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These instructions have become obsolete. 

 
Subject : Grant of Delhi Compensatory Allowance to the Haryana Government 

employees Stationed at Delhi at the rates sanctioned by the Government of 
India for its employees. 

 
 Will the Financial Commissioner and All Administrative Secretaries to Government, 
Haryana, Kindly refer to the subject noted above? 

2. In the Joint Punjab Government Financial Department Letter No. 2219-3FR-I-
65/2209 dated the 5th March, 1965 (Copy enclosed) Government servants posted at Delhi were 
allowed to draw Delhi Compensatory Allowance at the rates sanctioned by the Government of 
India for its employees with effect from 1.4.1965.  After the re-organization of Punjab, the 
Haryana Government employees stationed at Delhi continued to draw Delhi Compensatory 
Allowance. The Central Government in the recent past has increased the Delhi Compensatory 
Allowance. In order to assess the Financial Implications in respect of Haryana Government 
employees posted at Delhi as a result of revision of Delhi Compensatory Allowance, it is 
requested that the following information may kindly be supplied immediately : 
 

Sr. 
No.  

Name of 
Department 

Name of 
Post 

No. of 
Posts 

Delhi 
Compensatory 
Allowance at 

old rates 

Delhi 
Compensatory 
Allowance at 
revised rates 

Difference Remarks 
if any 

1 2 3 4 5 6 7 8 

 

 

 

 

 

       

 
  Sd/- 
  Deputy Secretary Finance (R), 
  for Commissioner & Secretary to Government, 
  Haryana, Finance Department. 
 
To 

 The Financial Commissioner, Revenue, and 
 All Administrative Secretaries to Govt., Haryana. 
 
U.O. No. 7199-3FR-75/ Dated, Chandigarh, the 6th January, 1976 
 
 
To 

 The Financial Commissioners, Haryana. 
 All Administrative Secretaries to Govt., Haryana. 
 
 

***************  
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These instructions have become obsolete. 

 
 No. 67-3FR-II-76/3162 
 
From 
 
 The Commissioner & Secretary to Government,  
 Haryana, Finance Department.  
   
To 
 
 All Heads of Departments,  
 Commissioners Ambala/Hisar Divisions, 
 Deputy Commissioners and  
 Sub Divisional Officers (Civil) in Haryana, 
 The Registrar, Punjab and Haryana High Court and  
  All District and Sessions Judges in Haryana.  
 
 Dated, Chandigarh, the 28th January, 1976 
 
Subject : Grant of Compensatory Allowance to officials/Officers posted at places where 

conditions of living are difficult.  
 
Sir,  
 I am directed to invite your attention to composite Punjab Government letter  
No. 13556-3FR-I-63/797, dated 27th January, 1964 and subsequent Haryana Government 
Finance Department letters No. 5623-3FR-68/23279 dated 18/20 September, 1968 and  
No. 2139-3FR-75/27193 dated 8th August, 1975, according to which Compensatory Allowance 
was sanctioned to the employees working in the difficult areas mentioned therein. As a result of 
development in these areas the question of discontinuing the compensatory allowance 
sanctioned to the employees posted in those areas has been engaging the attention of the 
Government because of the fact that such Government servants are not now facing those 
difficulties which they used to face at the time when this allowance was sanctioned.  Accordingly 
it has been decided that the payment of this allowance to the employees in the areas mentioned 
in the aforesaid letters and now forming part of the Haryana State should be discontinued with 
effect from 1-1-1976. 
 
  Yours faithfully,  
  Sd/- 

  (P.PANDARWANI) 
  Deputy Secretary Finance (R)  

  for Commissioner & Secretary to Government,  
                   Haryana, Finance Department.  

No. 67-3FR-II-76/3163, Dated  Chandigarh, the 28th January, 1976 

 A copy is forwarded to the Accountant General, Haryana Chandigarh, for 
information and necessary action. 
  Sd/- 

  (P.PANDARWANI) 
  Deputy Secretary Finance (R)  

  for Commissioner & Secretary to Government,  
                   Haryana, Finance Department.  
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No. 67-3FR-II-76/3164,  Dated, Chandigarh, the 28th January, 1976 
 
 A copy is forwarded to till the Treasury Officers and Assistant Treasury Officers in 
the State for information and necessary action.  
 
  Sd/- 
  (DHARAM BIR)  

  Deputy Superintendent Finance Regulation, 
  for Commissioner & Secretary to Government,  
                 Haryana, Finance Department.  

 
 Copies are forwarded to the :-  

 (i) Financial Commissioner, Revenue, Haryana.  
 (ii) All Administrative Secretaries to Government, Haryana, for information and 

guidance.  
   Sd/- 
  (DHARAM BIR)  

  Deputy Superintendent Finance Regulation, 
  for Commissioner & Secretary to Government,  
                 Haryana, Finance Department.  

To 
 
 (i) The Financial Commissioner Revenue, Haryana.  
 (ii) All Administrative Secretaries to Govt., Haryana.  
 
U.O. No. 67-3FR-II-76/ Dated,  Chandigarh, the 28th January, 1976 
 
 Copies are forwarded to the Principal Secretary/Secretaries/Private Secretaries to 
the Chief Minister/Ministers/Ministers of State for information of the Chief Minister/Ministers/ 
Ministers of State.  
  Sd/- 
  (DHARAM BIR)  

  Deputy Superintendent Finance Regulation, 
  for Commissioner & Secretary to Government,  
                 Haryana, Finance Department.  

To 
 
 The Principal Secretary/Secretaries/Private Secretaries to  

Chief Minister/Ministers/Ministers of State.  
 
U.O. No. 67-3FR-II-76/  Dated, Chandigarh, the 28th January, 1976.  
 

 
 
 

***************  
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These instructions have become obsolete. 

 

Copy of IMMEDIATE Memo No. 481-1B&C-76/3178 dated 29th January, 1976 from the 
Commissioner & Secretary to Govt. Haryana, Finance Department to all the Heads of 
Departments etc. etc. 

Subject :  Delay in issue of financial sanctions - Rush of expenditure in March. 
 
 I am directed to say that detailed instructions were issued in Finance Department 
circular letter No. 4273-1B&C-75/34179, dated the 30th September, 1975 laying down a 
procedure for regulating the pace of contingent expenditure booked under ñoffice Expensesò in a 
financial year. It is hoped that these instruction are being followed meticulously by all concerned 
and that a serious view is taken by you in cases of their violation. 
 
2. According to the instructions referred to above, proposals for utilization of savings of 
the first three quarters of the financial year 1975-76, were to be sent to the Finance Department 
by the 24th January, 1976. Although this date has passed yet only a few proposals have been 
received so far. I am accordingly desired to request that proposals in this behalf may now kindly 
be submitted to the Finance Department through the Administrative Department concerned 
without any further delay. 
 
3. The contingent expenditure during the month of March is to be limited to 1/12th of 
the budget allotment for the year.  It may kindly be ensured that this limit is not exceeded in any 
case and only in exceptional circumstances for expenditure in excess of this limit are sent to the 
Finance Department by the 8th March, 1976 positively. Proposals submitted after this date will 
not be entertained. 
 
4. It may be clearly understood that the approval of the revised estimates under ñOffice 
Expensesò by the Finance Department should not be taken as their consent for the purposes of 
the cases mentioned in paragraphs 2 and 3 above, for which specific references are to be made 
to Finance Department through the concerned Administrative Department. 
 
Copy of endst. No. 481-1B&C-76/3179,  Dated 29-1-1976 from the same officer. 
 
 A copy is forwarded to the Accountant General, Haryana Chandigarh, for information 
and necessary action in continuance of Finance Department endst No. 4273-1B&C dated the 
30th September, 1975. 
 
2. It is requested that while auditing the account of the Haryana Government Offices it 
may kindly be sent specifically whether the above instruction are being with and that the cases 
of their contravention by the  Drawing and Disbursing Officers may be reported to the Finance 
Department for necessary action. 
 
 

 
*************** 
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These instructions have become obsolete. 

 
  No. 326-1B&C-76/4724 
 
From  
 
 The Commissioner & Secretary to Government,  
 Haryana, Finance Department.  
 
To  
 
 All Administrative Secretaries to Government, 
 Haryana.  
 
 Dated, Chandigarh, the 9th February, 1976  
 
Subject :  Economy in expenditure.  
 
Sir,  
 
  I am directed to invite your attention to paragraph 2 of the Finance Department 
Communication on the subject referred to on the margin, and to point out that if in the case of 
Administrative Secretary or a Head of the Department the restriction of 7 days tour in a month is 
relaxed by the Chief Minister, it will not be necessary to refer the matter to Finance Department 
for their concurrence.  It is therefore, requested that these instructions may kindly be observed 
strictly and no case where relaxation has been obtained from the Chief Minister should be 
referred to this Department.  
 
  Yours faithfully,  
 
        Sd/-  
  Deputy Secretary, Finance (B)  
          for Commissioner & Secretary to Government,  
  Haryana, Finance Department.  
 
 
 
 

*************** 
 

 
 
 
 
 
 
 
 
 
 
 
 



 6 

These instructions have been Modified partly and  
Revised vide No. 3973-2FICW-81, Dated 07.05.1982 &  

No. 1267-2FICW-76/29687, Dated 19.08.1976. 

 
Copy of letter No. 224-2FICW-76/6869A, dated 24th February, 1976 from the Commissioner & 
Secretary to Govt. Haryana, F.D. to all H.O.Ds. etc. etc.  
 
Subject : Submission of House Rent Receipts by Govt. employees.  
 
 I am directed to invite your attention to Joint Pb. Govt. letter No. 956-FCW-65/1548, 
dated 20-2-65 (as amended from time to time) on the subject noted above and to say that the 
question of Liberalization of the conditions of drawal of House Rent Allowance has been under 
consideration of the State Govt. for some time past.  It has now been decided that the Haryana 
Govt. employees who are drawing the basic pay upto Rs. 900/- p.m. (excl. DP) and residing in a 
rented accommodation will draw HRA without producing Rent Receipt.  However, a certificate to 
that effect as prescribed in annexure A will have to be obtained from such employee every 
month. An employee who is residing in a house owned by him/his wife/ 
husband/son/daughter/father/mother/Hindu undivided family will be required to furnish a 
certificate appended as annexure-I-B (copy enclosed).  
  
2.  The official/officer drawing basic pay above Rs. 900/- pm. (excl. DP) and residing in 
rented house are required to submit a rent receipt in the month of January every year alongwith 
a certificate prescribed in Annexure II-A (copy enclosed). A certificate prescribed in Annexure Il-
B may be obtained from the officials/officers of this category residing in the house owned by 
him/his wife/husband/daughter/father/mother/Hindu undivided family or a relative. The orders 
will take effect w.e.f. the 1st March, 1976.  
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ANNEXURE ï I-A 
 
 Certificate to be furnished by a Government servant drawing pay upto  
Rs. 900/- p.m. (exclusive D.P.) and residing in a rented private accommodation for the grant of 
House Rent Allowance.  

 1. I certify that I have neither been provided with Government    accommodation 
nor have I refused such accommodation during the period in respect of which 
the allowance is claimed.  

 2. I certify that I am residing in a rented house.  

 3. I certify that I am  not sharing accommodation allotted to my parents, 
child/wife/ husband/another Government servant by the State Govt. an 
autonomous public undertaking (including LIC and Nationalized Banks) or 
Semi-Government Organization such as Municipality etc.  

 4. I also certify that my wife/husband has not been allotted family 
accommodation at the same station by the State Government, Central 
Government, an autonomous Public Undertaking or Semi-Govt. Organizations 
such as Municipally etc.  

 
  Signature________________________ 

    
  Designation______________________ 

 
  Office___________________________ 

 
 

ANNEXURE ï I-B 
 
 Certificate to be furnished by a Government servant drawing pay upto Rs. 900/- p.m. 
(excluding D.P.) and residing in houses owned by them or their relations for the grant of House 
Rent Allowance.  

1.   I certify than have not been provided with Government accommodation nor have I 
refused such accommodation during the period in respect of which the allowance is claimed.  

2.  I certify that I am residing in a house owned by me/my wife/husband/son/ 
daughter/father/mother/Hindu undivided family in which I am a co-partner.  

3.   I certify that I am paying/contributing towards house or property tax. 

4. In case of Chandigarh and other places where there is exemption from such taxes 
the following certificate may be inserted instead of the certificate (iii). 

 "I certify that I am incurring some amount on the maintenance of the 
house/contributing towards maintenance expenditure."  

5. I also certify that my wife/husband has not been allotted family accommodation at 
the same station by the State Govt., Central Govt., an autonomous public undertaking (including 
LIC and Nationalised Banks) or a semi-Govt. Organisation such as Municipality etc.  
      

  Signature________________________ 
    

  Designation______________________ 
 

  Office___________________________ 
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ANNEXURE ï II-A 

 
 Certificate to be furnished by a Govt. servant drawing pay above Rs. 900/- p.m. 
(excluding D. P.) and residing in a rented private accommodation for the grant of House Rent 
Allowance. 

1.  I certify that I have not been provided with Govt. accommodation not I have refused 
such accommodation during the period in respect of which house rent allowance is claim. 

2. I further certify that I am residing in a rented house and have paid Rs._______ rent 
for the month(s) of  for the House No. _________ Street __________ Sector  _________ and 
that no portion of accommodation for which house rent allowance is  claimed was sublet or 
occupied normally by others who do not belong to my family and that the rent paid was 
exclusive of water and electricity charges.     

3. I have paid house rent at the same rate during the year 199__ as mentioned in para 
(2) above.       

4. I certify that I ant not sharing any accommodation for which House Rent Allowance 
has already been claimed.     

5. I also certified that my/wife/husband has not been allotted family accommodation at 
the same station by the State Govt. Central Govt. an autonomous public undertaking (including 
L.I.C.) and Nationalised Banks or Semi-Govt., organisation such as Municipality etc. 
 

  Signature________________________ 
    

  Designation______________________ 
 

  Office___________________________ 
 

ANNEXURE ï II-B 
 
 Certificate to be furnished by Govt. servant drawing pay above Rs. 900/-p.m. 
(excluding D. P.) and residing in accommodation owned by them or their relatives for the grant 
of House Rent Allowance. 
       
1.   I certify that I have not been provided with Govt. accommodation nor I have refused 
such  accommodation during the period in respect of which the allowance is claimed. 
       
2.  I certify that I am residing in a house detailed below area owned by me/my wife/my 
husband/son/daughter/father/mother/Hindu undivided family in which I am a Co-partner, from 
_________  to ____________.     
  
Particulars of the House :- 
     

  Signature________________________ 
    

  Designation______________________ 
 

  Office___________________________ 
 

 
***************  
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 No. 1831-WM(1)-76/6756 
 
From 
 
 The Commissioner & Secretary to Government,  
 Haryana, Finance Department.  
  
To  
 
 All the Heads of Departments, 
 Commissioners of Divisions in the State. 
 The Registrar, Punjab & Haryana High Court,  
 Chandigarh. 
  
 Dated, Chandigarh, the 24th February, 1976 
 
Subject : House Building Advance to Government employees - earmarking of funds for 

the year 1975-76. 
 
Sir,  
 
 I am directed to state that the funds for the construction of houses which have been 
earmarked by the Finance Department during the current financial year have to be released to 
the concerned employees in instalments vide letter No. 5020-WM(1)-70/26520, dated 24.9.70.  
In terms of the procedure laid down in this letter, you may have still to obtain release of the 
balance of the amount earmarked in a number of cases, since financial year 1975-76 is due to 
close shortly, you are requested to kindly ensure that funds earmarked by the Finance 
Department are fully utilized and in case some employee(s) is/are not in a position to draw the 
balance of the amount due to certain reasons during the current financial year, information 
about the same may be communicated to the Finance Department (Ways & Means Branch) by 
the 8th March, 1976 positively to enable it to take decision about its utilization or otherwise 
under advice to the Accountant General, Haryana. 
 
2. In the absence of any reply from you in this matter by the 8th March, 1976, it will be 
presumed that the entire funds earmarked for employees under your administrative control have 
been utilized and there will be no re-appropriation of savings.  
 
3. The receipt of this letter may kindly be acknowledged. 
 
  Yours faithfully, 
  Sd/- 
  Under Secretary Finance (BR), 
  for Commissioner &  Secretary to Government, 
  Haryana, Finance Department. 
 
No. 1831-WM(1)-76/6257 Dated, Chandigarh, the 24th February, 1976 
 
 A copy, alongwith two spare copies, is forwarded to the Accountant General, 
Haryana, Chandigarh for information. 
  Sd/- 
  Under Secretary Finance (BR), 
  for Commissioner &  Secretary to Government, 
  Haryana, Finance Department. 
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 A copy is forwarded to the :- 
 
  The Financial Commissioner Revenue, Haryana 
  All Administrative Secretaries to Government, Haryana;  
  for information and necessary action. 
 
  Sd/- 
  Under Secretary Finance (BR), 
  for Commissioner &  Secretary to Government, 
  Haryana, Finance Department. 
 
To 
 
 The Financial Commissioner Revenue, Haryana. 
 All Administrative Secretaries to Govt., Haryana. 
 
U.O. No. 1831-WM(1)-76, Dated, Chandigarh, the 24th February, 1976. 
 
 
 
 

*************** 
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 No. 1233-3WM-76/4561 
 
From  
 
 The Commissioner & Secretary to Government, 
  Haryana, Finance Department. 
 
To 
 All Managing Directors of Corporations &  
 Chairman of the Boards in Haryana State  
 (copy enclosed). 
  
 Dated, Chandigarh, the 1st March, 1976 
 
Subject : Grant of Car/Motor cycle loan advance to the State Government employees on 

deputation. 
  
Sir, 
 
 I am directed to address you on the subject and to say that according to the 
provisions contained in note 6 below rule 10.21 P.F.R. Vol. I the car/scooter/motor cycle 
advance will be sanctioned by the Corporation/Boards to Govt. servants who are on deputation 
with them. 
 
2. It has, however, come to the notice of the Finance Department that some of the 
Corporations/Boards do not sanction such advances to their employees from their own funds 
because there does not exist any provision in their rules in this matter. It is, therefore, requested 
that necessary provision may kindly be made in yours rules for the grant of car/scooter/motor 
cycle advance to the Haryana State Government employees who are on deputation with them. 
 
3. When a deputationist returns to the State Govt. the balance of the outstanding loan 
will continue to be repaid in usual instalments to the corporation/board by the department 
concerned. 
 
4. Early action in the matter will be appreciated, as Haryana Government employees on 
deputation to corporations/boards are facing difficulty in this regard. 
 
  Yours faithfully, 
 
  Sd/- 
  for Commissioner & Secretary to Government, 
  Haryana, Finance Department. 
 
 
 

*************** 
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 No. 422-3FR-Il-76/8785 
 
From 
 
 The Commissioner & Secretary to Govt. Haryana, 
  Finance Department. 
 
To  
 
 All Heads of Departments,  
 Commissioners Ambala/Hisar Divisions,  
 Deputy Commissioners and  
 Sub Divisional Officers (Civil) in Haryana,  
 The Registrar, Punjab and Haryana High Court and  
 All District and Sessions Judge in Haryana.  
 
 Dated, Chandigarh, the 9th March, 1976  
 
Subject : Grant of additional dearness allowance to the Haryana Government 

employees.  
 
Sir,  
 I am directed to invite a reference to Finance Department Circular letter No. 3421-
3FR-75/18169, dated the 2nd June, 1975, on the subject noted above and to say that Haryana 
Government have had for some time past under consideration the question of affording further 
relief to its employees. It has now been decided to grant further relief to the State Government 
employees other than the officers belonging to All India Services with effect from  
1-3-1976 as indicated below : 
 

Item 
No. 

Number of 
Installment 

Range of Emoluments Rates of additional allowances per 
mensem 

(i) 1st 
Installment 

Upto Rs. 300 

 
Above Rs. 300 and upto 
Rs. 900 

Above Rs. 900 and upto 
Rs. 920 

3½% of emoluments subject to a minimum 
of Rs. 7 and a maximum of Rs. 10 

2½% of emoluments subject to a minimum 
of Rs. 10 and a maximum of Rs. 20 

Amount by which emoluments plus 
additional dearness allowance falls short 
of Rs. 920. 

(ii) 2nd 
Installment 

Upto Rs. 300 
 

Above Rs. 300 and upto 
Rs. 1600 

Above Rs. 1600 and upto 
Rs. 1640. 

7% of emoluments subject to a minimum 
Rs. 14 and a maximum of  Rs. 20. 

5% of emoluments subject to a minimum 
of Rs. 20 and a maximum of Rs. 40. 

Amount by which emoluments plus this 
additional dearness allowance falls short 
of Rs. 1640. 

 
Note 1 :-  The rates of additional dearness allowance and the minima and maxima indicated 

against 1st instalment are only notional and will not be actually operative. Payment 
of additional dearness allowance under these orders is to be actually made in 
accordance with the rates and minima and maxima as shown against second 
instalment.  
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Note 2 :- The payments on account of this Additional Dearness Allowance will also be 

rounded off to the nearest 10 paise.  
 
Note 3 :- Emoluments means emoluments as defined in para 2 of Haryana Government 

Finance Department letter No. 1699-3FR-74/10392, dated the 20th March, 1974.  
 
2. The amount of additional dearness allowance sanctioned heretofore and the amount 
of the additional dearness allowance sanctioned under these orders should be shown 
separately in the pay bills to facilitate calculations and the working out of the marginal 
adjustments in the manner indicated in para 1 above. To distinguish these two elements of 
additional dearness allowance the words 'Old and New' may be prefixed thereto.  
 
3. The provisions of the Additional Emoluments (Compulsory Deposit) Act, 1974 are 
applicable to the additional dearness allowance sanctioned under these orders. Accordingly 
50% of dearness allowance payable under these orders shall also be credited to the 
Compulsory Deposit Suspense Account' in accordance with the provisions of the aforesaid Act. 
  
4. No portion of this additional dearness allowance will be treated as 'pay' for any 
purpose. 
  
5. It will be admissible to work-charged employees also but will not be admissible to :- 
 (a)  Staff paid from contingencies  
 (b)  casual labour  
 (c)  staff employed on daily wages  
 (d)  part-time employees and those who have been working on piece-rate    

system; and  
 (e)  employees on contract basis except where it is admissible in terms of      their 

contracts.  
 
6. I am directed to say that the Governor of Haryana, in relaxation of the provisions of 
rule 22 of the Punjab Treasury  Rules and Rule 4.23 of the Punjab Subsidiary Treasury Rules, 
Volume I, is further pleased to direct that the payment of additional dearness allowance to 
Haryana Government Gazetted Employees (other than those of All India Service to whom these 
orders will not apply) payable under these orders may be made by the Treasury Officers/ 
Assistant Treasury Officers, direct, thereby dispensing with the issue of authority/revised pay 
slips of the Accountant General, Haryana in individual cases. 
 
  Yours faithfully,  
 
  Sd/-  
  (PIUS PANDARWANI)  

  Deputy Secretary Finance (Regulations), 
  for Commissioner & Secretary to Government,  
  Haryana, Finance Department. 

 
 
 

************** 
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These instructions have become obsolete. 

 
  No. 630-3FRII-76/10028  
 
From  
 
 The Commissioner & Secretary to Government,  

Haryana, Finance Department.  
 
To  
 
 All Heads of Departments,  
 The Commissioners, Ambala and Hisar Divisions and 
 All Deputy Commissioners and  
 Sub Divisional Officers (Civil) in Haryana.  
 The Registrar, Punjab and Haryana High Court and  
 All District and Sessions Judges in Haryana.  
 
Out today Dated, Chandigarh the 22nd March, 1976 
 
Subject : Grant of Ad-hoc Relief to Haryana Government Employees. 
 
Sir,  
 
  I am directed to invite a reference to Haryana Government, Finance Department 
circular letter No. 3800-3FR-73/20359, dated 19th June, 1975, on the Subject noted above and 
to say that the amount of first component of Ad-hoc relief should continue to be deposited in  
the General Provident Fund Account C.T.D. Accounts of the employee, for the present upto 
October, 1976, the last Deposit being made from the pay of September, 1976 to he paid in 
October, 1976.  
 
  Yours faithfully,  
 
  Sd/-  
  (PIUS PANDARWANI)  
  Deputy Secretary Finance (R), 
  for Commissioner & Secretary to Government, 
  Haryana , Finance Department 
 
 
 
 

*************** 
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Copy of memo No. 1422-2B&C-76/10388 dated 25th March, 1976 from the Commissioner & 

Secretary to Government, Haryana, Finance Department, to all heads of departments in 

Haryana State. 

Subject : Inter-Department adjustments ï Recommendation in regard to ð in the second 
Report of the Team on reforms in the structure of Budget and Accounts. 

 
 I am directed to state that the Team on reforms in the structure of Budget and 
Accounts, constituted by the Government of India, in its second report, made certain 
recommendations as to the procedure to be followed for speedy settlement of  inter-department 
transaction.  A copy of paragraph 13.6.1, 13.6.2 & 13.6.3 of chapter 13 of the Report containing 
the recommendation in this behalf is enclosed (annexure-I). Broadly the recommendations 
areas follow :- 
 
 (i) The commercial departments/undertakings should continue to charge and be 

charged for services rendered and supplies made such of the commercial 
departments/undertakings as are vested with cheque drawing powers, should 
settle claims for services rendered or supplies made through cheques 
settlement of claims due to such departments/undertakings from other 
departments of the State Government should be effected by bank drafts. 
Further, claims against and due to other commercial departments/ 
undertakings as are not vested with cheque drawing powers should also be 
settled uniformly by bank drafts (para 13.6.1 of the report). 

 
 (ii) As between two service departments where manufacturing or production or 

supply of articles or repair operation or supply of articles or repair operations 
are involved and where existing principles require monetary settlement, no 
adjustment need be made if the cost of service rendered or supplies made is 
Rs. 250 or less in each case (first part of para 13.6.2) 

 
 (iii) Such transactions, referred to in (ii) above between two service Departments 

exceeding the limit of Rs. 250 should be settled by a system of debits and 
credits through the Treasury offices as indicated in sub para 2 of para 13.6.2 of 
the Report, instead of the present system of book adjustments by the 
Accountant General. 

 
 (iv) In their cases, unless it is a statutory requirement, no monetary of accounting 

settlement need be resorted to for services rendered or supplies made as 
between two service departments where manufacturing or productions or 
supply or articles or repair operations are not involved. In cases where financial 
adjustments are necessary under statute, the transactions should be settled in 
cash or through bank draft (para 13.6.3) 

 
  The State Government have decided to adopt procedure recommended by the Team 
for carrying out inter-departmental adjustments, subject to the exceptions laid down in Appendix 
3 of the Punjab financial Rules, volume II (reproduced in Annexure II), i.e. the adjustments 
required to be made under the exception will continue to be made even if the cost of service 
rendered or supplies made in each case is Rs. 250/- or less.  The indent invoice and challan 
forms prescribed for effecting inter-departmental adjustments are enclosed (annexure  
III to V). 

2.   These orders will take effect from 1-4-76 and all claims and transactions will be 
settled according to the revised procedure from that date. 
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3. The question or deletion of exceptions in Appendix III of the Punjab financial Rules, 
Vol. II will be considered after a period of one year, on the basis of the transaction made 
thereunder. Meanwhile it is requested that quarterly statements showing inter-departmental 
adjustments upto Rs. 250/- in each case made in view of these exceptions, may be furnished in 
the form of Annexure VI, commencing from the quarter ending 30.6.76.  The statements should 
reach this department by the 15th of the month following the quarter to which they relate. 
 
4. These decisions may kindly be brought to the notice of all concerned for compliance. 
 
 
  Sd/- 
  Under Secretary Finance (B) 
  for Commissioner & Secretary to Government, ,  
  Haryana, Finance Department. 
 

 
Contdé 
Encl. 
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 ANNEXURE - I 
 

Second Report of the Team 

on 

Reforms in the structure of Budget and Accounts  

(Volume I ï Report) 

Chapter ï 13 
 
13.6.1  The principle of commercial department or commercial undertakings which works to 
a financial result, charging or being charged for supplies made or services rendered, should 
continue Most of the commercial departments or undertakings are vested with a unique drawing 
powers. We propose that such of the commercial departments or undertakings as are 
authorised to draw on changes would settle the bills in respect of the services rendered or 
supplies made to it through cheques. The amounts due to such commercial departments or 
undertakings may not be vested with cheques drawing powers and thus may not render 
complied accounts to the Accountants General, the system of settlement through bank drafts 
should be adopted with advantage. 
 
13.6.2  In cases of transactions between two service departments of the same Government 
of the same Government where manufacturing production or supply of articles or repair on 
creations are involved and the existing principles or require settlement, we would suggest that 
the adjustments might be done away with if the cost of the services or supplies was far Rs. 250 
for less in each case.  In respect of transactions above the said limit modification that the third 
agency viz; the Accountant General should be eliminated and a system of cash settlement 
should be introduced. A sample survey of the operation of the existing system in Tamil Nadu 
has revealed that there have been delays in the preparation of invoices by the consignees, 
receipt of the accepted invoices in the office of the Accountant General to the receipt and 
expenditure heads of account involving a time lag of about 7 to 8 months from the date of 
preparation of the invoice by the supplying officer and the month of actual adjustment on 
accounts by the Accountant General by abolishing the system of book adjustment and 
introduction of the system of book adjustment and introduction of the system of book adjustment 
would in our view go a long way to minimise the delay considerably in the process of such 
adjustments.  As for the procedure to be adopted we feel that the system of settlement through 
bank drafts might somewhat complicate accounting and the supplying department could get 
credit only after encashment if the draft and accountant of proceeds by credit to the proper 
receipt heads. It would also need a proper machinery for the safe custody of bank drafts and 
realisation  and accounted thereof. We would therefore, prefer the other alternative mentioned 
in paragraph 15.5 and recommend the following procedure :-  
  
  The supplied department will present a bill at the Treasury for the cost or 

supplies or services along with the accepted invoice and challan in quadruplicate 
indicating the designation of the supplying officer, invoice number and the heads of 
accounts to which the amount claimed is to be paid by transfer credit. The Treasury 
Officer will check the head of classification noted in the challan with that noted by the 
supplying officer who will keep one for his office record and send the other to the 
supplying officer. The fourth copy will be sent to the Accountant General alongwith 
the bill. The public works, the forest and other departments, if any, vested with 
cheques drawing powers will settle the claims through cheques. We considered the 
possibility of the supplies departments would be anxious to settle the bill. Moreover, 
it will not worsen the situation, since even under the existing system they should 
delay return of the invoice further there is the positive advantage of eliminating the 
time lag in the transmission of the accepted invoice back to the supplying officer and 
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then to the Accountant General and the adjustment in the office of the Accountant 
General. 

 
13.6.3  In other cases, where inter-departmental adjustments between two service 
departments are in respect of services rendered and do not involve manufacturing or production 
or supply of articles etc., there should be no monetary or accounting settlement except where 
some fees are levied under a particular enactment. In the latter case also, settlement should be 
made either in cash or through bank draft. 
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ANNEXURE - II 
 
List of exceptions (of article 69 of Account Code Vol. - I and rule 14 Appendix 3 of Pb. Financial 
Rules. Vol. II) :- 
 

 (i) The forest Department may charge any other department for vegetable, animal 
or mineral produce extracted from a forest area. 

 
 (ii) Payment must ordinarily be made for convict labour as in the case of that 

supplied to the Public works and other Departments of Government but no 
charge shall be made for convict labour in the case of works undertaken by the 
Public works Department which are treated as jail Works. 

 
 (iii) The cost of additional police guard supplied to irrigation or other project while 

under construction may be debited to the project concerned. 
 
 (iv) When one department makes payment or renders service as an agent of 

another Department of the same Government, the Principal department may, 
subject to such monetary limit as may be fixed by the Government in this behalf 
by the agent department state Government have fixed Rs. 50/- as the monetary 
limit refereed to here as per their decision re produced in brackets below rule 7 
of Appendix 3 of P.F.R Volume II). 

 
 (v) A branch of service department performing duties supplementary to the main 

function of the department and intended to render particular services on 
payment may levy charges in respect of the work for which it has been 
constituted Jail manufacturing unit and printing (publishing Department) can be 
quoted as instances. 

 
 (vi) A branch of a department constituted for the subsidiary service of that 

department but employed to render service to another department may charge 
that other department. Departmental workshops can be cited as an instance of 
this type. 

 
 (vii) A regular organized store branch of a Department should ordinarily charge any 

other Department for supplies made but petty and casual supplies of stores 
may, if supplying Department consents, be made without payment. 

 
 (viii) Government for such reasons, which shall be receipted and communicated to 

the State Accountant General may permit inter-department adjustments in any 
case where such adjustments may be considered necessary in the interest of 
economy of the departmental control of expenditure. 
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ANNEXURE - III 

INDENT FORM 
 

____________________________ 

____________________________ 

 
(Department) 

 
Book No.        Indent No.    Dated____________ 
 
To 
 
 _______________________ 
 
 _______________________ 
 
 Please supply the following :- 
 

Sr. 
No.  

Full description of the material Unit Quantity/ 
Number 

1.    

2.    

3.    

4.    

 
  The material should be  delivered/dispatched to 
             
 
 
 
          (Signature & Designation of the Indenting Officer) 
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ANNEXURE - IV 
 

________________________________ 
 

_____________________(Department) 
 

INVOICE OF MATERIAL DESPATCHED 
 
Invoice No.                          Dated : 
 
To 
  _____________________ 
   
  _____________________ 
 
  

Authority for 
supply 

Full description of 
the material supplied 

Unit Quantity/number 
supplied 

Rate per 
unit 

Amount  
Rs.       P. 

 
  Amount in words Rs.__________ Total_______________________ 

 

Initial of the packer Examined and packed in my presence 

 

   Store Keeper 

 
(1)  The above supply has been made by _______________on _____________ 
 
(2)  The invoice is being sent in triplicate. One copy of the same duly receipted should be 

returned within 15 days. 
 
(3)  Please make payment by transfer credit to the head________________ 
  (Give complete classification). 
 
 
 
    (Signature and Designation of the Supplying Officer) 
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Acknowledgement 
 
  I hereby certify that I have received the materials detailed in this invoice (in good 
condition and entered in _______________, on pages ___________. 
(Name of the stock register) 
 
Dated :                Designation of the Receiving Officer 
 
Note-1  This form shall be prepared in quadruplicate by the supplying Officer.  He shall 

forward three copies to the Indenting Officer, who shall return one copy duly 
receipted to the Supplying Officer within 15 days.  The Indenting Officer will attach 
one copy each with the fair copy and office copy of the Bill.  The number and date of 
invoice and the fact of payment having been made shall also be noted on the office 
copy of the indent by the Indenting Officer. 

 
Note-2  Inter-departmental adjustments, except in the cases covered by the exceptions given 

in Annexure 3 of the Punjab Financial Rules Volume II, should be made only if the 
cost of Service rendered or supplies made exceed Rs. 250/- in each case.  In 
respect of the cases covered by these exceptions, adjustments should be made 
irrespective of the amount involved. 
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ANNEXURE - V 
 
      
 * Original 
      
 * Duplicate 
      
 * Triplicate 
      
 * Quadruplicate 
 
    STATE 
 
 Challan for adjustment through Treasury 
 (To be filled up in quadruplicate) 
 

Designation 
of the 

supplied 
Officer 

Designation of the 
supplying Officer 
on whose behalf 
money is paid 

Head of 
account 
debitable 

Full particulars 
of invoice and 

authority if any. 

Amount 

 

Rs.    P. 

Heads of 
account 

creditable 

 

 

 

 

 

 

 

     

 
Total________________ 
 
Total in words Rupees______________________________________________ 
 
 
Signature of the supplied Officer  Received by transfer 
 
 

Treasury Officer/Assistant Treasury Officer 
Instructions : 
 
 The supplied department will present a bill at the treasury for the cost supplies or 
services alongwith the accepted invoice and challan in quadruplicated indicating the designation 
of the supplying officer, invoice number and the head of account to which the amount claimed is 
to be paid by transfer credit. The Treasury Officer will check the head of classification noted in 
the challan with that noted by the supplying officer in the above head of account debiting the 
amount to the head indicated in the bill by the supplied Officer After the adjustment, the 
Treasury Officer will retain the original copy of the challan who will keep one for his office record 
and send the other to the supplying officer. The fourth copy will be sent to the Accountant 
General alongwith the bill. The public works, Forest and other departments, if any, vested with 
cheques drawing powers will settle the claims through cheques. 
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ANNEXURE - VI 

QUARTERLY STATEMENT 
 
 Showing inters- departmental adjustments upto Rs. 250/- in each case made in view 
of the exceptions laid down in Appendix 3 of the Punjab Financial Rules, Volume II. 
 
 
Name of Department_________________    Statement for the quarter ending______________ 
 

Sr. 
No.  

Nature of Service 
rendered/ 

Supplies made 

Department to 
which service 

rendered/ supplies 
made 

Amount adjusted for the service 
rendered/supplies made in each 

case. 

Remarks 

1 2 3 4 5 

 
 
 
 

*************** 
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 No. 1169-2FR-76/9922 
 
From 
 
 The Commissioner & Secretary to Government, 
 Haryana, Finance Department. 
 
To 
 
 All Heads of Departments, 
 Commissioners Ambala/Hisar Divisions, 
 All Deputy Commissioners and  
 Sub Divisional Officers (Civil) in Haryana, 
 The Registrar, Punjab and Haryana High Court and  
 All District and Session Judges in Haryana. 
 
 Dated, Chandigarh, the 30th March, 1976 
 
Subject : Date of retirement of Haryana Government employees. 
 
Sir, 
 
 I am directed to invite a reference to Finance Departments Circular letter No. 7056-
7FR-75/40201, dated the 19th November, 1975 on the subject noted above and to say that 
enquiries are being made by various departments whether the instructions contained therein are 
also applicable in those cases where an employee is retired or is permitted to retire on retiring 
pension after attaining the age of 50/55 years as the case may be. It is clarified that the 
instructions referred to above are applicable only in those cases where an employee retires 
from service after attaining the age of superannuation according to clauses (a) and (b) Rule 
3.26 of the Punjab Civil Services Rules, Volume-I, Part-I. These instructions are not applicable 
to those employees who are required/allowed to retire under the provisions of clauses (d) and 
(e) of rule 3.26 ibid and rules 5.32 and 5.32-A of the Punjab Civil Services Rules, Volume-II.    
 
 

Yours faithfully, 
 

Sd/- 
Deputy Secretary Finance (R), 

for Commissioner & Secretary to Government, 
Haryana, Finance Department. 

No. 1169-2FR-76/9923 Dated, Chandigarh, the 30.3.1976 

 A copy is forwarded to the Chief Engineer, Irrigation Department, Haryana for 
information with reference to his Memo. No. 978/EE-II/2602/60 dated 23.2.1976. 

Sd/- 
Deputy Secretary Finance (R), 

for Commissioner & Secretary to Government, 
Haryana, Finance Department. 

No. 1169-2FR-I-76/9924 Dated, Chandigarh, the 30.3.1976 
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 A copy is forwarded to the Accountant General, Haryana, Chandigarh for information 
and necessary action. 

Sd/- 
Superintendent Finance Regulations, 

for Commissioner & Secretary to Government, 
Haryana, Finance Department. 

 Copies forwarded to :- 
 
 (i) The Financial Commissioners, Revenue, Haryana 
 (ii) All Administrative Secretaries to Government, Haryana for information and 

guidance. 
 

Sd/- 
Superintendent Finance Regulations, 

for Commissioner & Secretary to Government, 
Haryana, Finance Department. 

 
To 
 
 (i) The Financial Commissioner, Revenue, Haryana. 
 (ii) All Administrative Secretaries to Govt., Haryana. 
 
U.O. No. 1169-2FR-I-76/ Dated, Chandigarh, the 30.3.1976 
 
 Copies are forwarded to the Principal Secretary/Secretaries/Private Secretaries to 
Chief Minister/Ministers/Ministers of State for the information of Chief Minister/Ministers of State. 

 
Sd/- 

Superintendent Finance Regulations, 
for Commissioner & Secretary to Government, 

Haryana, Finance Department. 
 
To 
 
 The Principal Secretary/Secretaries/Private Secretaries to Chief Minister/ Ministers/ 
 Minister of State.  
 
U.O. No. 1169-2FR-I-76/ Dated, Chandigarh, the 30.3.1976. 
 
 
 
 

************** 
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These instructions have been withdrawn vide 
No. 955-3FR-II-77/12047, Dated 21.4.1977. 

 
  No. 711-3FR-II-76/11474 

From 

 The Commissioner & Secretary to Government, 
 Haryana, Finance Department. 

To 

 All Heads of Departments, 
 Commissioners Ambala/Hisar Divisions, 
 All Deputy Commissioners and  
 Sub Divisional Officers (Civil) in Haryana, 
 The Registrar, Punjab and Haryana High Court and  
 All District and Session Judges in Haryana. 

 Dated, Chandigarh, the 31st March, 1976 

Subject : Entitlement of traveling allowance to Government servants on transfer. 

Sir, 

 I am directed to address you on the subject noted above and to say that in order to 
encourage participation in the Family Planning Programme by Government employees in 
Haryana, it has been considered essential to provide some disincentives for the Government 
employees with a view to inculcate among them consciousness to restrict their family size. 

2. Accordingly, it has been decided that with effect from 1st April, 1976, Government 
employees falling in the category of eligible couples will, on transfer, be entitled to claim T.A. for 
only two children. However, those employees falling in the category, who are already in service 
on 1st April, 1976, will be entitled to claim transfer traveling allowance for more than two 
children, if they get themselves sterilized within twelve months of the above mentioned date. 

3. By eligible couple would mean a couple so defined by the Health Department in their 
instructions issued separately by them. 

4. Necessary amendments in the relevant rules will be made in due course. 

  Yours faithfully, 

  Sd/- 
  (Pius Pandarwani) 
  Deputy Secretary Finance (Regulations), 
  for Commissioner & Secretary to Government, 
  Haryana, Finance Department. 
 
No. 711-3FR-II-76/11475 Dated, Chandigarh, the 31st March, 1976 
 
 A copy is forwarded to the Accountant General, Haryana, Chandigarh for 
information and necessary action. 
  Sd/- 
  (Pius Pandarwani) 
  Deputy Secretary Finance (Regulations),  
  for Commissioner & Secretary to Government, 
  Haryana, Finance Department. 
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No. 711-3FR-II-76/11476 Dated, Chandigarh, the 31st March, 1976 
 
  A copy is forwarded to the Commissioner  & Secretary to Government, Haryana, 
Health Department for information with reference to his U.O. No. 1630-3HB (I)-76, dated 
25.3.1976 and Memo No. 3489-3HBI-76/10336, dated 26.3.1976. 
 
  Sd/- 
  (Pius Pandarwani) 
  Deputy Secretary Finance (Regulations),  
  for Commissioner & Secretary to Government,  
  Haryana, Finance Department. 
 
 Copies are forwarded to the :- 

 (i) The Financial Commissioners, Revenue, Haryana 
 (ii) All Administrative Secretaries to Government, Haryana for information and 

guidance. 
 
  Sd/- 
  (Dharam Bir) 
  Deputy Superintendent, Finance Regulations,  
  for Commissioner & Secretary to Government,  
  Haryana, Finance Department. 
To 
 
 (i) The Financial Commissioner, Revenue, Haryana. 
 (ii) All Administrative Secretaries to Govt., Haryana. 
 
U.O. No. 711-3FR-II-76/ Dated, Chandigarh, the 31st March, 1976 
 
 Copies are forwarded to the Principal Secretary/Secretaries/Private Secretaries to 
Chief Minister/Ministers/Ministers of State for the information of Chief Minister/Ministers of State. 
  Sd/- 
  (Dharam Bir) 
  Deputy Superintendent, Finance Regulations,  
  for Commissioner & Secretary to Government, 
  Haryana, Finance Department. 
 
U.O. No. 711-3FR-II-76/ Dated, Chandigarh, the 31st March, 1976. 
 
 
 
 

***************   
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These instructions have been Revised vide 
No. 1/146/3PR(FD)-81, Dated 06.07.1981. 

 
 No. 1019-2FICW-76/10882 

From 

 The Commissioner & Secretary to Government, 
 Haryana, Finance Department. 

To 

 All Heads of Departments, 
 The Commissioners of Divisions, 
 All Deputy Commissioners and  
 Sub Divisional Officers (Civil) in Haryana, 
 The Registrar, Punjab and Haryana High Court and  
 All District and Session Judges in Haryana. 
 
 Dated, Chandigarh, the 1st April, 1976 
 
Subject : Recovery of house rent from the Government employees for Government 

accommodation at Chandigarh. 
 
Sir, 
 
 I am directed to refer to the subject noted above and to say that according to the 
existing rules, the house rent is charged at the rate of 10% of monthly emoluments as per cause 
(b) of rule 5.29 of the C.S.R. Vol.-I, Part-I, the Chandigarh Administration vide their 
communication No. 8689-UTF.II-(9)-69/228, dated 28.1.69 has decided to recover rent at 10% 
of the monthly emoluments or standard rent, whichever is less, from the employees of the Union 
Territory including deputationists with U.T. Chandigarh. In view of this decision, the matter has 
been considered by the Haryana Government to recover the rent from Haryana Government 
employees for residential accommodation in their occupation at Chandigarh and it has been 
decided that the note I below rule 5.29 shall be substituted as under :- 
 
 (a) The Government employees allotted accommodation below the category to 

which they are entitled would pay standard rent or 10% of the emoluments 
whichever is lower. 

 
 (b) This will come into effect from 1.12.1973 but cases of those Government 

employees already in occupation of accommodation below their category will 
also be covered by this amendment and will get the benefit from the date they 
had become entitled for a higher category of the house. 

 
2. The Necessary amendment to rule 5.29 ibid is being issued separately. 
 
 
  Yours faithfully, 
 
  Sd/- 
  Under Secretary Finance (D), 
  for Commissioner & Secretary to Government, 
  Haryana, Finance Department. 
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No. 1019-2FICW-76/10883 Dated, Chandigarh, the 1st April, 1976 
 
 A copy is forwarded to the Accountant General, Haryana, Chandigarh for 
information. 
  Sd/- 
  Under Secretary Finance (D), 
  for Commissioner & Secretary to Government, 
  Haryana, Finance Department. 

 Copies are forwarded to :- 

 (i) The Financial Commissioners, Revenue, Haryana. 
 (ii) All Administrative Secretaries to Government, Haryana for information.  
 
  Sd/- 
  Superintendent, FICW,  
  for Commissioner & Secretary to Government,  
  Haryana, Finance Department. 
To 
 (i) The Financial Commissioner, Revenue, Haryana. 
 (ii) All Administrative Secretaries to Govt., Haryana. 
 
U.O. No. 1019-2FICW-76 Dated, Chandigarh, the 1st April, 1976 
 
 Copies are forwarded to the Principal Secretary/Secretaries/Private Secretaries to 
Chief Minister/Ministers/Ministers of State for the information of Chief Minister/Ministers of State. 
  Sd/- 
  Superintendent, FICW,  
  for Commissioner & Secretary to Government, 
  Haryana, Finance Department. 
To 
 The Principal Secretary/Secretaries/Private Secretaries to  

Chief Minister/Ministers/Ministers of State. 

U.O. No. 1019-2FICW-76 Dated, Chandigarh, the 1st April, 1976 

 A Copy is forwarded to the Chief Secretary to Government, Haryana (in Ad.O. Br.) 
for information and necessary action.  

2. The Administrative Departments file received with their U.O. No. 333-Ad.O-76, 
dated 16.1.1976 is returned. 
  Sd/- 
  Superintendent, FICW,  
  for Commissioner & Secretary to Government, 
  Haryana, Finance Department. 

To 

 The Chief Secretary to Government, Haryana 
 (in Ad.O. Branch). 

U.O. No. 1019-2FICW-76 Dated, Chandigarh, the 1st April, 1976.  

 

 
*************** 
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HARYANA GOVERNMENT 

FINANCE DEPARTMENT 

Notification 

The 1st April, 1976 

 No. 5895-3FR-75/6948.ðIn exercise of the powers conferred by proviso to article 309 of the 
Constitution of India and all other powers enabling him in this behalf, the Governor of Haryana 
hereby makes the following rules further to amend the Punjab Civil Services Rules, Volume III, 
In their application to the Services of Haryana namely :- 

  1. These rules may be called the Punjab Civil Service Volume III (Haryana First 
Amendment) Rules, 1976. 

 2. In the Punjab Civil Services Rules, Volume III, in 2.4 for the words ñexcept 
where the notification implies a change of dutyò the words óexcept where 
employee concerned had been actually performing duties of the post to which 
he is promoted or from which he is reverted with retrospective effectò be 
substituted. 

    

A. Banerjee, 
Commissioner & Secretary to Government, 

Haryana, Finance Department. 

 

 

*************** 
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These instructions have been Revised vide  
HGPF Rules, 2006. 

 
  No. 1023-2FR-I-76/8640 
 
From 
 
 The Commissioner & Secretary to Government, 
 Haryana, Finance Department. 
 
To 
 
 All Heads of Departments, 
 Commissioners Ambala/Hisar Divisions, 
 All Deputy Commissioners and  
 Sub Divisional Officers (Civil) in Haryana, 
 The Registrar, Punjab and Haryana High Court and  
 All District and Session Judges in Haryana. 
 
 Dated, Chandigarh, the 13th April, 1976 
 
Subject :  Grant of advance/final withdrawals from the Provident Fund for meeting the 

expenses on Higher education.  
 
Sir, 
 
 I am directed to invite a reference to the Finance Department circular letter No. 
5517-1FR-68/470, dated the 3rd January, 1969 (copy enclosed), on the subject noted above. It 
has further been decided that the following courses irrespective of their duration shall also be 
treated as technical specialized for purpose of allowing advance/final withdrawals from General 
Provident Fund/Contributory Provident Fund. 
 
 1. Degree and Post-graduate courses in Home Science. 

 2. Pre-Professional courses in medicine if part of regular 5 years course in 
Medicine.  

 3. PH.D. in Biochemistry. 

 4. Bachelor and Masters Degree courses in Physical Education. 

 5. Degree and Post-graduation courses in Law. 

 6. Honours courses in Micro-Biology. 

 7. Associate-e-ship of the Institute of Chartered Accountant.  

 8. Associate-e-ship of the Institute of Costs and Accountant.  

 9. Degree and Masters course in Business Administration or Management. 

 10. Diploma course in Hotel Management. 

 11. M. Sc. Course in Statistics. 
 
2. The payment of initial charges for admission to the National Defence Academy will 
also qualify for advances or final withdrawals.  



 33 

3. The phrase ñProvided that course of study is not less than 3 years duration and is 
beyond high school stageò at the end of para 1 of the letter under reference shall be deleted.  
      
  Yours faithfully, 
 
  Sd/- 
  Deputy Secretary Finance, 
  for Commissioner & Secretary to Government, 
  Haryana, Finance Department. 
 
No. 1023-2FR-I-76/8641 Dated, Chandigarh, the 13th April, 1976 
 
 A copy is forwarded to the Accountant General, Haryana, Chandigarh for information 
and necessary action. 
  Sd/- 
  Under Secretary Finance, 
  for Commissioner & Secretary to Government, 
  Haryana, Finance Department. 

 Copies are forwarded to :- 

 (i) The Financial Commissioners, Revenue, Haryana. 

 (ii) All Administrative Secretaries to Government, Haryana for information and 
guidance. 

  Sd/- 
  Superintendent, Finance Regulations, 
  for Commissioner & Secretary to Government,  
  Haryana, Finance Department. 
To 

 1. The Financial Commissioner, Revenue, Haryana. 
 2. All Administrative Secretaries to Govt., Haryana. 
 
U.O. No. 1023-2FR-I-76/ Dated, Chandigarh, the 13th April, 1976 
 
 Copies are forwarded to the Principal Secretary/Secretaries/Private Secretaries to 
Chief Minister/Ministers/Ministers of State for the information of Chief Minister/Ministers of State. 
 
  Sd/- 
  Superintendent, Finance Regulations,  
  for Commissioner & Secretary to Government, 
  Haryana, Finance Department. 

To 

 The Principal Secretary/Secretaries/Private Secretaries to  
Chief Minister/Ministers/Ministers of State. 

 
U.O. No. 1023-2FR-I-76/ Dated, Chandigarh, the 13th April, 1976.   

 
 
 

*************** 
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 No. 1480-WM-(I)-76/13122 
  
From 
 
 The Commissioner & Secretary to Government,  
 Haryana, Finance Department. 
 
To 
 
 All Heads of the Departments, 
 Commissioners of Divisions, 
 All Deputy Commissioners and  
 Sub Divisional Officers (Civil) in Haryana. 
 The Registrar, Punjab and Haryana High Court, Chandigarh and 
 All District & Session Judges in Haryana.  
 
 Dated, Chandigarh, the 14th April, 1976 
 
Subject : Loans and advances to Government employees - Disincentive scheme toward 

population control.  
 
Sir, 
 
 I am directed to address you on the subject noted above and to inform you that in 
order to control population, the State Government has decided to introduce certain disincentive 
scheme for Government employees. One of these schemes envisages that loans/ advances 
would be granted only to those Government servants who adopt the small family norm. This 
disincentive scheme will come into force on 1.4.1977. The decisions of the Government in this 
respect are as follows :- 
 
 (a) Government employees having more than two children and falling in the 

category of ñeligible couplesò as defined by the Health Department in their 
circular letter No. 3597-3HBI-76/10996, dated the 31st March, 1976 shall not 
be granted Loans/advances of any kind unless they get themselves sterilized 
(or their spouses get themselves sterilized) by 31.3.1977.  

 
 (b) Applications for the grant of loans/advances forwarded after 1.4.1977 shall be 

considered only if they are accompanied by an affidavit in the enclosed 
proforma duly attested by a Magistrate or an Oath Commissioner. 

 
2. These instructions may kindly be brought to the notice of all concerned. 
 
  Yours faithfully, 
 
  Sd/- 
  Under Secretary, Finance (BR),  
  for Commissioner & Secretary to Government,  
  Haryana, Finance Department. 
 
No. 1480-WM-(I)-76/13123 Dated, Chandigarh, the 14th April 1976. 
 
 A copy is forwarded to the Accountant General, Haryana, Chandigarh for 
information. Necessary action amendment in the relevant rules is being considered and will be 
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submitted for audit security in due course of time. 
  
  Sd/- 
  Under Secretary, Finance (BR),  
  for Commissioner & Secretary to Government,  
  Haryana, Finance Department. 
 
 A copy is forwarded to the :- 

 1. The Financial Commissioner, Revenue, Haryana. 
 2. All Administrative Secretaries to Government, Haryana for information and 

necessary action. 
 
  Sd/- 
  Under Secretary, Finance (BR),  
  for Commissioner & Secretary to Government,  
  Haryana, Finance Department. 
To 
 
 1. The Financial Commissioner, Revenue, Haryana. 
 2. All Administrative Secretaries to Govt., Haryana. 
 
U.O. No. 1480-WM-(I)-76/ Dated, Chandigarh, the 14th April 1976. 
 
 
Contdé 
Encl. 
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AFFIDAVIT 
 

  
 I, _______________________________ S/o Shri___________________ resident of 
_______________________________________ age ____________ years hereby solemnly 
declare that I have got 
 
 (a) Only two or less than two children. 
 
 (b) More than two children but I have got myself/my spouse sterilized on 

____________ vide attached copy of sterilization certificate. 
  
 
Dated :  Deponent ____________________________ 
 
  Name       ____________________________ 
 
  Designation ___________________________ 
 
  Name of Department ____________________ 
 
 I, _______________________________, solemnly declare that the above 
information is true to the best of my knowledge and behalf and nothing has been concealed 
therein. 
 
 
 
  Deponent 
 
 
*  Strike out (a) or (b) whichever is not applicable.  
**  Sterilization certificate should be in the form prescribed by the State Health         

Department in its instructions on the subject.  
 
 
 

*************** 
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HARYANA GOVERNMENT, FINANCE DEPARTMENT 
 
No. 1216-5FR-(I)-76/13097 Dated, Chandigarh, the 16th April, 1976 
 
 A copy with a copy of the enclosure is forwarded to : 

 (i) All Heads of the Departments, Commissioners, Ambala and Hisar Division. 

 (ii) The Registrar Punjab and Haryana High Court, for information and necessary 
action. 

 
2. It is requested that the requisite information in respect o the period from 1.11.66 
onward may be sent to the Accountant General, Haryana, direct under information to the 
Finance Department.  
 

Sd/- 
(RAM PARKASH KAPUR) 

Superintendent, Finance Regulations, 
for Commissioner & Secretary to Government, 

Haryana, Finance Department. 
 
 A copy with a copy of the enclosure is forwarded to:- 

 (i) The Financial Commissioner, Revenue, Haryana. 

 (ii) All Administrative Secretaries to Government, Haryana for information and 
necessary action. 

 
2. It is requested that the requisite information in respect of the period from 1.11.66 
onward may be sent to the Accountant General, Haryana, direct, under intimation to the Finance 
Department 
 
To 
 
 The Financial Commissioner, Revenue, Haryana. 
 All Administrative Secretaries to Govt., Haryana. 
 
U.O. No. 1216-5FR-(I)-76/ Dated, Chandigarh, the 16th April, 1976 
 
No. 1216-5FR-(I)-76/13098 Dated, Chandigarh, the 16th April, 1976 
 
 A copy is forwarded to the Accountant General, Haryana, Chandigarh for information 
and necessary action with reference to his No. Pen.III/HR/Dep/GA/5372-73 dated the 10th 
March, 1976. 
 

Sd/- 
(RAM PARKASH KAPUR) 

Superintendent, Finance Regulations, 
for Commissioner & Secretary to Government, 

Haryana, Finance Department. 
 

 
************** 
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These instructions have become obsolete. 

 
  No. 333-FD(Pen)-76/13222 
 
From 
 
 The Commissioner & Secretary to Government,  
 Haryana, Finance Department. 
 
To  
 
 All Heads of Departments, 
 The Commissioners Ambala and Hisar Divisions, 
 Deputy Commissioners and  
 Sub Divisional Officers in the State. 
 The Registrar, Punjab and Haryana High Court and  
 District and Sessions Judges in the State. 
 
 Dated, Chandigarh, the 19th April, 1976 
 
Subject : Provisional Pension Payment orders - delegation of Powers to Accountant 

General, Haryana. 
 
Sir, 
 
 I am directed to state that in order to eliminate delay in the finalization of Pension 
Cases, instructions have been issued from time to time which lay down the procedure to remove 
the bottlenecks in the expeditious disposal of pension cases. However, it has been observed 
that despite these instructions, large number of pension cases is not given finality at the proper 
time causing undue delay in the issue of Pension Payment Orders or release of gratuity to the 
retirees.   
 
2. Keeping in view these aspects, the Government has taken the following decisions :- 
 
 (i) Where the Department do not issue anticipatory pension at the time of 

retirement of an official/officer and where delay is anticipated or occurs in the 
sanction of final pension, the Accountant General, Haryana has been 
authorized to issue provisional payment orders. However, the Accountant 
General, Haryana will, while issuing Provisional Sanction insert an 
unambiguous clause that if the actual pension subsequently sanctioned by the 
pension sanctioning authority is less than the Provisional Pension, the excess 
payment will be recovered from the first issue of actual Pension till the excess 
payment is fully recovered.  To further safeguard Government interest, the 
Pension Sanctioning authorities will obtain a Surety Bond from the retiree and 
two permanent Government servants that in case of excess Payment, the 
same will be refunded/recovered from them. 

 
 (ii) The aforesaid Provisional Pension Payment order will be for a period of 3 

months in the first instance. If the Pension Sanctioning Authorities, however, 
do not sanction Pension by that time, they should intimate the reasons to the 
Accountant General, Haryana, who will according to the circumstances may 
further extend the Provisional Pension Payment order for a period of for 3 
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months by which time the Pension Sanctioning authority will finalize the case 
and report to the Accountant General. 

 
3 However, the Pension Sanctioning authority can make specific request to 
Accountant General in any particular case not to issue Provisional Pension, while doing so, the 
pension sanctioning authority will explain the reasons for withholding the Provisional Pension. 
 
 Since with the introduction of revised procedure, the responsibility devolving on the 
pension sanction authorities would increase, they will have to finalize the pension cases before 
the date of retirement of Government employees. You are, therefore, requested to kindly ensure 
completion of Pension papers by experienced hands, well in time. 
 
  Yours faithfully, 
 
  Sd/- 
  Deputy Secretary, Finance (Pension),  
  for Commissioner & Secretary to Government,  
  Haryana, Finance Department. 
 
Ends. No. 333-FD(Pen)-76/13223 Dated, Chandigarh, 19-4-1976 
 
 A copy is forwarded for information and necessary action to the Accountant General, 
Haryana, with reference to his D.O. letter No. Pen-1/Review/75-76/2959, dated 21-2-1976.  
 
  Sd/- 
  Deputy Secretary, Finance (Pension),  
  for Commissioner & Secretary to Government,  
  Haryana, Finance Department.  
 
 A copy is forwarded to the :- 

 1. The Financial Commissioner, Revenue, Haryana. 
 2. All Administrative Secretaries to Government, Haryana for information and 

similar necessary action as stated in the above letter in respect of pension 
cases of Gazetted Officers so far they are concerned. 

 
  Sd/- 
  Deputy Secretary, Finance (Pension),  
  for Commissioner & Secretary to Government,  
  Haryana, Finance Department.   
 
To 
 
 1. The Financial Commissioner, Revenue, Haryana. 
 2. All Administrative Secretaries to Govt., Haryana. 
 
U.O. No. 333-FD(Pen)-76 Dated, Chandigarh, 19-4-1976.  

 
 
 

*************** 
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These instructions have also been inserted in 
Rules but now modified w.e.f. 01.01.2006 vide  

HCS Revised Pay Rules, 2008. 

 
  No. 1217-2FR-I-76/13929 
 
From 
 
 The Commissioner & Secretary to Government, 
 Haryana, Finance Department. 
 
To  
 All Heads of Departments. 
 The Commissioners of Ambala/Hisar Divisions.  
 All Deputy Commissioners &  
 Sub Divisional Officers (Civil) in Haryana. 
 The Registrar, Punjab and Haryana High Court, Chandigarh  
 All District and Sessions Judges in Haryana. 
 
 Dated, Chandigarh, the 21st April, 1976 
 
Subject : Grant of increments to Haryana Government employees from the 1st day of 

the month in which they fall due instead of from the actual date of their 
accrual. 

 
Sir, 
 
 I am directed to invite a reference to Finance Department Circular letter No. 7057-
7FR-75/40203, dated the 29th November, 1975, on the subject noted above and to say that 
doubts have been raised by some quarters about the application of these orders in those cases 
where increment(s) next above the efficiency bar is/are to be granted within one year from the 
1st November, 1975. This matter has been considered by the Government and the correct 
position in this respect in clarified as under :- 
 
 According to rule 4.8 of the Punjab Civil Services Rules Volume-I, Part-I, as 

are applicable to the Haryana Government employees, where an efficiency bar 
is prescribed in a time scale, the increment next above the bar is given to a 
Government employee only with specific sanction of the competent authority. 
Thus once the competent authority has determined to allow any particular 
employee to cross the efficiency bar in a normal course without any 
postponement, there should be no objection to the grant of the increment next 
above the bar from the 1st of the month in which it falls due instead of from the 
actual date of which it accrues, under the instructions referred to above where, 
however, a Government servant is allowed to cross an efficiency bar which 
had previously been enforced against him, increment(s) above the bar will be 
regulated in accordance with the order passed by the competent authority as 
contemplated in note 1 below rule 4.8 ibid. 

 
  Sd/- 
  (PIUS PANDARWANI)  
  Deputy Secretary, Finance (Regulations),  
  for Commissioner & Secretary to Government,  
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  Haryana, Finance Department. 
No. 1217-2FR-I-76/13930 Dated, Chandigarh, 21-4-1976 
 
 A copy is forwarded to the Accountant General, Haryana, Chandigarh for 
information and necessary action. 
  Sd/- 
  (PIUS PANDARWANI)  
  Deputy Secretary, Finance (Regulations),  
  for Commissioner & Secretary to Government,  
  Haryana, Finance Department.  
 
 Copies are forwarded to the :- 

 (i)  The Financial Commissioner, Revenue, Haryana. 
 (ii)  All Administrative Secretaries to Government, Haryana for information and 

guidance. 
  Sd/- 
  (PIUS PANDARWANI)  
  Deputy Secretary, Finance (Regulations),  
  for Commissioner & Secretary to Government,  
  Haryana, Finance Department.   
 
 (i)  The Financial Commissioner, Revenue, Haryana. 
 (ii)  All Administrative Secretaries to Govt., Haryana. 
 
U.O. No. 1217-2FR-(I)-76/ Dated, Chandigarh, the 21-4-1976 
 
 Copies are forwarded to the Principal Secretary/Secretaries/Private Secretaries to 
the Chief Minister/Ministers/Ministers of State for information of the Chief Minister/Ministers/ 
Ministers of State. 
  Sd/- 
  (RAM PARKASH KAPUR)  
  Superintendent, Finance (Regulations), 
  for Commissioner & Secretary to Government,  
  Haryana, Finance Department. 
 
To 
 The Principal Secretary/Secretaries/Private Secretaries to  

the Chief Minister/Ministers/Ministers of State. 
 
U.O. No. 1217-2FR-(I)-76/ Dated, Chandigarh, the 21-4-1976. 
  
 
 

*************** 
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These instructions have become obsolete. 

 
  No.  617-FD(Resources Cell)-76/15020 

From 

 The Commissioner & Secretary to Government,  
 Haryana, Finance Department. 

To 

 All Administrative Secretaries to Govt., Haryana, 
 All Heads of the Departments,  
 Registrar, Punjab and Haryana High Court and  
 Commissioners Ambala and Hisar Divisions.  

 Dated, Chandigarh, the 30th April, 1976 

Subject : Economy in non-plan expenditure during the year 1976-77. 

Sir, 

 With a view to improving resources for its Annual Plan 1976-77 and reducing non-
essential expenditures, Government has decided to impose an adhoc economy cut of 6% on the 
net non-plan expenditure of the departments as provided in the budget estimates 1976-77. 
However, so far as Education and Police Department are concerned, the budget grant placed at 
their disposal for the current financial year in respect of office expenses inclusive of contingent 
charges only will be subjected to this adhoc cut of 6% in addition to this, net non-plan 
expenditures provided in the budget estimated 1976-77 vide statement enclosed will be 
exempted from the operation of this decision. 

2. You are requested to kindly intimate to the Finance Department (Branch concerned) 
the total reduction in your net non-plan budget grant for the current financial year as a result of 
this cut latest by 15th May, 1976 for further necessary action in the matter in the Finance 
Department. In case no information is sent to the Finance Department by you by the above 
mentioned date, the Finance Department will itself impose this cut on your net non-plan 
expenditure provided in the budget estimated 1976-77 under intimation to you.  

3. You are also requested to kindly acknowledge the receipt of this letter. 

   Yours faithfully, 

  Sd/- 
  (A. Banerjee)  
  Commissioner & Secretary to Government,  
  Haryana, Finance Department. 
 
No. 617-FD (Resources Cell)-76/15021 Dated : 30.4.1976 
 
 A copy is forwarded for necessary action to all Branch Officers, Superintendents and 
Deputy Superintendent in the Finance Department (except Finance Regulation Branches). 
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2. The economy reported by the departments may be consolidated major head-wise 
and transferred to the minor head ñSurrenders and Withdrawals within the Grantò under 
intimation to the department concerned, Accountant General, Haryana and the Resources Cell. 
The orders appropriating the savings to the minor head ñSurrenders and Withdrawals within the 
Grantò should in any case issue latest by 20th May, 1976. 
 
  Sd/- 
  Under Secretary, Finance (Br.),  
  for Commissioner & Secretary to Government,  
  Haryana, Finance Department.  
 
No. 617-FD (Resources Cell)-76/15022 Dated : 30.4.1976 
 
 A copy is forwarded to the Accountant General, Haryana, Chandigarh for 
information.  
  Sd/- 
  Under Secretary, Finance (Br.),  
  for Commissioner & Secretary to Government,  
  Haryana, Finance Department.  
 
Statement of non-plan, grants, exempted from the operation of cut. 
 
(A) MAJOR HEADS 
  
 (i) 248- Appropriation for Reduction or Avoidance of Debt. 

 (ii) 249- Interest Payments. 

 (iii)  266- Pensions and Other Retirement Benefits.  

 (iv) 289- Relief on account of Natural Calamities.  
 
(B) Expenditures which are part of departmental grants. 
  
 (i) Interest charges to revenue on account of capital investments on Irrigation. 

 (ii) Transfers to Harijan Kalyan Fund. 

 (iii)  Transfers to Industrial Loan Fund.   

 (iv) Grant-in-aid to Agriculture University under the major head ñ305-Agriculture.  
 
(C) Departments. 
  
 (i) P.W.D. Irrigation.  

 (ii) P.W.D. B & R. 

 (iii)  Transport Department.  
 
 

 
*************** 
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HARYANA GOVERNMENT 
FINANCE DEPARTMENT 

Notification 

The 12th May, 1976 
 
No. 1803-FR-(PR)-76/15543.ð In exercise of the powers conferred by the proviso to Article 309 
of the Constitution of India and all other powers enabling him in this behalf, the Governor of 
Haryana hereby makes the following rules to further amend the Haryana Civil Services and 
Posts (Revised Scales of Pay) Rules, 1969, namely :- 
 
 1. These rules may be called the Haryana Civil Services and Posts (Revised 

Scales of Pay) (1st Amendment) Rules, 1976.  
 
 2.  These rules shall come into force with effect from 1st February, 1969.  
 
 3. In the Haryana Civil Services and Posts (Revised Scales of Pay) Rules, 1969, 

in the schedule appended thereto :- 
 
 (i)  Against Serial No. 36, page 21 under the heading "Public Works 

Department" in column 4 for the scale "80-2-90/3-120", the Scale "100-
4-140/5-150" shall be substituted.  

 
 
        A. BANERJEE,  
  Commissioner & Secretary to Government, 
                                               Haryana, Finance Department.  
 
 
 
 

*************** 
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These instructions have become obsolete. 

 
Subject : Grant of Delhi Compensatory Allowance to the Haryana Government 

employees stationed at Delhi at the rates sanctioned by the Government of 
India for its employees. 

 
 Will the Financial Commissioner and All Administrative Secretaries to Government, 
Haryana kindly refer to Finance Department U.O. No. 7199-3FR-75, dated 6.1.1976, on the 
subject noted above? 
 
2. It is requested that requisite information in respect of the Department under their 
control may kindly be supplied at a very early date. 
 
  Sd/- 
  Deputy Superintendent, Finance Regulations,  
  for Commissioner & Secretary to Government,  
  Haryana, Finance Department. 
 
To  
 
 The Financial Commissioner, Revenue, Haryana. 
 All Administrative Secretaries to Govt., Haryana. 
 
U.O. No. 7199-3FR-75 Dated, Chandigarh, the 12th May, 1976. 
 
 
 
 

***************  
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These instructions have been Revised vide  
No. 2406-2FICW-88, Dated 09.09.1988. 

 

 

(24th May, 1976)
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*************** 
 

 No. 4186-3WM-76/17575 
 
From 
 
 Shri A. Banerjee, IAS, 
 Commissioner & Secretary to Government,  
 Haryana, Finance Department.  
  
To  
 
 All the Heads of Departments, 
 The Commissioners, Ambala & Hisar Divisions and 
 All Deputy Commissioners and 
 Sub Divisional Officers (Civil), 
 The Registrar, Punjab & Haryana High Court and 
 All District and Session Judges in Haryana. 
  
 Dated, Chandigarh, the 27th May, 1976 
 
Subject : Rate of interest to be charged on House Building, Motor Car/Scooter and other 

advances granted to Government Servants during the year 1976-77. 
 
Sir,  
 
 In continuation of Haryana Government letter No. 2520-3WM-75/20825, dated the  
4th July, 1975, on the above subject, I am directed to inform you that the rate of interest to be 
charged on house building, motor car/scooter and other advances granted to Government 
servants during the year 1976-77 will be 7 per cent per annum. 
 
 
  Yours faithfully, 
 
  Sd/- 
  (Som Raj), 
  Under Secretary Finance (BR), 
  for Commissioner & Secretary to Government, 
  Haryana, Finance Department. 
 
No. 4186-3WM-76/17576,  Dated, Chandigarh, the 27th May, 1976 
 
 A copy is forwarded to the Accountant General, Haryana, Chandigarh, for 
information and necessary action in continuation of Finance Department endorsement No. 
2520-3WM-75/20826, dated the 4th July, 1975. 
  
  Sd/- 
  Under Secretary Finance (BR), 
  for Commissioner & Secretary to Government, 
  Haryana, Finance Department. 
 
 A copy is forwarded to the :- 
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  Financial Commissioner Revenue, Haryana and; 
  All Administrative Secretaries to Government, Haryana, for information in 

continuation of Finance Department U.O. No. 2520-3WM-75, dated the 4th 
July, 1975. 

 
  Sd/- 
  Under Secretary Finance (BR), 
  for Commissioner & Secretary to Government, 
  Haryana, Finance Department. 
 
To 
 
 The Financial Commissioner Revenue, Haryana. 
 All Administrative Secretaries to Govt., Haryana. 
 
U.O. No. 4186-3WM-76,  Dated, Chandigarh, the 27th May, 1976 
 
 A copy is forwarded to the Principal Secretary/Secretaries/Private Secretaries to the 
Chief Minister/Ministers/Ministers of State in continuation of Finance Department U.O. No. 
2520-3WM-75, dated the 4th July, 1975. 
 
  Sd/- 
  Under Secretary Finance (BR), 
  for Commissioner & Secretary to Government, 
  Haryana, Finance Department. 
 
To 

 
The Principal Secretary/Secretaries/Private Secretaries to  
the Chief Minister/Ministers/Ministers of State. 

 
U.O. No. 4186-3WM-76,  Dated, Chandigarh, the 27th May, 1976. 
 
 
 
 

*************** 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 49 

 
 
 

These instructions have been Substituted  
bearing same No. and Date. 

 

  No. 1130-1FR-II-76/18446 

From 

 The Commissioner & Secretary to Government, 
  Haryana, Finance Department. 

To 

 All Heads of the Departments, 
 Commissioners of Divisions, 
 All Deputy Commissioners and  
 Sub Divisional Officers (Civil) in Haryana. 
 The Registrar, Punjab and Haryana High Court, Chandigarh, 
 All District & Sessions Judges in Haryana.  
 
 Dated, Chandigarh, the 28th May, 1976 
 
Subject : Simplification of the method of calculation of leave salary for Haryana 

Government employees.  
 
Sir, 

 I am directed to say that in accordance with the provisions of rule 8.122 of Punjab 
Civil Services Rules, Volume-I, Part-I, applicable to Haryana Government employees, a 
Government employee on earned leave is subject to the provisions of sub-rule (2) and proviso 
to thereof, entitled to leave salary at the rate equal to average monthly pay of the complete ten 
monthôs immediately preceding the month in which the leave commences or the substantive pay 
to which the Government employee is entitled immediately before the commencement of leave, 
whichever is greater. The question of simplifying the method of calculation of leave salary has 
been under consideration of the State Government. It has now been decided that in modification 
of rule 8.122 of the Punjab Civil Services Rules, Volume-I, Part-I, all the Government employees 
on earned leave shall be entitled to leave salary equal to the pay drawn immediately before 
proceeding on leave. 

2. The necessary amendment in the relevant rule will be issued in due course. 

3. These orders will be applicable to those Government employees who proceed on 
leave with effect from the date of issue of these orders. 

Yours faithfully, 

Sd/- 
(PIUS PANDARWANI) 

Deputy Secretary, Finance Regulations, 
for Commissioner & Secretary to Government, 



 50 

Haryana, Finance Department. 

No. 1130-1FR-76/18447 Dated, Chandigarh, the 28th May, 1976 

 A copy is forwarded to the Accountant General, Haryana, Chandigarh for 
information. 

Sd/- 
(PIUS PANDARWANI) 

Deputy Secretary, Finance Regulations, 
for Commissioner & Secretary to Government, 

Haryana, Finance Department. 
 Copies are forwarded to the :- 
 
 (i) The Financial Commissioner, Revenue, Haryana. 
 (ii) All Administrative Secretaries to Government, Haryana for information and 

guidance. 
 

Sd/- 
(RAM PARKASH) 

Superintendent, Finance Regulations, 
for Commissioner & Secretary to Government, 

Haryana, Finance Department. 
 
To 
 
 1. The Financial Commissioner, Revenue, Haryana. 
 2. All Administrative Secretaries to Govt., Haryana. 
 
U.O. No. 1130-1FR-II-76/ Dated, Chandigarh, the 28th May, 1976 
 
 Copies are forwarded to the Principal Secretary/Secretaries/Private Secretaries to 
the Chief Minister/Ministers/ Ministers of State for information of the Chief Minister/Ministers/ 
Ministers of State. 

Sd/- 
(RAM PARKASH) 

Superintendent, Finance Regulations, 
for Commissioner & Secretary to Government, 

Haryana, Finance Department. 
To 
 
 The Principal Secretary/Secretaries/Private Secretaries to  

the Chief Minister/Ministers/Ministers of State. 
 
U.O. No. 1130-1FR-II-76/ Dated, Chandigarh, the 28th May, 1976.   
 
  
 
 

************** 
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These instructions have been inserted in Rules. 

 
(TO BE SUBSTITUTED FOR THE LETTER BEARING THE SAME NUMBER AND DATE) 

 
 No. 1130-1FR-II-76/18446 
 
From  
 
 The Commissioner & Secretary to Government, 
  Haryana, Finance Department. 
 
To 
 
 All Heads of Departments, 
 The Commissioners of Division and 
 All Deputy Commissioners and 
 Sub Divisional Officers (Civil) in the Haryana, 
 The Registrar, Punjab and Haryana High Court,   
 and all District and Sessions Judges in Haryana.  
  
 Dated, Chandigarh, the 28th May, 1976 
 
Subject : Simplification of the method of calculation of leave salary for Haryana 

Government employees. 
  
Sir, 
 
 I am directed to say that in accordance with the provisions of rule 8.122 of Punjab 
Civil Services Rules, Volume I, Part I, applicable to Haryana Government employees, a 
Government employee on earned leave is subject to the provisions of sub-rule (2) and proviso 
to thereof, entitled to leave salary at the rate equal to average monthly pay of the complete ten 
monthôs immediately preceding the month in which the leave commences or the substantive pay 
to which the Government employee is entitled immediately before the commencement of leave, 
whichever, is greater. The question of simplifying the method of calculation of leave salary has 
been under consideration of the State Government. It has now been decided that in modification 
of rule 8.122 of the Punjab Civil Services Rules Volume I, Part I, all the Government employees 
on earned leave shall be entitled to leave salary equal to pay drawn immediately before 
proceeding on leave. 
 
2. The necessary amendment in the relevant rule will be issued in due course. 
 
3. These orders will be applicable to those Government employees who proceed on 
leave from the date of issue of these orders or thereafter.  
 

Yours faithfully, 
 

Sd/- 
(PIUS PANDARWANI) 

Deputy Secretary Finance (Regulations) 
for Commissioner & Secretary to Government,  

Haryana, Finance Department. 
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No. 1130-1FR-76/18447 Dated, Chandigarh, the 28th May, 1976 
 
 A copy is forwarded to the Accountant General, Haryana, Chandigarh, for 
information. 

By Order, 
 

Sd/- 
(PIUS PANDARWANI) 

Deputy Secretary Finance (Regulations) 
for Commissioner & Secretary to Government,  

Haryana, Finance Department. 
 
 Copy is forwarded to the :- 
 
 Financial Commissioners, Revenue, Haryana  
 All Administrative Secretaries to Government, 
 Haryana for information and guidance. 
 

Sd/- 
RAM PARKASH 

Superintendent Finance Regulations, 
for Commissioner & Secretary to Government, 

Haryana, Finance Department. 
 
To 
 
  The Financial Commissioners Revenue Haryana. 
  All Administrative Secretaries to Govt., Haryana, Chandigarh.  
 
U.O. No. 1130-1FR-76 Dated, Chandigarh, the 28th May, 1976 
 
 Copies are forwarded to the Principal Secretary/Private Secretaries/Secretaries to 
the Chief Minister/Ministers/Minister of State for information of the Chief Minister/Ministers/ 
Ministers of State.  

Sd/- 
(RAM PARKASH) 

Superintendent Finance Regulations, 
for Commissioner & Secretary to Government,  

Haryana, Finance Department. 
 

To 
 
 The Principal Secretary/Secretaries /Private Secretaries  

to the Chief Minister/Ministers/Minister of State. 
 
U.O. No. 1130-1FR-76 Dated, Chandigarh, the 28th May, 1976. 
 
 

 
************** 
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FINANCE DEPARTMENT 

REGULATIONS 

The 2nd June, 1976 

No. 1003-3FR-II-76/16000.ð  In exercise of powers conferred by article 309 of the Constitution 
of India and all other powers enabling in this behalf, the Governor of Haryana hereby makes the 
following rules further to amend the Punjab Civil Services Rules, Volume, III, in their application 
to the State of Haryana namely :- 

 1. These rules may be called the Punjab Civil Services, Volume III (Haryana 
Second Amendment) Rules, 1976. 

 2. In the Punjab Civil Services Rules, Vol. lII, in rule 2.81, sub rule (1),- 

  (i) In Note 3 in the opening paragraph.ð 

 (a) for the word óBiharô the words óBihar, Assam, Chandigarh 
Administration,ô shall be substituted and shall be deemed to have 
been substituted with effect from the 1st day of November, 1966; and 

 (b) after the word óPunjabô, the words óHimachal Pradeshô shall be 
inserted and shall be deemed to have been inserted with effect from 
the 25th day of January 1971; 

   (ii) after Note (4), the following note shall be inserted and shall be deemed to 
have been inserted in respect of Punjab, Himachal Pradesh and Chandigarh 
Administration with effect from the 24th July, 1969, 25th January, 1971 and 
1st November, 1966, respectively, namely :- 

  Note (5).ð The Haryana Government have entered into reciprocal arrangements 
with the Government of Punjab, Himachal Pradesh, and Chandigarh 
Administration for the payment of expenses of Haryana Government 
employees who are summoned to appear in their official capacity in 
departmental enquiries pertaining to the pre-recognized Punjab by 
those States and Administration on the production of attendance 
certificated from the enquiry officerò. 

 

A. BANERJEE 
Commissioner & Secretary to Government, 

 Haryana, Finance Department. 

 

 

*************** 
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These instructions have been Revised vide  
No. 6/1/78-3FR-II, Dated 19.01.1979. 

 
  No. 1172-3FR-II/19688  

From  
 The Commissioner & Secretary to Government,  

Haryana, Finance Department.  

To  
 All Heads of Departments Stationed at Chandigarh and  
 The Registrar, Punjab and Haryana, High Court, Chandigarh. 

 Dated, the 7th June, 1976  

Subject : Chandigarh Compensatory Allowance.  
 
Sir, 
 I am directed invite your attention to the Haryana Government, Finance Department, 
circular letter No. 5859-3FR-75/36325, dated 22nd October, 1975, on the subject noted above, 
and to state that Government have been considering for some-time past the question of 
granting Chandigarh Compensatory Allowance to all such Government employees whose 
headquarters are at Chandigarh but are residing at Panchkula.  It has now been decided that 
such employees should be granted this allowance @12½% of their basic pay plus dearness pay 
subject to maximum of Rs. 75/- p.m.  
 
2. These orders will take effect from 24-5-76.  
 
  Yours faithfully, 
  Sd/- 
   (PIUS PANDARWANI)  
  Deputy Secretary Finance Regulations,  
  for Commissioner & Secretary to Government,  
   Haryana, Finance Department.  
 
No. 1172-3FR-II-76/19689,  Dated, Chandigarh, the 7th June, 1976 
 
 A copy is forwarded to the Accountant General. Haryana, Chandigarh, for 
information.  
  Sd/- 
   (PIUS PANDARWANI)  
  Deputy Secretary Finance Regulations,  
  for Commissioner & Secretary to Government,  
   Haryana, Finance Department.  

 Copies are forwarded to the :-  

 1. Financial Commissioner, Revenue, Haryana. 
 2. All Administrative Secretaries to Government, Haryana, for information and 

guidance.  
  Sd/- 
  (RAM PARKASH KAPUR)  
  Superintendent Finance Regulations,  

  for Commissioner & Secretary to Government,  
   Haryana, Finance Department.  
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To 
 
 1. The Financial Commissioner, Revenue, Haryana.  
 2. All Administrative Secretaries to Govt., Haryana. 
 
U.O. No. 1172-3FR-II-76 Dated, Chandigarh, the 7th June, 1976 
  
 Copies are Forwarded to the Principal Secretary/Secretaries/Private Secretaries to 
the Chief Minister/Ministers/Ministers of State for information of the Chief Minister/Ministers/ 
Ministers of State. 
  Sd/- 
  (RAM PARKASH KAPUR)  
  Superintendent Finance Regulations,  
  for Commissioner & Secretary to Government,  
   Haryana, Finance Department. 
 
To 

 The Principal Secretary/Secretaries/Private Secretaries to the  
Chief Minister/Ministers/Ministers of State. 

 
U.O. No. 1172-3FR-II-76 Dated, Chandigarh, the 7th June, 1976. 
 
 
 
 

***************  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 56 

HARYANA GOVERNMENT 

FINANCE DEPARTMENT 

REGULATIONS 

Notification 

The 10th June, 1976 

No. 2340-3FR-II-75/16003.ð In exercise of the powers conferred by the proviso to article 309 of 
the Constitution of India, and all other powers enabling him in this behalf, the Governor of 
Haryana hereby makes the following rules further to amend the Punjab Civil Services Rules, 
Volume III, as are applicable to the Haryana Government employees, namely :- 

 1. These rules may be called the Punjab Civil Services Volume III (Haryana Third 
Amendment) Rules, 1976. 

  In the Punjab Civil Services, Rules, Volume III, after rule 2.31, the following note 
shall be inserted, namely :- 

 ñNote.ðGeneral permission to travel by air has been accorded to the following 
Government employees irrespective of their pay :- 

 (a) Joint Secretaries and Deputy Secretaries to Government, Secretary to 
Governor, Principal Secretary to Chief Minister and all I.A.S. Officers 
posted against Senior Scale posts in various departments at 
Chandigarh. 

 (b) Secretaries, Private Secretaries and Officer on Special Duty to Chief 
Minister/Ministers while traveling with the Chief Minister/Ministers. 

 (c) Officer on Special Duty in respect of such journeys as may be 
performed by him by air under the orders of the Chief Ministerò. 

 

A. BANERJEE 
Commissioner & Secretary to Government, 

 Haryana, Finance Department. 

 

 

*************** 
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These instructions have been Revised vide  

No. , Dated 06.04.1978. 

 
 
  No. 798-FD-Pen(SAP)-76/19880 
 
From  
 
 The Commissioner & Secretary to Government,  

Haryana, Finance Department.  
 
To  
 
 All Head of Departments,  
 Commissioners of Divisions, 
 All the Deputy Commissioners and  
 Sub Divisional Officers (Civil) in the State. 
 The Registrar, Punjab and Haryana High Court, Chandigarh. 
 The District & Sessions Judges in the State.  
 
 Dated, Chandigarh, the 14th June, 1976 
 
Subject : Expeditious disposal of pension cases.  
 
Sir,  
 
  I am directed to say that it has been observed that pension cases which involve 
overstay of retirees are sometimes stuck up in the Audit Department for want of certain 
information.  In this connection, attention is invited to F.D. letter No. 1793-2FR-I-63/2545, dated 
28-3-1963 (copy enclosed) on the subject noted above and to say that at the time of forwarding 
pension papers to the Audit Department, the following requirement should invariably be kept in 
view :-   
 
  (a)  A copy of the orders, showing the retirement of the official from the date of 

superannuation should be attached; 
 (b)  It should be certified that the period of overstayal has not been treated as 

refused Leave. 
 (c)  It should be certified that period of overstayal will be treated as period of 

reemployment in accordance with the F.D. instructions cited above and no 
other benefit will be given other than provided In the Rules/Instructions 

 
2.  However, it is pointed out that the aforesaid procedure has been adopted to avoid 
delay in the finalization of pension cases.  In so far as the overstayal in service is concerned, 
the Finance Department have already issued instructions to curb this tendency vide Circular 
Letter No. 713-FD(pen)-69/12046, dated 12.5.69 for taking necessary action against the retiree 
and other defaulters.  You are, therefore, requested to take action in the light of existing rules 
instructions. 
 
3.  It has also been observed that in many death cases the Audit Department does not 
issue Family Pension Orders because the concerned department has not intimated as to how 
various recoveries due from a deceased employee are to be adjusted.  In this connection it is 
point out that the Departments should intimate while submitting cases to the A.G., Haryana, that 
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the Government dues recoverable from the deceased may be adjusted from  the D.C.R.G. 
payable to the family.  However there may be 'death cases' where the recoverable Govt. dues 
are more than the amount of D.C.R.G. in such cases the Departments should intimate to the 
Audit that the excess amount will be recovered/written off, as the case may be, and as such, 
Family Pension may be released.  
 
4.  It has been noticed that when the officials of the various Departments, who attend 
the meetings, which are held every month for the joint review and final disposal of pension 
cases on the spot, don't contact the in charge of the Finance Department (pension party). In 
order to keep a watch on the progress of pension cases in the meeting, they may be directed to 
invariably obtain the attendance certificate from the in charge of Finance Department (pension 
party).  
 
5.  The receipt of this letter may kindly be acknowledged. 
      
  Yours faithfully, 
 
  Sd/- 

 Deputy Secretary Finance (Pension),  
 for Commissioner & Secretary to Government, 

  Haryana, Finance Department.  
 
No. 798-FD-pen(SAP)-76/19881,  Dated 14-6-1976  
 
 A copy is forwarded to the Accountant General, Haryana, Chandigarh for 
information.  
 
  Sd/- 

 Deputy Secretary Finance (Pension),  
 for Commissioner & Secretary to Government, 
 Haryana, Finance Department.  

 
 Copies are forwarded to the :- 

 (i) Financial Commissioner, Revenue, Haryana and;  
  (ii) All Administrative Secretaries to Government, Haryana for information  and 

necessary action. 
 
Contdé 
Encl. 
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Copy of letter No. 1793-2FR-I-63/2545 dated 28.3.63 from Secretary to Govt. Punjab Finance 
Department to the Accountant General Punjab.  
 
Subject :  Expeditious disposal of pension Cases. 
 
 I am directed to invite a reference to the subject noted above and to state that it has 
come to the notice of the Govt. that the pension cases were not being finalised for want of 
regularization the period of over-stay involved therein. After careful consideration it has been 
decided that these pension cases may not be held up for want of regularization of the period of 
over-stay and should be finalised subject to the following conditions :- 
 
 1.   The person may be treated to have retired on pension from the date of 

superannuation.  

 2.  The period of over-stay may be treated as that of re-employment and the 
pension for this period should be kept in abeyance; and  

 3.  The payment of pension should be authorised from the date such person 
actually quitted 

  
--------------- 

  
No. 1793-FR-I-63/2545 dated 28-3-63 from the same Officer Copies are forwarded to :-  
 
 1. Secretary to Govt. Punjab Irrigation & Power Departments  

 2. Secretary to Govt. Punjab Building & Roads  

 3. Commissioner for Home Affairs and Secretary to Government Punjab Home 
Department for information.  

 
 It is requested that immediate steps be taken to have the pension cases as per list 
enclosed with this Department. 
 
No. 6945-2FR-I-62/9218, 18.9.62 
 
 Finalised under intimation to Finance Department pending regularization of the 
period of over stay and fixation of responsibility for the irregularity/suitable disciplinary action 
which may be taken up separately.   
 
 
 

*************** 
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These instructions have been Revised vide  
No. 125-2FICW-85, dated 14.02.1985. 

 

(16th June, 1976)

*************** 
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These instructions have become obsolete. 

 
A copy of letter No. 1461-2FR-II-76/23622 dated 30th June, 1976 from The Commissioner & 
Secretary to Govt., Haryana, Finance Department to all the Heads of Departments & others. 
 
Subject :  Calculation of pension on the basic of average Emoluments. 
 
 I am directed to invite attention to the subject city above and to say that the question 
of further liberalization of the procedure of calculation of pension of the basic of average 
emoluments had been under the consideration of the State Govt. It has now been decided that 
the average emoluments for working out pension in terms of rule 6.24 of Punjab C.S.R. Vol. II 
shall be determined on the basis of the emoluments of the last ten complete months of 
qualifying service, instead of the last two years of qualifying service as hereinforce. These 
orders will have effect from 1.3.76 i.e. in respect of employees retiring on or after 29.2.76. 
 
 Necessary amendment of rule 6.24 ibid will be made in due course. 
 
 
 
 

*************** 
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These instructions have become obsolete. 

 
 No. 2882-2FR-I-76/24637 
 
From  
 The Commissioner & Secretary to Government, 
 Haryana, Finance Department. 
 
To  
 All Heads of Departments,  
 Commissioners of Divisions,  
 All Deputy Commissioners and  
 Sub Divisional Officers (Civil) in Haryana, 
 The Registrar, Punjab and Haryana High Court, Chandigarh,  
  All District and Sessions Judges in Haryana  
 
 Dated, Chandigarh the 9th July, 1976 
 
Subject : Repayment of impounded Additional Dearness Allowance. 
 
Sir,  
 I am directed to address you on the subject noted above and to say that the first 
instalment of impounded Additional Dearness Allowance will be payable to the employee in 
July, 1976.  The balance of the impounded amount is to be paid to the employees in four annual 
instalments.  The employees will thus have surplus disposable income this year and in the next 
four years. 
 
2. The State Government consider that it would not only be advisable but also in larger 
public interest if a part of the payment in question is invested in the G.P.F./C.P.F. This is 
necessary :- 
 
  (a) to hold and even bring down the price line ; and 

  (b) to provide larger resources for the developmental activities of the State Five 
Year Plan. 

 
 This will also entitle the employees to claim rebate towards income tax. 
 
3. It is, therefore, requested that the employees working under you may be persuaded 
and encouraged to deposit at least 25% of the said amount impounded Additional Dearness 
Allowance in the G.P.F./C.P.F. For this purpose options may be taken from the employees well 
in time so that there may not be any delay in making payment of 1st instalment of the 
impounded Additional Dearness Allowance. 
 
  Yours faithfully, 

  Sd/-  
  Deputy Secretary Finance (R), 
  for Commissioner & Secretary to Government,  
   Haryana, Finance Department. 
 

 
*************** 
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These instructions have been revised vide  
No. 12669-(1)/WM-77/35145, Dated 14.12.1977. 

 
  No. 5609-WM(I)-76/24528 
 
From 
 
 The Commissioner & Secretary to Government,  
 Haryana, Finance Department. 
 
To 
 All Heads of the Departments.    
 Commissioners of Divisions. 
 All Deputy Commissioners and  
 Sub Divisional Officers (Civil) in Haryana State, 
 The Registrar, Punjab and Haryana High Court, Chandigarh & 
 All District & Session Judges in Haryana State.  
 
 Dated, Chandigarh, the 9th July, 1976 
 
Subject : Grant of advance to Government employees for the purchase of land and/or 

constructions etc. of houses.  
 
Sir, 
 
 In continuation of Haryana Government Finance Department letter No. 1755-WM(I)-
74/9186, dated the 12th March, 1974 on the above subject, I am directed to say that with a view 
to provide greater financial assistance to Government employees to enable them to build 
houses, particularly in the context of higher costs, it has now been decided that the Haryana 
Government employees drawing pay below Rs. 500/- per month may be allowed advance equal 
to 110 monthsô pay recoverable in not more than 180 installments. Those employees drawing 
pay of Rs. 500/- per month or above may be allowed an advance equal to 80 monthsô pay or  
Rs. 55000/- whichever is greater subject to a maximum of Rs. 90,000/-.  These advances will be 
recoverable in 150 monthly installments. 
 
2. On the analogy of the provisions of Rule 10.18 of P.F.R. Volume-I, the benefit of 
additional advances will also be allowed to the employees, if they so desire, who draw the last 
installment of the previous advance, in accordance with the instructions heretofore in force, on 
or after the date of issue of this order. 
 
3. The amount of additional advance may be calculated in accordance with the 
instructions contained in Finance Department letter No. 2474-WM(I)-68/12960, dated the  
4th June, 1968. 
 
4. Other instructions laid down by the Finance Department issued from time to time will 
remain unchanged. 
 
  Yours faithfully, 
  Sd/- 
  Deputy Secretary, Finance (R),  
  for Commissioner & Secretary to Government,  
  Haryana, Finance Department.  
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No. 5609-WM(I)-76/24529 Dated, Chandigarh, the 9th July, 1976 
 
 A copy, alongwith two spare copies, is forwarded to the Accountant General, 
Haryana, Chandigarh for information and necessary action, with reference to Finance 
Department Endst. No. 1755-WM(I)-74/9186, dated, 12th March, 1974.  
 
  Sd/- 
  Deputy Secretary, Finance (R),  
  for Commissioner & Secretary to Government,  
  Haryana, Finance Department.   
 
 Copies are forwarded to the :- 

 1. The Financial Commissioner, Revenue, Haryana. 
 2. All Administrative Secretaries to Government, Haryana for information and 

necessary action with reference to Finance Department U.O. No. 1755-WM(I)-
74/9186, dated, 12th March, 1974.  

 
  Sd/- 
  Deputy Secretary, Finance (R),  
  for Commissioner & Secretary to Government,  
  Haryana, Finance Department.   
 
To 
 
 1. The Financial Commissioner, Revenue, Haryana. 
 2. All Administrative Secretaries to Govt., Haryana. 
 
U.O. No. 5609-WM(I)-76/ Dated, Chandigarh, the 9th July, 1976  
 
 A Copy is forwarded to the Principal Secretary/Secretaries/Private Secretaries to the 
Chief Minister/Ministers/Ministers of State for information. 
 
  Sd/- 
  Deputy Secretary, Finance (R),  
  for Commissioner & Secretary to Government,  
  Haryana, Finance Department.    
 
To 
 
 The Principal Secretary/Secretaries/Private Secretaries to  

the Chief Minister/Ministers/Ministers of State. 
 
U.O. No. 5609-WM(I)-76/ Dated, Chandigarh, the 9th July, 1976.   
 
 
 
 

*************** 
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TOP PRIORITY 
Date Bound 
 
 No. 580-2FR-I-76/24770 
  
From  
 
 The Commissioner & Secretary to Government,  
 Haryana, Finance Department. 
 
To  
 All Heads of Departments  
 Commissioners of Divisions, 
 All Deputy Commissioner &  
 Sub Division Office (Civil) in Haryana State, 
 The Registrar, Punjab and Haryana High Court and 
 All district and Session Judges in Haryana State.  
 
 Dated, Chandigarh, the 12th July, 1976 
 
Subject : Drawal and Disbursement of pay and allowances etc. of Gazetted Government 

employees by Heads of Offices. 
 
Sir,  
 I am directed to invite attention on the subject cited above and to say that the 
question of simplification of the existing system of regulation and drawal of pay and allowances 
of the Gazetted Officers under which personal claims are drawn by the officers themselves at 
the rates intimated by the Accountant General has been under the consideration of the State 
Government.  It has now been decided, that in relaxation of the provisions of rule 22 of the 
Punjab Treasury Rules, the following arrangement should be followed in this behalf :- 
 
 (i) The present arrangement of drawal of personal entitlements by Gazetted 

Officers on the basis of authorization from the Accountant General will be 
discontinued from 1st September, 1976 i.e. for pay for the month of August, 
1976 to be drawn in September, 1976.  Instead, the determination of 
entitlements of Gazetted Officers will be done by the Departmental authorities 
as indicated in paragraph 5 infra; 

 

 (ii) Simultaneously, the system of individual officers drawing their own bills will be 
done away with and instead, their pay, leave salary and other allowances will 
be drawn on establishment bills (Form S.T.R. 23) by the Drawing and 
Disbursing Officers concerned; and 

 

 (iii) The service records including leave accounts of Gazetted Officers will be 
transferred by the Accountant General to the Department authorities. 

 
2. The above decision will apply to all Gazetted Officer of the Haryana Government 
under the payment control of the Accountant General Haryana including officers belonging to All 
India Service.  

3. Pay and Allowances of the Gazetted Officers due from 1st September, 1976 (i.e. Pay 
and Allowances for the month of August, 1976 onwards) and any arrear claims not paid by  
31st August, 1976 will be drawn by the Drawing and Disbursing Officers of their respective 
offices on establishment bills (STR-23). All other payments to Gazetted Officers (e.g. Traveling 
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Allowance, Medical Re-imbursements) will be drawn by the respective Drawing and Disbursing 
Officers in the forms prescribed for non-Gazetted staff and disbursed.  The claims of Gazetted 
Officers will not, however, be drawn alongwith these of non-Gazetted Government servants but 
separate bills will be prepared for drawal of their claims. In order to distinguish the bill in respect 
of claims of ñGazetted Officers Billò will be written prominently at the top of the front page of 
such bills in red ink. All certificates which are required to be given in a bill in support of a claim 
will be given by the Heads of the offices. Thus for regular monthly pay and allowances of all 
Gazetted Officers, the Drawing and Disbursing Officers will prepare a consolidated bill in 
respect of each sub-head and present it at the treasury.  At present two separate bills are 
prepared for permanent and temporary non-Gazetted establishment.  However, in the case of 
Gazetted Officers a single bill may be prepared in two parts (permanent and temporary) for 
each category of the posts. While in the case of permanent posts the sanctioned strength need 
only be indicated at the top of each category, in the case of temporary posts, the number and 
date of sanction letter and the period for which post has been sanctioned will also be indicated 
alongwith the number of posts. 

 

4. This new system will, however, not be applicable to the drawal of pay and or 
allowances of Governor, Ministers, Speakers Deputy Speakers, Members of Legislative 
Assembly, Officers appointed and under the seal of the President and Non-officials appointed in 
committees etc, set up by Government, in whose case the existing procedure for the drawal and 
disbursement of pay and or allowances will continue to apply. 

 

5. With effect from 1st September, 1976, determination of pay and allowances of 
Gazetted Officers belonging to State services will be done by the head of the offices in the same 
manner as for non-gazetted staff working under them. In the case of pay and allowances of the 
head of office himself, such determination will however, be done by the next higher authority or 
the head of the department, as the case may be. In the case of Officers belonging to All India 
Services and Heads of Department not belonging to such services, the disbursement of pay and 
allowances will be done by the respective Administrative Departments administering those 
cadres/officers 

 

6. For enabling the heads of offices (Drawing and Disbursing Officers to start drawing 
funds for disbursement of claims of Gazetted Officers, the Treasury Officers/Assistant Treasury 
Officers will issue last pay certificates of Gazetted Officers immediately after making the 
payment of their monthly pay and allowances for the month of July, 1976 under the existing 
procedure to the Accountant General, Haryana who would transmit the same duly 
countersigned to the heads of offices (Drawing and Disbursing) of the various departments by 
the 20th August, 1976.  In order to ensure that the last pay certificates reach the concerned 
drawing and disbursing officers in time, the heads of departments will supply a list of Gazetted 
Officers in their department indicating against each Officer, designation and complete address 
of his drawing and disbursing officer to the Accountant General Haryana by the 7th August, 
1976 without fail. 

 
 If in any case, the last pay certificate of an officer duly countersigned by the 
Accountant General is not received in time by the head of office (drawing and disbursing 
Officer), he may drawn the salary of such an officer at the rates indicates in last pay certificate 
sent by the Treasury Officer direct to him. Such payment will be treated as provisional till the 
receipt of countersigned last pay certificates from the Audit Office. On receipt of such last pay 
certificates and services record, provision payments will be readjusted.  Any overpayments 
found to have been made will be recovered and amounts short paid will be drawn and disbursed 
by the head of office (Drawing and Disbursing Officer) concerned. 



 67 

 The charge reports of gazetted officers in respect of the period from 1st September, 
1976 onward will not be sent to the Treasury Officers. However, there will be no change in the 
existing procedure of communicating to Audit Office orders or notifications regarding 
appointment, transfer, promotion etc. of gazetted officers. At present the service record 
including leave account of gazetted officers are being maintained by the Accountant General.  
 
 Since the Accountant General will, with the introduction of this scheme, be no longer 
required to authorize payments to the or to certify the leave at their credit, the said records duly 
completed will be transferred by the Accountant General to the respective Heads of 
Departments by 15th September, 1976 and the Head of Department will transmit the aforesaid 
record to the respective heads of offices (Drawing and Disbursing Officer) who will therefore be 
responsible for their proper maintenance, for the correctness of the rates, of pay and allowances 
drawn by them and for effecting necessary deductions  from their bills.  For the purpose of 
proper taking over of the charge, 2 copies of the list showing the record taken over by a head of 
department will be prepared by the Audit Office. One copy will be retained by the Audit Office as 
an acknowledgement and the second copy will be handed over to the head of the department 
for careful preservation in his record, who will also take proper acknowledgement from the 
Drawing and disbursing concerned to whom the record is passed on by him.  Each head of 
departments should depute a responsible employee dealing with establishment/ administrative 
matters to take over records properly from the audit office on the date to be decided by him in 
consultation with the Accountant Generalôs Office.  Such an employee should be made 
responsible for transmitting record to the proper Drawing and Disbursing Officer, whose 
acknowledgements should be properly preserved. 

 

7. The Drawing and Disbursing Officers (Head of Offices) will also maintain such other 
records like records like register of bills etc. separately for the Gazetted Officers in the same 
forms in which these are maintained by them for the non-gazetted establishment. 

 

8. The Treasury officer will check the details in the first bill of Gazetted Officers so 
presented under the new procedure with reference to such registers as he has been maintaining 
in regard to Gazetted Officers under his payment control for the period upto July, 1976. 
Subsequent bills will be subjected to the same checks in the case of other establishment bills. 
 

9. The Drawing and Disbursing Officer shall arrange to obtain stamped acquittance as 
from the gazetted officers concerned and preserve them in record as is done by him in the case 
of non-gazetted establishment. 

 
10. These instructions may be brought to the notice of all the Drawing and Disbursing 
Officers under your control for information and necessary action. 
 

   Yours faithfully, 

   Sd/- 
    (PIUS PANDARWANI) 
   Dy. Secy. Finance Regulations, 
   for Commissioner & Secretary to Government,  
   Haryana, Finance Department. 
 
No. 580-2FR-II-76/24770-A Dated, Chandigarh, the 12th July, 1976 

 A copy is forwarded to the Accountant General Haryana Chandigarh, for information 
and immediate necessary action. 
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 He is requested to kindly ensure that the last pay certificates received from the 
Treasury Officers/Assistant Treasury Officers are transmitted to the heads of offices concerned 
so as to reach them by the 20th August, 1976 so that there may not be any delay in 
drawing/disbursing salary of the gazetted officers for the month of August, 1976, onwards under 
the new system. It is further requested that all the service records of the gazetted officers 
covered by these orders duly completed should be transferred to the heads of departments 
concerned by the 15th September, 1976, so that there is no dislocation in the continuity of 
records and verification of titles of pay etc. 
 
   By order, 
   Sd/- 
    (PIUS PANDARWANI) 
   Dy. Secy. Finance (Regulations), 
   for Commissioner & Secretary to Government,  
   Haryana, Finance Department. 
 
No. 580-2FR-II-76/24771 Dated, Chandigarh, the 12th July, 1976 
 
 A copy is forwarded to all Treasury Officers/Assistant Treasury Officers in Haryana, 
for information and immediate necessary action. 
 
 They are requested to issue the last pay certificates of the officers to the Accountant 
General Haryana immediately after making the payment of salary for the month of July, 1976 
concerned by the audit office well in time and there is no delay in the drawal of salary of the 
officers for the month of August, 1976 under the new system. 
 
 A copy of the last pay certificates of every officer may also be furnished to his head 
of office (Drawing and Disbursing Officer). If in any case the last pay certificate of an officer duly 
countersigned by the Accountant General is not received in time by the head of office (Drawing 
and Disbursing Officer) concerned, he may be allowed to draw provisionally the salary of such 
an officer at the rates indicated in such copy of the last pay certificate. 
 
 
   Sd/- 
    (PIUS PANDARWANI) 
   Dy. Secy. Finance (Regulations), 
   for Commissioner & Secretary to Government,  
   Haryana, Finance Department. 

 
 
 
 

*************** 
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These instructions have been revised vide 
No. 12669-(I)WM-77/35145, Dated 14.12.1977. 

 No. 5561-WM(I)-76/24385 

From 
 The Commissioner & Secretary to Government,  
 Haryana, Finance Department.  
  
To  
 The Accountant General, 
 Haryana, Chandigarh. 
  
 Dated, Chandigarh, the 16th July, 1976 
 
Subject : Grant of houses building advances to the State Govt. employees. 
 
Sir,  
 
 I am directed to say that it has inter-alia been laid down in Rule 10.16(iv) of P.F.R. 
Volume-I that advances for the construction of house should be drawn in instalments. 
Accordingly the house building loans which are earmarked by the State Government, are 
released in instalments to the loanee employee the recovery starting from fourth issue of pay 
from the drawal of the loan.  Instances have, however, come to the notice of the Finance 
Department that no uniform procedure has been adopted by the departments in making 
recoveries.  To place the point beyond any doubt, it is being clarified that recovery of loan for 
each instalment would start from fourth issue of the pay of the loanee employee. The State 
Government is presently considering the question of rationalising the present procedure of 
recoveries in consultation with the Government of India, Ministry of Works & Housing. Till such 
time that the decision is taken in this matter, you are requested to kindly ensure that recovery 
for each instalment of loan is made from the pay of the employees concerned by the department 
from the fourth issue of his pay of the drawal of the loan. 
 
  Yours faithfully, 
 
  Sd/- 
  Under Secretary Finance (BR), 
  for Commissioner & Secretary to Government, 
  Haryana, Finance Department. 
 
No. 5561-WM(I)-76/24385,  Dated, Chandigarh, the 16th July, 1976. 
 
 A copy is forwarded for information and necessary action to all Heads of 
Departments in the State.   
  Sd/- 
  Under Secretary Finance (BR), 
  for Commissioner & Secretary to Government, 
  Haryana, Finance Department. 
 
 
 

*************** 
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These instructions have become obsolete. 

 
Copy of memo No. 2378-2FRI-76/24837 dated 22nd July, 1976 from the Commissioner & 
Secretary to Govt. Haryana, Finance Department to All Heads of Departments, etc. etc. 
 

Subject :   Incentive Bonus Scheme for subscribers to Provident Funds. 
 

 I am directed to invite a reference to the subject noted above and to say that the 
Govt. have decided to introduce an incentive bonus scheme for State Govt. employees who do 
not withdraw any amount from their provident fund accounts during a financial year, subject to 
the following conditions :- 

 (i) A State Govt. employee who does not withdraw any amount from his provident 
fund account will be entitled to a bonus on the subscriptions made during the 
year; 

 (ii) The bonus will be calculated at the rate of 1% for all categories of employees 
and the total amount of bonus should be rounded off to the nearest whole 
rupee (fifty paise counting as the next higher rupee and less than 50 paise to 
be ignored); 

 (iii) The term ñwithdrawalò means both refundable and non-refundable 
withdrawals. While withdrawals for financing insurance policies will not make 
subscribers ineligible for this benefit, the bonus will, in such cases, be 
calculated on the net subscription during the year after deducting the amount 
of withdrawals for financing policies; 

 (iv) The bonus so calculated, will be credited to the account of the subscriber. This 
will be in addition to the interest allowed in provident fund balances and;  

 (v) The amount of bonus will be debited to a new minor head ñIncentive Bonus to 
Provident Fund Subscribersò below the Sub-Major Head ñC-Interest on Small 
Savings Provident Funds, etc.ò under the Major Head ñ249-Interest Paymentsò. 

 
3. This scheme comes into force from the financial year beginning on 1.4.1976. 
 
4. These instructions may be brought to the notice of employee working under your 
administrative control including these in foreign service and in deputation to the other Govts. 
 
Copy of endst. No. 2378-2FR-I-76/24835 of the same date and by the same officer. 
 
 A copy is forwarded to the Accountant General, Haryana Chandigarh, for information 
and necessary action. 
 
 
 

*************** 
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These instructions have been revised vide 
No. 12669-(I)WM-77/35145, Dated 14.12.1977. 

 

 No. 1002-WM(1)-76/26032 

 
From 

 The Commissioner & Secretary to Government,  
 Haryana, Finance Department.  
  

To  

 All the Heads of Departments, 
 Commissioners of Divisions, 
 All Deputy Commissioners, 
 All Sub Divisional Officer (Civil) in the State, 
 The Registrar, Punjab & Haryana High Court, Chandigarh & 
 all District & Session Judges in the State. 
  
 Dated, Chandigarh, the 3rd August, 1976 
 

Subject : House Building Advances to Government employees. 

 
Sir,  
 
 I am directed to invite your attention to Finance Department letter No. 1248-WM(I)-
68/9930, dated the 22nd/23rd April, 1968, on the subject and to say that Note 2 below Rule 
10.19 of P.F.R. Volume I inter-alia provides that óSpecial payô should not be treated as part of 
pay for the purpose of grant of advance for the repairs of houses. It has, however, now been 
decided that the óSpecial Payô should also be treated as part of pay for the purposes of 
determining of advance for the repair of house. 
 
  Yours faithfully, 
 
  Sd/- 
  Under Secretary Finance (BR), 
  for Commissioner & Secretary to Government, 
  Haryana, Finance Department. 
 
No. 1002-WM(I)-76/26032,  Dated, Chandigarh, the 3rd August, 1976. 
 
 A copy is forwarded to the Accountant General, Haryana, Chandigarh, for 
information and necessary action with reference to his letter No. GAI/IAS/1272-73, dated 6.7.76.  
  
  Sd/- 
  Under Secretary Finance (BR), 
  for Commissioner & Secretary to Government, 
  Haryana, Finance Department. 
 
 Copy is forwarded to the :- 

  Financial Commissioner Revenue, Haryana, and 
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  All Administrative Secretaries to Government, Haryana; 
  for information and necessary action. 
 
  Sd/- 
  Under Secretary Finance (BR), 
  for Commissioner & Secretary to Government, 
  Haryana, Finance Department. 
To 
  
 Financial Commissioner Revenue, Haryana, and 
 All Administrative Secretaries to Govt., Haryana. 
 
U.O. No. 1002-WM(I)-76/ Dated, Chandigarh, the 3rd August, 1976. 
 
 
 
 

*************** 
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 No. 1264-3FR-II-76/27928 
 
From  
 
 The Commissioner & Secretary to Government, 

Haryana, Finance Department.  
 
To  
 
 All Heads of Departments,  
 Commissioners Ambala/Hisar Divisions,  
 Deputy Commissioners and  
 Sub Divisional Officers (Civil) in Haryana,  
 The Registrar, Punjab & Haryana High Court and  
 All District and Sessions Judges in Haryana.  
 
 Dated, Chandigarh, the 9th August, 1976 
 
Subject : Treatment of portion of Dearness Allowance as 'Dearness Pay'.  
 
Sir,  
 
 I am directed to invite a reference to Haryana Government Finance Department 
Circular letter No. 1427-3FR-74/8959, dated the 12th March, 1974, on the subject noted above 
and to say that proviso to para 8 of the above-mentioned circular letter may please be 
considered as deleted. 
  
 
  Yours faithfully,  
 
  Sd/-  
       (PlUS PANDARWANI) 
  Deputy Secretary Finance Regulations,  
    for Commissioner & Secretary to Government,  
   Haryana, Finance Department.  
 
 
 
 

**************** 
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These instructions have been Revised vide 
No. 3973-2FICW-81, Dated 07.05.1982. 

 
  No. 1267-2FICW-76/29687      

From       

 The Commissioner & Secretary to Government,     
 Haryana, Finance Department.    

To       

 All Heads of Departments,  
 Commissioner Ambala and Hisar Divisions,  
 All Deputy Commissioners and  
 Sub Divisional Officers (Civil), 
 The Registrar, Punjab and Haryana High Court, Chandigarh, 
 District and Sessions Judges in Haryana.  
  
 Dated, Chandigarh, the 19th August, 1976  
 
Subject :  Submission of House Rent Receipts by Government employees.  
 
Sir,      
 
 I am directed to invite your attention to Finance Department letter No. 224-2FICW-
76/6869 dated 24-2-1976 on the subject noted above and to say that para 2 of Annexure I-A 
and I-B attached with the letter under reference has been modified as under :- 
 
IðA 
  "I further certify that I am residing in a rented house and have paid Rs. _______ as 

rent for the month of ________ for house No. ________ Street _________ Sector  
_________ and that no portion of accommodation for which house rent allowance is 
claimed was sub-let or occupied normally by others who do not belong to my family 
and that the rent paid was exclusive of water and electricity charges."   

   
IðB 

"I certify that I am residing in a house detailed below and owned by me/my wife/my 
husband/son/daughter/father/mother, Hindu un-divided family in which I am a Co-
partner. 
     
  
House No. _________________      

Sector/Street _______________     

  Yours faithfully, 
 
  Sd/-   
  Joint Secretary Finance (II), 
  for Commissioner & Secretary to Government, 
  Haryana, Finance Department. 
 

*************** 
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 No. 6677-4WM-76/30449  
 
From 
 The Commissioner & Secretary to Government,  
 Haryana, Finance Department. 
 
To 
 All Heads of the Departments, 
 The Commissioners Ambala and Hisar Divisions, 
 All Deputy Commissioners and  
 Sub Divisional Officers (Civil) in Haryana State, 
 The Registrar, Punjab and Haryana High Court, and 
 All District & Sessions Judges in Haryana.  
 
 Dated, Chandigarh, the 3rd September, 1976 
 
Subject : Advance to Government Servants for the celebration of Marriages. 
 
Sir, 
 
 I am directed to address you on the above subject and to say that it has been 
brought to the notice of the State Government by the Accountant General, Haryana that in the 
sanctions issued by the various departments for the grant of marriage advance to their 
employees the rate of the interest is invariably indicated as 7% which is applicable to various 
kinds of advances such as house building, motor car and scooter advance where as in Para 5 of 
F.D. Circular letter No. 1759-WM(I)-74/9184, dated 12-3-1974 it has laid down that the marriage 
advance given to Government servants shall bear interest at the rate charged on advance taken 
from General Provident Fund Account from time to time. As per F.D. Circular letter No. 3925-
3WM-75/22222, dated 15-7-75 and No. 5594-3WM-75/25017, dated 16-7-76 the rate of interest 
stands fixed at 7½% P.A. on deposits and also on the balances at the credit of the subscribers 
to the G.P. Fund and similar funds for the financial years 1975-76 and 1976-77.  I am, therefore, 
to request that revised sanctions indicating the rate of interest on marriage advances as 7½% 
may kindly be issued and copies thereof be forwarded to this department and A.G. Haryana 
immediately.  
 
 The receipt of this letter may kindly be acknowledged.  
 
  Yours faithfully, 
 
  Sd/- 
  Under Secretary, Finance (BR),  
  for Commissioner & Secretary to Government,  
  Haryana, Finance Department. 
 
No. 6677-4WM-76/30450 Dated, Chandigarh, 3.9.1976    
 
 A copy is forwarded to the Accountant General, Haryana, Chandigarh for information 
with reference to his letter No. TDH-11/Marriage Advance/76-77/1520, dated 4-8-76. 
 
   Sd/- 
  Under Secretary, Finance (BR),  
  for Commissioner & Secretary to Government,  
  Haryana, Finance Department.  
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 A Copy is forwarded to :- 
 
 (i) The Financial Commissioner, Revenue, Haryana. 
 (ii) All Administrative Secretaries to Government, Haryana, 
  for information and necessary action.  
 
  Sd/- 
  Under Secretary, Finance (BR),  
  for Commissioner & Secretary to Government,  
  Haryana, Finance Department.  
 
U.O. No. 6677-4WM-76/ Dated, Chandigarh, 3.9.1976.  
  
 
 
 

*************** 
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These instructions have become obsolete. 

 
   
No. 1973-2FR-I-76/31595  

 
From 
 
 The Commissioner & Secretary to Government,  
 Haryana, Finance Department. 
 
To 
 
 All Heads of the Departments, 
 Commissioners of Ambala & Hisar Divisions. 
 All Deputy Commissioners and  
 Sub Divisional Officers (Civil) in Haryana, 
 The Registrar, Punjab and Haryana High Court, Chandigarh & 
 All District & Sessions Judges in Haryana.  
 
 Dated, Chandigarh, the 13th September, 1976 
 

Subject :  Noting of the date of birth of Subscribers in the Provident Fund Ledger 
Cards/Folios. 

 
Sir, 
 
 I am directed to invite a reference to the subject noted above and to say that a 
Standard application form for admission to the Provident Fund (copy enclosed) was prescribed 
by the composite Punjab Government F.D. letter No. 8877-4FR-I-63/113200 dated the  
20th November, 1963.  This form does not provide any column for indicating the date of birth of 
applicant.  It has been considered advisable that in future, the date of birth of the applicant 
should invariably be indicated in the application so that a note thereof may be kept by the 
Accountant General, Haryana in the ledger card /folio of the subscriber. This will enable him to 
take up the finalisation of accounts of the retiring employees well in time. In addition to this the 
date of superannuation should invariably be indicated in every application for non-refundable 
withdrawals from the General Provident Fund.  In order to complete the ledger cards/folios by 
the Accountant General, Haryana of the subscribers who have already been allotted provident 
fund account numbers, detailed lists indicating therein the date of birth of all such employees 
along with their Provident Fund account number may please be supplied to him at the earliest 
possible.    
 
  Yours faithfully, 
 
  Sd/- 
  Deputy Secretary, Finance (R),  
  for Commissioner & Secretary to Government,  
  Haryana, Finance Department. 
 

No. 1973-2FR-I-76/31596 Dated, Chandigarh, the 13th September, 1976  
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 A copy is forwarded to the Accountant General, Haryana, Chandigarh for information 
and necessary action with reference to his letter No. Fds.I/AS.8/76-77/258-59, dated the 4th 
May, 1976. 
  
  Sd/- 
  Deputy Secretary, Finance (R), 
  for Commissioner & Secretary to Government,  
  Haryana, Finance Department.  
 
 Copies are forwarded to :- 
 

 (i) The Financial Commissioner, Revenue, Haryana. 

 (ii) All Administrative Secretaries to Government, Haryana; 

   for information and necessary action.  
 
  Sd/- 
  Deputy Secretary, Finance (R),  
  for Commissioner & Secretary to Government,  
  Haryana, Finance Department.  
 
To 

 (i) The Financial Commissioner, Revenue, Haryana. 

 (ii) All Administrative Secretaries to Govt., Haryana. 

 
 
U.O. No. 1973-2FR-I-76 Dated, Chandigarh, the 13th September, 1976.    
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(Referred to in Paragraph 3-65) 
 
Application for admission to the _____________________________ Provident Fund to be 
submitted in duplicate. 
 
 

Name of 
Applicant 

Official Designation Office to which attached. If on 
deputation, state the parent 

Department/Govt. also. 

Service to which the 
applicant belongs. 

1 2 3 4 

 
 

Whether applicants 
service is 

pensionable or not. 

Whether applicants is 
permanent/temporary or re-employed. If 

temporary, give the date of 
commencement of service. 

Rate of 
emoluments per 

mensem. 

Rate 
subscription per 

mensem. 

5 6 7 8 

 
 

If subscriber to any 
other fund, the name 

of such Fund. 

Whether the applicant has a 
family or not. 

Account number to be 
allotted by the 

Accounts Officer. 

Remarks 

9 10 11 12 

 
 
 A form of Nomination in the prescribed form, duly filled in, is enclosed. 
 
 
 Signature of Head of Office 
 Designation  
Station _________________ 

Date ___________________ 

Enclosure _______________ 
 
No. Office of the  Date of  
 
 Returned with account number allotted. This number should be quoted in all 
correspondence connected therewith. 
 
 
 

*************** 
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These instructions have become obsolete. 

 
  No. 1724-3FR(II)-76/32403  
 
From 
 
 The Commissioner & Secretary to Government, 
 Haryana, Finance Department.  
 
To  
 
 The Accountant General, Haryana,  
 Chandigarh.  
 
 Dated, Chandigarh, the 16th September, 1976  
 
Subject : Mode of payment of 1st Component if Adhoc Relief sanctioned by 

Government of Haryana, beyond 30-6-1972, to the employees who have left 
service.  

 
Sir,  
 
 I am directed to refer to your letter No. D.A.-II/Civil Aviation/P.A./75-76/630, dated 
the 14th July, 1976, on the subject noted above, and to say that it has, been further decided by 
Haryana Government in partial modification of decision already conveyed vide item no. (6) of 
para 1 of Haryana Government Finance Department Circular letter No. 1258-3FR-73/14718, 
dated the 3rd April, 1973, that the arrears on account of first, component of Adhoc Relief 
sanctioned with effect from 1st April, 1972, for the period beyond 30-6-1972, to those 
employees (Adhoc/regular) who have either left service or who may leave service are also to be 
paid in cash to them on receipt of applications from them, in this behalf.  
 
 
             Yours faithfully, 
  
  Sd/-  
  Deputy Secretary Finance (Regulations),  
  for Commissioner  & Secretary to Government, 
  Haryana, Finance Department.  
 
 
 
 

**************** 
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These instructions have become obsolete. 

 
  No. 2442-3FRII-76/34435  
 
From  
 
 The Commissioner & Secretary to Government, 
 Haryana, Finance Department.  
 
To  
 
 All Heads of Departments,  
 Commissioners, Ambala and Hisar Divisions,  
 All Deputy Commissioners and  
 Sub Divisional Officers (Civil) in Haryana; and  
 The Registrar, Haryana and Punjab High Court, and  
 All District and Sessions Judges in Haryana.  
 
 Dated, Chandigarh, the 28th September, 1976 
  
Subject : Grant of Adhoc Relief to Haryana Govt. Employees.  
 
Sir,  
 
 I am directed to invite a reference to Haryana Government Finance Department 
circular letter No. 630-3FRIl-76/10028, dated 22nd March, 1976, on the subject noted above 
and to say t hat the amount of first component of Adhoc relief should continue to be deposited in 
the General Provident Fund Account/C.T.D. Accounts or tile employees upto March, 1979, the 
last Deposit being made from the pay of February, 1979 to be paid in March, 1979.  
 
 
  Yours faithfully, 
  
  Sd/-  
                   (PIUS PANDARWANI) 
             Deputy Secretary Finance Regulations, 
  for Commissioner & Secretary to Government, 
  Finance Department.  
 
 
 
 

**************** 
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These instructions have become obsolete. 

 
Subject : Grant of Delhi Compensatory Allowance to the Haryana Government 

employees stationed at Delhi at the rates sanctioned by the Government of 
India for its employees. 

 
 Will the Financial Commissioner and All Administrative Secretaries to Government, 
Haryana kindly refer to Finance Department U.O. No. 7199-3FR-75, dated 6.1.1976, and 
subsequent reminder dated 12.5.1976, on the subject noted above? 
 
2. It is requested that requisite information in respect of the Department under their 
control may kindly be supplied in a consolidated statement at a very early date. 
 
 
  Sd/- 
  Deputy Superintendent, Finance Regulations,  
  for Commissioner & Secretary to Government,  
  Haryana, Finance Department. 
 
To  
 
 1. The Financial Commissioner, Revenue, Haryana. 
 2. All Administrative Secretaries to Govt., Haryana. 
 
U.O. No. 2072-3FR-II-76 Dated, Chandigarh, the 7th October, 1976. 
 
 
 
 

*************** 
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IMMEDIATE 
 
  No. 5421-1B&C-75/36684  

From  

 The Commissioner & Secretary to Government,  
 Haryana, Finance Department.  

To  

 All Heads of Departments in Haryana,  
 The Registrar, Punjab and Haryana High Court, Chandigarh,  
 The Commissioners Ambala and Hisar Division, 
 All Deputy Commissioners and  
 District and Session Judges in Haryana.  
 
 Dated, Chandigarh, the 15th October, 1976 
 
Subject :  Economy in expenditure on staff.  
 
Sir,  
 
  I am directed to invite a reference to Finance Department circular letter No. 4862-
1B&C-75/36618, dated the 17th October, 1975 on the subject cited above and to say that it has 
been decided that the ban imposed on the recruitment of ministerial staff will not be applicable 
now to the posts of steno typists/stenographers.  
 
2.   The above decision may please be brought to the notice of all concerned.  
 
  Yours faithfully,  
 
  Sd/- 
  (K.N.SURI)  
  Deputy Superintendent (B)  
   for Commissioner & Secretary to Government, 
           Haryana, Finance Department.  

No. 5421-1B&C-76/36685  Dated, Chandigarh, the 15th October, 1976  

  A copy is forwarded to Accountant General, Haryana, Chandigarh, for information.  

  Sd/- 
  (K.N.SURI)  
  Deputy Superintendent (B)  
   for Commissioner & Secretary to Government, 
           Haryana, Finance Department.  

 A copy is forwarded to the Financial Commissioner, Revenue, and all the 
Administrative Secretaries to Government Haryana, for information with reference to Finance 
Department U.O. No. 4862-1B&C-75 dated Chandigarh the 17th October, 1975.  

  Sd/- 
  (K.N.SURI)  
  Deputy Superintendent (B)  
   for Commissioner & Secretary to Government, 
           Haryana, Finance Department.  
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To  
 The Financial Commissioner,  

Revenue and all the Administrative Secretaries  
of the Govt., Haryana. 

 
U.O. No. 5421-1B&C-76  Dated, Chandigarh, the 15th October, 1976 
 
  A copy is forwarded to Chief Secretary to Govt. Haryana for information with 
reference to his U.O. No. 6881-2GSI-76 dated 14th October, 1976.  
 
2.   His office papers are returned herewith.  
 
 
To  
 
 The Chief Secretary to Government, Haryana  
 (in GSI Branch). 
 
  Sd/- 
  (K.N.SURI)  
  Deputy Superintendent (B)  
   for Commissioner & Secretary to Government, 
           Haryana, Finance Department.  
 
U.O. No. 5421-1B&C-76  Dated, Chandigarh, the 15th October, 1976. 
 
 
 
 

*************** 
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These instructions have been superseded vide  
No. 2528-5FR(1)-76/14020, Dated 11.05.1977. 

 
  No. 2714-5FR(I)-76/42222  
 
From  
 
 The Commissioner & Secretary to Government,  
 Haryana, Finance Department.  
 
To  
 
 All Heads of Departments,  
 The Commissioners of Divisions,  
 All Deputy Commissioners and 
 Sub Divisional Officers (Civil) in Haryana, 
 The Registrar, Punjab and Haryana High Court, and  
 All District and Sessions Judges in Haryana,  
 
 Dated, Chandigarh, the 15th December, 1976   
 
Subject : Transfer of Government employees on 'Foreign Service' to Private Bodies, 

Corporations etc.  
 
Sir,  
 
 I am directed to invite a reference to para 2 of the Haryana Government  
Finance Department's letter No. 143-5FR-69/7449, dated the 24th March, 1969, according to 
which a clause has to be incorporated in the order sanctioning the terms and conditions of 
transfer of a Govt. employee on foreign service, that the foreign employer shall furnish a 
certificate after every 3 months that the Government employee concerned has not been paid 
any adhoc pay or allowances or concession of any kind except that specified in the terms and 
conditions of his transfer.  A similar certificate is also required to be furnished by the Govt. 
employee concerned himself. The question of changing the periodicity of the aforesaid 
certificate has been under consideration of the Government for some time past.  It has now 
been decided that such a certificate should be furnished by the foreign employer and the 
employee concerned immediately after the initial 3 months of foreign service and thereafter 
immediately on the close of each year of deputation or reversion of the employee to the 
Government service, whichever may be earlier. In future, the relevant condition of foreign 
Service may be stipulated accordingly.  
 
 The receipt of this may please be acknowledged.  
 

Yours faithfully, 
 

Sd/- 
(PIUS PANDARWANI) 

Deputy Secretary Finance Regulations, 
for Commissioner & Secretary to Government, 

Haryana, Finance Department. 
 
No. 2714-5FR(I)-76/4223                   Dated, Chandigarh, the 15th December, 1976 
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  A copy is forwarded to the Accountant General, Haryana, Chandigarh, for  
information.  

Sd/- 
(PIUS PANDARWANI) 

Deputy Secretary Finance Regulations, 
for Commissioner & Secretary to Government,  

Haryana, Finance Department. 

 Copies are forwarded to the :-  

 (i)  Financial Commissioners, Haryana,  
 (ii)  All Administrative Secretaries to Govt., Haryana, for information and 

necessary action.  
 

Sd/- 
(RAM PARKASH KAPUR) 

Superintendent, Finance Regulations, 
for Commissioner & Secretary to Government,  

Haryana, Finance Department. 
To  
 (i)  The Financial Commissioners, Haryana,  
 (ii)  All Administrative Secretaries to Govt., Haryana.  

U.O. No. 2714-5FR(I)-76,  Dated, Chandigarh, the 15th December, 1976 

 Copies are forwarded to the Principal Secretary/Secretaries/Private Secretaries to 
the Chief Minister/Ministers/Ministers of State. for information of the Chief Minister/Ministers/ 
Ministers of State.  
 

Sd/- 
(RAM PARKASH KAPUR) 

Superintendent, Finance Regulations, 
for Commissioner & Secretary to Government,  

Haryana, Finance Department. 
To  

 The Principal Secretary/Secretaries/Private Secretaries to the  
Chief Minister/Ministers of State  

U.O. No. 2714-5FR(I)-76,  Dated, Chandigarh, the 15th December, 1976 

 A copy is forwarded to the Controller, Printing and Stationery, Haryana, Chandigarh, 
for information and necessary action.  

2.  He is requested to supply 500 spare copies of this circular letter.  

Sd/- 
(RAM PARKASH KAPUR) 

Superintendent, Finance Regulations, 
for Commissioner & Secretary to Government,  

Haryana, Finance Department. 
To  
 The Controller, Printing and Stationery, Haryana, Chandigarh.  

U.O. No. 2714-5FR(I)-76,  Dated, Chandigarh, the 15th December, 1976. 
 

*************** 
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These instructions have been incorporated in rules. 

 
  No. 1347-FD(Pension)-76/43596 
 
From 
 
 The Commissioner & Secretary to Government,  
 Haryana, Finance Department.  
 
To 
 
 All Heads of Departments, 
 Commissioners of Divisions,  
 All Deputy Commissioners and  
 Sub Divisional Officers (Civil) in Haryana State.  
 The Registrar, Punjab and Haryana High Court and  
 All District and Sessions Judges in Haryana State.  
 
 Dated, Chandigarh, the 23rd December, 1976 
 
Subject :  Simplification of pension procedure with a view to eliminating delays in 

payment of Pension/D.G.R.G.  
 
Sir.  
 
 I am directed to say that with a view to further accelerate the disposal of pension 
cases so that payment of Pension/Gratuity is made on the first of the month in which they are 
due, the Government has been considering to modify the time Scheduled for the preparation of 
the pension cases to bring it on the pattern of Government of India.  At present according to 
Rule 9.2 of C.S.R. Vol.-II, a Government servant should submit his formal application for 
pension to the concerned authority twelve months in advance of the date of his actual or 
anticipated retirement.  The matter has been reconsidered by Government and it has been 
decided that the Government servant should submit his formal application for pension to the 
concerned authority twenty four months in advance of the date of his actual or anticipated 
retirement. On receipt of the pension application, the concerned authority shall process the 
pension case as set down in the succeeding paragraphs. 
 
2.  According to the new Schedule the Head of office or other authority responsible for 
preparation of pension papers will initiate the pension case two years before the date of 
retirement of the employee. You are aware that most delays in the pension cases arise from the 
gaps deficiencies and imperfections in the service books/records. It is therefore necessary that 
every effort at this stage may be made to remove these deficiencies. It is not intended to 
overhaul or audit the entire service book or records but a scrutiny of it limited to the purpose of 
preparation of pension papers, is envisaged the completion of service book or record should be 
achieved in good time and at any rate not later than 8 months in advance of the date of 
retirement of the employee concerned. 
 
3.  The revised time Schedule further lays down that the concerned authority should 
take up the actual work of reckoning of qualifying service and the calculation of average 
emoluments immediately on the completion of service book but in no case later than 8 months 
before the retirement date.  Any deficiency or omission which still remain in the Service 
book/record will be ignored at this stage and qualifying service will be determined on the basis 
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of the then entries in the service book whatever be the degree of completion/perfection of 
Service book/record at that time (eight months before the date of retirement). 

4.  The authority responsible for preparation of pension papers should check the 
correctness of the emoluments which enter into calculation of average emoluments drawn 
during the last 10 complete months. The correctness of the emoluments of the first date of the 
10 month period would naturally depend on the correctness of the emoluments prior to this date. 
However, any check of past emoluments, whether by the officer preparing pension papers or 
later by the officer issuing the pension payment order should not go in the distant past for 
extensive examination. The check should be minimum which is absolutely necessary and 
should not in any case go back to period earlier than a maximum of 24 months preceding the 
date of retirement. 

5.  You are requested to ensure that the process of determining the qualifying service 
the average emoluments and the admissible pension and gratuity should be completed within a 
period of two months of the completion of service book/record as mentioned in Para 2 above. 
Thereafter the pension paper should be sent to the Accountant General, Haryana or the office 
responsible for issuing the pension payment orders not later than 6 months before the date of 
retirement. The office will, after necessary scrutiny of papers, which will be limited to the 
immediate purpose on hand, as mentioned in para 2 and 4 above issue the Pension Payment 
Order and Gratuity Payment Order, not later than one month in advance of date of retirement. 
This time schedule shall apply, mutatis mutandis to those cases where the office responsible (or 
the issue of P.P.O. has also the responsibility for the preparation of pension papers. 

6.  It is also pointed out that in cases where the retirement of a Govt. servant takes 
place earlier than the normal date of compulsory retirement the pension case should be 
processed expeditiously to avoid hardship to the retiree.  

7.   These modifications will come into effect from 1st January, 1977, that is in respect of 
persons retiring on or after 31st December, 1976.  

8.  While making the aforesaid modifications Govt. have considered that it would be 
unfair to a retiring Govt. servant to suffer because his service record has not been properly 
maintained by the Department The fact that under the new procedures the presumption will be 
in favor of retiring Govt. servant, if the records are incomplete or deficient in any manner, 
underlines the importance of ensuring the proper, regularly and timely completion of all the 
service and accounts records by the offices concerned. It has, therefore, been decided that if in 
future service records are found to be incomplete or imperfect at the time of processing of 
pension case, those cases will not be delayed but the persons responsible for the maintenance 
of records will be held accountable for deficiencies and action will be initiated against them.  

9.   You are requested to bring this modified time Schedule to the notice of all the Govt. 
employees working under your control so that they may watch the completion of their service 
book or record from time to time during the last two years of their service and may also apply for 
pension well in time.  
 
 Please acknowledge receipt of this letter.  
 
  Yours faithfully,  
  Sd/- 
  (S. L. DHANI)  
   Deputy Secretary Finance (T)  
  for Commissioner & Secretary to Government,  
  Haryana, Finance Department.  
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No. 1347-FD (Pension)-76/43697 dated 23-12-76  
 
 A copy, with 5 spare copies, is forward to the Accountant General, Haryana, 
Chandigarh, for information and immediate necessary action.  
 
  By order, 
  
  Sd/- 
  (S. L. DHANI)  
   Deputy Secretary Finance (T)  
  for Commissioner & Secretary to Government,  
  Haryana, Finance Department.  
 
 A copy with a copy of Govt. of India's letter No. F.11(3)-EV(A)-76, dated the 28th 
February, 1976, is forwarded to the Deputy Secretary to Government, Haryana, Finance 
(Regulations) Department, for necessary action with reference to his U.O. No. 1461-2FR-(II)-76, 
dated 30.6.76.  He is requested to take the necessary action in regard to paras 3 to 10 of the 
Government of India letter at an early date.  
 
  Sd/- 
  (S. L. DHANI)  
   Deputy Secretary Finance (T)  
  for Commissioner & Secretary to Government,  
  Haryana, Finance Department.  
 
To  
 
 The Deputy Secretary to Government, Haryana,  
 Finance (Regulations) Department,  
 
U.O. No. 1347-FD(Pen)-76,  Dated 23.12.76  
 
 Copies are forwarded to the :-  

 1. Financial Commissioner, Revenue, Haryana, 
  2. All Administrative Secretaries to Govt., Haryana,  
  for information and necessary action.  
 
 
 
 

*************** 
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(recovery)
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(21st January, 1977)

 
*************** 
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These instructions have been revised vide 
No. 12669-(I)WM-77/35145, Dated 14.12.1977. 

 
 No. 629-WM(1)-77/2593 
 
From 
 The Commissioner & Secretary to Government,  
 Haryana, Finance Department.  
  
To  
 All the Heads of Departments, 
 Commissioners of Divisions, 
 All the Deputy Commissioners and 
 Sub Divisional Officer (Civil) in Haryana. 
 The Registrar, Punjab & Haryana High Court, Chandigarh & 
 All District & Session Judges in Haryana State. 
  
 Dated, Chandigarh, the 31st January, 1977 
 
Subject : Grant of House Building Advances to Govt. servants - recovery thereof. 
 
Sir,  
 I am directed to invite your attention to Finance Department letter No. 5561-WM(I)-
76/24385, dated the 16th July, 1976, on the subject, a copy of which was inter-alia endorsed to 
you. 
 
2. In view of the fact that the funds earmarked for the construction of a house are 
released in instalments and the recovery of each instalment starts from the 4th issue of the pay 
of the employee who inter-alia requires 6 to 8 months for completing the construction of his 
house, it has not been decided that the recovery of the loan granted for the construction of a 
house should start from the 13th issue of the employeeôs pay from the drawal of the first 
instalment of loan by him from the Treasury or the completion of the house whichever is earlier. 
Recovery of the following types of loans will, however, commence from the 4th issue of the pay 
calculated from the drawal of the loan from the Treasury by the employee concerned :- 
 
 (i) Purchase of plot; 

 (ii) Purchase of built up house; and 

 (iii) Repair/extension of a house. 
 
3. These instructions will take effect from 1st April, 1976. 
 
4. These receipt of this letter may please be acknowledge. 
 
 
  Yours faithfully, 
 
  Sd/- 
  Under Secretary Finance (BR), 
  for Commissioner & Secretary to Government,  
  Haryana, Finance Department. 
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No. 629-WM(I)-77/2594 Dated, Chandigarh, the 31st January, 1977 
 
 A copy, with two spare copies, is forwarded to the Accountant General, Haryana, 
Chandigarh, for information and necessary action.  
  
  Sd/- 
  Under Secretary Finance (BR), 
  for Commissioner & Secretary to Government,  
  Haryana, Finance Department. 
 
 Copies are forwarded to the :- 
 
  Financial Commissioner Revenue, Haryana, and 
  All Administrative Secretaries to Government, Haryana; 
  for information and necessary action. 
 
  Sd/- 
  Under Secretary Finance (BR), 
  for Commissioner & Secretary to Government,  
  Haryana, Finance Department. 
 
To 
  
 Financial Commissioner Revenue, Haryana, and 
 All Administrative Secretaries to Govt., Haryana. 
 
No. 629-WM(I)-77/ Dated, Chandigarh, the 31st January, 1977. 
 
 
 
 

*************** 
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Copy of letter No. 228-2FRII-77/5969, dated 25th February, 1977 from the Commissioner & 
Secretary to Govt. Haryana, Finance Department to all the Heads of Departments, the 
Commissioners of Divisions, all Deputy Commissioners and Sub Divisional Officers (Civil) in the 
Haryana State, The Registrar, Punjab and Haryana High court and all District and Sessions 
Judges in Haryana State. 
 
Subject :  Grant of relief on adhoc basis to the Haryana Government pensioners. 
 
 I am directed to invite attention to the subject cited above and to say that the 
question of affording further relief to Haryana Govt. pensioners has been under consideration of 
Government. It has now been decided to grant further relief to extent of 20% of pension, subject 
to minimum of Rs. 10/- and a maximum of Rs. 50/- P.M. with effect from the 1st January, 1977, 
on adhoc basis. This relief will be in addition to the relief already granted vide Finance 
Department circular letter No. 2832-2FR-75/16254, dated the 19th May, 1975. 
 
2. The grant of this adhoc relief is subject to the stipulations mentioned below :- 
 

(i) It will be admissible with reference to the pension as originally sanctioned 
without taking into consideration any commutation. 

 
(ii) It will not be admissible to pensions of the following categories :- 

 
(a) pensions sanctioned on adhoc basis without reference to emoluments 

e.g. political pensions, special pensions, war risk pensions, etc. 

(b) Family Pensions sanctioned under the New Family Pension Scheme, 
1964 

(c) Extraordinary pensions; 
 

(iii) It will also not be admissible to re-employed pensioners for the period of their 
re-employment. 

 
3. The expenditure involved on account of this relief is debitable to the major head 
ñ266-Pensions and other Retirement Benefitsò. 
 
 Copy of endst. No. 228-2FRII-77/5570, dated 25th February, 1977 by the same 
officer. 
 
 A copy is forwarded to the Accountant General, Haryana Chandigarh, for 
information. 
 
 
 

*************** 
 
 
 
 
 
 
 
 
 



 95 

    No. 5323-3FR-II-77/5948 

From 

 The Commissioner & Secretary to Government,  
 Haryana, Finance Department. 
 
To 
 
 All Heads of Departments,  
 Commissioners, Ambala/Hisar Divisions,   
 Deputy Commissioners and  
 Sub Divisional Officers (Civil) in Haryana,  
 The Registrar, Punjab & Haryana High Court and 
 All District and Sessions Judges in Haryana. 
   
 Dated, Chandigarh, the 25th February, 1977 
 
Subject : Grant of Additional Dearness Allowance to Haryana Government Employees. 
 
Sir, 
 
 I am directed to invite a reference to Finance Department Circular letter No. 422-
3FR-II-76/8785 dated 9th March, 1976, on the subject noted above and to say that Haryana 
Government have had for some time past under consideration the question of affording further 
relief to its employees.  It has now been decided to grant further relief to the State Govt. 
employees, other than the officers belonging to the All India Services with effect from 1.1.1977 
as indicated below. This relief is inclusive of the additional dearness allowance already 
sanctioned vide letter under reference :-  
 

Item 
No. 

Number of 
instalment 

Range of 
emoluments 

Rate of additional Dearness Allowance per 
mensem. 

(i) 1st Instalment Upto Rs. 300/-  10½% of emoluments subject to a minimum of 
Rs. 21 and a maximum of Rs. 30. 

  Above Rs. 300/- 
and upto Rs. 2250/-  

7½% of emoluments subject to a minimum of 
Rs. 30/- and a maximum of Rs. 60 and further 
subject to marginal adjustments so that 
emoluments plus total additional dearness 
allowance (including the additional dearness 
allowance payable under these orders) does 
not exceed Rs. 2400.  

(ii) 2nd Instalment Upto Rs. 300 14% of emoluments subject to a minimum of 
Rs. 28 and a maximum of Rs. 40. 

  Above Rs. 300/- 
and Upto Rs. 900/-  

10% of emoluments subject to a minimum of 
Rs. 40 and a maximum of Rs. 80. 

  Above Rs. 900/- 
and upto Rs. 920/-  

Amount by which emoluments plus additional 
dearness allowance falls short of Rs. 980. 

  Above Rs. 920/- 
and upto Rs. 2250/-  

Rs. 60 subject to the condition that 
emoluments plus total additional dearness 
allowance (including additional dearness 
allowance payable under these orders) does 
not exceed Rs. 2400. 
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Note - I. The rates of additional dearness allowance and the minima and maxima indicated 
against 1st instalment are only notional in the case of those employees drawing 
emoluments below Rs. 1640 and will not be actually operative.  Payment of 
additional dearness allowance under these orders is to be actually made in 
accordance with the rates and minima and maxima as shown against second 
instalment. 

 
Note - II. The payments on account of this Additional Dearness Allowance will also be 

rounded off to the nearest 10 Paise. 
 
Note ï III. Emoluments mean emoluments as defined in para 2 of Haryana Government 

Finance Department Letter No. 1699-3FR-74/10392, dated 20th March, 1974. 
 
2. The amount of Additional of Dearness Allowance sanctioned before 1.3.76 and the 
amount of the additional dearness allowance sanctioned under these orders should be shown 
separately in the pay bill to facilitate calculations and working out of the marginal adjustments in 
the manner indicated in para 1 above.  To distinguish these two elements of additional dearness 
allowance the words óold and Newô may be prefixed thereto. 
 
3. The provisions of the Additional Emoluments (Compulsory Deposit) Act, 1974 are 
applicable to the additional dearness allowance sanctioned under these orders.  Accordingly 
50% of additional dearness allowance payable under these orders shall also be credited to the 
óCompulsory Deposit Suspense Accountô in accordance with the provisions of the foresaid Act. 
 
4.  No portion of this additional dearness allowance will be treated as ópay for any 
purpose.  
 
5. It will be admissible to work-charged employees also but will not be admissible to :-  
 
 (a) Staff paid from contingencies; 

 (b)   Casual labour; 

 (c) Staff employed as Daily wages;  

 (d)   part time employees and those who have been working on piece-rate system; 
and 

 (e) employees on contract basis except where it is admissible in terms of their 
contracts.  

 

  Yours faithfully, 
 
  Sd/-  
  (PARTAP SINGH) 
  Deputy Secretary Finance(Budget) 
  for Commissioner & Secretary to Government,  
  Haryana, Finance Department. 
 
 
 

*************** 
 
 



 97 

These instructions have been superseded vide  
No. 1720-6WM-77/13830, Dated 16.5.1977. 

 
  No. 1391-WM6-77/5290 
 
From 
 The Commissioner & Secretary to Government,      
 Haryana, Finance Department. 
 
To 
 All Heads of Departments in Haryana. 
 
 Dated, Chandigarh, the 25th February, 1977 
 
Subject : Recovery of Government dues - Observations made by the P.A.C. in regard 

thereto. 
 
Sir, 
 I am directed to invite your attention to the correspondence resting with Finance 
Department letter No. 4084-WM(I)-69/23697, dated 19th November, 1968 Iaying down a 
procedure for reporting arrears of Government dues-revenue receipts and loans advanced by 
the State Government for various purposes to the Finance Department. The intention of laying 
down this procedure for reporting arrears inter alia was that the Council of Ministers should 
continue to be posted with their latest position periodically and ways and means be considered 
to reduce them after assessing and appreciating the reasons for their built up. 
 
2. The Public Accounts Committee of Haryana Vidhan Sabha as you know, has been 
addressing itself to the question of the arrears of Government dues and has made certain 
observations in regard thereto from time to time. The Finance Secretary was examined by the 
P.A.C. in regard to the position of arrears of Government dues reported by the Comptroller and 
Auditor General of India, in his audit report on the accounts of the State Government for the 
year 1973-74 on 28th October, 1976. The Committee felt that the built up of arrears was too 
much on the high side and that (a) it was necessary to bring down the arrears reported by the 
Comptroller and Auditor General of India in his report ibid and (b) adopt control measures to 
ensure that such arrears remained within reasonable limits n future, Although the Finance 
Department representatives explained to the P.A.C. the incidence of the arrears reported by the 
Comptroller and Auditor General of India, in his report on the account for the year 1973-74, yet it 
was felt that the explanations which were obtained from the departments for the purpose of this 
oral examination could further be made comprehensive for explaining the incidence of arrears to 
the P.A.C. to their full satisfaction. It is, accordingly desired that while explaining the position of 
the arrears of Government dues, you should inter alia give information on the following points 
also :- 
 

 (i) Reasons for accumulation of arrears item-wise; and 
 
(ii) Administrative steps proposed to be undertaken for the recovery of arrears 

and in case administrative steps above have already been taken the success 
achieved thereby. 

 
3. The questionnaire which is framed by the P.A.C. in regard to the arrears of 
Government dues reported by the Comptroller and Auditor General of India, as you know, is 
sent to you in the first instance for your comments. It has been observed that your comments on 
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this questionnaire invariably are received in the Finance Department a day or two before the 
meeting of the Committee. This leaves very little time with the Finance Department to assess 
and appreciate your comments and to consult you for clarifications of the moot points. It would, 
therefore, be helpful if you ensure that your replies to the questionnaire are sent to the Finance 
Department within 7 days of its receipt. Since in almost all cases the P.A.C. has already 
examined the Heads of Department in regard to the arrears of Government dues earlier, you will 
appreciate it is of utmost importance for us that this fact is mentioned in your reply to the 
questionnaire intimating inter-alia to what extent P.A.C. had been satisfied with your oral 
examination and what points had been made by it which required further follow up action by 
you. 
 
4. I am also directed to enclose a proforma in which replies to the questionnaire sent to 
you should be given to the Finance Department in future. 
 
5. You are requested to kindly acknowledge the receipt of this letter 
 

   Yours faithfully, 
 
   Sd/- 
   Under Secretary, Finance (B) 
   for Commissioner & Secretary to Government,     
   Haryana, Finance Department. 
 
 
 
 

*************** 
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These instructions have been partially modified vide  
No. 25/16/81-WM(6), Dated 15.05.1985. 

 
  No. 986-WM(4)-77/5436  
 
From 
 
 The Commissioner & Secretary to Government,  
 Haryana, Finance Department. 
 
To 
 
 All Heads of the Departments, 
 Commissioners of Ambala & Hisar Divisions, 
 Deputy Commissioners and  
 Sub Divisional Officers (Civil) in Haryana, 
 The Registrar, Punjab and Haryana High Court and  
 All District & Sessions Judges in Haryana.  
 
 Dated, Chandigarh, the 3rd March, 1977 
 
Subject : Advance to Government Servants for the celebration of Marriages. 
 
Sir, 
 
  I am directed to invite your attention to the Finance Department circular letter  
No. 3518-WM(5)-75/20396, dated 23rd June, 1975, on the subject and to say that the matter in 
regard to the age of the parent for admissibility of the marriage loan has been reconsidered. 
 
2. Cases have been recommended by the departments to the Finance Department for 
earmarking of funds for marriage loans in favour of Government employees whom this loan is 
otherwise admissible but whose age is less than 44 years even though the age of their 
marriageable son daughter is 24/21 years supported by documentary evidence. The operation 
of the instructions issued vide Finance Department circular letter No. ibid has been found to be 
little stringent and therefore, it has been decided that in such cases, depending on the facts of 
the case, funds would be earmarked provided the age of marriageable son/daughter is 24/21 
years and is supported by documentary evidence.  Accordingly, while recommending such 
cases for earmarking of funds to the Finance Department, in future, you are requested kindly to 
ensure that (a) the age of the son/daughter of the applicant is 24/21 years and is supported by 
documentary evidence and (b) facts and circumstances in which you consider the earmarking of 
funds necessary be explained in detail. 
 
3. You are requested kindly to acknowledge the receipt of this letter. 
 
  Yours faithfully, 
 
  Sd/- 
  Under Secretary, Finance (BR),  
  for Commissioner & Secretary to Government, 
  Haryana, Finance Department.  
 
No. 986-WM(4)-77/5437 Dated, Chandigarh, the 3.3.1977   
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  A copy along with two spare copies is forwarded to the Accountant General, 
Haryana, Chandigarh for information and necessary action in continuation of Finance 
Department letter No. 3518-WM(5)-75/20397, dated the 23rd June, 1975. 
  
  Sd/- 
  Under Secretary, Finance (BR),  
  for Commissioner & Secretary to Government, 
  Haryana, Finance Department. 
  
No. 986-WM(4)-77/5438 Dated, Chandigarh, the 3.3.1977  
 
 A copy is forwarded to all Treasury/Sub-Treasury reference to Finance Department 
letter No. 3519-WM(5)-75/20398, dated the 23rd June, 1975. 
  
  Sd/- 
  Under Secretary, Finance (BR),  
  for Commissioner & Secretary to Government, 
  Haryana, Finance Department. 
 
 Copies are forwarded to :- 
 
 (i) The Financial Commissioner, Revenue, Haryana. 
 (ii) All Administrative Secretaries to Government, Haryana  
  for information and necessary action.  
 
  Sd/- 
  Under Secretary, Finance (BR),  
  for Commissioner & Secretary to Government, 
  Haryana, Finance Department. 
To 
 (i) The Financial Commissioner, Revenue, Haryana. 
 (ii) All Administrative Secretaries to Govt., Haryana. 
 
U.O. No. 986-WM(4)-77/ Dated, Chandigarh, the 3.3.1977  
 
 Copies are forwarded to the Principal Secretary/Secretaries/Private Secretaries to 
the Chief Minister/Ministers/Ministers of State for information of the Chief Minister/Ministers/ 
Ministers of State. 
 
  Sd/- 
  Under Secretary, Finance (BR),  
  for Commissioner & Secretary to Government, 
  Haryana, Finance Department. 
To 
 The Principal Secretary/Secretaries/Private Secretaries to  

the Chief Minister/Ministers/Ministers of State. 
 
U.O. No. 986-WM(4)-77/ Dated, Chandigarh, the 3.3.1977.   

 
 

*************** 
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These instructions have been Revised vide  
No. 15/37/82-3B&C, Dated 07.04.1983 & 

No. 22/1/85-2B&C, Dated 20.07.1992. 

 

Copy of letter No. 669-3B&C-77/6546, dated 10th March, 1977 from the Commissioner and 
Secretary to Government, Haryana, Finance Department to all Heads of Departments in 
Haryana. 
 
Subject : Procedure for dealing with the Report of the Public Account Committee. 
 
 I am directed to say that instructions have been issued from time to time in the past 
in the Finance Department communications listed in Annexure I, laying down the procedure for 
dealing with the reports of the Public Accounts Committee of Haryana Vidhan Sabha and 
conveying subsequent amendments therein. The following instructions are issued consolidating 
and updating the existing instructions on the subject :- 
 

(a) After the report of the Public Accounts Committee is presented to the 
Haryana Vidhan Sabha, copies of the reports will be forwarded by the 
Secretary, Public Account Committee, to the Finance Department and not 
directly to the Administrative Secretaries. 

(b) Finance Department will initiate action on the Report and ask the Heads of 
Department to consider the recommendations of the Public Accounts 
Committee, a copy of the letter being endorsed to the Administrative 
Secretaries concerned simultaneously. General recommendations will be 
dealt within the Finance Departmentôs Branches and others issued by them. 

(c) Heads of Departments shall furnish their comments on the recommendations 
of the Public Accounts Committee to the Administrative Secretary concerned 
on receipt of the report of the Committee. 

(d) The Administrative Department will take orders of the Minister concerned and 
forward their views to the Finance Department. 

(e) The Finance Department will offer their comments on the various points 
raised in the recommendations/observations of the Public Accounts 
Committee keeping in view the recommendations of the Administrative 
Department. 

(f) The Administrative Department will then take the case to the Council of 
Ministers incorporating in the Memorandum for the Council the views of the 
Finance Department.  After a decision is taken in the Cabinet, draft reply 
containing final decision should be shown by the Administrative Department 
to the Finance Department before issuing the same to the Secretary, Public 
Accounts Committee and the Accountant General, Haryana. 

(g) Where the Administrative Department proposed to accept the 
recommendations of the Public Accounts Committee involving no financial 
implications, the case may be shown to the Minister concerned only and need 
not be referred to the Finance Department or to the Council of Ministers. A 
draft reply containing the final decision taken should, however, be shown by 
the Administrative Department to the Finance Department before issuing the 
same to the Secretary, Public Accounts Committee and the Accountant 
General, Haryana. 
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(h) Cases involving disciplinary action and financial and other irregularities 
should be placed before the Council of Ministers under the orders of the 
Minister concerned even through the recommendation of the Public Accounts 
Committee is proposed to be accepted. 

 
(i) The Secretary, Public accounts Committee, will prepare a statement showing 

the action taken on the report of the Committee and lay it before the Public 
Accounts Committee Further Comments of the public Accounts Committee, if 
any, will be communicated to the Finance Department for necessary action. 

 
(j) Any comments which the Accountant General, Haryana may have to make 

on the action taken will be communicated to the Secretary, Public Accounts 
Committee, a copy being simultaneously endorsed to the Finance 
Department for their information. 

 
(k) The Finance Department will maintain a list of outstanding recommendations 

of the Public Accounts Committee and periodically remind the Department 
concerned. A quarterly report in the proforma given in Annexure II (with  
25 copies) will be furnished to the Finance Department by the Heads of 
Departments, Administrative Secretaries about the implementation of the 
recommendations of Public Accounts Committee and the Finance 
Department will intimate quarterly to the Committee the action taken or 
proposed to be taken on the recommendations/observations of the 
Committee. Every effort should be made to expedite the action on the 
recommendations of the Public Accounts Committee and this work should be 
treated, as a general rule on ñtop priorityò basis. 

 
(f) Each report should indicate the progress made in respect of each pending 

case over the progress reported in the previous quarterly report, where no 
progress is achieved, the reasons therefore should be given. It should be 
noted that all replies to the observations of the Committee should be 
incorporated in the quarterly progress report itself except in cases where the 
Committee has asked for information in a specified time. When such a reply 
is to be sent by a department the same should be routed through the Finance 
Department so that the views of the Finance Department are explained by its 
representative on the spot as and when required by the Committee in its 
meeting. The progress reports for the quarters ending 31st March, 30th June, 
30th September, and 31st December should reach the Finance Department 
through the Administrative Departments concerned by the 15th April/15th 
July, 15th October and 15th January respectively. The Public Accounts 
Committee takes a serious notice of the cases where the quarterly progress 
reports are not submitted in time. 

 
2. I am to request that this procedure may kindly be brought to the notice of all 
concerned for strict compliance. 
 
3. Receipt of this communication may please be acknowledged. 
 
Contdé 
Annex. 
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ANNEXURE - II 
 
 Quarterly progress report showing Action taken or proposed to be taken in the 
Implementation of the Recommendation of the Public Accounts Committee for the Quarter 
ending. 
 

Sr. 
No. 

Head of 
Account 

Reference 
to page/ 
para of the 
PAC 
Report 

Recommen-
dations/ 
observation of 
the PAC 

Action 
taken 
proposed 
to be taken  

Reasons for 
delay non-
achievement of 
any progress 
since the  
submission of 
the previous 
progress report 

Date 
when the 
final 
decision is 
likely to 
be taken 

1 2 3 4 5 6 7 

 
 

ANNEXURE - I 
 

 1. 4982-B&C-69/3554, dated 18th December, 1969 

 2. 199-Vs. 5B&C-69/34132, dated 9th December, 1969 

 3. 191-B&C-70/10400, dated 14th April, 1970 

 4. 6556-B&C-70/5477, dated 22nd March, 1971 

 5. 3447-B&C-71/24018, dated 9th September, 1971 

 6. 315-Vs-B&C-75/24181, dated 26th July, 1975 

 7. 2743-B&C-76/18317, dated 28th May, 1976. 

 

 
 

*************** 
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 No. 315-FD(Pen)-SAP-77/7516  
 
From 
 
 The Commissioner & Secretary to Government,  
 Haryana, Finance Department. 
 
To 
 
 All Heads of the Departments, 
 Commissioners of Divisions, 
 All Deputy Commissioners and  
 Sub Divisional Officers (Civil) in the State, 
 The Registrar, Punjab and Haryana High Court, Chandigarh. 
 District & Sessions Judges in Haryana.  
 
 Dated Chandigarh, the 17th March, 1977 
 
Subject : Issue of No demand certificate in Pension cases. 
 
Sir, 
 
 You are aware that delay in the payment of pension cases involves peculiar 
hardship. It is essential that Government servants begin to draw his pension and receive 
gratuity on the date on which it becomes due immediately after retirement. 
 
2. Finance Department have been from time to time issuing instructions to simplify the 
pension procedure and remove bottlenecks in the finalization of pension cases well before the 
date of retirement.  No doubt there is perceptible progress in the finalization of such cases but 
there is still much scope to streamline the procedure.  It has been observed that in a large 
number of cases the pension is released to the retiree but gratuity which is indeed a part of the 
pension is either withheld in full or in part for want of óNo Demand Certificateô. 
 
3. It is the duty of Departments themselves to devise such a process as to ensure 
issuance of óNo Demand Certificateô in time to retirees.  But it has been observed that for want 
of óNo Demand Certificateô from the Department, the pension and particularly the gratuity is not 
released in time.  As the Government is very keen that both Pension and Gratuity should be 
released to retiree immediately on retirement, the Finance Department consider that some kind 
of time schedule should be formulated so that delay is avoided and óNo Demand Certificateô is 
issued at the time of retirement. 
 
4. There can be various kinds of outstanding claims recoveries, shortages or 
adjustments which are pending against the retirees, as a result of which No Demand Certificate 
is not issued in time. The Department themselves can give best guidance in such cases so that 
pension and Gratuity cases can be finally settled before the date of retirement.  It has however; 
been decided that such Department should draw up a list of all officers/officials who are due to 
retire in the next 3 years.  For each such Government servant, they should work out the amount 
of balance of loans and advances which are yet due from him.  This may be intimated to the 
concerned Government servant and the recoveries should be so adjusted that Government 
money is recovered well before the date of retirement.  This may be treated a sort of Demand 
Certificate so that the Department as well as the concerned employee is fully aware about the 
correct position of dues to Government.  Once this Demand Certificate is issued this procedure 
should be repeated yearly in the subsequent two years till the date of retirement.  All efforts 



 105 

should be made to recover Government dues before the actual date of retirement so that óNo 
Demand Certificateô is issued in time. 
 
5. The other type of claim against the retiring Government servant may be recovered 
as a punitive measure in order to make good loss caused to Government as a result of 
negligence or fraud etc. It is important that in such cases the inquiry should be instituted 
immediately as soon as the event comes to notice of the Department concerned. The whole 
process of inquiry thereafter should be expeditiously completed and recovery of Government 
dues made before the actual date of retirement.  It should be ensured by the Heads of 
Departments that the inquiry case should not be allowed to linger on indefinitely. The Finance 
Department is confident that if the Departments exercise due vigilance and promptitude, all 
kinds of claims against the retiring Government servants can be settled or dues recovered well 
before the actual date of retirement and can issue final óNo Demand Certificateô to the retiree to 
enable him to receive his pension as well as gratuity immediately at the time of retirement. 
 
6. Another hurdle for the release of Gratuity in case of Government servants occupying 
Government Quarters at Chandigarh is the delay in issuance of NDC by the A.O. (Rents) 
Chandigarh Administrative. It has been observed that in many cases the A.O. (Rents) 
Chandigarh Administration brings fourth claims of rental dues from the retirees for the periods 
pertaining to even more than 15 years at the date of retirement. Such claims result in protracted 
correspondence and cause avoidable delay in the release of gratuity to retirees. It has been 
decided that, in future, the Heads of Department located at Chandigarh should at the time of 
preparation of Demand Certificate 36 months before the date of retirement as prescribed in 
Para 4 above should simultaneously intimate to the A.O. (Rents) Chandigarh Administrative, the 
fact of the retirement.  The A.O. (Rents) will have thus sufficient time to intimate any old claim 
standing against the concerned employee, for recovery. 
 
7. To safeguard Government interest as well as to enable the retiring Government 
servant to receive his full gratuity on due date, there is provision that retiring Government should 
furnish surety of permanent Government servant so that in the event of any claim which may 
become known to Government subsequent to the date of retirement or payment of gratuity, the 
same may be recovered from the surety. In view of this Surety Bond there is no reason, except 
in exceptional circumstances to with hold the gratuity of a retiring Government servant and thus 
putting him to hardship.  
 
8. The above procedure has been prescribed for strict compliance by all the 
Departments. They are advised to prepare the lists mentioned in Para 4 above and initiate 
action immediately. The Head of office is personally responsible to implement this procedure. 
Similarly the Heads of Departments should ensure that recoveries due to punitive measure for 
loss etc. caused to Government are not allowed to linger on by indefinite inquiries. Any other 
suggestions in this regard from Departments will be appreciated by Government. The pension 
party of the Finance Department have been advised to check the said lists etc. and render 
guidance wherever necessary.  They will also report the names of the official/officers who are 
not implementing this procedure and causing delay in the issuance of óNo Demand Certificateô 
for necessary action by the Government. 
 
9. These instructions should be brought to the notice of all employees working under 
you for their guidance and watching their own interest. 
 
10. The question of issuing N.D.C. in time to Gazetted Officers was also discussed with 
the office of Accountant General, Haryana. It was considered that if those Gazetted Officers, 
have not taken any long term advance from Government during their service, submit an affidavit 
to this effect alongwith their pension papers, the release of their gratuity will not be delayed, as 
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usually happens in other cases. It is, therefore, requested that Gazetted Officers may be asked 
to submit this affidavit in their own interest, for speedy release of Gratuity. 
 
 Please acknowledge receipt of this letter.  
 
  Yours faithfully, 
 
  Sd/- 
  Deputy Secretary, Finance (Pension),  
  for Commissioner & Secretary to Government,  
  Haryana, Finance Department.  
 
No. 315-FD (Pen)-SAP-77/7517 Dated, Chandigarh, the 17.3.1977 
 
 A copy with 5 spare copies is forwarded to the Accountant General, Haryana, with 
the request that he may ensure that recoveries of Loans and advances of Government 
employees may be timely and correctly adjusted in his records to ensure speedy release of 
pension and Gratuity. 
  Sd/- 
  Deputy Secretary, Finance (Pension), 
  for Commissioner & Secretary to Government,  
  Haryana, Finance Department. 
  
Endst. No. 315-FD (Pen)-SAP-77/7518 Dated, Chandigarh, the 17.3.1977 
 
  A copy is forwarded to the Accounts Officer (Rents), Chandigarh Administration, 
Chandigarh for information and necessary action so far as he is concerned in regard to Para 6 
of the letter. 
   Sd/- 
  Deputy Secretary, Finance (Pension), 
  for Commissioner & Secretary to Government,  
  Haryana, Finance Department.  
 
 Copies are forwarded to :- 

 1. The Financial Commissioner, Revenue, Haryana. 
 2. All Administrative Secretaries to Government, Haryana  
  for information and necessary action.  
 
  Sd/- 
  (J.V. KAPOOR) 
  Deputy Superintendent, Pension,   
  for Commissioner & Secretary to Government,  
  Haryana, Finance Department.  
To 
 The Financial Commissioner, Revenue, Haryana. 
 All Administrative Secretaries to Govt., Haryana. 
 
U.O. No. 315-FD (Pen)-SAP-77/ Dated, Chandigarh, the 17.3.1977.  
 

 

*************** 
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These instructions have become obsolete. 

IMMEDIATE 
 

(21st March, 1977)


