisfied that the operation of all or 
any of the provisions of these rules causes undue hardship in any particular case, it may, by 
order, dispense with or relax the requirements of that rule to such extent and subject to such 
conditions as it may consider necessary for dealing with the case in a just and equitable 
manner. 
 
Note : The relaxation so granted under this rule shall be deemed to have been given 

depending upon the merit of such class and categories of Government servant 
and, therefore, will not amount to any discrimination to other class and categories 
of Government servant. 

 
21.  Power to make addition or deletion etc :- Where the Government is satisfied 
that there is a necessity to make additions or to delete any class or categories of posts or 
change the designations and scales of pay either permanently or temporarily in the Schedules 
of these rules, the Government will be competent to add or delete or to change such conditions. 
The provisions of these rules will apply on such additions or deletions or changes as the 
Government may direct by specific orders or in the absence of that all the provisions of these 
rules shall apply as if the changes were made. 
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22.  Interpretation :- If any question arises relating to the interpretation of any of the 
provisions of these rules, it shall be referred to the Government for decision. 
23.  Residuary Provisions :- In the event of any general or special circumstances 
which is not covered under these rules or about which certain inconsistency comes to the 
notice, the matter shall be referred to the Government and the Government will prescribe the 
conditions to be followed under such circumstances.  Such conditions as shall be prescribed by 
the Government under this rule shall be deemed to be part of these rules.  Further, if the 
Government is satisfied that there is a requirement to prescribe certain conditions under these 
rules, the Government shall prescribe such conditions and such conditions as shall be 
prescribed by the Government under this rule shall be deemed to be the part of these rules. 
 
24.  Repeal :- All the orders/notification/instructions/any other instrument issued by 
Government through which the Government servant is entitled to draw the salary in a pay scale 
other than the functional pay scale prescribed for the post against which he is working shall 
become inoperative with effect from the date preceding the date of publication of these rules, 
with respect to Government servants on whom these rules apply; 
 
 Provided that the Government servants who have elected under rule 13 to 

continue in the present scale shall continue to be governed by the earlier orders 
etc. as applicable to them, till the time, they elect to be governed or are brought 
over to these rules; 

 
 Provided further that nothing in these rules shall amount to discharging the 

liability of the Government servant to refund the additional financial benefit taken 
by them to the Government. 
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SCHEDULE - I 

PART - I 
 

Sr. 
No.  

Name of the post/cadre in 
which the Government 

servant were recruited as 
a direct recruited fresh 

entrant 

First Assured Career 
Progression Scale 

Second Assured Career 
Progression Scale 

1 2 3 4 

1. Haryana Civil Medical 
Service Doctors 

10000-325-13900 

(After 5 years of regular 
satisfactory service in the 
cadre)  

12000-375-16500 

(After 11 years of regular 
satisfactory service in the cadre)  

2. Haryana Dental Service 
Doctors 

10000-325-13900 

(After 5 years of regular 
satisfactory service in the 
cadre)  

12000-375-16500 

(After 11 years of regular 
satisfactory service in the cadre)  

3. AEE/AE/SDEs in the 
Department of PWD (B&R)  

10000-325-13900 

(After 5 years of regular 
satisfactory service in the 
cadre)  

12000-375-16500 

(After 11 years of regular 
satisfactory service in the cadre)  

4. AEE/AE/SDEs in the 
Department of Irrigation 

10000-325-13900 

(After 5 years of regular 
satisfactory service in the 
cadre)  

12000-375-16500 

(After 11 years of regular 
satisfactory service in the cadre)  

5. AEE/AE/SDEs in the 
Department of Public 
Health 

10000-325-13900 

(After 5 years of regular 
satisfactory service in the 
cadre)  

12000-375-16500 

(After 11 years of regular 
satisfactory service in the cadre)  

6. Veterinary Surgeons in the 
Department of Animal 
Husbandry 

10000-325-13900 

(After 5 years of regular 
satisfactory service in the 
cadre)  

12000-375-16500 

(After 11 years of regular 
satisfactory service in the cadre)  

7. Deputy Superintendent of 
Police 

10000-325-13900 

(After 5 years of regular 
satisfactory service in the 
cadre)  

12000-375-16500 

(After 11 years of regular 
satisfactory service in the cadre)  

8. Excise & Taxation Officers 
in the Department of 
Commercial Taxes 

10000-325-13900 

(After 7 years of regular 
satisfactory service in the 
cadre)  

12000-375-16500 

(After 14 years of regular 
satisfactory service in the cadre)  

9. Excise & Taxation officers 
in the Department of 
Prohibition & Excise 

10000-325-13900 

(After 7 years of regular 
satisfactory service in the 
cadre)  

12000-375-16500 

(After 14 years of regular 
satisfactory service in the cadre)  
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SCHEDULE - I 

PART - II 
 

S. 
No.  

Functional pay scale to the 
post as on 31.12.95 on 
which the Government 
servant was recruited 

First Assured Career 
Progression Pay Scale 

Second Assured Career 
Progression higher Pay 

1 2 3 4 

1. 750-12-970-EB-14-940 2650-65-3300-EB-70-4000 3050-75-3950-EB-80-4350 

2. 775-12-955-EB-14-1025 2650-65-3300-EB-70-4000 3050-75-3950-EB-80-4350 

3. 800-15-1010-EB-20-1150 3050-75-3950-EB-80-4350 4000-100-4800-EB-100-6000 

4. 950-20-1150-EB-25-1400 4000-100-4900-EB-100-6000 5000-150-7100-EB-150-7850 

5. 950-20-1150-EB-25-1500 4000-100-4900-EB-100-6000 5000-150-7100-EB-150-7850 

6. 950-25-1200-30-1560-EB-
40-1800 

4000-100-4900-EB-100-6000 5000-150-7100-EB-150-7850 

7. 975-25-1150-EB-30-1540 4000-100-4900-EB-100-6000 5000-150-7100-EB-150-7850 

8. 1200-30-1560-EB-40-2040 5000-150-7100-EB-150-7850 5450-150-6950-EB-150-8000 

9. 1320-30-1560-EB-40-2040 5000-150-7100-EB-150-7850 5450-150-6950-EB-150-8000 

10. 1350-30-1440-40-1800-EB-
50-2200 

5000-150-7100-EB-150-7850 5450-150-6950-EB-150-8000 

11. 1400-40-1600-50-2300-EB-
60-2600 

5450-150-6950-EB-150-8000 5500-175-8300-EB-175-9000 

12. 1600-50-2300-EB-60-2660 5500-175-8300-EB-175-9000 6500-200-8500-EB-200-9900 

13. 1640-60-2600-EB-75-2900 6500-200-8500-EB-200-9900 6500-200-8500-EB-200-
10500 

14. 2000-60-2300-EB-75-3200 6500-200-8500-EB-200-10500 6500-200-8500-EB-200-
10500 

15. 2000-60-2300-75-2900-EB-
100-3500 

No change No change 
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SECOND SCHEDULE 

Form of option 

[See Rule 14(1) ] 
 

 *(i) I ............................. hereby elect the revised scale with effect from 1st 
January, 1996. 

 *(ii) I ..................... hereby elect to continue on** the existing scale of pay of my 
substantive/officiating post mentioned below until : 

 

 *the date of my next increment 

 the date of my subsequent increment 

 raising my pay to Rs. .......................... 

 *the date I vacate or cease to draw pay in the existing scale 

 **Existing scale ................................. 

 

 

 Signature .................................................... 

 Name .......................................................... 

 Designation ................................................. 

 Office to which employed ............................ 

 

Date : 

Station : 

 

*To be scored out if not applicable 
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Memorandum Explanatory to the 

Haryana Civil Services 

(Assured Career Progression) Rules, 1998 

Rule 1.ð This rule is self explanatory. 

 The objective is that in case of stagnation i.e. in the absence of promotion for a 
certain years of service, the employee will move to the 1st and IInd ACP scale of pay though he 
shall continue to discharge the same responsibility.  Functionally, therefore, this movement shall 
not amount to a promotion and the objective of this scheme is to offset the financial stagnation 
as a consequence of non-availability or non requirement of functional promotion posts. These 
rules have been framed so that this facility is available to all the employees equally under equal 
circumstances. The classification, therefore, is based on the principle that one requires more 
money as one grows older, and that the requirements do not allow him an opportunity of 
functional promotion and consequential financial upgradation due to non availability of functional 
promotional avenues. 

 The problem of stagnation was widely recognised throughout the country in 
Government employments.  It was felt that to keep the level of motivation of the employees at a 
satisfactory level it is required that this general problem of lack of promotional avenues and 
thereby lack of financial advantages should be addressed to adequately. 

 The entire scheme of Assured Career Progression is about granting a person pay 
upgradation, when functional consideration do not permit him to rise in the hierarchy.  He 
continues to perform the same job as before but moves into the prescribed higher scale subject 
to his eligibility. The idea here is the basic one that a person needs more money as he becomes 
older, but he may not receive a promotion because there is no need for another post in the 
hierarchy. The effort of these rules are to relieve stagnation without unduly upsetting the 
hierarchy. 

 The ACP scheme through these rules provides for the following : 

 (i) every employee recruited in a particular grade/scale of pay shall be allowed to 
move to his respective and specific higher scale on completion of specified 
period of residency in the lower pay scale(s), with reference, to the pay scale or 
post in a pay scale, to which he was recruited as a direct recruited fresh 
entrant; 

 (ii) on placement in next higher grade, the incumbent shall continue to perform 
duties of his original posts and will continue to hold the old designation till such 
time as he is actually promoted to the higher grade on the occurrence of a 
vacancy; 

 (iii) placement in higher grade will entail only the financial benefits. 

 (iv) the number of financial upgradations to be given shall be counted from the 
grade where an employee was inducted on direct recruitment basis. The 
number of financial upgradations shall be strictly adhered to and there shall be 
no additional financial upgradation for a senior employee on the ground that a 
junior employee in the grade got higher scale under this scheme, if both the 
senior and junior are not subject to identical circumstances. 

 The doctrine of more pay as one grow older however, is basically different than the 
doctrine of more pay for higher responsibility. The present scheme provides for following 
distinguishing features :- 

 (i) the classification is based on the differentiation distinguishing the direct recruits 
in a lower scale and the direct recruits in a higher scale. Further it differentiates 
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Government servants based on the length of service. For example a suitably 
eligible employee in a lower grade may be granted the higher pay scales after 
completing 10 and 20 years of service while he still continues functionally 
holding the same post on which he was recruited. He may, therefore, actually 
be placed in a higher pay scale after completion of 20 years of service in the 
lower post than the pay scale prescribed for the next promotional post in the 
hierarchy. But he constitutes a different class and category of employees than 
the class or categories of employees recruited directly against such higher 
post, which is the next promotional post for the post on which an employee has 
been granted the benefit of ACP scales under these rules, based on a different 
principle. 

 (ii) the objective sought is to compensate financially an employee who is 
stagnating without any promotion in a lower post in cases for example for 10 
and 20 years. There is no functional requirement for creating posts in the 
higher hierarchy for all such employees. Therefore, they are being allowed a 
higher scale in compensation. The classification explained in (i) above meets 
this objective and, therefore, is having a rational relation to the object sought to 
be achieved by these rules. 

Rule 2.ð  This rule lays down the categories of employees to whom the rules apply.  Except for 
the categories excluded under sub-rule (2) of this rule, the rules are applicable to all 
Government servants appointed under the rule making power of the Government of Haryana 
serving in connection with the affairs of Government of Haryana and whose pay is debitable to 
the consolidated fund of the State of Haryana. 

Rule 3.ð   The rule is self explanatory. 

 Further, wherever the terms defined under this rule are mentioned in these rules or 
in any other rules/instructions/orders/notifications etc. issued in connection with these rules, 
definitions as prescribed under this rule is to be taken as the meaning of such terms unless 
specifically a different definition is prescribed for such terms to be taken as meaning for and in 
these rules or, as the case may be, in any other rules/instructions/orders/notifications etc. 

Rule 4.ð Assured Career Progression Scale of pay is the revised ACP pay scale with 
reference to the Government servants as a consequence of these rules. The provisions in sub 
rule (1) is specific and that in sub rule (2) is residual. For the purposes of sub rule (1), the ACP 
scales prescribed is corresponding to the name of post on which the Government servants was 
recruited as a direct recruited fresh entrant. For the purposes of sub rule (2) however, the 
respective revised ACP scales are to be derived out of the existing functional pay scale 
prescribed for the post existed as on 31.12.1995 on which he was recruited as a direct recruited 
fresh entrant. The existing scale has, therefore, been mentioned in this rule and the Schedules 
only with the objective of deriving as to what shall be the revised ACP scales and for no other 
purposes. 

 The revised pay scale as prescribed by these rules is based on the principle of 
adequacy and propriety that is that the Government servant should be paid 
adequately depending upon his status and qualifications and qualitative and 
quantitative work output according to the capacity of Government to pay at the same 
time the horizontal and vertical equivalence and differentiationôs justifiable required 
to be maintained shall also be maintained. 

Rule 5.ð  The rule is self explanatory. 

 It lays down the conditions which are essential to be met by a Government 
servant to be eligible for grant of the benefit under these rules. 

Rule 6 and 7.ð The rule is self explanatory. 
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 The objective of grant of ACP scales is only limited to offset financial consequences 
of stagnation. No other benefit in any way or in any manner is to be extended to the 
Government servant. 

Rule 8.ð The rule is self explanatory. 

 The rule lays down the authorisation of grant of the benefit to be extended under 
these rules.  It further exempts the categories of Government servants who have already been 
extended the corresponding benefit in the past.  In case of such Government servants the 
eligibility is not to be assessed afresh or a formal order granting the benefit is not to be passed 
separately.  However, for the purposes of providing and placing the revised pay scales and for 
all other purposes under these rules they shall be governed by the conditions laid down in this 
rule. 

Rule 9.ð  The rule is self explanatory. 

 The rule clarifies the differentiations between the circumstances of the Government 
employees. The benefit of these rules are limited only to the employees in whose case the 
financial stagnation as a consequence of lack of functional promotion avenues for the 
prescribed period of time has been found to be justified for granting such benefit. The objective 
is not based on the criteria of status and responsibility. 

Rule 10.ð  The rule is self explanatory. 

 The rule aims at removing the distortions which may crop up in isolated cases where 
if the employee had not been promoted, he would have been entitled to better financial benefits. 

Rule 11.ð The rule is self explanatory. 

 The rule provides that the benefit of these are not granted as a matter of right, rather 
it is granted as a consequence of non-availability of posts in the hierarchy for such Government 
servants to be promoted against and as a consequence to get the financial upgradation based 
on the concept of responsibility and status. Therefore, after having taken the benefit as a 
consequence of non-availability of adequate number of posts in the promotional hierarchy, if 
somebody foregoes the promotion and thereby refuses to shoulder higher responsibility, he is 
not entitled for the benefit of these rules. 

Rule 12.ð The rule is self explanatory. 

Rule 13.ð  The rule is self explanatory. 

Rule 14.ð  This rule prescribes the manner in which option has to be exercised and also the 
authority who should be apprised of such option. The option has to be exercised on the 
appropriate proforma appended to the rule. It should further be noted that it is not sufficient for a 
Government servant to exercise the option within the specified time limit, but also to ensure that 
it reaches the prescribed authority within the time limit officially and in writing on the prescribed 
proforma. In the case of persons who are on leave or on deputation or on foreign service at the 
time these rules are notified, the period within which the option has to be exercised is three 
months from the date they take over charge of the post. It is further made clear that 
unauthorised absence shall not entitle the Government servant to get the relief as granted 
under these rules for the Government servants who are on leave.  The period of 3 months shall 
be counted from the date on which the sanctioned leave expires.  No other exigency shall 
enable such Govt. servants the above said relief. 

 The persons who have retired between 1st January, 1996 and the date of issue of 
these rules are also eligible to exercise the option. 

Rule 15.ð   (1) This rule deals with the actual fixation of pay in the revised functional pay 
scales on 1st January, 1996.  For the purposes of these rules the procedure under this rule and 
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no other procedure under any different rule shall be followed. A few illustrations indicating the 
manner in which pay of Government servant should be fixed under this rule subject to the 
permissible stepping up of pay under notes in this rule are given below:- 

Example - 1 

 óA- 1ô was recruited as a direct recruited fresh entrant in Government service as 
Steno-Typist and was drawing his pay in the present pay scale of Rs. 1600-2660 at the stage 
Rs. 2200 on 01.01.1996 and working as Junior Scale Stenographer with effect from 10.11.1995. 
He was recruited in Government service on 01.01.1982. 

Functional Pay Scale of post of 
Stenographer 

1200-2040 

Pay scale in which óA-1ô is drawing his pay 1600-2660 

1 Whether these rules apply on óA-Iô or 
not 

Since he is drawing his pay in a scale of pay 
different than the functional pay scale prescribed 
for the post of Junior Scale Stenographer, so 
these rules apply on him. 

2 Length of service on 1.1.1996 14 years 

3 Eligibility First ACP 

4 Revised Scale 4000-6000 (First ACP corresponding to the 
Existing Scale 950-1500, the Functional Pay 
Scale of post on which he joined as a direct 
recruited first entrant). 

5 Existing Basic Pay Rs. 2200 

6 D.A. as on 01.01.1996 Rs. 3256 

7 I and II I.R. Rs. 320 

8 Existing emolument Rs. 5776 

9 Add 40% of Basic Pay Rs. 880 

10 Total Rs. 6656 

11 Pay to be fixed in the revised scale at Rs. 6000 (Fixed at Rs. 6000 in revised pay scale 
of 4000-100-6000). 

12 No. of increment in the revised scale 20 

13 Existing emoluments Rs. 5776 

14 Revised emoluments Rs. 6000 

15 Financial Addition Nil 
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Example - 2 

 óA-2ô was recruited as an AEE as a direct recruited fresh entrant on 01.01.1980 and 
working as such. The strength of cadre for óA-2ô is 100 and he is at No. 40 in the cadre. He is 
drawing his pay in the pay scale of Rs. 4100-5300 on 01.01.1996 at the stage Rs. 4600/-. 

1 Existing pay scale of the post of AEE Rs. 2200-4000 

2 Pay Scale in which 'A-2' is drawing his pay Rs. 4100-5300 

3 Whether these rules apply on óA-2ô or not  Yes. Since he is drawing his pay in a 
scale of pay different than the functional 
pay scale prescribed for the post of 
A.E.E., so these rules apply on him. 

4 Length of service on 01.01.1996 16 years 

5 Whether he falls within the 20% of cadre 
post 

No 

6 Eligibility First ACP 

7 Revised Scale 10000-13900 

8 Existing Basic Pay Rs. 4600 

9 D.A. as on 01.01.1996 Rs. 5180 

10 I & II I.R. Rs. 560 

11 Existing emolument Rs. 10340 

12 Add 40% of Basic Pay Rs. 1840 

13 Total Rs. 12180 

14 Pay to be fixed in the revised scale at Rs. 12275 

15 Benefit of bunching in revised pay scale Not applicable 

16 Increments in the existing pay scale 4 

17 No. of increment in the revised scale 7 

18 Existing emoluments Rs. 10340 

19 Revised emoluments Rs. 12275 

Pay to be fixed in the revised pay scale of Rs. 10000-325-13900 at Rs. 12275. 
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Example - 3 

 óA-3ô was recruited as an MO as a direct recruited fresh entrant on 01.01.1976 and 
working as such. The strength of cadre for óA-3ô is 100 and he is at No. 15 in the cadre. He is 
drawing his pay in the pay scale of Rs. 4100-5300 on 01.01.1996 at the stage Rs. 5300/-. 

1 Existing pay scale of the post of MO Rs. 2200-4000 

2 Pay Scale in which ôA-3' is drawing his pay Rs. 4100-5300 

3 Whether these rules apply on óA-3ô or not  Yes.  

4 Length of service on 01.01.1996 20 years 

5 Whether he falls within the 20% of cadre post Yes 

6 Eligibility Second ACP 

7 Revised Scale 12000-375-16500 

8 Existing Basic Pay Rs. 5300 

9 D.A. as on 01.01.1996 Rs. 5883 

10 I & II I.R. Rs. 630 

11 Existing emolument Rs. 11813 

12 Add 40% of Basic Pay Rs. 2120 

13 Total Rs. 13933 

14 Pay to be fixed in the revised scale at Rs. 14250 

15 Benefit of bunching in revised pay scale Not applicable 

16 Increments in the existing pay scale 9 

17 No. of increment in the revised scale 6 

18 Existing emoluments Rs. 11813 

19 Revised emoluments Rs. 14250 

Pay to be fixed in the revised pay scale of Rs. 12000-375-16500 at Rs. 14250. 
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Example - 4 

 óA-4ô was recruited as an MO as a direct recruited fresh entrant on 01.01.1979 and 
working as such. The strength of cadre for óA-4ô is 100 and he is at No. 27 in the cadre. He is 
drawing his pay in the pay scale of Rs. 4100-5300 on 01.01.1996 at the stage Rs. 5300/- 

1 Existing pay scale of the post of MO Rs. 2200-4000 

2 Pay Scale in which ôA-4' is drawing his pay Rs. 4100-5300 

3 Whether these rules apply on óA-4ô or not  Yes.  

4 Length of service on 01.01.1996 17 years 

5 Whether óA-4ô falls within the 20% of cadre post No 

6 Eligibility First ACP 

7 Revised Scale 10000-13900 

8 Existing Basic Pay Rs. 5300 

9 D.A. as on 01.01.1996 Rs. 5883 

10 I & II I.R. Rs. 630 

11 Existing emolument Rs. 11813 

12 Add 40% of Basic Pay Rs. 2120 

13 Total Rs. 13933 

14 Pay to be fixed in the revised scale at Rs. 13900 

15 Benefit of bunching in revised pay scale Not applicable 

16 Increments in the existing pay scale 9 

17 No. of increment in the revised scale 12 

18 Existing emoluments Rs. 11813 

19 Revised emoluments Rs. 13900 

Pay to be fixed in the revised pay scale of Rs. 10000-325-13900 at Rs. 13900. 

Note: These examples are only illustrations and may or may not be actually existing in 
case of any Government servants. They have been prescribed to bring the system 
home. 

 This rule prescribes the fixation of pay in the revised prescribed scales for the post 
(substituting the revised scales for the corresponding post) as a consequence of the 
applications of these rules. It is not aimed at any other objective like as a consequence of higher 
responsibility etc. Therefore, wherever the calculated amount which is to be fixed in the revised 
scale finds an identical stage in the revised functional pay scale, no further upgradations of 
stage as a consequence of fixation of pay alone is admissible.  However, wherever no such 
identical stage is found in the revised scale the pay shall be fixed at the next above stage with 
the objective to bring the Government servant in the revised functional pay scale. 

 The rule further provides that with the objective of bringing all the Government 
servants in the revised pay scale, wherever the computed amount is less than the minimum of 
the revised functional pay scale, the pay shall be fixed at the minimum of the revised pay scale. 
The rule further prescribes certain additional benefits to be granted in the manner as prescribed 
over and above the entitled calculated amount which is to be fixed in the revised scale to offset 
the consequences of bunching and stagnation. For different categories of circumstances 
different system has been prescribed. 
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 With an objective that no Govt. servant is subject to any financial loss in terms of 
emoluments in the revised pay scale the pay is to be fixed in the revised pay scale, by allowing 
personal pay. 

 The objective of the rule, therefore, is that no Government servant shall be placed in 
a financially disadvantageous circumstances as a consequence of pay fixation in the revised 
scale, as a consequence to these rules. 

Rule 16.ð This rule prescribes the manner in which the next increment in the new scale should 
be regulated. The proviso to this rule are intended to eliminate the anomalies of junior Govt. 
servants drawing more pay than their senior by the operation of substantive part of this rule and 
also taking care of the Govt. servants who have been drawing pay at the maximum of the 
present scale for more than one year as on 01.01.1996 and also those Govt. servants who have 
been stagnating at the maximum of the present scale and are actually in receipt of stagnation 
increment on adhoc basis. 

 However, the benefit of this rule will be granted in relation to both the senior and 
junior drawing their pay in the functional pay scales prescribed for the posts. 

Rule 17.ð  The rule is self explanatory. 

Rule 18.ð The rule is self explanatory. 

 The relevant period for the employees who have entered the Government service for 
the first time either as a direct recruit or by transfer shall be counted from the date he has so 
entered in the Government service. 

Rule 19.ð  This rule relates to the overriding effect of rules which provides that the 
provisions of these rules will regulate and the provisions of any other rule will not regulate the 
conditions as prescribed in these rules and to the extent of any inconsistency between the 
provisions of these rules and provisions of any other rules, the provisions of these rules shall 
prevail and apply. 

Rule 20.ð  The rule is self explanatory. 

 There could be a possibility that these rules may cause some hardship in any 
particular case or to a class or category of posts. Under such circumstances the provisions of 
rule is clear that it has to be invoked only if the Govt. is satisfied about the existence of some 
hardship which is required to be relaxed. The relaxation of such hardship shall be based on the 
merit of individual cases or the cases of class and categories of employees where such 
hardship is found to be justified for relaxation. Removal of such hardship would, therefore, not 
amount to any discrimination with any other class or category of Govt. servants where such 
hardship has either been found to exist or has not been found to be justified for relaxation. 

Rule 21.ð  The rule is self explanatory. 

 If the circumstances so require the Govt. can add or delete or change any of the 
parameters as mentioned in the 1st Schedule and may further direct the mode in which the 
provisions of these rules shall be applicable on such changes either generally or specifically. 
However, in the event of absence of any general or specific direction for the applicability of the 
provisions laid down under these rules, it shall be presumed that the entire rule shall be 
applicable on such changes. 

Rule 22.ð  The rule is self explanatory.  

Rule 23.ð  The rule is self explanatory.  

Rule 24.ð  The rule is self explanatory. 
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 There could be circumstances where due to any reason the Govt. servants may 
have been allowed to continue with same pay or to be granted same such pay according to the 
policy. In certain cases due to some decision of the court of law pending the final decision some 
such financial consequences might have been allowed subject to the final decision by the court 
of law. The intent is that as and when a final decision comes, the pay and pay related matter will 
be regulated in accordance with such final decision.  As a consequence, therefore, if it is found 
that certain recoveries are to be effected from such Govt. servants, their liability to clear such 
recoveries will not be affected by any of the provisions of these rules. Such Govt. servants who 
have been extended such benefits may also choose to be governed by these rules and in their 
case but for this provision all the other provisions of these rules will be applicable. 

 These rules prescribe a different set of scheme. The option to the Government 
servants either to adopt to be regulated under these rules or to elect to continue in the earlier 
schemes has been given. A Government servant may, therefore, elect either to get the benefit 
and be regulated under these rules or to continue in the earlier schemes. For such of the Govt. 
employees who have elected to continue in the earlier schemes, the provisions of earlier 
scheme shall apply. But for such Govt. employees who have been elected to be governed by 
the scheme prescribed by these rules, no provisions of the earlier schemes shall apply. 

 

A.N. MATHUR 
Financial Commissioner & Secy. to Govt.,  

Haryana, Finance Department. 

 

 

************** 
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See also amendments made vide No. 1/19/98-4PR(FD),  
Dt. 18.07.2001, & No. G.S.R.17/Const./Art.309/2003, Dt. 21.07.2003. 

HARYANA GOVERNMENT 

FINANCE DEPARTMENT 

Notification 

The 7th January, 1998 

 No. G.S.R.3/Const./Art.309/98.ð In exercise of the powers conferred by the 
proviso to article 309 of the Constitution of India, the Governor of Haryana hereby makes the 
following rules, namely :-  

1. Short title and commencement.ð 

 (1)  These rules may be called the Haryana Civil Services (Revised Pay) Rules, 
1998. 

 (2) They shall be deemed to have come into force on the 1st day of January, 1996, 
unless otherwise provided by the Government for any class or category of 
persons or posts. 

2. Categories of Government servant to whom these rules apply.ð 

 (1)  Save as otherwise provided by or under these rules, these rules shall apply to 
persons appointed to civil services and posts in connection with the affairs of 
the Government of Haryana and who are under the administrative control of the 
Government of Haryana and whose pay is debitable to the Consolidated Fund 
of the State of Haryana. 

 (2) These rules shall not apply to :- 

 (a) Members of All India Services working in connection with the affairs of 
Haryana Government. 

 (b) Officers of judicial service working in connection with the affairs of 
Haryana State as a separate commission has been appointed for revision 
of their pay scales; 

 (c) Persons not in whole time employment; 

 (d) Persons paid out of contingencies; 

 (e) Persons paid otherwise than on monthly basis including those paid only 
on a piece-rate basis or on daily wages basis; 

 (f) Persons employed on contract; 

 (g) Persons re-employed in Government service after retirement; except  
ex-military pensioners. 

 (h) Government servants who are drawing their pay in a pay scale as 
personal measure (other than the functional pay scale prescribed for the 
post held by the Government servant) with effect from the date on which 
he started drawing his pay in the pay scale as a personal measure and till 
the time he drew his pay in the pay scale as a personal measure. 

 (i) Any other class or category of persons whom the Government may, by 
order specifically, exclude from the operation of all or any, of the 
provisions contained in these rules. 

3. DEFINITIONS.ð In these rules unless the context otherwise requires, 

 (a) ñbasic payò means pay drawn in the prescribed scale of pay as on  
31.12.1995 for the post held by the person(s) as functional scale of pay for 
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such post including stagnation increments but not including any other type of 
pay like ñspecial pay, ñpersonal payò etc. 

 (b) ñCSRò means the Punjab Civil Services Rules as amended from time to time 
and as applicable in connection with the affairs of Government of Haryana. 

 (c) ñexisting scaleò in relation to any post or any Government servant means the 
functional pay scale as on 31st December, 1995 prescribed for the post or the 
post held by the Govt. servant, as the case may be. 

EXPLANATION.ð In the case of a Government servant who was on the 1st day of January, 
1996, on deputation or on leave or on foreign service or who would have on that day 
officiated on one or more lower post but for his officiating in a higher post ñexisting 
scaleò means the functional scale applicable to the post which he would have held 
but for his being on deputation or on leave or on foreign service or as the case may 
be, but for his officiating in a higher post, as on 31.12.1995. 

 (d) ñfunctional pay scaleò in relation to a Government servant means the pay 
scale which is prescribed for the post held by the Government servant. It does 
not mean any other pay scale in which the Government servant is drawing his 
pay as a personal measure to him with any other justification like based on 
length of service, or on higher/additional qualification or on upgradation of pay 
scale due to any other reason. 

  Provided that where functional pay scales have not been provided to the posts 
in any cadre and the cadre is not stratified in terms of posts in the hierarchy 
alongwith specified different functional Pay scales, as in case of Haryana Civil 
Services (Executive) the pay scale based on the position of Government 
servant in the cadre shall be deemed to be the functional pay scale for the 
purposes of these rules. 

 (e) ñGovernmentò means the Government of Haryana in the Finance Department. 
save as otherwise provided by or under these rules. 

 (f) ñGovernment servantò means the Government servant on which these rules 
apply under rule 2. 

 (g) ñleaveò means any pre-sanctioned leave as defined in C.S.R., except casual 
leaveò.  Any type of absence without the sanction of competent authority shall 
not be considered as leave. 

 (h) ñmemorandum explanatoryò means the memorandum explanatory appended 
to these rules, briefly explaining the nature, philosophy, justification, objectives, 
applicability etc. of these rules. 

 (i) ñofficiating postò means the post which is held by the Government servant to 
which he has not been confirmed or to which he has been appointed as a 
temporary measure while still retaining his lien to a different post or to which he 
performs the duties while another person holds a lien to such post. The 
Government servants occupying a post while still on probation is also to be 
considered to be holding an officiating post, Further if competent authority has 
appointed a Government servant to officiate on a vacant post on which no 
other Government employee holds a lien, even such appointment shall be an 
appointment as against an officiating post.; 

 (j) ñPFRò means the Punjab Financial Rules as amended from time to time as is 
applicable in connection with the affairs of Government of Haryana. 

 (k) ñpersonsò mean persons who are Government servants for the purposes of 
these rules. 
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 (l) ñpayò means the amount drawn monthly by a Government servant, other than 
special pay or pay granted in lieu of his personal qualification or his length of 
service, in the functional pay scale, which has been sanctioned for a post held 
by him substantively or in an officiating capacity or in case where no separate 
functional pay scale is sanctioned for the post held by the Government 
servants constituting a cadre, in the pay scale to which lie is entitled by reason 
of his position in a cadre. 

 (m) ñpay scale as a personal measure to the Government servantò means any 
scale of pay, in which the Government servant is drawing his salary, other than 
the existing scale (as defined in this rule), including the pay scale granted 
based on the length of service or the pay scale granted for possessing 
additional qualification etc. 

 (n) ñrevised emolumentsò means basic pay of a Government servant in the 
revised functional scale for the post held by the Government servant and 
includes the revised non practicing allowance, if any, admissible to him in 
addition to the pay in the revised functional scale. 

  Provided that the purposes for which the non practicing allowance should be 
considered as eligibility criteria shall be as determined by the Government from 
time to time. 

 (o) ñrevised scaleò in relation to any post or any Government servant occupying 
such post means revised functional scale of pay prescribed for such post in 
place of the existing functional pay scale under these rules. 

 (p) ñScheduleò means schedule annexed to these rules. 

 (q) ñsubstantive payò means pay drawn by the Government servant on the post 
to which the Government servant has been appointed substantively or by 
reason of his substantive position in a cadre. 

NOTEð  A Government servant who has been appointed temporarily to a post while still 
drawing his salary in his earlier pay scale or in any other pay scale except the pay 
scale prescribed for the post of which he has been appointed, will not be deemed to 
have been appointed against, such post either in the officiating capacity or in the 
substantive capacity for the purposes of these rules. 

4. Scale of pay of posts.ð 

 (1)  The functional scale of pay of every post specified in column 2 of Part I of the 
first Schedule shall be as specified against it in column 4 of the above said part 
of the First Schedule. 

 (2) For all other categories of the posts not mentioned in part I of the First 
Schedule but falling within the scope of these rules the functional scale of pay 
shall be as specified in Part II of the First Schedule in column 3 corresponding 
to the existing scale mentioned in column 2 as the corresponding revised scale 
of the existing scale. 

5. Drawal of pay in revised scale.ð 

 (1)  Save as otherwise provided in these rules, a Government servant shall draw 
pay in the revised scale applicable to the post to which he is appointed: 

  Provided that a Government servant may elect to continue to draw pay in the 
existing scale until the date on which he earns his next or any subsequent 
increment in the existing scale or until he vacates his post or ceases to draw 
pay in that scale. 
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EXPLANATION 1.ð The option to retain the existing scale under the proviso of this rule shall 
be admissible only in respect of one existing scale. 

EXPLANATION 2.ð Aforesaid option shall not be admissible to any person appointed to a post 
on or after the first day of Jan., 1996 whether for the first time in Government service 
or by transfer or promotion from another post and he shall be allowed pay only in the 
revised scale. 

EXPLANATION 3.ð Where a Government servant exercises option under the proviso to this 
rule to retain the existing scale in respect of a post held by him in an officiating 
capacity on a regular basis for the purpose of regulation of pay in that scale under 
the CSR or PFR or any other rule or order applicable to that post, his substantive 
pay shall be the substantive pay which he would have drawn had he retained the 
existing scale in respect of the permanent post on which he holds a lien or would 
have had held a lien had his lien not been suspended or the pay of the officiating 
post which has acquired the character of substantive pay in accordance with any 
order for the time being in force, whichever is higher. 

6. Exercise of option.ð 

 (1)  The option under the proviso to rule 5 shall be exercised in writing in the form 
appended to the Second Schedule so as to reach the authority mentioned in 
sub-rule (2) within three months of the date of publication of these rules or 
where an existing scale has been revised by any order made subsequent to 
that day within three months of the date of such order: 

  Provided that in the case of Government servant who is, on the date of such 
publication or, as the case may be, date of such order, on leave or on 
deputation or on foreign service, the said option shall be exercised in writing so 
as to reach the said authority within three months of the date of his taking 
charge of his post in Government or at the expiry of the sanctioned leave, 
whichever is earlier 

   Provided further that where a Government servant is under suspension on the 
1st day of January, 1996, the option may be exercised within three months of 
the date of his return to his duty if that date is latter than the date prescribed in 
this sub-rule: 

 (2) The option shall be intimated by the Government servant to the Head of his 
office. 

 (3) If the intimation regarding option is not received within the time mentioned in 
sub-rule (1), the Government servant shall be deemed to have elected to be 
governed by the revised scale of pay on and from the 1st day of January, 1996. 

 (4) The option once exercised shall be final. 

Note.ð  Persons whose services were terminated on or after the 1st January, 1996 and who 
could not exercise the option within the prescribed time limit on account of death, 
discharge on the expiry of the sanctioned post, resignation, dismissal or removal on 
account of disciplinary proceeding, are entitled to the benefit of this rule: 

 Provided that with respect to the persons whose services were terminated on 
account of death, the option shall be exercised by his legal heir who is entitled to the 
receipt of payments. 

7. Fixation of initial pay in the revised scale.ð  

 (1)  The initial pay of a Government servant who elects or is deemed to have 
elected under sub-rule (3) of rule 6 to be governed by the revised scale on and 
from the 1st day of January, 1996, shall, unless in any case the Government by 
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special order otherwise directs, be fixed separately in respect of his substantive 
pay in the permanent post on which he holds a lien or would have held a lien if 
it had not been suspended, and in respect of his pay in officiating post held by 
him, in the following manners namely :- 

 (A) in the case of all employees :- 

 (i) an amount representing 40 percent of the basic pay in the existing 
scale shall be added to the óexisting emolumentsô of the employee; 

 (ii) after the existing emoluments have been so increased, the pay shall 
thereafter be fixed in the revised scale at the stage equal to such 
computed amount in sub-rule (i) above and in case, there is no such 
stage in the revised scale equal to such computed amount in sub-
rule (i) above, at the stage next above the amount thus computed in 
the revised scale. 

 Provided that :- 

 (a) if the minimum of the revised scale is more than the amount so 
computed in sub-rule (i) above, the pay shall be fixed at the 
minimum of the revised scale; 

 (b) if the amount so computed in sub-rule (i) above is more than the 
maximum of the revised scale, the pay shall be fixed at the 
maximum of that scale: 

 Provided further that where in the fixation of pay, the pay of Government 
servants drawing pay at more than four consecutive stages in an existing scale 
gets bunched, that is to say, gets fixed in the revised scale at the same stage, 
the pay in the revised scale of such of these Government servants who are 
drawing pay beyond the first four consecutive stages in the existing scale shall 
be stepped up to the stage where such bunching occurs, as under, by the grant 
of increments(s) in the revised scale in the following manner, namely:- 

 (i) for Government servants drawing pay from the 5th upto the 8th 
stage in the existing scale - by one increment. 

 (ii) for Government servants drawing pay from the 9th upto the  
12th stage in the existing scale, if there is bunching beyond the  
8th stage- by two increments 

 (iii) for Government servants drawing pay from the 13th upto the  
16th stage in the existing scale, if there is bunching beyond the  
12th stage - by three increments. 

 If by stepping up of the pay as above, the pay of a Government servant gets 
fixed at a stage in the revised scale which is higher than the stage in the 
revised scale at which the pay of a Government servant who was drawing pay 
at the next higher stage or stages in the same existing scale is fixed, the pay of 
the latter shall also be stepped up only to the extent by which it falls short of 
that of the former : 

 Provided further that the fixation thus made shall ensure that every employee 
will get at least one increment in the revised scale of pay for every three 
increments (inclusive of stagnation increment(s) if any in the existing scale of 
pay. 

Explanation.ð For the purpose of this clause ñexisting emolumentsò shall include, 

 (a) the basic pay in the existing scale; 
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 (b) dearness allowance appropriate to the basic pay admissible at index average 
1510 (1960=100); and 

 (c) the amounts of first and second instalment of interim relief admissible on the 
basic pay in the existing scale; 

 (B) in the case of employees who are in receipt of one or more categories of 
special pay/allowance in addition to pay in the existing scale which has been 
prescribed with a revised scale of pay without some or all such special 
pay/allowance, pay shall be fixed in the revised scale in accordance with the 
provisions of clause (A) above except that in such cases ñexisting emolumentsò 
shall includeð 

 (a) the basic pay in the existing scale; 

 (b) existing amount of all such special pay/allowance, which have been 
discontinued. 

 (c) admissible dearness allowance at index average 1510 (1960=100) under 
the relevant orders; and 

 (d) the amounts of first and second instalments of interim relief admissible on 
the basic pay in the existing scale. 

EXPLANATION.ð In certain categories of Government servants two or more categories of 
special pay or allowances may be merged and a unified special pay or allowance 
may be prescribed.  In such cases, the categories of special pay/allowances which 
may be merged and substituted be a unified special pay/allowances, will not be 
considered as a special pay/allowances which have been discontinued for the 
purposes of calculations under this sub-rule; 

 (C) in the case of employees who are in receipt of special pay component with any 
other nomenclature in addition of pay in the existing scale, such as personal 
pay for promoting small family norms, etc., and in whose case the same has 
been replaced in the revised scale with corresponding allowance/pay at the 
same rate or at a different rate, the pay in the revised scale shall be fixed in 
accordance with the provisions of clause (A) above.  In such cases the 
allowance at the new rate as recommended shall be drawn in addition to pay in 
the revised scale of pay; 

 (D) in the case of medical officers who are in receipt of Non-Practicing Allowance 
(NPA), the pay in the revised scale shall be fixed in accordance with the 
provisions of clause (A)above except that in such cases the term ñexisting 
emolumentsô shall not include NPA and will comprise only the following:- 

 (a) the basic pay in the existing scale, 

 (b) dearness allowance appropriate to the basic pay admissible at index 
average 1510 (1960=100) under the relevant ordersô, and 

 (c) the amounts of first and second instalments of interim relief admissible on 
the basic pay in the existing scale and non-practicing allowance under 
the relevant orders and in such cases, non-practicing allowance at the 
new rates shall be drawn in addition to the pay so fixed in the revised 
scale. 

Note 1.ð Where the increment of a Government servant falls on 1st day of January, 1996, he 
shall have the option to draw the increment in the existing scale or the revised scale. 
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Note 2.ð Where a Government servant is on leave on the 1st day of January, 1996, he shall 
become entitled to pay in the revised scale of pay from the date he joins duty. 

Note 3.ð In case of Government servant under suspension, he shall continue to draw 
subsistence allowance based on existing scale of pay and his pay in the revised 
scale of pay will be subject to final order on the pending disciplinary proceedings or 
otherwise a final order, as the case may be. 

Note 4.ð Where a Government servant is holding a permanent post and is officiating in a 
higher post on a regular basis and the scales applicable to these two posts are 
merged into one scale, the pay shall be fixed under this sub-rule with reference to 
the officiating post only, and the pay so fixed shall be treated as substantive pay. 

 The provisions of this Note shall apply, mutatis mutants, to Government servants 
holding in an officiating capacity posts on different existing scales which have been 
replaced by a single revised scale. 

Note 5.ð Where the existing emoluments as calculated in accordance with clause (A), clause 
(B), clause (C) or clause (D). as the case may be, exceed the revised emoluments in 
the case of any Government servant, the difference shall be allowed as personal pay 
to be absorbed in future increases in pay. 

Note 6.ð Where in the fixation of pay under sub-rule (1), pay of a Government servant. who, in 
the existing scale was drawing immediately before the 1st day of January, 1996 
more pay than another Government servant junior to him in the same cadre, gets 
fixed in the revised scale at a stage lower than that of such junior, his pay shall be 
stepped up to the same stage in the revised scale as that of the junior. 

 Provided that if the pay of a senior Government servant in the revised scale is 
getting fixed at a stage lower than that of his junior because of the junior drawing his 
pay in a pay scale as a personal measure to him and not at the strength of the 
prescribed functional pay for the post held by him, the benefit of upgradations or 
stepping up to the senior under these rules will not be admissible. 

Note 7.ð Where a Government servant is in receipt of personal pay on the 1st day of January, 
1996 which together with his existing emoluments as calculated in accordance in 
clause (A), clause (B), clause (C) or clause (D), as the case may be, exceeds the 
revised emoluments, then, the difference representing such excess shall be allowed 
to such Government servant as personal pay to be absorbed in future increases in 
pay. 

Note 8.ð In cases where a senior Government servant promoted to a higher post before the 
1st day of January, 1996 and draws less pay in the revised scale than his junior who 
is promoted to the higher post on or after the 1st day of January, 1996, the pay of the 
senior Government servant should be stepped up to an amount equal to the pay as 
fixed for his junior in that higher post.  The stepping up should be done with effect 
from the date of promotion of the junior Government servant subject to the fulfillment 
of the following conditions, namely :- 

 (a) Both the junior and the senior Government servants should belong to the same 
cadre and the posts in which they have been promoted should be same and in 
the same cadre. 

 (b) The pre-revised and revised scale of pay of the lower and higher posts in which 
they are entitled to draw pay should be same. 

 (c) The senior Government servants at the time of promotion have been drawing 
equal or more pay than the junior. 
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 (d) The anomaly should be directly as a result of the application of the provisions 
of C.S.R. or any other rule or order regulating pay fixation on such promotion in 
the revised scale.  If even in the lower post, the junior officer was drawing more 
pay in the pre-revised scale than the senior by virtue of any advance 
increments granted to him, provision of this note need not be invoked to step 
up the pay of the senior officer. 

  The order relating to refixation of the pay of the senior officer in accordance 
with the above provisions should be issued under the relevant provisions of 
CSR and the senior officer will be entitled to the next increment on completion 
of his required qualifying service with effect from the date of refixation of pay: 

  Provided that the benefit of stepping up to the senior Government servant 
under this Note will not be applicable if the senior Government servant is being 
fixed at a lower stage as a consequence of the junior Government servant 
drawing his salary in the pay scale other than the functional pay scale 
prescribed for the post held by the junior or the junior officer is drawing pay in 
the identical pay scale as a measure personal to him. 

 (2) Subject to the provisions of Rule 5, if the pay as fixed in the officiating post 
under sub-rule (1) is lower than the pay fixed in the substantive post, the former 
shall be fixed at the stage next above the substantive pay. 

8. Date of next increment in the revised scale.ð The next increment of a 
Government servant whose pay has been fixed in the revised scale in accordance with sub-rule 
(1) of rule 7 shall be granted on the date he would have drawn his increment, had he continued 
in the existing scale: 

 Provided that in cases where the pay of a Government servant is stepped up in 
terms of Note 6 or Note 8 to sub-rule (1) and also second proviso to sub-rule (1) of rule 7, the 
next increment shall be granted on the completion of qualifying service of 12 months from the 
date of the stepping of the pay in the revised scale: 

 Provided further that in case other than those covered by the preceding proviso, 
the next increment of a Government servant, whose pay is fixed on the 1st day of January, 
1996, at the same stage as the one fixed for another Government servant junior to him in the 
same cadre and drawing pay at a lower stage than his in the existing scale, shall be granted on 
the same date as admissible to his junior, if the date of increment of junior happens to be 
earlier: 

 Provided further that in the case of persons who had been drawing maximum of 
the existing scale for more than a year as on the 1st day of January, 1996, next increment in the 
revised scale shall be allowed on the 1st day of January, 1996. 

Note.ð  In cases where two existing scales, one being a promotional scale for the other, are 
merged, and the junior Government servant, now drawing his pay at equal or lower 
stage in the lower scale of pay, and happens to draw more pay in the revised scale 
than the pay of the senior Government servant in the existing higher scale, the pay 
of the senior Government servant in the revised scale shall be stepped up to that of 
his junior from the same date and he shall draw next increment after completing the 
qualifying period from the date of such stepping up of pay. 

9. Fixation of pay in the revised scale subsequent to the 1st day of January, 
1996.ð Where a Government servant continues to draw his pay in the existing scale and is 
brought over to revised scale from a date later than the 1st day of January, 1996 his pay from 
the later date in the revised scale shall be fixed under these rules and for this purpose his pay 
in the existing scale shall have the same meaning as of existing emoluments as calculated in 
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accordance with clause (A), clause (B), clause (C) or clause (D), as the case may be, of sub-
rule 1 of rule 7 except that the basic pay to be taken into account for calculation of those 
emoluments will be the basic pay on the later date aforesaid and where the Government 
servant is in receipt of special pay or non practicing allowance his pay shall be fixed after 
deducting from those emoluments an amount equal to the special pay or non practicing 
allowance, as the case may be, at the revised rates appropriate to the emoluments so 
calculated. 

10. Fixation of pay on reappointment after the 1st day of January, 1996 to a post 
held prior to that date.ð A Government servant who had officiated in a post prior to the  
1st day of January, 1996 but was not holding that post on that date and who on subsequent 
appointment to that post draws pay in the revised scale of pay shall be allowed the benefit of 
the relevant provisions, if any, of the Civil Services Rules, to the extent it would have been 
admissible had he been holding that post on the 1st day of January, 1996 and had elected the 
revised scale of pay on and from that date. 

11. Disbursal of Arrears.ð The arrears would be deposited to the corresponding 
account of General Provident Fund of the Government servant with the restriction that the arrear 
having been deposited on this account will not be allowed to be withdrawn by the Government 
servant for one year from the date it is so deposited under these rules. 

EXPLANATION.  For the purposes of this ruleð 

 (a) ñarrears of payò, in relation to a Government servant means the difference as 
a consequence to applicability of these rules between:- 

 (i) the aggregate of pay and allowances to which he is entitled on account of 
the revision of his pay and allowances under these rules, for the relevant 
period. and 

 (ii) the aggregate of the pay and allowances to which he would have been 
entitled (whether such pay and allowances had been revised or not) for 
that period had his pay and allowances not been so revised. 

 (b) ñrelevant periodò means the period commencing on the 1st day of January, 
1996 and ending with the 31st of December, 1997. 

12. Overriding effect of rules.ð The provisions of CSR or PFR or any other rules 
made in this regard shall not save as otherwise provided in these rules, apply to cases where 
pay is regulated under these rules to the extent they are inconsistent with these rules. 

13. Power to relax.ð Where the Government is satisfied that the operation of all or any 
of the provisions of these rules causes undue hardship in any particular case, it may, by order, 
dispense with or relax the requirements of that rule to such extent and subject to such 
conditions as it may consider necessary for dealing with the case in a just and equitable 
manner. 

Note.ð  The relaxation so granted under this rule shall be deemed to have been given 
depending upon the merit of such class and categories of Government servant and, 
therefore, will not amount to any discrimination with other class and categories of 
Govt.  servant. 

14. Power to make addition or deletion etc.ð Where the Government is satisfied that 
there is a necessity to make additions or to delete any class or categories of posts or change 
the designations and scales of pay either permanently or temporarily in the Schedules of these 
rules, the Government will be competent to add or delete or to change such conditions. The 
provisions of these rules will apply on such additions or deletions or changes as the 
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Government may direct by specific orders or in the absence of that all the provisions of these 
rules shall apply as if the changes were made. 

15. Interpretation.ð If any question arises relating to the interpretation of any of the 
provisions of these rules, it shall be referred to the Government for decision. 

16. Residuary Provisions.ð In the event of any general or special circumstances 
which is not covered under these rules or about which certain inconsistency comes to the 
notice, the matter shall be referred to the Govt. and the Govt. will prescribe the conditions to be 
followed under such circumstances.  Such conditions as prescribed by the Govt. under this rule 
shall be deemed to be part of these rules.  Further, if the Govt. is satisfied that there is a 
requirement to prescribe certain additional conditions under these rules, the Government shall 
prescribe such conditions and such additional conditions as prescribed by the Govt. under this 
rule shall be deemed to be the part of these rules. 
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First Schedule  Part-I 

Sr. 
No.  

Post Existing Functional Scale 

(Rs.) 

Revised Functional Scale 

(Rs.) 

1 Directorate General of Health Services  

(i) Director General Health Services 5900-200-6700 18400-500-22400 

(ii) Director Health Services (S.S.) 4800-150-5700 16400-450-20900 

(iii) Director Health Services 4100-125-4850-150-5300 16400-450-20900 

(iv) Deputy Director 4100-125-4850-150-5300 10000-325-13900 

(v) Senior Medical officer 4100-125-4850-150-5300 10000-325-13900 

(vi) Senior Dental Surgeon 4100-125-4850-150-5300 10000-325-13900 

2. Medical College Rohtak   

(i) Lecturer 3000-100-3400 10000-325-11300 

(ii) Reader 3700-125-4200 12000-375-13500 

(iii) Associate Professor 4500-150-5700 14300-400-18300 

(iv) Professors 5100-150-6300-200-7300 16400-450-21800 

(v) Principal Dental College 5100-150-6300-200-7300 16400-450-21800 

(vi) Medical Superintendent 5100-150-6300-200-7300 16400-450-21800 

3. Department of PWD (B&R)  

(i) Engineer-in-Chief 7300-100-7600 18400-500-22400 

(ii) Chief Engineer 5900-200-6700 16400-450-20900 

4. Department of Irrigation   

(i) Engineer-in-Chief 7300-100-7600 18400-500-22400 

(ii) Chief Engineer 5900-200-6700 16400-450-20900 

5. Department of Public Health  

(i) Engineer-in-Chief 7300-100-7600 18400-500-22400 

(ii) Chief Engineer 5900-200-6700 16400-450-20900 

6. Education Department   

(a) JBT Teacher 1200-30-1560-EB-40-2040 4500-125-6000-EB-125-7000 

5450-8000 (after 10 years of regular 
satisfactory service)  

5500-9000 (after 20 years of regular 
satisfactory service) 

(b) Masters 1400-40-1600-50-2300-EB-
60-2600 

5500-175-6300-EB-175-9000  

6500-9900 (after 10 years of regular 
satisfactory service) 

6500-10500 (after 20 year of regular 
satisfactory service) 

(c) P.T.I. 1200-30-1560-EB-40-2040 4500-125-6000-EB-125-7000 

5450-8000 (after 10 years of regular 
satisfactory service) 

5500-9000 (after 20 years of regular 
satisfactory service) 

(d) Drawing Teacher 1200-30-1350-EB-40-2040 4500-125-6000-EB-125-7000 

5450-8000 (after 10 years of regular 
satisfactory service) 

5500-9000 (after 20 years of regular 
satisfactory service) 

7. Haryana Civil Services 2200-75-2800-EB-100-
4000 (Entry) 

8000-275-10200-EB-275-13500 

3000-100-3500-125-4500 
(After 5 years of 
satisfactory service) 

10000-325-13900  

(After 5 years of satisfactory service) 

4100-125-4850-150-5300 
(after 12 years of satis-
factory service limited to 
20% of cadre posts) 

13500-375-17250 

(after 10 years of satisfactory service 
limited to 30% of cadre posts) 

 14300-400-18300 (after 15 years of 
satisfactory service limited to 15% of 
cadre posts) 
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First Schedule 

Part - II 

Sr. 
No.  

Existing Functional Pay Scales in Haryana Revised Functional Pay Scales in 
Haryana 

1 2 3 

1 750-12-870-EB-14-940 2550-55-2660-EB-60-3200 

2 775-12-955-EB-14-1025 2610-60-3150-EB-65-3540 

3 800-15-1010-EB-20-1150 2650-65-3300-EB-70-4000 

4 950-20-1150-EB-25-1400 3050-75-3950-EB-80-4350 

5 950-20-1150-EB-25-1500 3050-75-3950-EB-80-4590 

6 950-25-1200-30-1560-EB-40-1800 3050-85-4325-EB-100-5325 

7 975-25-1150-EB-30-1540 3200-85-3880-EB-85-4900 

8 1200-30-1560-EB-40-2040 4000-100-4800-EB-100-6000 

9 1320-30-1560-EB-40-2040 4400-100-5200-EB-100-6000 

10 1350-30-1440-40-1800-EB-50-2200 4500-125-6000-EB-125-7000 

11 1400-40-1600-50-2300-EB-60-2600 5000-150-7100-EB-150-7850 

12 1600-50-2300-EB-60-2660 5450-150-6950-ED-150-8000 

13 1640-60-2600-EB-75-2900 5500-175-9800-EB-175-9000 

14 2000-60-2300-EB-75-3200 6500-200-8500-EB-200-9900 

15 2000-60-2300-75-2900-EB-100-3500 6500-200-8500-EB-200-10500 

16 2375-75-2900-EB- 100-3600 7450-225-9025-EB-225-11500 

17 2500-4000 (Proposed new pre-revised scale) 7500-250- 10000-EB-250-12000 

18 2200-75-2800-EB-100-4000 8000-275-10200-EB-275-13500 

19 3000-100-3500-125-4500 10000-325-13900 

20 3000-100-3500-125-5000 10000-325-15200 

21 3200-100-3700-125-4700 10650-325-15850 

22 3700-125-4700-150-5000 12000-375-16500 

23 4100-125-4850-150-5300 13500-375-17250 

24 4500-150-5700 14300-400-18300 

25 4800-150-5700 15100-400-18300 

26 5100-150-6150 16400-450-20000 

27 5900-200-6700 18400-500-22400 

28 7300-100-7600 22400-525-24500 

29 5100-150-6300-200-6700 16400-450-20900 

30 5900-200-7300 18400-500-22400 
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Second Schedule 

Form of option 

[See Rule 6(1)] 

 

* (i) I ............................. hereby elect the revised scale with effect from 1st January, 1996. 

*(ii) I ..................... hereby elect to continue on** the existing scale of pay of my substantive/ 
officiating post mentioned below until : 

 

 *the date of my next increment 

 *the date of my subsequent increment 

   raising my pay to Rs........................... 

 *the date I vacate or cease to draw pay in the existing scale 

 **Existing scale .................................... 

 

  Signature .................................................. 

  Name ........................................................ 

  Designation ............................................... 

  Office to which employed é...................... 

 

Date :                                                                            

Station :   

 

 

*To be scored out if not applicable 
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Memorandum Explanatory to the Haryana Civil Service 
(Revised Pay) Rules, 1998 

Rule 1.ð  This rule is self explanatory. 

Rule 2.ð  This rule lays down the categories of employee to whom the, rules apply. Except for 
the categories excluded under sub rule (2) the rules are applicable to all Government servants 
appointed under the rule making power of the Government of Haryana serving in connection 
with the affairs of Government of Haryana and whose pay is debitable to the consolidated fund 
of the State of Haryana.  They do not apply to any other categories of employees. 

Rule 3.ð  The rule is self explanatory. 

 Further, wherever the terms defined under this rule are mentioned in these rules or 
in any other rules/instructions/orders/notifications etc. issued in connection with these rules, 
definitions as prescribed under this rule is to be taken as the meaning of such terms unless 
specifically a different definition is prescribed for such terms to be taken as meaning for and in 
these rules or, as the case may be, in any other rules/instructions/ orders/ notifications etc. 

Rule 4.ð   Scale of pay is the revised functional pay scale prescribed for the post as a 
consequence of these rules.  The provision in sub-rule (1) is specific and that in sub-rule (2) is 
residual.  For the purpose of sub-rule (1), the pay scale in column 4 is the functional pay 
prescribed for the corresponding posts in column 2 as a consequence of these rules and under 
these rules. For the purposes of sub rule (2), however, the posts for which the pay scale in 
column 3 has been prescribed as functional pay scale as a consequence of and under these 
rules are to be derived out of the existing scale, as mentioned in column 2. Sub rule (2) is to 
regulate the pay scales only if sub rule(1) does not specifically covers the posts. The 
fundamental sense is that these rules prescribe the revised functional pay scale for the posts 
and do not prescribe replacement scales in general. The existing scales as mentioned in this 
rule and the Schedules have been mentioned only with the objective of deriving as to what shall 
be the revised functional pay scales and for no other purpose. 

 The revised pay scale as prescribed by these rules is based on the principle of 
adequacy and propriety, that is that the Government servant should be paid adequately work 
benefit upon his status and qualifications and qualitative and quantitative output according to 
the capacity of the Government to pay at the same time horizontal and vertical equivalence and 
differentiations justifiable required to be maintained shall also be maintained. 

Rule 5.ð  The intention is that all Government servants should be brought over to the revised 
scales except those who elect to draw pay in the existing scales.  Those who exercise the 
option to continue in the existing scales of pay will continue to draw the dearness allowance and 
interim reliefs at the rate in force on the 1st of January, 1996 and such allowance will count 
towards the emoluments for pension etc. to the extent it is so counted on the said date. If a 
Govt. servant is holding a permanent post in a substantive capacity and officiating on a higher 
post, or whenever officiated in one or more posts on his being on deputation etc., he has the 
option to retain the existing scale only in respect of one scale. Such a Govt. servant may retain 
the existing scale applicable to the permanent post or any one of the officiating posts. In respect 
of remaining posts he will necessarily have to be brought over to the revised scale. 

Rule 6.ð  This rule prescribes the manner in which option has to be exercised and also the 
authority who should be apprised of such option.  The option has to be exercised on the 
appropriate proforma appended to the rule. It should further be noted that it is not sufficient for a 
Government servant to exercise the option within the specified time limit, but also to ensure that 
it reaches the prescribed authority within the time limit officially and in writing on the prescribed 
proforma. In the case of persons who are on leave or on deputation or on foreign service at the 
time these rules are notified, the period within which the option has to be exercised is three 
months from the date they take over charge of the post. It is further made clear that 




